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1 O0ue nmoJ1oKeHus

1.1 Ha3znaueHnue

PabGouast uHCTPYKIMS O TOPSIIKE WCIIOIb30BaHUS W XPaHEHHUS TepOOBOM
neuatu B DI'BOY BO «KHAI'Y» onpenensier:

- IOPSIOK YUETa,

- OTBETCTBEHHOCTH MCIIOJIHUTEIIEH;

- COOMIONIeHNe TPABUIIBHOCTH YIOCTOBEPEHHUS TIOAIUCEH PYKOBOJICTBA YHHU-
BEPCHUTETA,

- paboyasi MHCTPYKIIUS pacTIPOCTPAHICTCS Ha JOKYMEHTHI YHUBEPCUTETA,
TpeOyromuye yA0CTOBEPEHUS TIOAMMUCEH PYKOBOICTBA TepOOBOM TTEYaTHIO.
(U3m. Ne 1, 2, 3)

1.2 Cepa neiicrBus

JlaHHas paGodass MHCTPYKIIMS PErIaMEHTHPYET paboTy IO y4yeTy, YCjo-
BUSIM XPaHEHUsS, OTBETCTBEHHOCTU M TMOPSKY MPOCTaBIICHHUS TepOOBOM MevaTu
B ®I'BOY BO «KHAT'Y». (M3m. Ne 1, 2, 3)

1.3 O6aacTh NPpUMEHEHUsI

TpeGoBanus HacTosIIeH pabodeld WHCTPYKIIMHU MPETHA3HAYCHBI IS Py-
KOBOJICTBA YHHUBEPCHUTETa, OOIIETO OTAeNa, W CTPYKTYPHBIX TOIpa3IeiICHUMA
YHUBEPCUTETA, B KOTOPHIX (POPMHUPYIOTCS JOKYMEHTHI, TPEOYIOIIHE yIOCTOBE-
pEHUS TOAMKUCEH PYKOBOJICTBA TepOOBOH MEYaThI0 YHUBEPCUTETA.

2 HopMmaTuBHBbIE CCHLJIKH

B macrosmieit paboueit mHCTpyKImu ucnonb3oBadn ['OCT P 51511-2001
[leyatu ¢ Bocmpou3BeIEHUEM TocyaapcTBeHHOro repba Poccuiickoit denepa-
uu. ®opma, pazMepsl U TEXHUYECKUE TPeOOBaHUS.

3 TepMuHbI, onpe/eieHUs, COKPAIleHUSsI

3.1 TepMuHBI U onpeeJIeHUSs

Ileyamv - D2IEMEHT  yJOCTOBEPEHUS  MOMJIMHHOCTU  IOJIUCHU
JNOJDKHOCTHOTO JIMLA Ha JOKYMEHTaX, MPEAyCMOTPEHHBIX HOPMATHBHBIMU
aKTaMH, YJOCTOBEPSAIOIIMX MpaBa JHL, (GUKCUPYIOIIUX (PaKThl, CBA3aHHBIC C
(MHAaHCOBBIMU CPEJICTBAMH.

Ioonunnuk 0oKymenma - TOKyMEHT O(QUIMATBLHOTO MPOUCXOXKICHUS B
OKOHYATEIbHOMN peakliiK, yA0CTOBEPEHHBI COOTBETCTBYIOIIMM 00pa3oM.

Ioonunnwlit 0oKymenm - JOKyMEHT, B KOTOpOM MH(poOpmarus, nara, pe-
TUCTPALIMOHHBIN HOMEp, MOJNUCHh U JIPYTU€ PEKBU3HUTHI COOTBETCTBYIOT JEH-
CTBUTEIBHOCTH.



CucremMa MeHeKMEHTa Ka4ecTBa

PU 4.2.3-5 Hopsnok ncrnons3opanus 1 XpaHenus repoosoii | ¢. 5 u3 10

nevyatu B PI'bBOY BO «KHAI'Y»

Iloonuce na OOKymeHme - IIOAIINUCH JOJDKHOCTHOI'O JIMIAa UJIM aBTOpa O0-

KYMCHTA, YAOCTOBCPAOMICTIO €TI0 INOMJIIMHHOCTD HWJIM 3aBCPAIOIICTO KOIIMIO HOO-
KyYMCHTA.

3.2 Coxkpamenust

PU — pabouast uHCTpYyKLHS;

[TY — npaBoBOE€ yIpaBieHuUE;

HHNOKP — Hay4yHO uCCIe10BaTENLCKUE U ONIBITHO KOHCTPYKTOPCKHUE Pa0OTHI

4 OTBETCTBEHHOCTH

OTBETCTBEHHOCTH 3a BhINTOTHEHUE PU HecyT:

- PYKOBOJICTBO YHHUBEPCHUTETA,

- COTPYIHHUKH OOIIEero oT/ena,;

- PYKOBOJUTEIIM BCEX CTPYKTYPHBIX TOJpPAa3ICICHUH YHHUBEPCUTETA, B
KOTOPBIX (OPMHPYIOTCS JTOKYMEHTBI, TPEOYIOIIME YIOCTOBEPCHHS ITOAIMHCEH
PYKOBOJICTBa TepOOBOI ITeYaThI0 YHUBEPCUTETA.

5 IlopsiIOK UCOIBL30BAHMS U XPAHEHHs TepOOBOI MeYaTn

5.1 I'ep6oBas neuarr ®I'BOY BO «KHAI'Y» npeaHazHaueHa st yao-
CTOBEPEHUA MOJIMHHOCTH MOAIUCEN TOJDKHOCTHBIX JIMI yHUBepcurteTa. (M3m.
Nel 2 3)

JIOJDKHOCTHBIE JTULIA, TTOAMUCH KOTOPBIX 3aBEPSAIOTCS repOOBOM MeYaThIO:

- PEKTOp YHUBEPCUTETA;

- IIEPBBIA POPEKTOP;

- mpopekTop no Hay4yHo# padote (HP);

- HaYaJIbHUK HAay4HO HMccleaoBareabckoro otaena (HUO);

- IpOpeKTOop 1o yuebHoit padote (YP);

- IPOPEKTOp 110 yuebHo-BoctuTarensHoi (YBP);

- IPOPEKTOP MO SKOHOMHUKE;

- IPOPEKTOP MO MEKAYHAPOIHOU EATEIBHOCTH;

- MPOPEKTOP 1O CBSA3SIM C OOIIECTBEHHOCTHIO;

- IPOPEKTOP MO KAMUTATBLHOMY CTPOUTENHCTBY U XO35IUCTBEHHBIM BOIIPO-
cam (KC u XB);

- 3amecturens npopekropa no KC u XB;

- HAaYaJIbHUK BOCHHOU Kadeapsr;

- 3aMECTUTE/Ih HadaJIbHUKAa BOCHHOU Kadeaphl;

- HaYaJbHUK Y4eOHON YacTH BOCHHOW Kadeapsl;

- TUPEKTOPHI HHCTUTYTOB, JEKaHbI (PaKyIbTETOB (TOIBKO ISl yIOCTOBE-
pEHUS MOAMUCH B YYEOHBIX KapTax CTYJICHTOB, U 3aYETHBIX KHIKKaX, €CITU CTY-
JICHT MIEPEBOJIUTCS B APYTOil BY3);
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- OTBETCTBEHHBIN CEKpeTapb MPUEMHOW KOMUCCUU (TOJIBKO ISl YAOCTO-
BEPCHUS TOIMKMCH Ha SK3aMCHAIIMOHHBIX JIUCTAX);

- CeKpeTapb YUYEeHOro coBeTa

- CeKpeTapu JUCCEPTALIMOHHBIX COBETOB;

- TUPEKTOp TEXHOIMAapKa;

- IUPEKTOP CTYAEHUYECKOTO TOpojKa (TOIBKO AJSl YAOCTOBEPEHUS MOIH-
CH Ha JIOTOBOpaxX HaliMa KUJIOTO MIOMEIIEHHUS B OOIIECKUTUAX YHUBEPCUTETA);

- [JIaBHBIN OyXranrep;

- 3aMECTUTENh TIIaBHOTO OyXTranTepa.

Oobpa3ybl noonuceii NOHKHOCTHBIX JIUI] XPAHATCA B 00IIEM OTAETE.

5.2 OTBETCTBEHHOCTH 3a COAEpXKaHHE TOKYMEHTOB, 3aBEPEHHBIX TrepOo-
BOU TI€YaThI0, HECYT JOJDKHOCTHBIC JIUIA, UX TTOAMHICABIIIHE.

5.3 ®I'BOY BO «KHAI'Y» umeeT olMH 3K3eMIUIAp repOOBOIl MevaTH.
N3roToBiieHre AOMOJHUTEILHOTO JK3eMIUIsipa TepOOBOM mevyaTH JOIMyCKaeTCs
pY HEOOXOIMMOCTH M0 perieHuto pekropa. (M3m. Ne 1, 2, 3)

5.4 T'epboBasi mevatb XpaHUTCS B OOIIEM OT/IEJI€ YHUBEPCUTETA.

[lepconanbHass OTBETCTBEHHOCTh 3a OpPraHU3allUI0 COXPAHHOCTH TrepOo-
BOM MeYaTh M BOCIPOM3BENICHUE OTTHCKA CTPOro MO IEJIEBOMY HA3HAUCHHUIO
BO3JIaraeTcsl Ha HayaJIbHUKA O0IIEero OT/ena.

5.5 JlomKHOCTHOE JIHMII0, OTBETCTBEHHOE 3a 1I€JICBOE MCIOIb30BAaHUE TEP-
O0BOI1 MeyaTH Ha3HAYAETCS PACTIOPSHKEHUEM 110 YHUBEPCUTETY.

5.6 I'epOoBas meyaTh XpaHUTCS B HAJIEKHO 3alIMPACMOM METAUTMYECKOM
mkady (ceiide) B IOMEIIEHUH, HEJOCTYITHOM JJIsi OTKPBITOIO BX0J1a MOCETUTE-
Jeil U caaBaeMOM MO/ OXpaHy B Hepabouee BpeMms.

B ciydae yrepu repOoBoOii euatu HE3aMEIJIUTEIbHO CTABUTCSI B U3BECT-
HOCTh PEKTOP YHUBEPCUTETA, MPOBOJAUTCS CIy>KeOHOE paccieoBaHKe, MaTepH-
aJIbl KOTOPOTO CIIyKaT OCHOBAHHUEM JIsl IPUBJICUCHUS] BUHOBHBIX K OTBETCTBEH-
HOCTH M CIIMUCAHMS C yUeTa YTPAaueHHOU repOoBOil meyatu.

5.7 3amena repOoBoil meyaTu (YHMUTOKEHHE IMPOBOJUTCA MO aKTy KO-
MHUCCHEH B COCTaBE HE MEHEE TPEX YEJIOBEK U YTBEPKIACTCS PEKTOPOM YHUBEP-
CUTETA.

5.8 MsroToBrieHue neyaTu ¢ BOCIPOU3BEIEHUEM [ 0CyaapCTBEHHOTO Tep-
0a Poccuiickoit denepanun (repOOBOM MeyaT) TPOBOJAUTCS COTJIACHO TpeboBa-
ausm ['OCT P 51511-2001.

6 IlepeyeHb JOKYMEHTOB, HA KOTOPbIE CTABUTCH repooBast Ne4arhb

[lepedyeHb TOKyMEHTOB, HA KOTOpbIE CTaBUTCS TepOoOBasi mevarh ¢ ykasa-
HUEM Ha3HAYEHUS IOKYMEHTOB IpHBeAeH B Tabmue 1.
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Tabmura 1

Ha3Banue JOKYMEHTA

Hasnauenue

AKTBI

- BBIIIOJIHEHHBIX padoT;

- CBEPKH J1I€OUTOPCKON U KPEIUTOPCKOM
3a10JDKEHHOCTY;

- IpYeMa U nepegayu 000pyJJ0BaHUsI U APYTHE

JoBepenHocTu

- Ha MOJIy4YE€HHE TOBAPHO-MaTEepHaTbHbBIX
LICHHOCTEMH;
- Ha TIOJIy4YE€HUE U OTIIPABKY
MOYTOBBIX OTIIPABJICHUN;
- MPEACTABIICHUE WHTEPECOB YHUBEPCUTETA B
cyaax,
- 3aKJIFOYCHHUE CIICTIOK

JloroBopsl,
KOHTPAKTHI

- TPYJOBBIE,;

- 0 MaTE€pUAIIbBHON OTBETCTBEHHOCTH;

- Ha BBIMIOJIHEHUE TOJAPSIHBIX padoT;

- IOCTaBKaX MPOAYKTOB U TOBAPOB;

- KyTUTH-TIPOJAXKU;

- HAyYHO-T€XHUYECKOM COTPYAHUYECTBE;
- apeHJIe TIOMEIICHU;

- IPOU3BOJICTBE PabOT U 0OCTY>KUBAaHUU

3aganus

- Ha MPOEKTUPOBAHUE OOBEKTOB;

- KalluTaJIbHOE CTPOUTEINILCTBO;

- TEXHUYECKOE MIEPEBOOPYIKEHUE,
HUOKP u apyrue;

3aaBKH

- Ha U300peTEeHMS;

- y4acThe B KOHKypcax;

- IIOJIyYCHUE aCCUTHOBAaHUM;
- BJIIOTHI U APYTrUe

YaocroBepeHus

- KOMaHJAUPOBOYHBIE;
- CITy’KeOHbIE

KonTpakrsl

- C PYKOBOJUTEISIMHU (hesiepanbHbIX
roCyAapCTBEHHBIX MPEANPUATUN
Y YUPEKJICHH;

JIMMUTBI OI0KEe THBIX
00913aTeJILCTB

- YTBEPKICHHBIE PyKOBOJICTBOM
YHUBEPCHUTETA

O0pa3ubl OTTHCKOB
neyared U moamucen
paboOTHUKOB

- UMEIOIIUX MPABO COBEPILICHUS
(bHMHAHCOBO-XO3SMCTBEHHBIX OTEpaIIA

IIporpammsbl pador

- YTBCPKJICHHBIC PYKOBOJACTBOM YHUBCPCUTCTA
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- Ha HarpaxkJIeHUs rocyapCTBEHHBIMU
Harpajamu,

- IPUCBOCHUH MTOYETHBIX 3BAHUIA;

- IPUCY’KJICHUU TOCYJAPCTBEHHBIX TPEMUM;

- IOYETHBIC TPAMOTHI

IIpencraBienust
0 xojaraicrTBe

ITucbMa rapanTuiinbie - Ha BBITIOJTHEHHE PAa0OT U yCIIyT
IMosnoxenuns - 0 CTPYKTYPHBIX MOJpa3/IeICHUSIX
CMeTnl - PacxoJI0B

Crynenuyeckue OUJI€eThI

3a4€éTHBIC KHUKKH

CopaBku - puHAHCOBOTO Xapakrepa

IlITaTHble paciucaHus
U M3MEHEHUs K HUM

7 Pa3paboTunKku

Pabouyro uHCTpyKIMIO pa3padoTa:
HaYaJIbHUK OOIIErO OTaea H.A. CremtHoBa
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JIneT o3HaKOMIIeHHSI COTPYAHUKOB

KonuuectBo Jara [Toanuce
Howmep npukasa, nara
CTpaHMUII TOJYYEHUS | YIIOJIHOMOYEHHOTO
YTBEPKACHUS H3MEHEHHUS
M3MECHEHUs] | W3MECHEHUS 10 Ka4eCTBY
Ne 214-O o1 02.09.2011 - 05.09.2011 | l'opronoBa IO.A.
Ne 100-O ot 15.03.2016 - 15.03.2016 | KopoTtkoBa M.B.

No 166-O ot 10.04.2018 - 10.04.2018 Ycosa T.H.
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JIMCT perucTrpauuy u3MeHeHUn

Konuuecto [ara IToanuck
Howmep npukasa, nata
CTpaHul IMOJIYYCHUA YIIOJIHOMOYCHHOT'O
YTBCPKACHHUA U3MCHCHUA
U3MCHCHUA N3MCHCHUA 110 Ka4CCTBY
Ne 214-0 o1 02.09.2011 - 05.09.2011 | I'opronosa FO.A.




