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 1. R
U

S
S

IA
N

 G
O

V
E

R
N

M
E

N
T

1 
 

A
ctive vocabulary: 

E
xecutive – исполнительная  

Judicial – судебная 
L

egislative – законодательная 
S

uprem
e C

ourt – верховны
й суд 

guarantor – гарант 
observance – соблю

дение (закона) 
rights and liberties – права и свободы

 
plenary pow

ers – неограниченны
е полном

очия 
subjects of the pow

er – объекты
 власти 

im
plem

entation – вы
полнение, исполнение 

financial, credit and m
onetary policy – ф

инансовая, кредитная и валю
т-

ная политика 
state policy – государственная политика 
foreign policy – внеш

няя политика 
presidential decree – постановление президента. 
to com

prise –вклю
чать в себя 

to exercised the pow
er – осущ

ествлять власть 
subordinate to – зависим

ы
й, подчиненны

й 
prem

ier – прем
ьер-м

инистр 
em

erge - возникать 
reshuffles – перестановка 
renam

ing – переим
енование 

all-union – всесою
зны

й 
 1. a) L

ook
 at th

e follow
in

g form
s of govern

m
en

t. M
atch

 th
em

 w
ith

 
th

eir d
efin

ition
s. 

 1. D
ictatorship  

  2. D
espotism

  
  3. K

leptocracy  
 

a) a political system
 in w

hich pow
er is dis-

persed 
 b) a form

 of governm
ent in w

hich suprem
e 

authority is vested in a single and usually he-
reditary figure, such as a king 
  

                                                 

1 U
R

L
: http://governm

ent.ru/eng/ 
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С
л
едует обр

ати
ть вн

и
м
ан
и
е  на некоторы

е случаи употребления 
указательны

х м
естоим

ений: 
  

С
очетания th

is is  и th
at's  м

огут переводиться на русский язы
к 

словом
 вот

:  
T

h
is is  w

hat I w
ant to say. – В

от  что я хочу сказать. 
  

М
естоим

ение th
is  со словом

 cou
n

try  (страна) употребляется по 
отнош

ению
 к стране, в которой находится говорящ

ий в м
ом

ент речи. В
 ос-

тальны
х случаях употребляется th

at cou
n

try , что м
ож

ет переводиться на 
русский язы

к как та стр
ан
а  или эта стр

ан
а .  

I live in R
ussia. B

ut I know
 a lot about Italy and like th

at  country very 
m

uch. – Я
 ж
иву в Р

оссии. Н
о я знаю

 м
ного об И

талии и м
не нравится эта  

страна.   
В

 вы
раж

ениях врем
ени th

is  (th
ese ) используется для обозначения 

текущ
его периода врем

ени (настоящ
ее, недавнее прош

лое) или будущ
его, 

а th
at  (th

ose ) относится к прош
лом

у:  
C

om
e to m

e th
is  afternoon. – П

риходи ко м
не сегодн

я  днем
. 

  
В
ы
бор м

естоим
ения: th

is , th
at  или it  часто происходит по ж

ела-
нию

 автора вы
сказы

вания, и переводить их на русский язы
к следует в со-

ответствии со см
ы
слом

:  
H

e w
as afraid of the accident. T

h
is  did not happen. – О

н боялся несча-
стного случая. О

н
 не случился. 

Е
сли речь идет об абстрактны

х понятиях, то чащ
е употребляется м

е-
стоим

ение th
at , наприм

ер: 
1. в эм

оц
и
он
альн

о ок
раш

ен
н
ы
х вы

ск
азы

ван
и
ях : T

hat 's unbelievable! 
– Э

то невероятно!  
2. в ж

естк
и
х и

 р
еш

и
тел

ьн
ы
х вы

ск
азы

ван
и
ях : 

T
h

at w
as very silly of you! - Э

то бы
ло очень глупо с твоей стороны

. 
3. в устой

ч
и
вы

х сл
овосоч

етан
и
ях : 

  
T

h
at 's right. – Э

то правильно.  
  

T
h

at 's all right. – В
се в порядке.  

  
th

at 's w
hy – вот почем

у  
  

and all th
at – и том

у подобное  
  

T
h

is  (th
ese ) и th

at  (th
ose ) употребляю

тся в предлож
ениях сравне-

ния и вы
бора. В

о избеж
ание повторения ранее упом

янутого сущ
ествитель-

ного иногда употребляю
т on

e , иногда и его опускаю
т: T

h
is  train is faster 

than th
at one. – Э

тот  поезд бы
стрее, чем

 тот . В
 таком

 предлож
ении слово 

one м
ож

но опустить. T
h

is  train is faster than th
at.  Н

о, если за указательны
м

 
м
естоим

ением
 следует прилагательное, то употребление после него on

e  
или on

es  обязательно: T
h

is  train is faster than th
at slow

 on
e . 
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0

О
бо
р
от

 t
h

er
e 

+
 t

o 
b

e.
 

 

Е
сл
и 
м
ы

 х
от
им

 с
ка
за
ть

 о
 н
ал
ич
ии

 (
от
су
тс
тв
ии

) 
ка
ко
го

-л
иб
о 
пр
ед
м
ет
а 

ил
и 
яв
ле
ни
я,

 а
 н
е 
м
ес
то

, 
в 
ко
то
ро
м

 п
ос
ле
дн
ий

 н
ах
од
ит
ся

, 
то

 м
ы

 и
сп
ол
ьз
у-

ем
 о
бо
ро
т 

th
er

e 
+

 t
o 

b
e.

 Т
ог
да

 о
бо
ро
т 
пе
ре
во
ди
тс
я 
сл
ов
ам
и 

«е
ст
ь,

 и
м
ее
тс
я,

 
су
щ
ес
тв
уе
т»

. 
 

П
ри
м
ер

: 
T

he
re

 a
re

 m
an

y 
st

or
ie

s 
ab

ou
t a

ni
m

al
s.

  
 

С
ущ

ес
тв
уе
т 
м
но
го

 р
ас
ск
аз
ов

 о
 ж
ив
от
ны

х.
 Е
сл
и 
ж
е 
пр
ед
ло
ж
ен
ие

, к
от
ор
ое

 с
од
ер
ж
ит

 о
бо
ро
т 

th
er

e 
+

 t
o 

b
e,

 з
ак
ан

-
чи
ва
ет
ся

 о
бс
то
ят
ел
ьс
тв
ом

 м
ес
та

 и
л
и

 в
р
ем
ен
и

, 
то

 п
ер
ев
од

 п
ре
дл
ож

ен
ия

 
лу
чш

е 
на
чи
на
ть

 с
 э
ти
х 
м
ес
то
им

ен
ий

. 
 

П
ри
м
ер

: 
T

he
re

 a
re

 m
an

y 
ca

rs
 n

ea
r 

ou
r 

ho
us

e.
  

 
Р
яд
ом

 с
 н
аш

им
 д
ом

ом
 е
ст
ь 
м
но
го

 м
аш

ин
.

 Г
ла
го
л 

to
 b

e 
в 
эт
ом

 о
бо
ро
те

 м
ож

ет
 ф
ун
кц
ио
ни
ро
ва
ть

 в
 р
аз
ли
чн
ы
х 

ви
до

-в
ре
м
ен
ны

х 
ф
ор
м
ах

: 
 

T
he

re
 is

 / 
ar

e 
T

he
re

 w
as

 / 
w

er
e 

T
he

re
 w

il
l b

e 
In

de
fi

ni
te

 T
he

re
 h

as
 b

ee
n 

/ h
av

e 
be

en
T

he
re

 h
ad

 b
ee

n 
T

he
re

 w
il

l h
av

e 
be

en
 

P
er

fe
ct

 

 
П
ор
яд
ок

 с
л
ов

 в
 а
н
гл
и
й
ск
ом

 п
р
ед
л
ож

ен
и
и

. 
Н
уж

но
 п
ом

ни
ть

, 
чт
о 
в 
ан
гл
ий
ск
ом

 п
ре
дл
ож

ен
ии

 ф
ик
си
ро
ва
нн
ы
й 
по

-
ря
до
к 
сл
ов

.  
Р
ас
по
ло
ж
ен
ие

 с
ло
в 
бы

ва
ет

 с
ле
ду
ю
щ
им

: 
 1 
 

2 
 

3 
 

Д
оп
ол
н
ен
и
е 

 
4 

О
бс
то
ят
ел
ьс
тв
о 

П
од
л
еж

ащ
ее

 
С
к
аз
уе
м
ое

  
К
ос
ве
н
н
ое

 
бе
з 
п
р
ед
л
ог
а 

П
р
ям

ое
  

К
ос
ве
н
н
ое

 с
 

п
р
ед
л
ог
ом

  
- 

 

S
he

 
О
на

  
li

ke
s 

лю
би
т 

 
- 

 
do

gs
 

со
ба
к 

 
- 

 
- 

 

T
he

y 
 

О
ни

  
br

in
g 

пр
ин
ос
ят

  
us

 
на
м

  
fl

ow
er

s 
цв
ет
ы

  
- 

 
to

 th
e 

ro
om

. 
в 
эт
у 
ко
м
на
ту

 

I Я
  

te
ll

  
ра
сс
ка
зы

-
ва
ю

  
- 

 
th

is
 s

to
ry

  
эт
у 
ис
то
ри
ю

 
to

 m
y 

si
st

er
 

м
ое
й 
се
ст
ре

  
ev

er
y 

da
y 

ка
ж
ды

й 
де
нь

  

 

М
ин
ис
те
рс
тв
о 
об
ра
зо
ва
ни
я 
и 
на
ук
и 
Р
ос
си
йс
ко
й 
Ф
ед
ер
ац
ии

 
 

Ф
ед
ер
ал
ьн
ое

 г
ос
уд
ар
ст
ве
нн
ое

 б
ю
дж

ет
но
е 
об
ра
зо
ва
те
ль
но
е 
уч
ре
ж
де
ни
е 

вы
сш

ег
о 
пр
оф

ес
си
он
ал
ьн
ог
о 
об
ра
зо
ва
ни
я 

«К
ом

со
м
ол
ьс
ки
й-
на

-А
м
ур
е 
го
су
да
рс
тв
ен
ны

й 
те
хн
ич
ес
ки
й 
ун
ив
ер
си
те
т»

 
           

А
. С

. В
ас
и
л
ьч
ен
к
о 

 
 

T
H

E
 W

O
R

L
D

 O
F

 G
O

V
E

R
N

M
E

N
T

: 
 

E
N

G
L

IS
H

 F
O

R
 P

U
B

L
IC

 A
D

M
IN

IS
T

R
A

T
IO

N
 

 
У
тв
ер
ж
де
но

 в
 к
ач
ес
тв
е 
уч
еб
но
го

 п
ос
об
ия

 
У
че
ны

м
 с
ов
ет
ом

 Ф
ед
ер
ал
ьн
ог
о 
го
су
да
рс
тв
ен
но
го

 б
ю
дж

ет
но
го

 
об
ра
зо
ва
те
ль
но
го

 у
чр
еж

де
ни
я 
вы

сш
ег
о 
пр
оф

ес
си
он
ал
ьн
ог
о 
об
ра
зо
ва
ни
я 

«К
ом

со
м
ол
ьс
ки
й-
на

-А
м
ур
е 
го
су
да
рс
тв
ен
ны

й 
те
хн
ич
ес
ки
й 
ун
ив
ер
си
те
т»

 
                

К
ом

со
м
ол
ьс
к-
на

-А
м
ур
е 
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и
е направл
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 с текстам

и про-
ф
есси

онал
ьной

 тем
атики, разви

тие навы
ков устной

 речи, позвол
яе
т овл

ад
еть необ

хо
-

д
и
м
ы
м
и на

вы
кам

и д
и
а
л
оги

ческого об
щ
ени

я на и
зучаем

о
м

 язы
ке – вед

ени
ем

 д
ел
овы

х 
переговоров, б

и
знес-презентац

и
й

, переговор
ов по тел

е
ф
ону. С

тр
уктура посо

б
и
я по-

звол
яет ко

м
б
и
ни
рова

ть язы
ково

й м
атери

ал
 разд

ел
ов в соответстви

и
 с ц

ел
ью

 заняти
я, 

раб
очей пр

ограм
м
ой и

 уровнем
 под

готовки
 студ

ентов. К
аж

д
ы
й разд

ел
 вкл

ю
ча
ет прак-

ти
чески

й м
атери

ал
, направл

енны
й
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епл

ени
е

 гр
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м
ати

ки и проф
есси

онал
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-
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енти
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и
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л
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л
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М
естоим

ения, 
образованны

е 
с 
пом

ощ
ью

 
-on

e  
и 

-b
od

y : 
som

eon
e, 

som
eb

od
y  и an

yon
e, an

yb
od

y  – синоним
ы

, им
ею

щ
ие одинаковы

й см
ы
сл 

(похож
ее явление наблю

дается и в русском
 язы

ке).  
С
татистически вы

яснено, что от -on
e  м

естоим
ений образуется при-

близительно в два раза больш
е по частотности, чем

 от -b
od

y ; а в некото-
ры

х отдельны
х случаях расхож

дение в частотности доходит и до пяти раз в 
пользу -on

e .  
П
роизводны

е м
естоим

ения всегда употребляю
тся в качестве м

есто-
им

ений-сущ
ествительны

х и к ним
 прим

еним
ы

 те ж
е правила употребления 

в разны
х типах предлож

ений, что и для som
e  и an

y .  
В

 и
м
ен
и
т
ельн

ом
 падеж

е они употребляю
тся в ф

ункции подлеж
ащ

е-
го или дополнения. В

 ф
ункции подлеж

ащ
его они сочетаю

тся с глаголом
-

сказуем
ы
м

 в единственном
 числе.  

М
естоим

ения, образованны
е с пом

ощ
ью

 -on
e  и -b

od
y , употребляю

т-
ся только в отнош

ении лю
дей и м

огут им
еть ф

орм
у притяж

ательного па-
деж

а, вы
ступая в ф

ункции определения: som
eon

e's, som
eb

od
y's, an

yon
e's, 

an
yb

od
y's .  

М
естоим

ения, образованны
е с пом

ощ
ью

 -th
in

g , употребляю
тся толь-

ко в отнош
ении неодуш

евленны
х предм

етов и понятии.  
 

В
оп
р
оси

тел
ьн
ы
е сл

ова 
 

W
h

at?
—

 
Ч
то? К

акой? 
W

h
o?

—
 
К
то? 

W
h

ere?
—

 
Г
де? К

уда? 
W

h
ere ... from

?
—

 
О
ткуда? 

H
ow

?
—

 
П
очем

у? 
H

ow
 m

an
y? 

H
ow

 m
u

ch
?

—
 
С
колько? 

 

А
р
ти
к
л
и

 
 

a —
 неопределенны

й артикль, употребляется только с сущ
ествительны

м
и: 

 исчисляем
ы
м
и 

 в единственном
 числе 

th
e —

 определенны
й артикль, употребляется: 

 с сущ
естсительны

м
и, о которы

х слы
ш
им

 н
е первы

й раз 
 с прилагательны

м
и в превосходной степени 
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Н
ео
п
р
ед
ел
ен
н
ы
е 
м
ес
то
и
м
ен
и
я 

 so
m

e 
и

 a
n

y 

so
m

e 
[s
ʌm

] 
/ 

an
y 

[´
en

i]
 

– 
ка
ко
й-
то

, 
ка
ка
я-
то

, 
ка
ко
е-
то

, 
ка
ки
е-
то

, 
ка
ко
й-
ни
бу
дь

, к
ак
ой

-л
иб
о 

 
И
х 
п
ро
и
зв
од
н
ы
е 
с 

b
od

y,
 t

h
in

g,
 o

n
e:

 

so
m

eb
od

y 
[´

s ʌ
m

bə
di

] 
/ 

so
m

eo
n

e 
[´

s ʌ
m

w
ʌn

] 
– 
кт
о-
то

 (
В

 о
сн
ов
но
м

 в
 

ут
ве
рд
ит
ел
ьн
ы
х 
пр
ед
ло
ж
ен
ия
х)

  

so
m

et
h

in
g 

[´
s ʌ

m
θi
ŋ]

 
– 

чт
о-
то

 
(В

 
ос
но
вн
ом

 
в 

ут
ве
рд
ит
ел
ьн
ы
х 

пр
ед
ло
ж
ен
ия
х)

  

an
yb

od
y 

[´
en

i‚
b ʌ

di
] 

/ 
an

yo
n

e 
[e

ni
w
ʌn

] 
– 
кт
о-
ни
бу
дь

, к
то

-л
иб
о,

 к
то

-т
о 

(В
 о
сн
ов
но
м

 в
 о
бщ

их
 в
оп
ро
са
х 
и 
от
ри
ца
ни
ях

) 
 

an
yt

h
in

g 
[´

en
iθ

iŋ
] 

– 
чт
о-
ни
бу
дь

, 
чт
о-
ли
бо

, 
чт
о-
то

 
(В

 
ос
но
вн
ом

 
в 

об
щ
их

 в
оп
ро
са
х 
и 
от
ри
ца
ни
ях

) 
 

Н
ео
пр
ед
ел
ен
ны

е 
м
ес
то
им

ен
ия

 в
 р
ол
и 
оп
р
ед
ел
ен
и
я 
ук
аз
ы
ва
ю
т 
на

 
не
оп
ре
де
ле
нн
ое

 
ко
ли
че
ст
во

 
ил
и 
ка
че
ст
во

, 
а 
в 
ро
ли

 
п
од
л
еж

ащ
ег
о 
ил
и 

до
п
ол
н
ен
и
я 

– 
на

 н
ео
пр
ед
ел
ен
ны

е 
ил
и 
не
из
ве
ст
ны

е 
пр
ед
м
ет
ы

 и
 л
иц
а.

  
S

om
e 

и 
ег
о 

пр
ои
зв
од
ны

е 
уп
от
ре
бл
яю

тс
я 

в 
ут
ве
рд
ит
ел
ьн
ы
х  

пр
ед
ло
ж
ен
ия
х  

(а
 
та
кж

е 
в 
сп
ец
иа
ль
ны
х 
во
пр
ос
ах

 
и 
об
щ
их

 
во
пр
ос
ах

, 
вы
ра
ж
аю
щ
их

 п
ро
сь
бу

 и
ли

 п
ре
дл
ож

ен
ие

).
  

Н
ап
ри
м
ер

:  

I 
ha

ve
 s

om
e 

bo
ok

s.
У

 м
ен
я 
ес
ть

 н
ес
к
ол
ьк
о 
кн
иг

. 

T
he

re
 is

 s
om

et
h

in
g 

in
 th

e 
bo

x.
В

 к
ор
об
ке

 ч
то

-т
о 
ес
ть

. 

D
o 

yo
u 

ha
ve

 s
om

e 
ap

pl
es

?
У

 т
еб
я 
ес
ть

 я
бл
ок
и

? 

W
he

re
 c

an
 I

 b
uy

 s
om

e 
ch

ee
se

?
Г
де

 я
 м
ог
у 
ку
пи
ть

 с
ы
р
у?

 

G
iv

e 
m

e 
so

m
e 

w
at

er
, p

le
as

e.
Д
ай

 м
не

, п
ож

ал
уй
ст
а,

 в
од
ы

. 

W
ou

ld
 y

ou
 li

ke
 s

om
e 

co
ff

ee
, p

le
as

e?
Н
е 
хо
ти
те

 к
оф

е?
 

 A
n

y 
и 

ег
о 

пр
ои
зв
од
ны

е 
уп
от
ре
бл
яю

тс
я 

в 
от
ри
ца
т
ел
ьн
ы
х  

пр
ед
ло
ж
ен
ия
х  
и 
об
щ
их

 в
оп
ро
са
х .

 В
 у
тв
ер
ди
те
л
ьн
ы
х 
пр
ед
ло
ж
ен
ия
х 

an
y 
и 

ег
о 
пр
ои
зв
од
ны

е 
уп
от
ре
бл
яю

тс
я 
в 
зн
ач
ен
ии

 л
ю
бо
й .

  
Н
ап
ри
м
ер

:  

I 
do

n'
t h

av
e 

an
y 

fr
ie

nd
s,

 и
ли

 I
 h

av
e 

n
o

fr
ie

nd
s.

У
 м
ен
я 
не
т 

(н
и
к
ак
и
х)

 д
ру
зе
й.

 

D
o 

yo
u 

ha
ve

 a
n

y 
fr

ie
nd

s?
У

 в
ас

 е
ст
ь 

(к
ак
ие

-н
иб
уд
ь)

 д
ру
зь
я?

Is
 th

er
e 

an
yt

h
in

g 
in

 th
e 

bo
x?

Ч
то

-н
и
бу
дь

 е
ст
ь 
в 
ко
ро
бк
е?

 

T
he

re
 is

n'
t a

n
yt

h
in

g 
on

 th
e 

ta
bl

e,
 и
ли

T
he

re
 is

 n
ot

h
in

g 
on

 th
e 

ta
bl

e.
H

a 
ст
ол
е 
не
т 
ни
че
го

. 
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U
N

IT
 2. T

H
E

 IN
S

IG
H

T
 IN

T
O

 T
H

E
 B

R
IT

IS
H

 P
O

L
IT

IC
S

2 
 

A
ctive vocabulary: 

G
roup of E

ight – "Б
ольш

ая В
осьм

ерка"  
constitutional m

onarchy – конституционная м
онархия  

T
rooping of the C

olour – торж
ественны

й развод караулов с вы
носом

 
знам

ени (еж
егодная церем

ония в Л
ондоне на плац-параде конной гвардии 

в оф
ициальны

й день рож
дения м

онарха)  
fly-past – воздуш

ны
й парад  

the R
em

em
brance D

ay – Д
ень пам

яти  
the D

erby at E
psom

 – дерби (еж
егодны

е скачки в Э
псом

е близ Л
ондо-

на; проводятся в этом
 городе с 1780 г.)  

the R
oyal A

scot – королевские скачки (четы
рехдневны

е скачки на ип-
подром

е А
скот считаю

тся крупны
м

 собы
тием

 светской ж
изни, где присут-

ствует м
онарх)  

P
arliam

ent ['pa:ləm
ənt] – парлам

ент  
P

rim
e M

inister – прем
ьер-м

инистр  
the H

ouse of C
om

m
ons – палата общ

ин  
the H

ouse of L
ords – палата лордов (верхняя палата парлам

ента)  
A

ct of P
arliam

ent – парлам
ентский акт  

county – граф
ство  

borough – округ  
secret ballot – тайное голосование  
S

peaker – спикер (председатель палаты
 общ

ин)  
G

overnm
ent – правительство  

opposition – оппозиция  
"S

hadow
 C

abinet" – "теневой кабинет" (ком
итет главной партии оп-

позиции в парлам
енте. В

 него входят ведущ
ие деятели парлам

ентской 
ф
ракции этой партии, которы

е заним
аю

тся тем
и ж

е вопросам
и, что и чле-

ны
 кабинета)  

"front-benchers" – "переднескам
еечники" – руководящ

ие члены
 обеих 

парлам
ентских партий  

"back-benchers" – "заднескам
еечники" – рядовы

е члены
 политиче-

ских партий, представленны
х в парлам

енте  
C

ham
ber – палата (парлам

ентская)  
C

haplain – капеллан  
S

erjeant-at-A
rm

s – парлам
ентский пристав  

m
ace [m

eIs] – ж
езл  

L
ords T

em
poral – светские члены

 палаты
 лордов  

L
ords S

piritual – "духовны
е лорды

" в палате лордов  
                                                 

2 http://w
w

w
.licey.net/english/english-speaking-countries/the-british-governm

ent 

 93

93 

Глагольная форма 
Время Личные местоимения 

Вспом. гл. Смысл. гл. 
Случаи употребления 

Действительный залог 

I, we should have been 

he, she, it, you, they would have been 
IV 

Future in the 
Past  

I said that I should have been waiting for you for three  hours before she comes. –  
Я сказал, что я буду ждать тебя уже в течение трех часов  до того, как она 

придет. 

Употребляется в придаточ-
ных предложениях вместо 
простого Future тогда, когда 
сказуемое главного предло-
жения стоит в прошедшем 
времени 

 
 
 

 

 
96

П
ри
тя
ж
ат
ел
ьн
ы
е 
м
ес
то
им

ен
ия

 в
 а
бс
ол
ю
тн
ой

 ф
ор
м
е 
уп
от
ре
бл
яю

тс
я 

вм
ес
то

 с
ущ

ес
тв
ит
ел
ьн
ы
х,

 т
о 
ес
ть

 с
ущ

ес
тв
ит
ел
ьн
ы
е 
по
сл
е 
эт
ой

 ф
ор
м
ы

 н
и-

ко
гд
а 
не

 
ст
ав
ят
ся

. 
Э
ти

 
м
ес
то
им

ен
ия

 
м
ог
ут

 
вы

по
лн
ят
ь 
в 
пр
ед
ло
ж
ен
ии

 
ф
ун
кц
ию

:  
1.

 п
од
л
еж

ащ
ег
о 

 
hi

s 
is

 n
ot

 m
y 

ba
g.

 M
in

e 
is

 n
ot

 h
er

e.
 –

 Э
то

 н
е 
м
оя

 с
ум
ка

. М
ое
й

 з
де
сь

 н
ет

.  
he

re
 a

re
 t

he
 p

ap
er

s?
 –

 Y
ou

rs
 a

re
 o

n 
th

e 
ta

bl
e.

 –
 Г
де

 в
се

 б
ум

аг
и?

 –
 Т
во
и

 
на

 с
то
ле

.  
2.

 д
оп
ол
н
ен
и
я 

 
O

u
r 

ho
us

e 
is

 b
ig

ge
r 

th
an

 y
ou

rs
, 

(в
м
ес
то

 y
ou

r 
h

ou
se

) 
– 
Н
аш

 д
ом

 б
ол
ь-

ш
е 
тв
ое
го

.  
3.

 и
м
ен
н
ой

 ч
ас
ти

 с
к
аз
уе
м
ог
о 

 
W

ho
se

 d
og

 is
 th

is
? 

– 
It

 is
 m

in
e.

 –
 Ч
ья

 э
то

 с
об
ак
а?

 –
 Э
то

 м
оя

.  
 

У
к
аз
ат
ел
ьн
ы
е 
м
ес
то
и
м
ен
и
я 

 У
ка
за
те
ль
ны

е 
м
ес
то
им

ен
ия

 у
ка
зы
ва
ю
т 
на

 л
иц
о 
ил
и 
пр
ед
м
ет

, 
ил
и 
на

 
их

 п
ри
зн
ак
и.

 У
ка
за
те
ль
ны

е 
м
ес
то
им

ен
ия

 t
h

is
 и

 t
h

at
 и
зм
ен
яю

тс
я 
по

 ч
ис
ла
м

, 
м
ес
то
им

ен
ие

 "
th

is
" 
об
оз
на
ча
ет

 п
ре
дм

ет
, н
ах
од
ящ

ий
ся

 р
яд
ом

 с
 г
ов
ор
ящ

им
, 

а 
"

th
at

" 
– 
на

 з
на
чи
те
ль
но
м

 р
ас
ст
оя
ни
и;

 н
а 
ру
сс
ки
й 
яз
ы
к 

"t
ha

t"
 м
ож

ет
 п
ер
е-

во
ди
ть
ся

 т
ак
ж
е 
сл
ов
ам
и 

"э
то
т,

 э
та

".
 В

 р
ус
ск
ом

 я
зы
ке

 н
а 
эт
от

 с
че
т 
не
т 
ст
ро

-
го
го

 п
ра
ви
ла

 и
 р
ус
ск
ое

 м
ес
то
им

ен
ие

 э
то
т 

(э
та

, 
эт
и)

 м
ож

ет
 о
тн
ос
ит
ьс
я 
и 
к 

бо
ле
е 
от
да
ле
нн
ы
м

 п
ре
дм

ет
ам

, и
ли

 м
ом

ен
та
м

 в
ре
м
ен
и.

  
 

Е
ди
н
ст

ве
н
н
ое

 ч
и
сл
о 

М
н
ож

ес
т
ве
н
н
ое

 ч
и
сл
о 

th
is

   
 [

ði
s]

 э
то
т,

 э
та

, э
то

  
th

at
   

 [
ðæ

t]
 т
от

, т
а,

 т
о 

th
es

e 
   

[ð
i:

z]
 э
ти

  
th

os
e 

   
[ð

ou
z]

 т
е 

 
 В

 п
ре
дл
ож

ен
ии

 у
ка
за
те
ль
ны

е 
м
ес
то
им

ен
ия

 м
ог
ут

 у
по
тр
еб
ля
ть
ся

 в
 

ка
че
ст
ве

:  
1.

 
п
од
л
еж

ащ
ег
о 

 
T

hi
s 

is
 m

y 
fa

ih
er

. 
A

nd
 t

ha
t 

is
 m

y 
un

cl
e.

 –
 Э
то

 –
 м
ой

 п
ап
а.

 А
 т
о 

– 
м
ой

 
дя
дя

.  
W

ha
t i

s 
th

is
? 

– 
T

hi
s 

is
 m

y 
ne

w
sp

ap
er

. –
 Ч
то

 э
то

? 
– 
Э
то

 –
 м
оя

 г
аз
ет
а.

  
2.

 
оп
р
ед
ел
ен
и
я 
су
щ
ес
тв
и
те
л
ьн
ог
о 

 
I 

do
n'

t l
ik

e 
th

es
e 

ca
ke

s.
 –

 М
не

 н
е 
нр
ав
ят
ся

 э
ти

 т
ор
ты

.  
3.

 
до
п
ол
н
ен
и
я 

 
I 

do
n'

t l
ik

e 
th

is
. –

 М
не

 э
то

 н
е 
нр
ав
ит
ся

.  
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4.
 M

on
ar

ch
y 

 
  5.

 A
bs

ol
ut

e 
m

on
ar

ch
y 

 
  6.

 C
on

st
it

ut
io

na
l m

on
ar

ch
y 

 
  7.

 P
lu

to
cr

ac
y 

 
  8.

 A
na

rc
hy

  
  9.

 С
om

m
un

is
m

  
  10

. D
em

oc
ra

cy
  

  11
. P

ol
ya

rc
hy

  

c)
 a

 m
on

ar
ch

y 
go

ve
rn

ed
 a

cc
or

di
ng

 to
 a

 c
on

-
st

it
ut

io
n 

th
at

 li
m

it
s 

an
d 

de
fi

ne
s 

th
e 

po
w

er
s 

of
 

th
e 

so
ve

re
ig

n 
 d)

 a
 s

oc
ia

l o
rd

er
 o

r 
sy

st
em

 o
f 

go
ve

rn
m

en
t e

s-
ta

bl
is

he
d 

by
 a

 r
ul

in
g 

C
om

m
un

is
t P

ar
ty

, e
sp

 in
 

th
e 

fo
rm

er
 S

ov
ie

t U
ni

on
 

 e)
 r

ul
e 

of
 a

 d
es

po
t;

 a
rb

it
ra

ry
, a

bs
ol

ut
e,

 o
r 

ty
-

ra
nn

ic
al

 g
ov

er
nm

en
t 

 f)
 a

bs
en

ce
 o

f 
or

ga
ni

ze
d 

go
ve

rn
m

en
t 

 g)
 a

 m
on

ar
ch

y 
w

it
ho

ut
 c

on
st

it
ut

io
na

l l
im

it
s 

 h)
 g

ov
er

nm
en

t b
y 

th
e 

pe
op

le
 o

r 
th

ei
r 

el
ec

te
d 

re
pr

es
en

ta
ti

ve
s 

 i)
 g

ov
er

nm
en

t b
y 

a 
di

ct
at

or
 o

r 
di

ct
at

or
s 

 j)
 a

 g
ov

er
nm

en
t w

he
re

 o
ff

ic
ia

ls
 a

re
 p

ol
it

ic
al

ly
 

co
rr

up
t a

nd
 f

in
an

ci
al

ly
 s

el
f-

in
te

re
st

ed
 

 k)
 a

 s
ta

te
 o

r 
go

ve
rn

m
en

t c
ha

ra
ct

er
iz

ed
 b

y 
th

e 
ru

le
 o

f 
th

e 
w

ea
lt

hy
 

 
 

b
) 

W
h

at
 f

or
m

 o
f 

th
e 

go
ve

rn
m

en
t 

is
 t

h
er

e 
in

 R
u

ss
ia

? 
W

h
at

 i
s 

th
e 

n
am

e 
of

 t
h

e 
m

ai
n

 R
u

ss
ia

n
 l

aw
 t

h
at

 i
n

cl
u

d
es

 t
h

e 
fu

n
d

am
en

ta
l 

p
ol

it
ic

al
 p

ri
n

-
ci

p
le

s 
on

 w
h

ic
h

 a
 s

ta
te

 is
 g

ov
er

n
ed

? 
 2.

 R
ea

d
 t

h
e 

te
xt

 a
n

d
 f

in
d

 t
h

e 
an

sw
er

er
s 

to
 t

h
e 

fo
ll

ow
in

g 
q

u
es

ti
on

s:
 

 - 
w

ha
t w

as
 R

us
si

an
 g

ov
er

nm
en

t d
ur

in
g 

th
e 

S
ov

ie
t U

ni
on

 li
ke

? 
- 

w
ha

t c
ha

ng
es

 d
id

 R
us

si
a 

un
de

rg
o 

af
te

r 
th

e 
co

ll
ap

se
 o

f 
th

e 
S

ov
ie

t U
ni

on
? 

- 
w

ha
t i

s 
th

e 
pr

es
en

t s
tr

uc
tu

re
 o

f 
R

us
si

an
 g

ov
er

nm
en

t?
 

- 
w

ha
t i

s 
th

e 
go

ve
rn

m
en

t r
es

po
ns

ib
le

 f
or

? 
 

R
u

ss
ia

n
 G

ov
er

n
m

en
t 

T
he

 
G

ov
er

nm
en

t 
of

 
th

e 
fo

rm
er

 
U

ni
on

 
of

 
S

ov
ie

t 
S

oc
ia

li
st

 
R

ep
ub

li
cs

 
(U

S
S

R
),

 o
ff

ic
ia

ll
y 

kn
ow

n 
as

 t
he

 U
ni

on
 G

ov
er

nm
en

t, 
w

as
 e

st
ab

li
sh

ed
 b

y 
th

e 
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C
onstitution of the S

oviet U
nion, and w

as the governing authority of a union of 
15 S

oviet S
ocialist R

epublics, collectively called the U
nion of S

oviet S
ocialist 

R
epublics (U

S
S

R
). T

he governm
ent w

as seated in M
oscow

, the capital of the 
U

S
S

R
. T

he governm
ent com

prised three branches: the executive, the legislative 
and the judiciary. T

he executive branch headed by the P
resident, w

ho w
as the 

H
ead of S

tate and exercised his pow
er directly or through officers subordinate to 

him
. T

he L
egislative branch or the P

arliam
ent consisted of the tw

o cham
bers, 

the S
oviet of the U

nion and S
oviet of N

ationalities, as w
ell as the prem

ier, 
literally head of governm

ent. T
he Judicial branch had the S

uprem
e C

ourt, and 
num

erous civil, crim
inal and fam

ily courts at the district level. 
T

he basic civil and crim
inal law

s that governed the citizens of the S
oviet 

U
nion w

ere set dow
n in m

ajor parliam
entary legislation. T

he A
ll-U

nion and 
individual republic governm

ents consisted of executive, legislative and judicial 
branches. 

T
he 

legal 
system

 
as 

applicable 
to 

the 
A

ll-U
nion 

and 
individual 

republics governm
ents w

as based on socialist law
. 

S
ince the R

ussian F
ederation em

erged in 1991, the governm
ent's structure 

has undergone several m
ajor changes. In the initial years, governm

ent bodies, 
prim

arily the different m
inistries, underw

ent m
assive reorganization as the old 

S
oviet governing netw

orks w
ere adapted to the new

 state. M
any reshuffles and 

renam
ing occurred. 
O

n 28 N
ovem

ber 1991 P
resident of the R

S
F

S
R

 B
oris Y

eltsin signed 
presidential decree №

 242 "O
n reorganization of the governm

ent bodies of the 
R

S
F

S
R

".  
In 28 July 2004 P

resident V
ladim

ir P
utin signed the P

residential D
ecree 

(w
ith later corrections) "O

n the structure of the federal executive bodies". T
his 

split 
som

e 
m

inistries, 
turned 

som
e 

m
inisterial 

offices 
into 

agencies 
and 

established som
e new

 services as governm
ent bodies. In total there w

ere 17 
m

inistries, 7 federal services and over 30 federal agencies. 
A

t present the R
F

 is a dem
ocratic state w

ith republican form
 of governing. 

T
he pow

er in the country is divided into three branches: executive, judicial and 
legislative. T

he executive pow
er belongs to the G

overnm
ent of the R

F
, judicial 

belongs to the F
ederal A

ssem
bly of the R

F
, and legislative pow

er belongs to the 
C

onstitutional C
ourt of the R

F
, S

uprem
e C

ourt and S
uprem

e A
rbitrate of the 

R
F

. T
he P

resident of the R
F

 is the guarantor for the observance of rights and 
liberties of citizens and the C

onstitution of the R
F

. T
he federal system

 of R
ussia 

is based on its state integrity, unity of the state pow
er, division of the objects of 

authority and plenary pow
ers betw

een the organs of pow
er of the R

F
 and the 

subjects of the R
F

 pow
er. T

he R
F

 unites 89 subjects. 
T

he governm
ent is the subject of the 6th chapter of the C

onstitution of the 
R

ussian 
F

ederation. 
A

ccording 
to 

the 
constitution, 

the 
governm

ent 
of 

the 
R

ussian F
ederation m

ust: 
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2. 
бесп

р
едл

ож
н
ого к

освен
н
ого доп

ол
н
ен
и
я:  (дательны

й падеж
, от-

вечаю
щ
ий на вопрос ком

у?):  

T
ell h

er to call h
im

 up right aw
ay.В

ели ей
 позвонить ем

у сейчас ж
е. 

S
how

 m
e the C

D
.П

окаж
ите м

не этот C
D

. 
 В

 последнем
 прим

ере "C
D

" – прям
ое дополнение. М

естоим
ение без 

предлога, отвечаю
щ
ее на вопрос w

hom
? – ком

у?, является беспредлож
ны

м
 

косвенны
м

 дополнением
 и всегда стоит перед прям

ы
м

 дополнением
 (в от-

личие от м
естоим

ения с предлогом
).  

3. м
естои

м
ен
и
й

 в к
ор
отк

и
х р

еп
л
и
к
ах:   

W
ho did it? – N

ot m
e! / M

e. К
то это сделал? – H

e я! / Я
. 

I am
 feeling tired. – M

e too. Я
 (очень) устал/(чувств. уставш

им
). – Я

 тож
е. 

 
П
р
и
тяж

ател
ьн
ы
е м

естои
м
ен
и
я 

 
В

 английском
 язы

ке у каж
дого личного м

естоим
ения им

еется соот-
ветствую

щ
ее притяж

ательное м
естоим

ение. П
ритяж

ательное м
естоим

ение 
определяет принадлеж

ность и отвечает на вопрос w
h

ose?  – чей?  
П
ритяж

ательны
е м

естоим
ения им

ею
т две ф

орм
ы

.  
П
ер
вая  (основная) ф

орм
а м

естоим
ений является оп

р
едел

ен
и
ем

 и 
стоит всегда перед сущ

ествительны
м

.  
А
бсол

ю
тн
ая  (вторая) ф

орм
а м

естоим
ений зам

еняет сам
о сущ

естви-
тельное (т.е. определяем

ое слово).  
 

Л
и
ц
о 

О
сн
овн

ая ф
ор
м
а 

(оп
р
едел

яет сущ
естви

тел
ьн
ое) 

А
бсол

ю
тн
ая ф

ор
м
а 

(зам
ен
яет сущ

естви
тел

ьн
ое) 

 
Е
динст

венное число 
1 2 3 

m
y     [m

ai] м
ой, м

оя, м
ое, м

ои  

you
r  [jɔ:] твой, твоя, твое, твои  

h
is     [hiz] его  

h
er    [hə:] ее  

its      [its] его, ее  

m
in

e   [m
ain] м

ой, м
оя, м

ое, м
ои 

yours  [jɔ:z] твой, твоя, твое, твои 
h

is      [hiz] его  
h

ers    [hə:z] ее  
its       [its] его, ее  

 
М
нож

ест
венное число 

1 2 3 

ou
r   [auə] наш

, наш
а, наш

е, наш
и 

you
r  [jɔ:] ваш

, ваш
а, ваш

е, ваш
и  

th
eir  [ðεə] их  

ou
rs     [auəz] наш

, наш
а, наш

и  

yours   [jɔ:z] ваш
, ваш

а, ваш
е, ваш

и 
th

eirs   [ðεəz] их 
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М
ес
то
и
м
ен
и
я 

 
I 

—
 Я

 
 

M
y 

[m
ai

]
—

М
ой

  
H

e 
—

 О
н

 
 

H
is

 
[h

iz
] 

—
Е
го

  
S

h
e 

—
 О
н
а 

 
H

er
 

[h
ə:

] 
—

Е
ë 

 
It

 
—

 О
н
о 

 
It

s 
[i

ts
] 

—
Е
го

  
W

e 
—

 М
ы

 
 

O
u

r 
[´

au
ə]

—
Н
аш

  
Y

ou
 

—
 Т
ы

, В
ы

 
 

Y
ou

r 
[j
ə:

] 
—

Т
во
й

, В
аш

 
T

h
ey

—
 О
н
и

 
 

T
h

ei
r 

[ð
eə

]
—

И
х 

 
 

О
бъ
ек
тн
ы
й

 п
ад
еж

 л
и
ч
н
ы
х 
м
ес
то
и
м
ен
и
й

 
 Л
ич
ны

е 
м
ес
то
им

ен
ия

 в
 а
нг
ли
йс
ко
м

 я
зы
ке

 и
м
ею

т 
дв
а 
па
де
ж
а:

 и
м
ен
и

-
те
л
ьн
ы
й

 (
об
ы
чн
о 
в 
ро
ли

 п
од
ле
ж
ащ

ег
о)

 и
 о
бъ
ек
тн
ы
й

 (
в 
пр
ед
ло
ж
ен
ии

 в
 

ро
ли

 д
оп
ол
не
ни
я)

.  
 

Л
и
ц
о 

И
м
ен
и
те
л
ьн
ы
й

 п
ад
еж

 
(к
то

? 
ч
то

?)
 

О
бъ
ек
тн
ы
й

 п
ад
еж

 
(к
ог
о?

 ч
то

? 
к
ом

у?
 ч
ем
у?

) 
Е
ди
нс
т
ве
нн
ое

 ч
ис
ло

 
1 2 3 

I 
   

   
 [

ai
] 
я 

 
yo

u
   

[j
u:

] 
ты

  
h

e 
   

 [
hi

:]
 о
н 

 
sh

e 
  [
ʃi:

] 
он
а 

 
it

   
   

[i
t]

 о
н,

 о
на

, о
но

  

m
e 

   
 [

m
i:

] 
м
не

, м
ен
я 

 
yo

u
   

 [
ju

:]
 т
еб
е,

 т
еб
я 

 
h

im
   

[h
im

] 
ег
о,

 е
м
у 

 
h

er
   

 [
hə

:]
 е
е,

 е
й 

 
it

   
   

 [
it

] 
ег
о,

 е
е,

 е
м
у,

 е
й 

 

М
но
ж
ес
т
ве
нн
ое

 ч
ис
ло

 
1 2 3 

w
e 

   
   

[w
i:

] 
м
ы

  
yo

u
   

   
[j

u:
] 
вы

  
th

ey
   

  [
ðe

i]
 о
ни

  

u
s 

   
   

 [
ʌs

] 
на
м

, н
ас

  
yo

u
   

   
[j

u:
] 
ва
м

, в
ас

  
th

em
   

 [
ðе

m
] 
их

, и
м

 
 Л
ич
ны

е 
м
ес
то
им

ен
ия

 в
 о
бъ
ек
тн
ом

 п
ад
еж

е 
вы

по
лн
яю

т 
ф
ун
кц
ию

:  
1.

 
п
р
ям

ог
о 
до
п
ол
н
ен
и
я:

 (
ви
ни
те
ль
ны

й 
па
де
ж

, о
тв
еч
аю

т 
на

 в
оп
ро
с 

ко
го

? 
чт
о?

) 
 

I 
se

e 
it

 e
ve

ry
w

he
re

. Я
 в
иж

у 
эт
о 
ве
зд
е.

 

Н
е 

lo
ve

s 
m

e.
 О
н 
лю

би
т 
м
ен
я.

 

D
o 

yo
u 

kn
ow

 h
im

? 
Т
ы

 з
на
еш

ь 
ег
о?

 

F
or

ge
t i

t!
 З
аб
уд
ь 
эт
о!

 (
на
пр
им

ер
, н
еп
ри
ят
но
ст
ь)
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1.
 

dr
af

t 
an

d 
su

bm
it 

th
e 

fe
de

ra
l 

bu
dg

et
 t

o 
th

e 
St

at
e 

D
um

a;
 e

ns
ur

e 
th

e 
im

pl
em

en
ta

tio
n 

of
 th

e 
bu

dg
et

 a
nd

 r
ep

or
t o

n 
its

 im
pl

em
en

ta
tio

n 
to

 th
e 

St
at

e 
D

um
a;

  
2.

 
en

su
re

 t
he

 i
m

pl
em

en
ta

ti
on

 o
f 

a 
un

if
or

m
 f

in
an

ci
al

, c
re

di
t 

an
d 

m
on

et
ar

y 
po

li
cy

 in
 th

e 
R

us
si

an
 F

ed
er

at
io

n 
;  

3.
 

en
su

re
 t

he
 i

m
pl

em
en

ta
ti

on
 o

f 
a 

un
if

or
m

 s
ta

te
 p

ol
ic

y 
in

 t
he

 a
re

as
 o

f 
cu

lt
ur

e,
 s

ci
en

ce
, e

du
ca

ti
on

, h
ea

lt
h 

pr
ot

ec
ti

on
, s

oc
ia

l s
ec

ur
it

y 
an

d 
ec

ol
og

y;
  

4.
 

m
an

ag
e 

fe
de

ra
l p

ro
pe

rt
y;

  
5.

 
ad

op
t 

m
ea

su
re

s 
to

 e
ns

ur
e 

th
e 

co
un

tr
y'

s 
de

fe
ns

e,
 s

ta
te

 s
ec

ur
it

y,
 a

nd
 t

he
 

im
pl

em
en

ta
ti

on
 o

f 
th

e 
fo

re
ig

n 
po

li
cy

 o
f 

th
e 

R
us

si
an

 F
ed

er
at

io
n;

  
6.

 
im

pl
em

en
t 

m
ea

su
re

s 
to

 e
ns

ur
e 

th
e 

ru
le

 o
f 

la
w

, 
hu

m
an

 r
ig

ht
s 

an
d 

fr
ee

do
m

s,
 th

e 
pr

ot
ec

ti
on

 o
f 

pr
op

er
ty

 a
nd

 p
ub

li
c 

or
de

r,
 a

nd
 c

ri
m

e 
co

nt
ro

l;
  

7.
 

ex
er

ci
se

 a
ny

 o
th

er
 p

ow
er

s 
ve

st
ed

 i
n 

it
 b

y 
th

e 
C

on
st

it
ut

io
n 

of
 t

he
 

R
us

si
an

 F
ed

er
at

io
n,

 f
ed

er
al

 la
w

s 
an

d 
pr

es
id

en
ti

al
 d

ec
re

es
. 

 N
ot

es
: 

1.
 

"O
n 

re
or

ga
ni

za
ti

on
 

of
 

th
e 

go
ve

rn
m

en
t 

bo
di

es
 

of
 

th
e 

R
S

F
S

R
" 

– 
 

"О
 
ре
ор
га
ни
за
ци
и 

це
нт
ра
ль
ны

х 
ор
га
но
в 

го
су
да
рс
тв
ен
но
го

 
уп
ра
вл
ен
ия

 
Р
С
Ф
С
Р

".
 

2.
 R

SF
SR

 a
bb

re
vi

at
io

n 
fo

r 
(f

or
m

er
ly

) 
R

us
si

an
 S

ov
ie

t F
ed

er
at

iv
e 

So
ci

al
is

t R
e-

pu
bl

ic
 –

 Р
ос
си
йс
ка
я 
С
ов
ет
ск
ая

 Ф
ед
ер
ат
ив
на
я 
С
оц
иа
ли
ст
ич
ес
ка
я 
Ре
сп
уб
ли
ка

. 
 3.

 T
ra

n
sl

at
e 

th
e 

fo
ll

ow
in

g 
w

or
d

s 
p

ay
in

g 
at

te
n

ti
on

 t
o 

th
e 

m
ea

n
in

g 
of

 
th

e 
p

re
fi

x 
“r

e”
: 

R
eo

rg
an

iz
at

io
n,

 r
es

hu
ff

le
, 

re
co

ns
tr

uc
ti

on
, 

re
st

ru
ct

ur
in

g,
 r

ed
ir

ec
ti

on
, 

re
lo

-
ca

ti
on

, r
em

ak
e,

 r
ec

oa
t, 

re
in

ve
nt

.  
 4.

 F
in

d
 a

ll
 t

h
e 

ex
am

p
le

s 
of

 P
ar

ti
ci

p
le

 I
 a

n
d

 P
ar

ti
ci

p
le

 I
I.

 S
ay

 w
h

at
 

fu
n

ct
io

n
 t

h
ey

 p
er

fo
rm

. 
 5.

 T
ra

n
sl

at
e 

th
e 

se
n

te
n

ce
s 

in
to

 E
n

gl
is

h
. 

 1.
 
В
ер
хо
вн
ы
й 
С
уд

 Р
ос
си
йс
ко
й 
Ф
ед
ер
ац
ии

 я
вл
яе
тс
я 
вы

сш
им

 с
уд
еб

-
ны

м
 
ор
га
но
м

 
по

 
гр
аж

да
нс
ки
м

, 
уг
ол
ов
ны

м
, 
ад
м
ин
ис
тр
ат
ив
ны

м
 
и 
ин
ы
м

  
де
ла
м

. 2.
 
П
ра
ви
те
ль
ст
во

 б
ы
вш

ег
о 
со
ве
тс
ко
го

 с
ою

за
 с
ос
то
ял
о 
из

 д
ву
х 
па
ла
т 

– 
С
ов
ет
а 
С
ою

за
 и

 С
ов
ет
а 
Н
ац
ио
на
ль
но
ст
ей

. 
3.

 
П
ос
ле

 в
оз
ни
кн
ов
ен
ия

 Р
ос
си
йс
ко
й 
Ф
ед
ер
ац
ии

 п
ра
ви
те
ль
ст
ве
нн
ая

 
ст
ру
кт
ур
а 
пр
ет
ер
пе
ла

 и
зм
ен
ен
ия

. 
4.

 
О
дн
а 
из

 з
ад
ач

 п
ра
ви
те
ль
ст
ва

 –
 п
ри
ни
м
ат
ь 
м
ер
ы

 п
о 
об
ес
пе
че
ни
ю

 
го
су
да
рс
тв
ен
но
й 
бе
зо
па
сн
ос
ти

. 
5.

 
Ю
ри
ди
че
ск
ая

 в
ла
ст
ь 
в 
Ро
сс
ии

 п
ри
на
дл
еж
ит

 ф
ед
ер
ал
ьн
ой

 а
сс
ам
бл
ее

. 
6.

 
П
ре
зи
де
нт

 я
вл
яе
тс
я 
га
ра
нт
ом

 с
об
лю

де
ни
я 
пр
ав

 и
 с
во
бо
д 
гр
аж

да
н.

 
7.

 
В

 1
99

1 
г.

 п
ре
зи
де
нт
ом

 б
ы
л 
по
дп
ис
ан

 у
ка
з 
о 
ре
ор
га
ни
за
ци
и 
пр
ав
и-

те
ль
ст
ве
нн
ы
х 
ор
га
но
в.
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readings in the H
ouse of C

om
m

ons. If the m
ajority of M

P
’s vote for the bill, it is 

sent to the H
ouse of L

ords for discussion. If the L
ords agree to the bill, it is sent 

to the Q
ueen for signature. If any bill passes through three readings in the H

ouse 
of C

om
m

ons, a discussion in the H
ouse of L

ords and the Q
ueen’s signature it 

becom
es an A

ct of P
arliam

en
t  or a L

aw
 of th

e L
an

d
.  

 2. R
ead

 th
e text th

orou
gh

ly. T
h

en
 say w

eath
er th

e sen
ten

ces are tru
e 

of false. C
orrect th

em
 if it is n

ecessary. 
1. A

t first every bill has three readings in the H
ouse of C

om
m

ons and only 
after that it is discussed in the H

ouse of L
ords. 

2. T
he H

ouse of L
ords is the real governing body of the U

K
. 

3. T
he speaker sits on the throne upon the W

oolsack. 
4. B

ritain established tense relationship w
ith m

ajor C
om

m
onw

ealth coun-
tries. 

5. T
he upper C

ham
ber is responsible for the revision of bills from

 the 
C

om
m

ons. 
6. T

he O
pposition is the P

arty w
hich obtains the m

ajority of seats in the 
H

ouse of C
om

m
ons. 

7. A
t the beginning of the election the Q

ueen appoints the P
rim

e M
inister. 

8. M
P

’s are elected by open vote. 
 3. L

ook at th
e sch

em
e of th

e B
ritish

 govern
m

en
t. W

h
at h

aven
’t b

een
 

m
en

tion
ed

 in
 th

e text. C
om

p
lete th

e text u
sin

g th
e in

form
ation

 from
 th

e 
sch

em
e. 

 

4. M
ake a p

lan
 of th

e text. T
h

en
 u

sin
g you

r p
lan

 sp
eak ab

ou
t th

e sys-
tem

 of B
ritish

 govern
m

en
t. 

O
ption

al activity 

W
h

at do you
 kn

ow
 abou

t th
e B

ritish
 M

on
arch

? T
h

ere is an
 addition

al 
m

aterial abou
t E

lizabeth
 II. 
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Английские времена группы Continuous (Progressive) 
 

Глагольная форма 
Время Личные местоимения 

Вспом. гл. Смысл. гл. 
Случаи употребления 

Действительный залог 

I am 

he, she, it is 

we, you, they are 

IV 

I am (I'm) going. – Я спрашиваю (сейчас). Am I going?   I am not going. 

Страдательный залог 

I am being 

he, she, it is being 

we, you, they are being 

III 

Present  

I am being called. – Меня сейчас зовут.Am I being called?  I am (I'm) notbeing called. 

Действие совершается сей-
час, в настоящий момент 
(или настоящий период 
времени). А также для обо-
значения намерения или 
уверенности в совершении 
будущего действия (пример: 
пойду сегодня вечером)  

Действительный залог 

I, he, she, it was 

we, you, they were 
IV 

I was going – Я шел (в то время как) Was I going? I was not going. 

Страдательный залог 

I, he, she, it was being 

we, you, they were being 
III 

Past  

I was being called when he came. – Меня позвали, когда он пришел. (в то время как)  
Was I being called?  I was notbeing called. 

Незаконченное длительное 
действие, которое совер-
шалось в указанный мо-
мент в прошлом (в 8 часов, 
с 5 до 8 часов, весь день, 
летом, когда он пришел 
и т.д.).  
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Английские времена группы Perfect Continuous  
(длительное завершенное) 

 
Глагольная форма 

Время Личные местоимения 
Вспом. гл. Смысл. гл. 

Случаи употребления 

Действительный залог 

I, we, you, they have been 

he, she, it has been 
IV 

I have ( I've) been waiting for you for 3 hours. – Я жду тебя уже в течение  
3-х часов. =  Я ждал тебя уже в течении 3-х часов.  Have I been waiting?   

I have not been waiting. 

Present  

Формы страдательного залога нет. 

Длительное действие, начав-
шееся в прошломи все еще 
продолжающееся, либо за-
кончившееся только что (с 
указанием длительности пе-
риода)  

Действительный залог 

I, he, she, it, we, you, they had been IV 

I had (I'd) been waiting for you for three  hours before she came. – Я уже прождал 
тебя в течение трех часов до того, как она пришла.  Had I been waiting?   

I had not been waiting. 

Past  

Формы страдательного залога нет 

Длительное действие, начав-
шееся в прошлом и продол-
жающееся (или только что за-
кончившееся) в момент насту-
пления другого прошедшего 
действия, выраженного в Past 
Indefinite 

Действительный залог 

I, we shall have been 

he, she, it, you, they will have been 
IV 

I shall have been waiting for you for three hours before she comes. –  
Я буду ждать тебя уже в течение трех часов до того, как она придет.  

Shall I have been asking?  I shall not have been asking. 

Future  

Формы страдательного залога нет 

Будущее длительное действие, 
которое начнется ранее дру-
гого будущего действия и бу-
дет еще продолжаться в мо-
мент его наступления или за-
кончится к этому моменту 
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Т
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L
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 1.

 a
) 

C
om

p
le

te
 t

h
e 

te
st

 a
n

d
 f

in
d

 o
u

t 
w

h
at

 d
o 

yo
u

 k
n

ow
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b
ou

t 
th
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U

K
 

p
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1.
 B

ri
ta

in
 is

  
a)

 a
 p

ar
li

am
en

ta
ry

 d
em

oc
ra

cy
  b

) 
de

m
oc

ra
ti

c 
st

at
e 

 c
) 

ab
so

lu
te

 m
on

ar
ch

y 
2.

 T
he

 e
xe

cu
ti

ve
 b

ra
nc

h 
is

 r
ep

re
se

nt
ed

 b
y 

 
a)

 th
e 

C
ab

in
et

   
  b

) 
T

he
 Q

ue
en

   
 c

) 
pe

op
le

 o
f t

he
 U

K
 

3.
 D

oe
s 

B
ri

ta
in

 h
av

e 
a 

w
ri

tt
en

 c
on

st
it

ut
io

n?
 

a)
 Y

es
   

  b
) 

N
o 

4.
 W

hi
ch

 m
em

be
rs

 a
re

 n
ot

 e
le

ct
ed

? 
a)

 m
em

be
rs

 o
f 

th
e 

H
ou

se
 o

f 
L

or
ds

  
  

 b
) 

M
P

’s
  

  
c)

 M
em

be
rs

 o
f 

th
e 

H
ou

se
 

of
 C

om
m

on
s 

5.
 H

ow
 m

an
y 

L
or

ds
 T

em
po

ra
l a

re
 th

er
e 

in
 th

e 
H

ou
se

 o
f 

L
or

ds
: 

a)
 2

3 
   

  b
) 

83
0 

   
c)

 5
0 

%
. 

6.
 T

he
 f

un
ct

io
n 

of
 th

e 
H

ou
se

 o
f 

lo
rd

s 
is

 
a)

 to
 r

ev
is

e 
bi

ll
s 

   
 b

) 
to

 c
ho

se
 th

e 
P

ri
m

e 
M

in
is

te
r 

   
c)

 to
 c
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e 
th

e 
L

or
d 

C
ha
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el

lo
r 

7.
 T

he
 H

ou
se

 o
f 

C
om

m
on

s 
is

 m
or

e 
po

w
er

fu
l t

he
n 

th
e 

H
ou

se
 o

f 
L

or
ds

? 
a)

 r
ig

ht
   

   
 b

) 
w

ro
ng

 
 b

) 
N

ow
 s

k
im

 t
h

e 
te

xt
 a

n
d

 c
h

ec
k

 y
ou

r 
id

ea
s.

 
 

T
h
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B

ri
ti
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 G

ov
er

n
m

en
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 T
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K
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s 

a 
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 d
ev
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op

ed
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ou
nt

ry
, 

a 
m

em
be

r 
of

 t
he

 G
ro

up
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f 
E

ig
ht

 
( G

E
),

 m
em

be
r 

of
 t
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 E

ur
op
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n 

U
ni

on
 (

E
U

),
 i

s 
a 

fo
un

di
ng

 m
em

be
r 

of
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 N

or
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A

tl
an

ti
c 

T
re
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y 

O
rg

an
is

at
io

n 
( N

A
T

O
),

 t
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 U
ni

te
d 

N
at

io
ns

 (
U

N
),

 w
he

re
 i

t 
ho

ld
s 

a 
pe

rm
an

en
t s

ea
t i

n 
th

e 
S

ec
ur

it
y 

C
ou

nc
il

.  
T

he
 U

K
 h

as
 c

lo
se

 r
el

at
io

ns
 w

it
h 

su
ch

 E
U

 n
at

io
ns

 a
s 

F
ra

nc
e 

an
d 

G
er

m
an

y,
 

an
d,

 o
f 

co
ur

se
, 

w
it

h 
m

aj
or

 C
om

m
on

w
ea

lt
h 

co
un

tr
ie

s 
(f

or
m

er
 B

ri
ti

sh
 c

ol
on

ie
s)

: 
S

in
ga

po
re

, S
ou

th
 A

fr
ic

a,
 C

an
ad

a,
 A

us
tr

al
ia

 a
nd

 N
ew

 Z
ea

la
nd

. T
he

 r
el

at
io

ns
 b

e-
tw

ee
n 

th
e 

U
S

A
 a

nd
 m

em
be

r 
na

ti
on

s 
of

 th
e 

C
om

m
on

w
ea

lt
h 

of
 N

at
io

ns
 a

re
 s

om
e-
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tim
es called "

th
e sp

ecial relation
sh

ip
"

, m
eaning the w

arm
 political, diplo-

m
atic, historical and cultural relationship.  

B
ritain is a parliam

entary dem
ocracy w

hat 
can be seen through free elections, freedom

 of 
speech and open and equal treatm

ent before the 
law

.  
B

ritain still does not have a w
ritten consti-

tution. A
nd the law

s have never been brought into 
a single docum

ent. 
 

T
he legislative branch is in the hands of th

e 
Q

u
een

 and th
e P

arliam
en

t  (w
hich is th

e H
ou

se 
of L

ord
s  and th

e H
ou

se of C
om

m
on

s ).  
T

he executive branch is represented by the G
overnm

ent – th
e C

ab
in

et  
headed by th

e P
rim

e M
in

ister . H
er M

ajesty’s G
overnm

ent governs in the nam
e 

of the Q
ueen.  

T
he legislative and the executive branches are com

bined by the Q
ueen. In 

fact, the P
arliam

ent is controlled by the executive branch, as all the bills pass to 
the P

arliam
ent by the decision of the m

ajority party.  
Judicial system

 is represented by cou
rts . S

o there is practically no separa-
tion of pow

ers. T
he m

ajority party has the real pow
er in the country.  

A
t the end of the election the Q

ueen appoints the P
rim

e M
inister (P

M
). 

N
orm

ally the leader of the party w
ho w

ins the election becom
es the P

M
.  

T
he office of the P

rim
e M

inister w
as introduced in 1720’s. T

he first P
M

 
w

as R
obert W

alpole.  
T

he P
M

 chooses about 20 M
em

bers of P
arliam

ent from
 his or her party to 

becom
e th

e C
ab

in
et of M

in
isters  (or sim

ply th
e C

ab
in

et ), they are called the 
S

ecretaries of S
tate. T

he M
inisters are alm

ost alw
ays the m

em
bers of the C

om
-

m
ons, also a few

 are L
ords. C

abinet m
eetings are held in private w

hile the P
ar-

liam
ent is sitting.  

T
he B

ritish P
arliam

ent is of great significance in the political life of the 
country. It consists of tw

o H
ouses (or C

ham
bers): th

e H
ou

se of L
ord

s  and th
e 

H
ou

se of C
om

m
on

s . 
 

T
h

e H
ou

se of L
ord

s 

T
he m

ain function of the upper C
ham

ber, the H
ouse of L

ords, is to exam
-

ine and revise bills from
 the C

om
m

ons. B
ut the L

ords cannot reject a bill. T
hey 

can only delay it for a m
axim

um
 of one year. F

inancial bills (i. e. bills related to 
m

oney) cannot be delayed by the H
ouse of L

ords. If the L
ords approve a bill it 

is sent to the Q
ueen for signature.  

T
he m

em
bers of the H

ouse of L
ords are not elected. T

he H
ouse of L

ords 
is the only non-elected cham

ber of P
arliam

ent in the w
orld.  

 91

Английские времена группы Perfect (Завершенное) 
 

Глагольная форма 
Время Личные местоимения 

Вспом. гл. Смысл. гл. 
Случаи употребления 

Действительный залог 

I, we, you, they have 

he, she, it has 
III 

I have ( I've) gone. – Я ушел.  (уже). Have I gone?   I have ( I've) not gone.(haven't) 

Страдательный залог 

I, we, you, they have been 

he, she, it has been 
III 

Present  

I have been called today. – Меня позвали сегодня. 

Показывает действие, за-
вершенное к моменту ре-
чи. Результат этого дейст-
вия непременно связан с 
настоящим. (На русский 
язык переводится глаголом 
совершенного времени)  

Действительный залог 

I, he, she, it, we, you, they had III 

I had (I'd) gone.- Я уже ушел. (к; прежде чем) Had I gone?    I had ( I'd) not gone.  (hadn't)

Страдательный залог 

I, he, she, it, we, you, they had been III 

Past  

I had been called when he came. – Меня  уже позвали, когда он  пришел.  (прежде чем ) 

Прошедшее действие, за-
кончившееся  до указан-
ного момента  / к указан-
ному моменту в прошлом 
(к 5 часам, к субботе, ко-
гда он пришел и т. д.).  

Действительный залог 

I, we shall have 

he, she, it, you, they will have 
III 

I shall have gone. – Я уже уйду.  (прежде чем).  
Shall I have gone ? I shall (I'll) not have gone. 

Страдательный залог 

I, we shall have been 

Future  

he, she, it, you, they  will have been 
III 

Будущее действие, кото-
рое будет закончено до 
определенного момента в 
будущем, на него указы-
вает  время или действие, 
свершившееся раньше бу-
дущего  

91 
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Глагольная форма 
Время Личные местоимения 

Вспом. гл. Смысл. гл. 
Случаи употребления 

Действительный залог 

I, we shall be 

he, she, it,you, they will be 
IV 

I shall ( I'll) be going – Я буду идти (в то время как ...) Shall I be going ? I shall not be going.

Future  

Формы страдательного залога нет 

Незаконченное длительное 
действие, которое будет 
происходить в указанный 
момент в будущем 
(в 10 часов, когда она при-
дет и т. д.)  

Действительный залог 

I, we should be 

he, she, it,you, they would be 
IV 

I said that Ishould ( I'd) be going all day. – Я сказал, что я буду идти весь день. 

Future in 
the Past  

Формы страдательного залога нет 

Незаконченное будущее 
длительное действие по от-
ношению к прошедшему 
моменту (употребляется в 
придаточных предложениях)  
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 w

oo
l e

xp
or

ts
.  

 
T

h
e 

H
ou

se
 o

f 
C

om
m

on
s 

 

T
h

e 
H

ou
se

 o
f 

C
om

m
on

s,
 t

he
 l

ow
er

 C
ha

m
be

r 
of

 t
he

 P
ar

li
am

en
t, 

is
 t

he
 

re
al

 g
ov

er
ni

ng
 b

od
y 

of
 th

e 
U

K
. I

t h
as

 g
re

at
er

 p
ow

er
s 

th
an

 th
e 

se
co

nd
, u

pp
er

 p
ar

-
li

am
en

ta
ry

 C
ha

m
be

r,
 th

e 
H

ou
se

 o
f 

L
or

ds
.  

T
he

ir
 m

ai
n 

fu
nc

ti
on

 i
s 

to
 m

ak
e 

la
w

s 
by

 p
as

si
ng

 A
ct

s 
of

 P
ar

li
am

en
t,

 a
s 

w
el

l a
s 

to
 d

is
cu

ss
 c

ur
re

nt
 p

ol
it

ic
al

 is
su

es
.  

T
he

 H
ou

se
 o

f 
C

om
m

on
s 

is
 m

ad
e 

up
 o

f 
63

0 
M

em
be

rs
 o

f 
P

ar
li

am
en

t 
w

ho
 

ar
e 

ca
ll

ed
 M

P
’s

 f
or

 s
ho

rt
. 

E
ac

h 
m

em
be

r 
of

 P
ar

li
am

en
t 

re
pr

es
en

ts
 a

 c
ou

n
ty

 o
r 

a 
b

or
ou

gh
  o

f 
th

e 
U

K
.  

M
P

’s
 a

re
 e

le
ct

ed
 b

y 
vo

te
rs

 f
or

 a
 p

er
io

d 
of

 f
iv

e 
ye

ar
s.

 T
he

 e
le

ct
io

n 
is

 h
el

d 
in

 t
he

 f
or

m
 o

f 
th

e 
vo

ti
ng

 b
y 

se
cr

et
 b

al
lo

t.
 T

he
 s

ys
te

m
 w

he
n 

th
e 

w
in

ne
r 

is
 t

he
 

ca
nd

id
at

e 
w

ho
 g

et
s 

m
or

e 
vo

te
s 

th
an

 a
ny

 o
th

er
 s

in
gl

e 
ca

nd
id

at
e 

is
 k

no
w

n 
as

 t
h

e-
fi

rs
t-

p
as

t-
th

e-
p

os
t-

sy
st

em
. T

he
 P

ar
ty

 w
hi

ch
 o

bt
ai

ns
 t

he
 m

aj
or

it
y 

of
 s

ea
ts

 i
n 

th
e 

H
ou

se
 o

f 
C

om
m

on
s 

is
 c

al
le

d 
th

e 
G

ov
er

nm
en

t 
an

d 
th

e 
ot

he
rs

 –
 t

h
e 

O
p

p
os

it
io

n
 

an
d 

it
s 

le
ad

er
 f

or
m

s 
th

e 
so

-c
al

le
d 

"
S

h
ad

ow
 C

ab
in

et
"

. T
he

 le
ad

er
 o

f 
th

e 
op

po
si

-
ti

on
 is

 a
 r

ec
og

ni
ze

d 
po

st
 in

 th
e 

H
ou

se
 o

f 
C

om
m

on
s.

  
T

he
 H

ou
se

 o
f 

C
om

m
on

s 
ha

s 
se

at
s 

fo
r 

on
ly

 a
bo

ut
 t

w
o 

th
ir

ds
 o

f 
it

s 
63

0 
m

em
be

rs
. 

T
he

 f
ir

st
 t

w
o 

ro
w

s 
of

 s
ea

ts
 a

re
 o

cc
up

ie
d 

by
 t

he
 l

ea
di

ng
 m

em
be

rs
 o

f 
bo

th
 t

he
 G

ov
er

nm
en

t 
an

d 
th

e 
O

pp
os

it
io

n.
 A

cc
or

di
ng

 t
o 

th
ei

r 
se

at
s’

 l
oc

at
io

n,
 

th
ey

 a
re

 c
al

le
d 

"
fr

on
t-

b
en

ch
er

s"
. 

T
he

 b
ac

k 
ro

w
s 

of
 s

ea
ts

 b
el

on
g 

to
 t

he
 r

an
k-

an
d-

fi
le

 M
P

’s
 (

th
e 

so
-c

al
le

d 
"

b
ac

k-
b

en
ch

er
s"

).
 

 
T

he
 H

ou
se

 o
f 

C
om

m
on

s 
is

 p
re

si
de

d 
ov

er
 b

y 
th

e 
S

pe
ak

er
. H

e 
se

at
s 

on
 th

e 
S

pe
ak

er
’s

 c
ha

ir
.  

B
ef

or
e 

ev
er

y 
si

tt
in

g 
of

 t
he

 H
ou

se
 t

he
 S

pe
ak

er
 w

al
ks

 t
o 

th
e 

C
ha

m
be

r 
fr

om
 

hi
s 

re
si

de
nc

e 
w

it
hi

n 
th

e 
R

oy
al

 P
al

ac
e.

  
H

e 
is

 w
ea

ri
ng

 a
 w

ig
 a

nd
 a

 g
ow

n 
an

d 
is

 a
cc

om
pa

ni
ed

 b
y 

hi
s 

C
ha

pl
ai

n,
 S

ec
-

re
ta

ry
 a

nd
 S

er
ge

an
t-

at
-A

rm
s 

ca
rr

yi
ng

 th
e 

M
ac

e.
  

E
ve

ry
 b

il
l 

(a
 l

aw
 i

n 
th

e 
pr

oc
es

s 
of

 m
ak

in
g)

 h
as

 t
o 

go
 t

hr
ou

gh
 s

ev
er

al
 

st
ag

es
 i

n 
or

de
r 

to
 b

ec
om

e 
an

 A
ct

 o
f 

P
ar

li
am

en
t.

 F
ir

st
 o

f 
al

l 
ev

er
y 

bi
ll

 h
as

 t
hr

ee
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A
 system

 of “ch
eck

s an
d

 balances” 
 T

he 
C

onstitution 
provides 

for three 
equal and 

separate 
branches 

but 
each is to som

e extent dependent on the other tw
o and there is a partial inter-

w
eaving of their functions. 

 T
h

e P
resid

en
t:  

- suggests legislation to C
ongress 

- issues executive orders, rules and regulations w
ith the force of legislation 

- m
ay veto legislation passed by C

ongress 
- appoints federal judges 
- m

ay grant pardons from
 punishm

ent for offices against the U
S

 
 L

egislative B
ran

ch
: 

- appropriates for E
xecutive m

ay create or abolish E
xecutive D

epartm
ents 

- m
ay im

peach and try m
em

bers of the E
xecutive B

ranch 
- m

ay override a P
residential veto the S

enate m
ust approve P

residential 
appointm

ents and treaties 
- appropriates funds for the Judiciary m

ay create or abolish low
er federal 

courts m
ay im

peach and try m
em

bers of the Judiciary 
- decides how

 m
any justices m

ay sit in the S
uprem

e C
ourt 

 Ju
d

icial B
ran

ch
: 

- m
ay declare C

ongressional legislation unconstitutional 
- m

ay declare any P
residential or E

xecutive action unconstitutional 
 T

he national governm
ent’s pow

er is not lim
ited by states’ pow

er. T
he 

only pow
ers the states have are those the F

ederal  governm
ent has not reserved 

for itself  B
ut in a dispute the F

ederal governm
ent can and w

ill use m
ilitary 

force if necessary, e. g. integration of schools in L
ittle R

ock, A
rkansas in the 

1850s. T
he pow

ers of the national and state governm
ents are lim

ited by certain 
constitutional guarantees of civil liberties for individual citizens.  T

hese guaran-
tees are know

n as the B
ill of R

ights. T
hey are am

endm
ents to the original con-

stitution. T
hey forbid the governm

ent from
 restricting or lim

iting such civil lib-
erties as freedom

 of speech, religion and of the press and   they guarantee to all 
citizens (at least in principle) certain legal procedures and rights. 

T
he pow

ers of the federal (national) governm
ent include the right to de-

clare w
ar; the right to tax; the right to borrow

 and coin m
oney and to regulate its 

value; the right to regulate com
m

erce betw
een the states; the right to m

aintain a 
postal system

.  

 
85

 
S

he claim
ed for u

n
fair d

ism
issal – О

на подала апелляционную
 ж
а-

лобу в связи с несправедливы
м

 увольнением
.  

 
M

olly w
as m

ad
e red

u
n

d
an

t. – М
олли уволили по сокращ

ению
 

ш
татов.  

 
T

oday I h
an

d
ed

 in
 m

y resign
ation

. – С
егодня я подал заявление об 

увольнении по собственном
у ж

еланию
.  

 
S

he's set up a new
 com

pany w
ith her gold

en
 h

an
d

sh
ak

e. – О
на осно-

вала ком
панию

, влож
ив в нее ту значительную

 сум
м
у, которую

 получила в 
качестве ф

инансовой ком
пенсации при уходе с преды

дущ
его м

еста работы
. 

 T
o get a desirable job you should also add a striking letter af application 

w
ith your C

V
 

 T
he letter of application you send w

ith your C
V

 is som
etim

es called a 
covering letter. It is usually the first direct contact betw

een a candidate and an 
em

ployer, so m
ake sure it is w

ell-w
ritten and presented. It should norm

ally con-
tain 3-4 paragraphs. 

  H
ere is a list of points you should include: 

 
S

ay that you w
ould like to apply  

 
S

ay w
here you found out about the job  

 
S

ay w
hy you w

ould like the job  
 

S
ay w

hy you are qualified to do the job  
 

S
ay you can provide m

ore inform
ation if necessary  

 
S

ay w
hen you w

ould be available for interview
  

 2. S
elect th

e correct w
ord

s in
 th

e boxes so th
at th

is coverin
g letter is 

in
 good

 E
n

glish
. 

 D
ear M

r S
aleh, 

 I am
 w

riting to (apply, ask, request) for the position of E
ditorial A

ssistant 
w

hich w
as (show

n, advertise, presented) in the latest edition of G
ulf N

ew
s. 

 I am
 currently (w

orked, em
ployed, used) by a M

arket R
esearch com

pany 
as a research assistant, but am

 keen to (w
ant, pursue, take) a career in publish-

ing, because I enjoy reading and w
rite m

y ow
n poetry. 

 A
s you w

ill notice on the (included, m
entioned, attached) C

V
, I graduated 

in E
uropean L

iterature. A
t U

niversity I gained considerable (experim
ent, ex-

pression, experience, w
orking) on the student m

agazine, so I am
  (fam

iliarized, 
fam

ilier, fam
iliar) w

ith editing techniques. I w
ork w

ell under (anxiety, dem
ands, 

pressure) and enjoy w
orking in a team

. In addition, I speak E
nglish (excellently, 

fluently, strongly). 

 88

88
 

Глагольная форма 
Время 

Личные  
местоимения Вспом. гл. Смысл. гл. 

Случаи  
употребления 

Действительный залог 

I, we shall 

he, she, it, you, they will 
I 

I shall (I'll) go. – Я пойду, буду ходить. Shall I go?  I shall not go. 

Страдательный залог 

I, we shall  be 

he, she, it, you, they will  be 
III 

Future  

I shall be called. – Меня позовут. 

Когда речь идет о действии (одно-
кратном или повторяющемся), кото-
рое совершится в будущем (по от-
ношению к моменту речи). Исполь-
зуются вспомогательные глаголы 
shall и will  

Действительный залог 

I, we should 

he, she, it, you, they would 
I 

I said that I should go. – Я сказал, что пойду. 

Страдательный залог 

I, we should  be 

he, she, it, you, they would  be 
III 

Future in the Past  

I said that I should ( I'd) be called. – Я сказал, что меня позовут. 

Выражает будущее действие по от-
ношению к прошедшему моменту. 
Употребляется в придаточных 
предложениях, когда сказуемое 
главного предложения стоит в про-
шедшем времени 
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T
h

e 
B

ri
ti

sh
 M

on
ar

ch
 

T
he

 B
ri

ti
sh

 m
on

ar
ch

y 
in

 th
is

 c
ou

nt
ry

 h
as

 b
ee

n 
fo

r 
m

an
y 

ce
nt

ur
ie

s 
an

d 
it

 is
 

kn
ow

n 
as

 a
 c

on
st

it
ut

io
na

l 
m

on
ar

ch
y 

(o
r 

pa
rl

ia
m

en
ta

ry
 m

on
ar

ch
y)

. 
U

nd
er

 t
he

 
B

ri
ti

sh
 C

on
st

it
ut

io
n 

th
e 

M
on

ar
ch

 r
em

ai
ns

 t
he

 h
ea

d 
of

 t
he

 s
ta

te
 b

ut
 t

he
 p

ow
er

 o
f 

H
er

 M
aj

es
ty

 t
he

 Q
ue

en
 o

f 
th

e 
U

K
 i

s 
li

m
it

ed
 b

y 
th

e 
B

ri
ti

sh
 P

ar
li

am
en

t. 
T

ha
t i

s 
w

hy
 th

ey
 o

ft
en

 s
ay

 
th

at
 t

he
 m

on
ar

ch
 i

n 
th

is
 c

ou
nt

ry
 r

ei
gn

s 
bu

t 
do

es
 

no
t r

ul
e.

  
A

lt
ho

ug
h 

th
e 

B
ri

ti
sh

 S
ov

er
ei

gn
 n

o 
lo

ng
er

 
ha

s 
a 

po
li

ti
ca

l 
or

 e
xe

cu
ti

ve
 r

ol
e,

 h
e 

or
 s

he
 c

on
ti

n-
ue

s 
to

 p
la

y 
an

 i
m

po
rt

an
t 

pa
rt

 i
n 

th
e 

li
fe

 o
f 

th
e 

na
-

ti
on

.  
A

s 
th

e 
H

ea
d 

of
 S

ta
te

, t
he

 Q
ue

en
 f

ul
fi

ls
 d

if
-

fe
re

nt
 s

ta
te

 d
ut

ie
s 

w
hi

ch
 h

av
e 

de
ve

lo
pe

d 
ov

er
 a

 
th

ou
sa

nd
 y

ea
rs

 o
f 

hi
st

or
y.

 S
he

 t
ak

es
 p

ar
t 

in
 a

 
nu

m
be

r 
of

 s
pe

ci
al

 r
oy

al
 o

cc
as

io
ns

 e
ve

ry
 y

ea
r.

  
F

ir
st

 o
f 

al
l, 

it
 i

s,
 o

f 
co

ur
se

, 
th

e 
of

fi
ci

al
 

bi
rt

hd
ay

 o
f 

th
e 

M
on

ar
ch

. 
It

 i
s 

re
m

ar
ka

bl
e 

th
at

 
th

er
e 

is
 o

ne
 Q

ue
en

 i
n 

th
e 

U
K

, 
bu

t 
sh

e 
ha

s 
tw

o 
bi

rt
hd

ay
s.

 T
he

 Q
ue

en
 c

el
eb

ra
te

s 
he

r 
ac

tu
al

 b
ir

th
da

y 
on

 A
pr

il
 2

1s
t, 

w
hi

ch
 i

s 
sp

en
t 

pr
iv

at
el

y 
at

 W
in

ds
or

s’
 w

it
h 

fr
ie

nd
s 

an
d 

fa
m

il
y.

 S
he

 a
ls

o 
ce

le
br

at
es

 h
er

 o
ff

ic
ia

l 
bi

rt
hd

ay
 o

n 
ei

th
er

 t
he

 f
ir

st
 o

r 
th

e 
se

co
nd

, a
nd

 s
om

et
im

es
 th

e 
th

ir
d,

 S
at

ur
da

y 
in

 J
un

e.
  

T
he

 Q
ue

en
 t

ur
ne

d 
80

 o
n 

A
pr

il
 2

1s
t, 

20
06

, 
an

d 
ce

le
br

at
ed

 h
er

 o
ff

ic
ia

l 
bi

rt
hd

ay
 o

n 
Ju

ne
 1

7t
h,

 2
00

6.
  

 
 

T
he

 tr
ad

it
io

n 
of

 a
n 

of
fi

ci
al

 b
ir

th
da

y 
fo

r 
th

e 
S

ov
er

ei
gn

 w
as

 b
eg

un
 f

or
 p

ra
c-

ti
ca

l 
re

as
on

s.
 M

on
ar

ch
s 

w
ho

 h
ad

 t
he

ir
 b

ir
th

da
ys

 i
n 

th
e 

w
in

te
r 

m
on

th
s 

of
te

n 
ha

d 
pr

ob
le

m
s 

be
ca

us
e 

of
 c

ol
d,

 w
et

 w
ea

th
er

 w
hi

ch
 s

po
il

t 
pa

ra
de

s 
an

d 
ot

he
r 

ou
td

oo
r 

ce
le

br
at

io
ns

. 
K

in
g 

E
dw

ar
d 

V
II

, 
w

ho
 w

as
 b

or
n 

on
 N

ov
em

be
r 

9t
h,

 w
as

 t
he

 f
ir

st
 

M
on

ar
ch

 t
o 

m
ar

k 
hi

s 
of

fi
ci

al
 b

ir
th

da
y 

on
 a

 s
ep

ar
at

e 
da

y 
to

 h
is

 a
ct

ua
l 

bi
rt

hd
ay

 
th

ro
ug

ho
ut

 h
is

 r
ei

gn
, 

ho
ld

in
g 

ce
le

br
at

io
ns

 i
n 

ei
th

er
 M

ay
 o

r 
Ju

ne
. 

T
he

 Q
ue

en
 

co
nt

in
ue

s 
th

e 
tr

ad
it

io
n.

 
T

ro
op

in
g 

of
 t

he
 С

ol
ou

r 
is

 a
ct

ua
ll

y 
th

e 
H

or
se

 G
ua

rd
s 

P
ar

ad
e 

ne
ar

 S
t. 

Ja
m

es
’s

 P
ar

k.
 E

ar
li

er
 t

he
 r

eg
im

en
ts

 o
f 

th
e 

C
om

m
on

w
ea

lt
h 

an
d 

th
e 

B
ri

ti
sh

 A
rm

y 
tr

oo
pe

d 
th

e 
fl

ag
s 

in
 t

he
 b

at
tl

es
. 

N
ow

 T
ro

op
in

g 
of

 t
he

 C
ol

ou
r 

ha
s 

be
co

m
e 

a 
ce

re
m

on
y 

fo
r 

re
gi

m
en

ts
 t

o 
di

sp
la

y 
th

ei
r 

pa
st

 m
il

it
ar

y 
ac

hi
ev

em
en

ts
 t

o 
th

e 
ge

n-
er

al
 p

ub
li

c.
  

T
he

re
 i

s 
al

so
 s

uc
h 

of
fi

ci
al

 c
er

em
on

y 
as

 t
he

 S
ta

te
 O

pe
ni

ng
 o

f 
th

e 
P

ar
lia

-
m

en
t, 

w
hi

ch
 t

ak
es

 p
la

ce
 i

n 
O

ct
ob

er
 o

r 
N

ov
em

be
r.

 O
n 

th
is

 o
cc

as
io

n 
th

e 
Q

ue
en
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rides in a state carriage from
 B

uckingham
 P

alace to the P
alace of W

estm
inster 

(H
ouse of L

ords) and reads her speech from
 the throne there.  

T
he R

em
em

brance D
ay is held in N

ovem
ber. It is the service in the W

hite 
H

all for the dead of W
orld W

ar II. In June the Q
ueen is present at the D

erby at 
E

psom
 and at the R

oyal A
scot in W

indsor.  
T

here are three official residences of the M
onarch —

 B
uckingham

 P
alace 

in L
ondon, H

oly rood house in E
dinburgh, W

indsor C
astle in W

indsor.  
In addition to these state duties, the Q

ueen has a less form
al role as "the 

H
ead of N

ation". T
his role of the m

onarch is sym
bolic. S

he em
bodies national 

identity, unity and pride, gives a sense of stability and continuity.  
U

sin
g th

e d
iction

ary try to tran
slate th

e Q
u

in
ce’s official title. C

om
-

p
are you

r varian
t w

ith
 given

 on
e in

 a k
ey section

 (p
age). 

 

 
U

N
IT

 3. T
H

E
 S

T
R

U
C

T
U

R
E

 O
F

 G
O

V
E

R
N

M
E

N
T

 IN
 T

H
E

 U
S

A
 

 
1. T

ran
slate th

e follow
in

g w
ord

s an
d

 w
rite d

ow
n

 th
eir tran

scrip
tion

. 
 T

o overlap  
T

o override 
L

egislature, n  
A

m
endm

ent 
A

m
biguous, adj  

E
xecutive  

R
uling  

C
onvict  

C
ensus 

B
ureaucracy  

T
o rule (on a case) 

T
o im

prison 
T

o govern 
T

o am
end 

T
o execute 

T
o refer(to) 

T
o adjourn 

T
o conform

(to) 
T

o guarantee  
 

 

2. M
atch

 th
e w

ord
 in

 A
 w

ith
 its d

efin
ition

 in
 B

: 
A

. 
1) 

interw
eave; 

2) 
veto; 

3) 
override; 

4) 
am

endm
ent; 

5) 
im

prison;  
6) execute; 7) governor; 8) treasury; 9) census; 10) legislation / legislature;  
11) bureaucracy; 12) adjourn; 13) guarantee; 14) ruling; 15) convict; 16) ap-
prove; 17) overlap; 18) am

biguous; 19) rule; 20) counterfeit; 21) treason. 
B

. 1) copy (handw
riting, coins, etc.) in order to  deceive; 2) official count-

ing 
of 

the 
population; 

3) 
a 

person 
being 

punished 
and 

im
prisoned;  
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GRAMMAR REFERENCE 
 

Английские времена группы Indefinite (Simple) 
 

Глагольная форма 
Время 

Личные  
местоимения Вспом. гл. Смысл. гл. 

Случаи  
употребления 

Действительный залог 

I, we, you, they ----- I 

he, she, it ----- I-s 

I go. – Я хожу (обычно, часто); He goes. Do I go?  I do not go. Does he go?

Страдательный залог 

I am 

he, she, it is 

we, you, they are 

III 

Present 

I am called. – Меня зовут. 

Действие совершается в настоящем 
времени регулярно, обычно, часто, 
редко, но не в данный момент.  В 
действ. залоге вопросительные и от-
рицательные формы образуются с 
помощью вспомогательного глагола 
do (does – 3-е лицо ед. ч.)  

Действительный залог 

I, he, she, it, we, you, they ----- II 

I went. – Я ходил (пошел). Did I go?   I did not go. 

Страдательный залог 

I, he, she, it was 

we, you, they were 
III 

Past 

I was called yesterday. – Меня позвали вчера. 

Действие совершилось в прошлом, 
обычно с указанием прошедшего 
времени. В действ. залоге вопроси-
тельные и отрицательные формы об-
разуются с помощью вспомогатель-
ного глагола did  
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I 
w

ou
ld

 b
e 

 (
av

ai
la

bl
e,

 a
ro

un
d,

 a
cc

es
si

bl
e)

 f
or

 i
nt

er
vi

ew
 f

ro
m

 n
ex

t 
w

ee
k.

 
M

ea
nw

hi
le

, 
pl

ea
se

 d
o 

no
t 

(h
es

it
at

e,
 w

ai
t, 

st
op

) 
to

 c
on

ta
ct

 m
e 

if
 y

ou
 r

eq
ui

re
 f

ur
-

th
er

 in
fo

rm
at

io
n.

 
 I 

lo
ok

 f
or

w
ar

d 
to

 h
ea

ri
ng

 f
ro

m
 y

ou
. 

 Y
ou

rs
 s

in
ce

re
ly

, 
 M

ar
ga

re
t 

 3.
 D

ec
id

e 
w

h
et

h
er

 t
h

e 
fo

ll
ow

in
g 

ti
p

s 
fo

r 
w

ri
ti

n
g 

co
ve

ri
n

g 
le

tt
er

s 
ar

e 
tr

u
e 

or
 f

al
se

. 
1.

 
T

he
 le

tte
r 

sh
ou

ld
 b

e 
as

 f
ri

en
dl

y 
an

d 
in

fo
rm

al
 a

s 
po

ss
ib

le
 –

 T
ru

e 
/ F

al
se

? 
 

2.
 

Y
ou

 s
ho

ul
d 

av
oi

d 
sl

an
g 

&
 id

io
m

at
ic

 la
ng

ua
ge

 –
 T

ru
e 

/ F
al

se
? 

 
3.

 
Y

ou
r 

se
nt

en
ce

s 
sh

ou
ld

 b
e 

lo
ng

 a
nd

 c
om

pl
ex

 –
 T

ru
e 

/ F
al

se
? 

 
4.

 
It

 is
 f

in
e 

to
 u

se
 c

on
tr

ac
te

d 
fo

rm
s 

(e
.g

. I
'm

, i
t's

) 
– 

T
ru

e 
/ F

al
se

? 
 

5.
 

E
m

ot
iv

e 
w

or
ds

 (
w

on
de

rf
ul

, 
gr

ea
t, 

te
rr

ib
le

) 
sh

ou
ld

 b
e 

av
oi

de
d 

– 
T

ru
e 

/ 
F

al
se

? 
  4.
 H

er
e 

ar
e 

so
m

e 
co

m
m

on
 p

h
ra

se
s 

yo
u

 m
ig

h
t 

u
se

 w
h

en
 a

p
p

ly
in

g 
fo

r 
a 

jo
b

. 
H

ow
ev

er
, 

th
e 

p
re

p
os

it
io

n
s 

ar
e 

m
is

si
n

g 
- 

ty
p

e 
ou

t 
th

e 
co

rr
ec

t 
on

es
 

ch
oo

si
n

g 
w

or
d

s 
fr

om
 t

h
e 

ta
b

le
 b

el
ow

. 
 I 

w
ou

ld
 li

ke
 to

 a
pp

ly
 _

__
__

__
__

 
 th

e 
po

si
ti

on
__

__
__

__
  

 If
 y

ou
 w

ou
ld

 li
ke

 to
 d

is
cu

ss
 th

is
 _

__
__

__
__

_m
or

e 
de

ta
il

__
__

__
__

__
_ 

 I 
en

jo
y 

w
or

ki
ng

 _
__

__
__

__
_ 

 P
re

ss
ur

e_
__

__
__

__
_ 

– 
 I 

w
as

__
__

__
__

__
 c

ha
rg

e 
__

__
__

__
__

_ 
 I 

w
as

 r
es

po
ns

ib
le

 _
__

__
__

__
__

 
 W

it
h 

re
fe

re
nc

e_
__

__
__

__
__

__
__

 
 5.

 W
ri

te
 a

 c
ov

er
in

g 
le

tt
er

 f
or

 y
ou

r 
C

V
. 
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4)
 w

ea
ve

 t
og

et
he

r 
(o

ne
 w

it
h 

an
ot

he
r)

; 
5)

 c
on

st
it

ut
io

na
l 

ri
gh

t 
to

 r
ej

ec
t 

to
 f

or
bi

d;
 

6)
 r

ef
us

e 
to

 a
gr

ee
 w

it
h 

or
 a

cc
ep

t;
 7

) 
pu

t a
 c

on
vi

ct
 in

to
 p

ri
so

n;
 8

) 
ca

rr
y 

ou
t a

 p
la

n,
 

a 
co

m
m

an
d;

 9
) 

a 
pe

rs
on

 r
ul

li
ng

 a
 c

ou
nt

ry
 o

r 
di

re
ct

in
g 

pu
bl

ic
 a

ff
ai

rs
; 

10
) 

go
ve

rn
 

a 
co

un
tr

y;
 1

1)
 h

av
in

g 
m

or
e,

 th
an

 o
ne

 in
te

rp
re

ta
ti

on
; 1

2)
 p

ar
tl

y 
co

ve
r 

or
 c

oi
nc

id
e;

 
13

) 
de

pa
rt

m
en

t 
of

 s
ta

te
 c

on
tr

ol
li

ng
 p

ub
li

c 
re

ve
nu

e;
 1

4)
 a

ss
em

bl
y 

m
ak

in
g 

la
w

s;
 

15
) 

en
su

re
; 

16
) 

pr
iv

il
eg

ed
 s

tr
at

um
 o

f 
hi

gh
er

 o
ff

ic
ia

ls
 i

nt
er

- 
w

in
ed

  
w

it
h 

th
e 

ru
l-

in
g 

cl
as

s;
 1

7)
 s

to
p 

 o
r 

 b
e 

st
op

pe
d 

 f
or

  a
  t

im
e;

 1
8)

 d
ec

is
io

n 
m

ad
e 

by
 a

 p
er

so
n 

in
 

au
th

or
ity

; 
19

) 
ag

re
e 

or
 c

on
fi

rm
; 

20
) 

ch
an

ge
 p

ro
po

se
d 

or
 m

ad
e 

to
 a

 r
ul

e;
 2

1)
 b

e-
tr

ay
 o

f 
a 

co
un

tr
y 

or
 it

’s
 r

ul
er

. 
 3.

 R
ea

d
 a

n
d

 t
ra

n
sl

at
e 

th
e 

fo
ll

ow
in

g 
te

xt
. 

 
U

S
 G

ov
er

nm
en

t 
 T

he
 o

pe
ra

ti
on

 o
f 

th
e 

U
S

 g
ov

er
nm

en
t 

is
 b

as
ed

 o
n 

th
e 

U
S

 C
on

st
it

ut
io

n 
w

hi
ch

 w
as

 a
do

pt
ed

 b
y 

C
on

gr
es

s 
in

 1
78

9.
 

U
nd

er
 t

he
 f

ed
er

al
 s

ys
te

m
 o

f 
go

ve
rn

m
en

t 
so

m
e 

of
 t

he
 m

os
t 

im
po

rt
an

t  
po

w
er

s 
ar

e 
gi

ve
n 

to
 t

he
 f

ed
er

al
 (

or
 

na
ti

on
al

) 
go

ve
rn

m
en

t. 
T

he
 

re
st

 o
f 

th
e 

po
w

er
s 

ar
e 

ex
er

ci
se

d 
by

 t
he

 s
ta

te
s.

 T
he

 n
at

io
na

l 
go

ve
rn

m
en

t 
is

 c
om

po
se

d 
of

 
th

re
e 

br
an

ch
es

: 
th

e 
ex

ec
ut

iv
e,

 t
he

 l
eg

is
la

ti
ve

 a
nd

 t
he

 j
ud

ic
ia

l. 
C

er
ta

in
 p

ow
er

s 
ar

e 
gi

ve
n 

to
 e

ac
h 

of
 t

he
 b

ra
nc

he
s 

bu
t 

th
es

e 
po

w
er

s 
ov

er
la

p 
in

 s
uc

h 
a 

w
ay

 t
ha

t 
th

e 
po

w
er

s 
of

 o
ne

 b
ra

nc
h 

ar
e 

li
m

it
ed

 b
y 

th
e 

po
w

er
s 

of
 t

he
 o

th
er

s.
 T

hi
s 

ar
-

ra
ng

em
en

t i
s 

kn
ow

n 
as

 t
he

 s
ys

te
m

 “
of

 c
he

ck
s 

an
d 

ba
la

nc
es

”.
 I

t 
is

 t
he

 b
as

ic
 p

ar
t 

of
 t

he
 s

tr
uc

tu
re

 o
f 

th
e 

A
m

er
ic

an
 g

ov
er

nm
en

ta
l 

sy
st

em
. 

N
o 

pe
rs

on
 o

r 
in

st
it

u-
ti

on
 c

an
 h

av
e 

un
li

m
it

ed
 a

ut
ho

ri
ty

. 
E

ac
h 

br
an

ch
 o

f 
th

e 
na

ti
on

al
 g

ov
er

nm
en

t 
sh

ar
es

 o
r 

li
m

it
s 

so
m

e 
of

 t
he

 p
ow

er
s 

of
 th

e 
ot

he
r 

br
an

ch
es

. 
T

he
 s

ys
te

m
 o

f 
“c

he
ck

s 
an

d 
ba

la
nc

es
” 

is
 c

le
ar

ly
 i

ll
us

tr
at

ed
 b

y 
th

e 
pr

es
i-

de
nt

’s
 r

el
at

io
ns

 w
ith

 t
he

 C
on

gr
es

s.
 T

he
 p

re
si

de
nt

 p
ro

po
se

s 
le

gi
sl

at
io

n 
b

u
t 

th
e 

C
on

gr
es

s 
do

es
 n

ot
 h

av
e 

to
 e

na
ct

 i
t. 

H
e 

ca
nn

ot
 p

ut
 a

 t
re

at
y 

in
to

 e
ff

ec
t 

w
it

ho
ut

 
ap

pr
ov

al
 b

y 
tw

o-
th

ir
ds

 o
f 

th
e 

S
en

at
e.

 I
n 

19
73

 t
he

 l
eg

is
la

tu
re

 l
im

it
ed

 t
he

 P
re

si
-

de
nt

’s
 p

ow
er

s 
as

 c
om

m
an

de
r-

in
-c

hi
ef

 b
y 

pr
oh

ib
it

in
g  

  
co

m
m

an
dm

en
t 

of
 a

rm
ed

 
fo

rc
es

 a
br

oa
d 

fo
r 

co
m

ba
t 

w
it

ho
ut

 s
pe

ci
fi

c 
co

ng
re

ss
io

na
l 

ap
pr

ov
al

. 
T

he
 S

en
at

e 
m

us
t 

ap
pr

ov
e 

m
os

t 
of

 t
he

 p
re

si
de

nt
’s

 a
pp

oi
nt

m
en

ts
 t

o 
th

e 
ex

ec
ut

iv
e 

an
d 

ju
di

-
ci

al
 b

ra
nc

he
s.

 
A

no
th

er
 e

xa
m

pl
e 

of
 “

ch
ec

ks
 a

nd
 b

al
an

ce
s”

 i
s 

th
at

 t
he

 C
on

gr
es

s 
m

us
t 

au
- 

th
or

iz
e 

m
on

ey
 t

ha
t 

is
 u

se
d 

to
 p

ay
 f

or
 p

ro
gr

am
s 

w
hi

ch
 a

re
 a

dm
in

is
te

re
d 

by
 t

he
 

ex
ec

ut
iv

e 
  

br
an

ch
. 

In
 t

hi
s 

w
ay

 t
he

 l
eg

is
la

tu
re

 e
xe

rc
is

es
 a

n 
im

po
rt

an
t 

ch
ec

k 
on

 t
he

 e
xe

cu
ti

ve
 b

ra
nc

h 
an

d 
th

e 
po

w
er

 o
f 

th
e 

pr
es

id
en

t. 
T

he
 f

in
an

ci
al

 a
ut

ho
ri

ty
 

or
 s

pe
nd

in
g 

po
w

er
 o

f 
th

e 
le

gi
sl

at
ur

e 
ch

ec
ks

 t
he

 s
pe

nd
in

g 
po

w
er

 o
f 

th
e 

pr
es

id
en

t. 
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5. M
ultiparty S

ystem
s – T

his system
 has m

any parties com
peting for a 

m
ajority of seats in a parliam

ent. O
ften tim

es, the parties m
ust w

ork together in 
a coalition to m

ake their governm
ent w

ork.  
 1. R

ead
 th

e text an
d

 ren
d

er it in
 R

u
ssian

. 
 

B
ackgrou

n
d

 of p
olitical p

arties in
 A

m
erica 

 

P
olitical parties have a long and com

plicated history in the U
nited S

tates. 
A

rguably, the first political parties cam
e w

ith the fram
ing of the C

onstitution 
w

hen the F
ederalists and A

nti-federalists disagreed on the am
ount of pow

er that 
ought to be given to the national governm

ent. G
eorge W

ashington, m
ost fa-

m
ously in his farew

ell address, w
arned against the rise of political parties. 

W
ashington saw

 the beginnings of w
hat w

ould becom
e the tw

o-party system
 w

e 
now

 have in A
m

erica. 
W

ashington despised the idea of political associations, because he be-
lieved they w

ould bring one group of citizens against another and w
ould be “de-

structive” to the “fundam
ental principle” of a dem

ocratic governm
ent. 

 M
ost historians cite the beginning of political parties w

ith the rise of A
n-

drew
 Jackson and the Jacksonian D

em
ocrats in 1828. P

rior to this there w
ere 

certainly factions and regional differences, but this is considered by m
any to be 

the rise of the political party structure w
e are fam

iliar w
ith today. F

orm
ed in the 

1850s, the R
epublican P

arty established itself as a m
ajor political force w

ith the 
election of A

braham
 L

incoln. A
lthough the R

epublican and D
em

ocrat parties 
have gone through vast changes and realignm

ents since the 1860s, the R
epubli-

can and D
em

ocrat parties are the m
ost active and pow

erful parties in the U
nited 

S
tates today. T

here have been m
any other parties throughout U

S
 history. T

he 
W

higs, P
opulists, G

reenbacks, P
rogressives and m

any others have left their 
m

ark on U
S

 policy. C
urrently, U

S
 politics are prim

arily dom
inated by tw

o po-
litical parties, leaving other parties unrepresented and struggling to garner any 
significant support. M

any blam
e the w

inner-take-all system
 of voting and the 

E
lectoral C

ollege for the lack of third party representation and point to the ab-
sence of third parties to explain the gridlock and extrem

e partisanship often evi-
dent in C

ongress today. 
 2. W

h
at d

o you
 k

n
ow

 ab
ou

t m
ain

 p
olitical p

arties in
 you

r cou
n

try? 
D

o th
e research

 an
d

 p
resen

t th
e in

form
ation

 th
at you

 h
ave fou

n
d

.  
 3. W

h
at is th

e p
u

rp
ose of p

olitical p
arties? A

re th
ey n

ecessary an
d

 
u

sefu
l? R

ead
 th

e an
sw

ers of 5 A
m

erican
s to th

e p
reviou

s q
u

estion
. D

o you
 

agree w
ith

 th
em

 or n
ot? E

xp
lain

 you
r op

in
ion

, u
sin

g th
e follow

in
g w

ord
s 

an
d

 p
h

rases:  

 
81

im
pact – to have an im

portant or noticeable effect on som
eone education 

schools, university, other training and qualifications 
referees – form

er bosses, teachers or other people w
ho w

ould be w
illing to 

confirm
 that you are a good candidate 

personal details – nationality, age etc. 
profile – a few

 lines sum
m

arising w
ho you are, w

hat you're good at and 
w

hat m
akes you special 

additional skills – things you can do that w
eren't part of your form

al train-
ing, such as languages, com

puter skills etc. 
 C

V
 stands for curriculum

 vitae – a L
atin expression m

eaning 'life story'. 
(In A

m
erican E

nglish it is called a resum
e.) It sum

m
arises your education, 

achievem
ents and job history for prospective em

ployers and so it should be care-
fully prepared. A

 C
V

 is usually sent w
ith a covering letter. 

 1. T
h

e follow
in

g sen
ten

ces rep
resen

t th
e d

ifferen
t stages of com

p
ilin

g 
a C

V
, b

u
t in

 each
 sen

ten
ce th

e w
ord

s are in
 th

e w
ron

g ord
er. R

e-arran
ge 

th
e sen

ten
ces p

u
ttin

g th
e w

ord
s in

 th
e correct ord

er. 
1. 

about the involves. T
hink w

hat job  
2. 

sort of chosen about T
hink it. be w

hat person w
ould to do  

3. 
your job Identify the that skills description. m

atch  
4. 

a D
ecide on layout.  

5. 
previous your experience. R

eview
  

6. 
describe F

ind language your suitable to experience.  
7. 

the C
V

. version first of D
raft your  

8. 
for your C

V
 C

heck m
istakes.  

 2. L
isten

 to th
is ad

vice from
 a recru

itm
en

t con
su

ltan
t on

 h
ow

 to p
ro-

d
u

ce a good
 C

V
. 

 3. D
ecid

e w
h

eth
er th

e follow
in

g sen
ten

ces are tru
e or false b

ased
 on

 
th

e au
d

io. 
1. 

E
m

ployers don't care w
hat C

V
s look like. (T

rue / F
alse)  

2. 
C

om
panies only receive a few

 applications for each position. (T
rue / 

F
alse)  3. 

Y
ou should spread your points out on the page. (T

rue / F
alse)  

4. 
Y

ou should include as m
uch inform

ation as possible. (T
rue / F

alse)  
5. 

It is better to focus on key facts. (T
rue / F

alse)  
6. 

T
he m

ost im
portant features are that it is easy to read and looks good. 

(T
rue / F

alse)  
7. 

A
 good C

V
 w

ill guarantee a good job. (T
rue / F

alse)  
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C
ov

er
in

g 
L

et
te

rs
: 

L
et

te
r 

C
on

te
n

t 
 1.

 L
is

te
rn

 t
o 

th
e 

n
ew

 w
or

d
s 

an
d

 p
h

ra
se

s 
d

ea
li

n
g 

w
it

h
 f

ob
. 

 
fu

ll
-t

im
e 

jo
b

 –
 п
ол
на
я 
за
ня
то
ст
ь,

 р
аб
от
а 
по
лн
ы
й 
ра
бо
чи
й 
де
нь

  
 

p
ar

t-
ti

m
e 

jo
b

 –
 ч
ас
ти
чн
ая

 з
ан
ят
ос
ть

, 
ра
бо
та

 н
еп
ол
ны

й 
ра
бо
чи
й 

де
нь

  
 

fr
ee

la
n

ce
r 

– 
вн
еш

та
тн
ы
й 
со
тр
уд
ни
к 

 
 

I 
am

 s
el

f-
em

p
lo

ye
d

 –
 Я

 р
аб
от
аю

 н
а 
се
бя

.  
 

jo
b

 s
h

ar
e 

– 
ра
сп
ре
де
ле
ни
е 
на

 н
ес
ко
ль
ки
х 
че
ло
ве
к 
об
ъе
м
а 
ра
бо
ты

, 
пр
ед
ус
м
от
ре
нн
ог
о 
на

 о
дн
у 
ст
ав
ку

  
 

to
 f

lo
at

 t
he

 c
om

pa
ny

 /
 t

o 
go

 p
u

b
li

c 
– 
ра
зм
ес
ти
ть

 а
кц
ии

 к
ом

па
ни
и 
на

 
ф
он
до
во
й 
би
рж

е 
 

 
d

ot
co

m
 s

ta
rt

 u
p

 –
 з
ап
ус
к 
но
во
го

 и
нт
ер
не
т-
пр
ое
кт
а 

 
 In

 s
ea

rc
h

 o
f 

w
or

k
 

 
W

hy
 d

on
't 

yo
u 

se
nd

 i
n 

yo
ur

 C
V

 w
it

h 
a 

co
ve

ri
n

g 
le

tt
er

? 
– 
П
оч
ем
у 
бы

 
те
бе

 н
е 
от
пр
ав
ит
ь 
тв
ое

 р
ез
ю
м
е 
с 
со
пр
ов
од
ит
ел
ьн
ы
м

 п
ис
ьм
ом

 (
в 
та
ко
м

 
пи
сь
м
е 
об
ы
чн
о 
пр
ив
од
ит
ся

 о
бо
сн
ов
ан
ие

 н
ам
ер
ен
ий

 о
тн
ос
ит
ел
ьн
о 
ва
ка
нт

-
но
й 
до
лж

но
ст
и)

? 
 

 
L

oo
k 

ca
re

fu
ll

y 
at

 t
he

 j
ob

 s
p

ec
. –

 В
ни
м
ат
ел
ьн
о 
оз
на
ко
м
ьт
ес
ь 
с 
до
лж

-
но
ст
ны

м
и 
об
яз
ан
но
ст
ям
и.

  
 

I'v
e 

be
en

 s
h

or
tl

is
te

d
. –

 Я
 о
то
бр
ан

 д
ля

 у
ча
ст
ия

 в
 к
он
ку
рс
е 
по

 и
то
га
м

 
пе
рв
он
ач
ал
ьн
ог
о 
от
бо
ра

.  
 

I'm
 d

ow
n 

to
 t

he
 la

st
 t

hr
ee

! 
– 
Я

 в
 ч
ис
ле

 т
ре
х 
ос
но
вн
ы
х 
пр
ет
ен
де
нт
ов

! 
 

 
I'm

 d
oi

ng
 w

or
k

 e
xp

er
ie

n
ce

 –
 Я

 п
ро
хо
ж
у 
пр
ак
ти
ку

 (
ст
аж

ир
ов
ку

).
  

 H
ar

d
 w

or
k

in
g 

ro
u

ti
n

e 
 

F
an

cy
 a

 c
of

fe
e 

b
re

ak
? 

– 
К
ак

 н
ас
че
т 
не
бо
ль
ш
ог
о 
пе
ре
ры

ва
 н
а 
ко
ф
е?

  
 

I'd
 lo

ve
 to

 b
ut

 I
'm

 t
ot

al
ly

 s
n

ow
ed

 u
n

d
er

 a
t t

he
 m

om
en

t!
 –

 Я
 б
ы

 с
 у
до

-
во
ль
ст
ви
ем

, н
о 
се
йч
ас

 я
 п
ро
ст
о 
за
ва
ле
н 
ра
бо
то
й.

  
 

I'm
 w

or
k

in
g 

li
k

e 
a 

d
og

! 
– 
Я

 п
аш

у 
ка
к 
ло
ш
ад
ь!

  
 

I'd
 b

et
te

r 
ju

st
 p

re
ss

 o
n

. –
 Я

 л
уч
ш
е 
пр
од
ол
ж
у 
ра
бо
та
ть

.  
 

H
ow

 lo
ng

 u
nt

il
 p

ay
 d

ay
? 

– 
С
ко
ль
ко

 д
не
й 
ос
та
ло
сь

 д
о 
за
рп
ла
ты

? 
 

 
I'v

e 
do

ne
 a

 l
ot

 o
f 

ov
er

ti
m

e.
 –

 Я
 о
тр
аб
от
ал

 м
но
го

 с
ве
рх
ур
оч
ны

х 
(ч
а-

со
в,

 с
м
ен

).
   

 L
ea

vi
n

g 
th

e 
jo

b
 

 
I'm

 t
ak

in
g 

a 
ca

re
er

-b
re

ak
 –

 Я
 б
ер
у 
дл
ит
ел
ьн
ы
й 
от
пу
ск

 з
а 
св
ой

 с
че
т.

  
 

H
e'

s 
ta

ki
ng

 e
ar

ly
 r

et
ir

em
en

t. 
– 
О
н 
ух
од
ит

 н
а 
пе
нс
ию

 р
ан
ьш

е 
вр
ем
ен
и.

  
 

to
 s

ac
k 

/ f
ir

e 
/ d

is
m

is
s 

– 
ув
ол
ьн
ят
ь 
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E
ve

ry
 s

ta
te

 h
as

 i
ts

 o
w

n 
co

ns
ti

tu
ti

on
. 

It
 a

ls
o 

ha
s 

th
e 

th
re

e-
br

an
ch

es
-o

f-
go

ve
rn

m
en

t 
st

ru
ct

ur
e.

 S
ta

te
 c

hi
ef

 e
xe

cu
ti

ve
s 

ar
e 

ca
ll

ed
 g

ov
er

no
rs

, a
nd

 s
ta

te
 l

eg
-

is
la

to
rs

 a
re

 u
su

al
ly

 k
no

w
n 

as
 r

ep
re

se
nt

at
iv

es
 a

nd
 s

en
at

or
s.

  
T

he
 p

ow
er

s 
of

 th
e 

st
at

e 
ar

e 
to

 c
on

tr
ol

 e
du

ca
ti

on
, r

eg
ul

at
e 

co
rp

or
at

io
ns

 a
nd

 
bu

si
ne

ss
es

 w
it

hi
n 

th
e 

st
at

e,
 d

et
er

m
in

e 
m

os
t 

el
ec

ti
on

 p
ro

ce
du

re
s,

 a
nd

 r
eg

ul
at

e 
lo

-
ca

l 
go

ve
rn

m
en

ts
. 

T
he

 s
ta

te
s 

al
so

 m
ak

e 
an

d 
ad

m
in

is
te

r 
ci

vi
l 

(c
it

iz
en

s’
 p

ri
va

te
 

ri
gh

ts
) 

an
d 

cr
im

in
al

 la
w

s.
 

T
he

 C
on

st
it

ut
io

n 
ha

s 
be

en
 a

m
en

de
d  

26
 t

im
es

. 
A

n 
am

en
dm

en
t 

m
ay

 b
e 

pr
op

os
ed

 b
y 

th
e 

fe
de

ra
l 

le
gi

sl
at

ur
e 

or
 b

y 
a 

co
ns

ti
tu

ti
on

al
 c

on
ve

nt
io

n,
 o

r 
a 

m
ee

t-
in

g 
of

 r
ep

re
se

nt
at

iv
es

 f
ro

m
 t

w
o-

th
ir

ds
 o

f 
th

e 
st

at
es

. 
In

 e
it

he
r 

ca
se

 t
he

 a
m

en
d-

m
en

t m
us

t b
e 

ap
pr

ov
ed

 b
y 

th
re

e-
fo

ur
th

s 
of

 th
e 

st
at

e 
le

gi
sl

at
ur

e.
 

 

T
h

e 
E

xe
cu

ti
ve

 P
ow

er
 

 

T
he

 P
re

si
de

nt
 a

s 
ch

ie
f 

ex
ec

ut
iv

e 
is

 t
he

 m
os

t 
im

po
rt

an
t 

go
ve

rn
m

en
t 

fi
gu

re
. 

T
he

 P
re

si
de

nt
 n

eg
ot

ia
te

s 
fo

re
ig

n 
tr

ea
ti

es
 a

nd
 a

pp
oi

nt
s 

go
ve

rn
m

en
t 

he
ad

s.
 H

e 
co

m
m

an
ds

 t
he

 a
rm

ed
 f

or
ce

s,
 s

en
ds

 a
nd

 r
ec

ei
ve

s 
di

pl
om

at
ic

 o
ff

ic
ia

ls
. 

In
 e

ff
ec

t, 
he

 m
ak

es
 f

or
ei

gn
 p

ol
ic

y.
 A

s 
he

ad
 o

f 
th

e 
ex

ec
ut

iv
e 

br
an

ch
 h

e 
se

es
 t

o 
it

 t
ha

t 
la

w
s 

en
ac

te
d 

by
 t

he
 l

eg
is

la
tu

re
 a

re
 c

ar
ri

ed
 o

ut
. 

H
e 

is
 a

ls
o 

th
e 

le
ad

er
 o

f 
hi

s 
po

li
ti

ca
l 

pa
rt

y.
 T

he
 p

re
si

de
nt

 a
nd

 t
he

 v
ic

e-
pr

es
id

en
t 

ar
e 

th
e 

on
ly

 o
ff

ic
ia

ls
 c

ho
se

n 
in

 a
 n

a-
ti

on
-w

id
e 

el
ec

ti
on

. 
A

cc
or

di
ng

 t
o 

th
e 

C
on

st
it

ut
io

n 
a 

pr
es

id
en

t’
s 

of
fi

ce
 i

s 
li

m
it

ed
 

to
 t

w
o 

te
rm

s 
of

 4
 y

ea
rs

 e
ac

h.
 I

t 
al

so
 d

es
cr

ib
es

 h
ow

 a
 p

re
si

de
nt

 c
an

 b
e 

re
m

ov
ed

 
fr

om
 o

ff
ic

e 
(i

m
pe

ac
hm

en
t 

pr
oc

ed
ur

e)
. 

T
he

 e
xe

cu
ti

ve
 b

ra
nc

h 
co

ns
is

ts
 o

f 
13

 d
e-

pa
rt

m
en

ts
 a

nd
 m

an
y 

in
de

pe
nd

en
t 

ag
en

ci
es

. T
he

 d
ep

ar
tm

en
t 

he
ad

s 
(m

os
t 

of
 t

he
m

 
ca

ll
ed

 s
ec

re
ta

ri
es

, 
ex

ce
pt

 t
he

 A
tt

or
ne

y 
G

en
er

al
) 

fo
rm

 t
he

 p
re

si
de

nt
’s

 c
ab

in
et

. 
T

he
 p

re
si

de
nt

 h
as

 m
an

y 
so

ur
ce

s 
of

 a
dv

ic
e 

an
d 

as
si

st
an

ce
 b

ot
h 

pr
iv

at
e 

an
d 

pu
b-

li
c,

 i
nc

lu
di

ng
 r

ep
re

se
nt

at
iv

es
 o

f 
th

e 
de

pa
rt

m
en

ts
 a

nd
 a

ge
nc

ie
s.

 H
e 

al
so

 r
el

ie
s 

ve
ry

 m
uc

h 
on

 m
em

be
rs

 o
f 

hi
s 

ow
n 

W
hi

te
 H

ou
se

 s
ta

ff
. 

 

T
h

e 
L

eg
is

la
tu

re
 

 

T
he

 l
eg

is
la

ti
ve

 b
ra

nc
h 

of
 t

he
 f

ed
er

al
 g

ov
er

nm
en

t 
is

 r
ep

re
se

nt
ed

 b
y 

C
on

-
gr

es
s.

 T
he

re
 a

re
 tw

o 
ho

us
es

 o
f 

C
on

gr
es

s:
 th

e 
S

en
at

e 
an

d 
th

e 
H

ou
se

 o
f 

R
ep

re
se

n-
ta

ti
ve

s.
 T

he
 S

en
at

e 
is

 c
om

po
se

d 
of

 1
00

 v
ot

in
g 

m
em

be
rs

, 
tw

o 
fr

om
 e

ac
h 

of
 t

he
 

vo
ti

ng
 s

ta
te

s.
 T

he
y 

ar
e 

el
ec

te
d 

fo
r 

a 
si

x-
ye

ar
 t

er
m

 a
nd

 t
he

 n
um

be
r 

of
 t

he
ir

 t
er

m
s 

is
 u

nl
im

it
ed

. T
he

 H
ou

se
 o

f 
R

ep
re

se
nt

at
iv

es
 h

as
 4

35
 v

ot
in

g 
m

em
be

rs
 i

n 
ad

di
ti

on
 

to
 t

w
o 

re
pr

es
en

ta
ti

ve
s 

fr
om

 P
ue

rt
o 

R
ic

o 
an

d 
th

e 
D

is
tr

ic
ts

 o
f 

C
ol

um
bi

a 
w

ho
 a

re
 

no
t e

nt
it

le
d 

to
 v

ot
e.

 T
he

 m
em

be
rs

 o
f 

th
e 

H
ou

se
 ir

e 
ca

ll
ed

 r
ep

re
se

nt
at

iv
es

 o
r 

co
n-

gr
es

sm
en

 (
or

 c
on

gr
es

sw
om

en
).

 T
he

y 
ar

e 
el

ec
te

d 
fo

r 
tw

o-
ye

ar
 t

er
m

. M
an

y 
m

em
-

be
rs

 o
f 

th
e 

C
on

gr
es

s 
ar

e 
re

gu
la

rl
y 

re
el

ec
te

d,
 a

nd
 s

o 
so

m
e 

of
 t

he
m

 s
er

ve
 f

or
 o

ve
r 

20
 y

ea
rs

. 
T

he
 n

um
be

r 
of

 r
ep

re
se

nt
at

iv
es

 f
ro

m
 e

ac
h 

st
at

e 
de

pe
nd

s 
on

 t
he

 s
ta

te
 

po
pu

la
ti

on
. E

ve
ry

 1
0 

ye
ar

s 
th

e 
U

.S
. C

en
su

s 
re

po
rt

s  
th

e 
di

st
ri

bu
ti

on
 o

f 
th

e 
po

pu
-

la
ti

on
 

th
ro

ug
ho

ut
 

th
e 

en
ti

re
 

co
un

tr
y.

 
T

he
 

co
ng

re
ss

io
na

l 
se

at
s 

ar
e 

th
en

 
re

-
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distributed accordingly. C
alifornia claim

s the largest delegation. N
ew

 Y
ork 

ranks second. A
laska, N

evada and som
e others have only one representative. 

W
ithin C

ongress there exist party leaders w
ho are selected by congres-

sional party caucuses (party m
eetings). 

E
ither house – the S

enate or the H
ouse of R

epresentatives – m
ay offer a 

bill (but only the H
ouse proposes finance bills). A

ll bills are im
m

ediately re-
ferred to a legislative com

m
ittee. T

hese com
m

ittees are organized by special  
areas such as education, agriculture, and  foreign affairs. E

ach com
m

ittee is 
m

ade up of representatives of both parties and each com
m

ittee has its ow
n stuff. 

 
T

h
e Ju

d
icial B

ran
ch

 
 

T
here is a S

uprem
e C

ourt of the U
nited S

tates, the m
em

bers of w
hich are 

appointed for life by the president w
ith S

enate approval and federal courts w
hich 

are created by C
ongress. 

T
he S

uprem
e C

ourt is com
posed of nine judges, w

ho are called justices. It 
is the highest court in the nation. It interprets the law

s and review
s them

 to de-
term

ine w
hether they conform

 to the U
.S

. C
onstitution. F

ederal courts have the 
pow

er to rule on both crim
inal and civil cases. C

rim
inal action under federal 

jurisdiction includes such cases as treason, destruction of governm
ental prop-

erty, counterfeiting, hijacking, and narcotic violations. C
ivil cases include vio-

lations of other people’s rights, such as dam
aging property, violating a con-

tract, or m
aking libelous statem

ents. If found guilty, a person m
ay be required 

to pay a certain am
ount of m

oney, called dam
ages, but he or she is never sent 

to prison. A
 convicted crim

inal, on the other hand, m
ay be im

prisoned. 
T

he B
ill of R

ights guarantees a trial by jury in all crim
inal cases. A

 jury 
is a group of citizens – usually 12 persons –

 w
ho m

ake the decision on a case. 
T

he low
est federal court is the district court. E

ach state has at least one district 
court. C

ases from
 such a court m

ay be review
ed by the next higher court, and 

the U
.S

. C
ourt of A

ppeals. 
 4. T

ran
slate th

e follow
in

g w
ord

s an
d

 w
ord

 com
b

in
ation

s: 
T

o pass a constitution,  federal system
 of governm

ent, to exercise pow
er, 

the legislative branch, the judicial branch, a system
 of checks and balances, to 

govern, to am
end, to execute, to refer(to), to adjourn, to conform

(to), to guaran-
tee, to put a treaty into effect, to draw

 a w
idespread attention, to negotiate a 

treaty, to appoint governm
ent heads, to com

m
and the arm

ed forces,  to gain im
-

portance, to be entitled to vote, to propose / enact / veto legislation, to create / 
abolish departm

ents, declare legislation, to C
arry out law

, to be m
ade, to per-

form
 one’s duties properly, to becom

e invalid. 
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E
d

u
cation

 

1998-2000 
U

niversidad de G
ranada D

iplom
a in B

usiness S
tudies w

ith T
ourism

1990-1998 
Instituto C

ervantes, G
ranada B

achillerato (A
 L

evel equivalent) 
G

rade B
 

 

P
rofession

al E
xp

erien
ce 

 2000-present H
otel X

yz, N
otow

n 
A

ssistant to C
onference M

anager 
R

esponsible for providing adm
inistrative support, answ

ering en-
quiries, taking bookings, arranging catering. 
E

m
ployee of the Y

ear, 2001. 
S

um
m

er 
2000 

C
om

pany X
yz. N

otow
n 

S
ocial/S

ports O
fficer 

In charge of escorting groups of foreign students, 
A

rranging schedules, planning social events, 
O

rganising sports activities, m
anaging a budget. 

 

In
terests 

Y
oga, sw

im
m

ing, skiing, classical m
usic, theatre, current affairs 

 A
d

d
ition

al S
kills 

 
F

luent E
nglish – IE

L
T

S
 score 6.5 

 
W

orking know
ledge of F

rench 
 

C
lean driving licence 

 
C

om
puter literate (W

ord, E
xcel, P

ow
erpoint) 

 R
eferees 

A
ntonio P

alm
a P

lazas, C
onference M

anager, P
rim

avera H
otels  

M
ercedes G

arrido V
azquez, R

egional D
irector, E

urostudy L
td 

 6. D
ecid

e w
h

eth
er th

e follow
in

g sen
ten

ces are tru
e or false b

ased
 on

 
C

arm
en

's C
V

. 
1. 

S
he is m

arried. (T
rue / F

alse)  
2. 

S
he started w

orking full-tim
e w

hen she left school. (T
rue / F

alse)  
3. 

S
he w

as not very successful at H
otel P

rim
avera. (T

rue / F
alse)  

4. 
S

he w
orked during her vacations. (T

rue / F
alse)  

5. 
S

he had financial responsibility w
hen she w

orked for E
urostudy. (T

rue 
/ F

alse)  
6. 

S
he isn't interested in politics. (T

rue / F
alse)  

7. 
S

he has never com
m

itted a driving offence. (T
rue / F

alse)  
8. 

S
he speaks F

rench better than E
nglish. (T

rue / F
alse)  

 7. W
rite you

r ow
n

 C
V

. 
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4.
 a

) 
O

rg
an

is
in

g 
In

fo
rm

at
io

n
 i

s 
ve

ry
 i

m
p

or
ta

n
t.

 A
lt

h
ou

gh
 t

h
er

e 
ar

e 
d

if
fe

re
n

t 
vi

ew
s 

on
 h

ow
 t

o 
or

ga
n

is
e 

a 
C

V
, m

os
t 

p
ro

sp
ec

ti
ve

 e
m

p
lo

ye
rs

 w
ou

ld
 

ex
p

ec
t 

to
 s

ee
 t

h
e 

fo
ll

ow
in

g 
h

ea
d

in
gs

. R
ea

d
 t

h
em

. 
 E

du
ca

ti
on

   
   

   
R

ef
er

ee
s 

   
   

  P
er

so
n

al
   

   
   

D
et

ai
ls

   
   

   
   

P
ro

fi
le

  

A
dd

it
io

n
al

 S
ki

ll
s 

   
   

   
   

   
  I

n
te

re
st

s 
   

   
   

   
 P

ro
fe

ss
io

n
al

 E
xp

er
ie

n
ce

  
 b

) 
Ja

sp
er

 B
er

gf
el

d
, 

a 
G

er
m

an
 g

ra
d

u
at

e,
 i

s 
co

m
p

il
in

g 
h

is
 C

V
. 

H
e 

h
as

 
co

ll
ec

te
d

 t
h

e 
re

le
va

n
t 

d
et

ai
ls

 b
u

t 
n

ow
 h

e 
m

u
st

 o
rg

an
is

e 
th

em
. 

L
oo

k
 a

t 
th

e 
fo

ll
ow

in
g 

p
oi

n
ts

 a
n

d
 d

ec
id

e 
w

h
ic

h
 h

ea
d

in
g 

Ja
sp

er
 s

h
ou

ld
 p

u
t 

th
em

 u
n

d
er

. 
 U

ni
ve

rs
it

y 
of

 S
tu

ttg
ar

t 
– 

de
gr

ee
 i

n 
B

us
in

es
s 

In
fo

rm
at

io
n 

M
an

ag
em

en
t:

 
'E

du
ca

ti
on

'  
F

lu
en

t i
n 

E
ng

li
sh

:  
__

__
__

__
__

__
__

__
__

__
_ 

N
at

io
na

li
ty

 –
 G

er
m

an
: _

__
__

__
__

__
__

__
__

__
__

  
C

on
ce

pt
 A

G
 –

 A
ss

is
ta

nt
 P

ro
je

ct
 M

an
ag

er
: _

__
__

__
__

__
__

__
  

E
xc

el
le

nt
 c

om
m

un
ic

at
io

n 
sk

il
ls

: _
__

__
__

__
__

__
__

__
__

_ 
F

ul
l d

ri
vi

ng
 li

ce
ns

e:
  _

__
__

__
__

__
__

__
__

__
__

__
__

__
__

 
D

ip
lo

m
a 

in
 E

ng
li

sh
 w

it
h 

B
us

in
es

s 
S

tu
di

es
:  

__
__

__
__

__
__

__
__

__
__

_ 
S

ki
in

g 
an

d 
w

in
ds

ur
fi

ng
: _

__
__

__
__

__
__

__
__

__
__

__
__

__
__

 
C

om
pu

te
r 

li
te

ra
te

: _
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

_ 
A

bl
e 

to
 w

or
k 

on
 o

w
n 

in
it

ia
ti

ve
 a

nd
 u

nd
er

 p
re

ss
ur

e:
 _

__
__

__
__

__
__

__
__

 
R

es
po

ns
ib

le
 f

or
 c

us
to

m
er

 s
er

vi
ce

: _
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

 
D

r 
H

. M
ay

er
, U

ni
ve

rs
it

y 
of

 B
at

h:
 _

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
 

 5.
 H

er
e 

is
 C

ar
m

en
's

 C
V

. 
R

ea
d

 t
h

ro
u

gh
 i

t 
cl

os
el

y 
an

d
 t

h
en

 t
ry

 t
o 

an
-

sw
er

 t
h

e 
fo

ll
ow

in
g 

q
u

es
ti

on
s 

ab
ou

t 
C

ar
m

en
 a

n
d

 h
er

 e
xp

er
ie

n
ce

. 

C
ar

m
en

 L
op

ez
 D

u
ra

n
 

P
ro

fi
le

 

I 
am

 k
ee

n 
to

 f
ol

lo
w

 a
 c

ar
ee

r 
in

 T
ou

ri
sm

 o
r 

H
ot

el
 M

an
ag

em
en

t. 
I 

am
 w

el
l-

or
ga

ni
se

d,
 h

ig
hl

y 
m

ot
iv

at
ed

 a
nd

 h
av

e 
ex

ce
ll

en
t 

co
m

m
un

ic
at

io
n 

sk
il

ls
. 

In
 a

dd
i-

ti
on

 I
 a

m
 r

el
ia

bl
e,

 f
le

xi
bl

e,
 a

nd
 q

ui
ck

 to
 le

ar
n.

 

P
er

so
n

al
 d

et
ai

ls
 

A
dd

re
ss

 
A

ve
ni

da
 d

e 
la

 P
la

ta
 4

7
G

re
na

da
 1

8 
75

2 
S

pa
in

 
T

el
 

12
3 

45
6 

78
9 

E
m

ai
l 

C
ar

m
el

lo
@

 e
tc

.c
om

 
D

at
e 

of
 b

ir
th
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 N
ov

 1
98

0 
M

ar
it

al
 s

ta
tu

s 
S

in
gl
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5.
 F

in
d

 i
n

 t
h

e 
te

xt
 t

h
e 

E
n

gl
is

h
 w

or
d

s 
an

d
 p

h
ra

se
s 

co
rr

es
p

on
d

in
g 

to
 

th
e 

fo
ll

ow
in

g 
R

u
ss

ia
n

 e
q

u
iv

al
en

ts
: 

П
ри
ня
ть

 
ко
нс
ти
ту
ци
ю

, 
ис
по
лн
ит
ел
ьн
ая

 
вл
ас
ть

, 
за
ко
но
да
те
ль
на
я 

вл
ас
ть

, 
су
де
бн
ая

 в
ла
ст
ь,

 о
су
щ
ес
тв
ля
ть

 к
он
тр
ол
ь 
на
д 
ка
ко
й-
ли
бо

 в
ет
вь
ю

 
вл
ас
ти

, г
ра
ж
да
нс
ки
е 
пр
ав
а 
и 
св
об
од
ы

, с
ни
м
ат
ь 
с 
по
ст
а,

 и
м
ет
ь 
пр
ав
о 
го
ло
са

, 
от
кр
ы
то
е 
го
ло
со
ва
ни
е,

 в
ы
би
ра
ть

 п
ре
зи
де
нт
а,

 н
аз
на
ча
ть

 г
ла
в 
ве
до
м
ст
в,

 п
е-

ре
см
от
р 
пр
ин
ят
ог
о 
ре
ш
ен
ия

, н
ан
ос
ит
ь 
ущ

ер
б 
чь
ей

-т
о 
со
бс
тв
ен
но
ст
и,

 н
ах
о-

ди
ть
ся

 в
 в
ед
ен
ии

 з
ак
он
од
ат
ел
ьс
тв
а 
ш
та
та

.  
 6.

 G
iv

e 
an

sw
er

s 
to

 t
h

e 
fo

ll
ow

in
g 

q
u

es
ti

on
s:

 
a)

 W
ha

t d
oc

um
en

t i
s 

th
e 

op
er

at
io

n 
of

 th
e 

U
S

 g
ov

er
nm

en
t b

as
ed

 o
n?

 
b)

 H
ow

 a
re

 t
he

 p
ow

er
s 

of
 t

he
 g

ov
er

nm
en

t 
di

st
ri

bu
te

d 
be

tw
ee

n 
th

e 
fe

de
ra

l 
go

ve
rn

m
en

t a
nd

 th
e 

st
at

e 
go

ve
rn

m
en

ts
? 

c)
 W

ha
t a

re
 th

e 
th

re
e 

br
an

ch
es

 o
f 

th
e 

na
ti

on
al

 g
ov

er
nm

en
t?

 
d)

 W
ha

t i
s 

th
e 

sy
st

em
 o

f 
“c

he
ck

s 
an

d 
ba

la
nc

es
”?

 H
ow

 is
 it

 e
xe

rc
is

ed
? 

e)
 W

ha
t l

im
it

s 
th

e 
po

w
er

s 
of

 th
e 

na
ti

on
al

 a
nd

 s
ta

te
 g

ov
er

nm
en

ts
? 

f)
 W

ha
t i

s 
kn

ow
n 

as
 th

e 
“B

il
l o

f 
R

ig
ht

s”
? 

g)
 W

ha
t a

re
 th

e 
du

ti
es

 o
f 

th
e 

P
re

si
de

nt
? 

h)
 W

ha
t a

re
 th

e 
fu

nc
ti

on
s 

of
 th

e 
S

en
at

e 
an

d 
th

e 
H

ou
se

 o
f 

R
ep

re
se

nt
at

iv
es

? 
i)

 H
ow

 d
oe

s 
th

e 
S

up
re

m
e 

C
ou

rt
 f

un
ct

io
n?

 
j)

 W
ha

t c
ri

m
es

 a
re

 c
al

le
d 

“c
iv

il
”?

 
k)

 W
ha

t i
s 

th
e 

st
ru

ct
ur

e 
of

 th
e 

st
at

e 
go

ve
rn

m
en

t?
 

 7.
 L

oo
k 

th
ro

u
gh

 t
h

e 
te

xt
 a

ga
in

. 
E

xp
la

in
 t

h
e 

u
n

d
er

li
n

ed
 g

ra
m

m
at

ic
al

 
p

h
en

om
en

a.
 

 8.
 D

ra
w

 a
 s

ch
em

e 
sh

ow
in

g 
th

e 
op

er
at

io
n

 o
f 

th
e 

U
S

 g
ov

er
n

m
en

t.
 T

ry
 

to
 p

re
se

n
t 

th
e 

in
te

rd
ep

en
d

en
ce

 o
f 

th
e 

p
ow

er
s 

ex
er

ci
se

d
 b

y 
ea

ch
 b

ra
n

ch
. 

S
p

ea
k 

ab
ou

t 
it

. 
 

U
N

IT
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. P
O

L
IT

IC
A

L
 P

A
R

T
IE

S
 

 
V

oc
ab

ul
ar

y 
 

 1.
 P

ol
it

ic
al

 P
ar

ti
es

: 
O

rg
an

iz
ed

 g
ro

up
s 

of
 p

eo
pl

e 
w

it
h 

si
m

il
ar

 i
de

as
 a

bo
ut

 
go

ve
rn

m
en

t. 
 

2.
 F

ed
er

al
is

ts
: O

ri
gi

na
ll

y,
 p

eo
pl

e 
w

ho
 s

up
po

rt
ed

 r
at

if
ic

at
io

n 
of

 th
e 

C
on

st
i-

tu
ti

on
.  3.

 O
ne

 P
ar

ty
 S

ys
te

m
 –

 a
 d

em
oc

ra
ti

c 
gr

ou
p 

ex
cl

ud
es

 o
r 

at
te

m
pt

s 
to

 e
xc

lu
de

 
po

li
ti

ca
l c

om
pe

ti
ti

on
 f

ro
m

 p
ar

ti
ci

pa
ti

ng
 f

or
 th

e 
st

ru
gg

le
 o

f 
po

w
er

.  
4.

 T
w

o 
pa

rt
y 

sy
st

em
 –

 w
he

re
 c

om
pe

ti
ti

on
 i

s 
co

nt
in

ua
l 

be
tw

ee
n 

pa
rt

ie
s.

 
T

hi
s 

is
 th

e 
ty

pe
 w

e 
ha

ve
 in

 th
e 

U
ni

te
d 

S
ta

te
s.
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hand at the beginning of July, com
pared to the com

bined D
N

C
 and O

bam
a cam

p 
total of $92m

. 
W

ith sim
ilar am

ounts of cash at their disposal going into the sum
m

er, neither 
candidate w

ill be able to outflank his rival financially in the battleground states. 
 3. A

ll of th
ese collocation

s w
ere taken

 from
 th

e text ab
ou

t B
arack

 
O

b
am

a you
've ju

st read
. C

an
 you

 m
atch

 th
e collocation

s? N
otice h

ow
 m

an
y 

of th
e term

s are m
ilitary in

 origin
 – a cam

p
aign

 (a series of b
attles), to ou

t-
flan

k (to attack
 from

 th
e sid

e or rear), a b
attlegrou

n
d

 (w
h

ere a b
attle takes 

p
lace).  

a m
arked      O

bam
a's (election

)      to raise       to ou
tflan

k        a battlegrou
n

d 
 1 state 
2 cam

paign 
3 im

provem
ent 

4 a rival 
5 m

oney 
 4.  D

ifferen
t w

ays of read
in

g 
T

hink about how
 you read different texts. Y

ou don't approach a new
spa-

per article in the sam
e w

ay as you m
ight the flight inform

ation board at an air-
port or a recipe for baking a cake. 

B
asically, there are three different w

ays of reading - reading for general 
m

eaning or gist (know
n as skim

m
ing), reading for specific inform

ation (scan-
ning), and reading for detailed know

ledge. 
S

tudies seem
 to show

 that although w
e autom

atically select the appropri-
ate reading style in our first language, m

ost learners only ever read for detail in a 
second language, and never fully develop effective skim

m
ing and scanning 

techniques. T
he next exercises w

ill practice above m
entioned w

ays of reading. 
 T

h
e text A

. S
kim

m
in

g 
 T

he prim
e m

inister should give m
ore than a m

onth's notice if he is calling 
a general election, a w

atchdog has suggested in a report. 
T

he E
lectoral C

om
m

ission recom
m

ends extending the parliam
entary elec-

tion tim
etable from

 17 to 25 w
orking days – in line w

ith that of local govern-
m

ent. It says extra tim
e is needed for printing and processing postal votes. 

E
lsew

here in the report it raised som
e concerns about electronic counting 

in the 2008 L
ondon elections. T

he current notice period is 17 w
orking days be-

fore polling day. 
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C
lip 1 

“If you
 h

ave a look at th
is first grap

h
, you can see that our sales topped 

50 m
illion the year before last. T

hen last year sales dropped to 40 m
illion, w

ith a 
slight recovery at the end of the financial year. H

ow
ever, this year sales have 

continued to drop to an all tim
e low

 of 30 m
illion. N

ow
 let’s look at our m

arket 
share. A

s you
 can

 see, w
e have 25 %

 of the m
arket share, 10%

 dow
n on last 

year.”  C
lip 2 

“A
 

good
 

exam
p

le 
of 

how
 

im
portant 

internal 
com

m
unications 

are 
is 

show
n by som

e findings from
 research that w

e have recently undertaken. G
ood 

com
m

unications is a very k
ey factor in staff m

otivation. If you
 look

 at th
is 

slid
e, you w

ill see how
 im

portant it is to get the basics in place. Y
ou need to 

identify your com
m

unication requirem
ent, agree your objectives and success cri-

teria, identify your target audiences, define the content of your m
essage and de-

term
ine the style of delivery. A

 good
 illu

stration
 of th

e com
m

u
n

ication
 p

roc-
ess is w

hen all those basics fall into place naturally.” 
 4. F

inish the sentence by choosing the correct w
ords and w

riting them
 into 

the em
pty boxes. 
1.   ______   _________  _________   ________   th

is first grap
h

, you
 

can
 see th

at ou
r sales h

ave in
creased

  b
y 25 %

 in
 th

e last year 
take / see / look / w

atch / if / you / at   
2.  ________   __________   ________   ________ , w

e h
ave a large 

p
ercen

tage of th
e m

ark
et sh

are. 
see / w

atch / you / as / know
 / they / can    

3.  W
e fin

d
 th

at good
 com

m
u

n
ication

 is  a  ____   ___________ in
 im

-
p

rovin
g staff m

orale. 
key / point / thing / factor / reason 
4.  _____   _______   ______________  ______   th

e im
p

ortan
ce of good

 
com

m
u

n
ication

 can
 b

e seen
 h

ere 
exam

ple / in / a / of / soon / at / good    
 5. A

t the end of your presentation, you m
ay w

ish to open the floor to 
questions – to ask if anyone has any questions about your presentation. Im

agine 
it is the end of your presentation and you are asking if there are any questions. 
W

hat phrases m
ight you use or hear? 

 6. W
rite dow

n the follow
ing phrases. 
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2.
   

It
’s

 a
 g

oo
d

 id
ea

 t
o 

w
ai

t 
u

n
ti

l t
h

e 
en

d
 f

or
 p

eo
p

le
 t

o 
__

__
__

__
__

__
__

_ 
. 

 A
   

fe
ed

ba
ck

 
B

   
fe

ed
 b

ac
k 

C
   

fe
ed

  
D

   
fe

d 
up

  

4.
  W

h
at

 w
or

d
 o

r 
p

h
ra

se
 m

ea
n

s 
to

 b
e 

‘r
el

ev
an

t’
 a

n
d

 ‘
co

n
ci

se
’?

 
 A

   
to

 b
e 

up
 to

 a
 p

oi
nt

 
B

   
to

 b
e 

af
te

r 
a 

po
in

t 
C

   
to

 b
e 

to
 th

e 
po

in
t 

D
   

to
 b

e 
of

f 
th

e 
po

in
t 

 4.
  

M
ak

e 
a 

vi
de

o 
pr

es
en

ta
ti

on
 a

bo
ut

 o
ne

 o
f 

th
e 

ac
tu

al
 s

oc
ia

l 
is

su
es

. M
ak

e 
su

re
 th

at
 y

ou
 f

ol
lo

w
 th

e 
ti

ps
. U

se
 th

e 
ph

ra
se

s 
th

at
 y

ou
 h

av
e 

le
ar

nt
 in

 th
is

 u
ni

t. 
 5.

 P
re

se
nt

 y
ou

r 
pr

es
en

ta
ti

on
s 

in
 t

he
 c

la
ss

. 
B

e 
re

ad
y 

to
 a

ns
w

er
 t

he
 q

ue
s-

ti
on

s 
of

 y
ou

r 
gr

ou
p 

m
at

es
.  

 6.
 D

is
cu

ss
 e

ac
h 

pr
es

en
ta

ti
on

. E
va

lu
at

e 
yo

ur
 w

or
k 

ac
co

rd
in

g 
to

 th
e 

fo
ll

ow
-

in
g 

cr
it

er
ia

: 
- 

th
e 

us
ag

e 
of

 a
pp

ro
pr

ia
te

 v
oc

ab
ul

ar
y 

- 
in

fo
rm

at
io

n 
va

lu
e 

- 
th

e 
vi

su
al

 o
rg

an
iz

at
io

n 
of

 th
e 

m
at

er
ia

l, 
st

ru
ct

ur
e 

of
 th

e 
pr

es
en

ta
ti

on
 

- 
in

te
ra

ct
io

n 
w

it
h 

th
e 

au
di

en
ce

 
 

C
H

A
P

T
E

R
 II

I7  
 

W
ri

ti
n

g 
a 

C
V

 
 V

oc
ab

ul
ar

y 
an

 a
ch

ie
ve

m
en

t –
 s

om
et

hi
ng

 im
po

rt
an

t t
ha

t y
ou

'v
e 

m
an

ag
ed

 to
 d

o 
 

jo
b 

hi
st

or
y 

– 
a 

li
st

 o
f 

th
e 

di
ff

er
en

t j
ob

s 
yo

u'
ve

 d
on

e 
 

a 
la

yo
ut

 –
 th

e 
w

ay
 y

ou
'v

e 
ar

ra
ng

ed
 in

fo
rm

at
io

n 
to

 d
ra

ft
 s

om
et

hi
ng

 –
 t

o 
w

ri
te

 s
om

et
hi

ng
 t

ha
t 

yo
u 

w
il

l 
im

pr
ov

e 
on

 a
nd

 f
in

-
is

h 
la

te
r 

on
 

a 
re

cr
ui

tm
en

t 
co

ns
ul

ta
nt

 –
 s

om
eo

ne
 w

ho
 h

el
ps

 p
eo

pl
e 

to
 f

in
d 

jo
bs

 a
nd

 
co

m
pa

ni
es

 to
 f

in
d 

st
af

f 
fi

rs
t 

im
pr

es
si

on
s 

– 
th

e 
im

m
ed

ia
te

 v
ie

w
s 

an
d 

fe
el

in
gs

 t
ha

t 
pe

op
le

 h
av

e 
ab

ou
t y

ou
 

to
 s

ta
nd

 o
ut

 f
ro

m
 th

e 
cr

ow
d 

– 
to

 b
e 

m
or

e 
no

ti
ce

ab
le

 th
an

 o
th

er
 p

eo
pl

e 
co

nc
is

e 
– 

sh
or

t 
an

d 
to

 t
he

 p
oi

nt
 b

ec
au

se
 i

t 
ha

s 
on

ly
 n

ec
es

sa
ry

 w
or

ds
 a

nd
 

in
fo

rm
at

io
n 

re
le

va
nt

 –
 d

ir
ec

tl
y 

re
la

ti
ng

 to
 th

e 
jo

b 
yo

u'
re

 a
pp

ly
in

g 
fo

r 
cl

ar
it

y 
– 

th
e 

qu
al

it
y 

of
 b

ei
ng

 c
le

ar
 a

nd
 e

as
y 

to
 u

nd
er

st
an

d 

   
   

   
   

   
   

   
   

   
   

   
   

   
   

   
   

 

7  w
w

w
.b

bc
le

ar
ni

ng
en

gl
is

h.
co

m
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A
s 

fa
r 

as
 I

 k
no

w
   

   
   

   
 F

ur
th

er
m

or
e 

In
 m

y 
op

in
io

n 
   

   
   

   
   

 A
t f

ir
st

 
T

o 
m

y 
m

in
d 

   
   

   
   

   
   

 F
ir

st
ly

, S
ec

on
dl

y 
   

   
   

   
   

   
   

 
B

es
id

es
   

   
   

   
   

   
   

   
   

A
ft

er
 a

ll
 

M
or

eo
ve

r 
   

   
   

   
   

   
   

  I
n 

fa
ct

   
   

   
   

   
   

   
   

 
 M

ik
e:

 p
ol

it
ic

al
 p

ar
ti

es
 d

o 
se

rv
e 

a 
pu

rp
os

e 
be

si
de

s 
tr

ig
ge

ri
ng

 9
5 

%
 o

f 
al

l 
ar

gu
m

en
ts

 e
ve

r 
st

ar
te

d 
si

nc
e 

ti
m

e 
be

ga
n.

 P
ol

it
ic

al
 p

ar
ti

es
 h

el
p 

de
fi

ne
 p

ot
en

ti
al

 
vo

te
rs

' b
el

ie
fs

 a
nd

 p
os

it
io

ns
 o

n 
im

po
rt

an
t i

ss
ue

s 
an

d 
us

e 
th

at
 s

tr
en

gt
h 

in
 n

um
be

rs
 

to
 g

et
 c

an
di

da
te

s 
w

ho
 s

ha
re

 th
os

e 
vi

ew
s 

el
ec

te
d 

in
to

 o
ff

ic
e.

 C
ur

re
nt

ly
 th

e 
U

ni
te

d 
S

ta
te

s 
ha

s 
tw

o 
m

aj
or

 p
ol

it
ic

al
 p

ar
ti

es
, 

th
e 

pr
og

re
ss

iv
e 

D
em

oc
ra

ti
c 

pa
rt

y 
an

d 
th

e 
co

ns
er

va
ti

ve
 R

ep
ub

li
ca

n  
pa

rt
y.

 T
he

re
 a

re
 a

ls
o 

va
ri

ou
s 

"t
hi

rd
 p

ar
ty

" 
po

lit
ic

al
 p

ar
-

ti
es

, b
ut

 th
ei

r 
po

li
ti

ca
l c

lo
ut

 is
 g

en
er

al
ly

 c
on

si
de

re
d 

m
ar

gi
na

l a
t b

es
t. 

 G
ra

h
am

: 
R

ou
gh

ly
 s

pe
ak

in
g,

 p
ol

it
ic

al
 p

ar
ti

es
 s

er
ve

 t
he

 s
am

e 
pu

rp
os

e 
in

 
th

e 
po

li
ti

ca
l 

w
or

ld
 a

s 
de

no
m

in
at

io
ns

 o
r 

se
ct

s 
se

rv
e 

in
 t

he
 r

el
ig

io
us

 w
or

ld
. 

If
 a

n 
in

di
vi

du
al

 w
er

e 
th

e 
on

ly
 p

er
so

n 
al

iv
e 

on
 a

n 
is

la
nd

, 
hi

s 
or

 h
er

 w
or

d 
w

ou
ld

 b
e 

co
ns

id
er

ed
 l

aw
. 

O
nc

e 
a 

se
co

nd
 p

er
so

n 
ar

ri
ve

s,
 h

ow
ev

er
, 

di
ff

er
en

ce
s 

of
 o

pi
ni

on
 

w
ou

ld
 a

lm
os

t 
in

ev
it

ab
ly

 a
ri

se
. 

A
s 

m
or

e 
an

d 
m

or
e 

pe
op

le
 a

rr
iv

e,
 t

he
se

 d
if

fe
r-

en
ce

s 
co

ul
d 

di
vi

de
 i

nh
ab

it
an

ts
 i

nt
o 

di
ff

er
en

t 
ca

m
ps

 o
f 

th
ou

gh
t. 

L
iv

in
g 

to
ge

th
er

 
on

 t
he

 i
sl

an
d 

w
ou

ld
 s

ti
ll

 b
e 

a 
pr

io
ri

ty
 f

or
 a

ll
, 

bu
t 

di
ff

er
en

ce
s 

of
 o

pi
ni

on
 o

n 
ho

w
 

to
 a

cc
om

pl
is

h 
th

at
 g

oa
l w

ou
ld

 a
lw

ay
s 

ex
is

t. 
 N

ic
k:

 T
he

 p
ur

po
se

 o
f 

po
li

ti
ca

l 
pa

rt
ie

s 
re

pr
es

en
t 

al
l 

of
 t

ho
se

 d
if

fe
re

nt
 

ca
m

ps
 o

f 
th

ou
gh

t. 
S

om
e 

po
li

ti
ca

l 
pa

rt
ie

s 
ar

e 
co

m
po

se
d 

of
 v

er
y 

li
be

ra
l 

m
em

be
rs

 
w

ho
 b

el
ie

ve
 a

 l
ar

ge
r 

na
ti

on
al

 g
ov

er
nm

en
t 

ha
s 

an
 o

bl
ig

at
io

n 
to

 p
ro

vi
de

 e
ss

en
ti

al
 

se
rv

ic
es

 f
or

 a
ll

 c
it

iz
en

s.
 O

th
er

 p
ol

it
ic

al
 p

ar
ti

es
 a

re
 c

om
po

se
d 

of
 v

er
y 

co
ns

er
va

-
ti

ve
 m

em
be

rs
 w

ho
 b

el
ie

ve
 a

 s
m

al
le

r 
na

ti
on

al
 g

ov
er

nm
en

t 
sh

ou
ld

 a
ll

ow
 t

he
 

pr
iv

at
e 

se
ct

or
 t

o 
pr

ov
id

e 
su

ch
 a

ss
is

ta
nc

e.
 I

t 
is

 p
ol

it
ic

al
 d

if
fe

re
nc

es
 s

uc
h 

as
 t

hi
s 

w
hi

ch
 c

re
at

e 
th

e 
ne

ed
 f

or
 a

t l
ea

st
 tw

o 
po

li
ti

ca
l p

ar
ti

es
, o

ne
 m

or
e 

pr
og

re
ss

iv
e 

an
d 

th
e 

ot
he

r 
m

or
e 

co
ns

er
va

ti
ve

 in
 n

at
ur

e.
 

 S
ar

ah
: 

I 
th

in
k 

th
e 

m
ai

n 
pu

rp
os

e 
fo

r 
po

li
ti

ca
l 

pa
rt

ie
s 

is
 s

tr
en

gt
h 

in
 n

um
-

be
rs

. T
he

 U
ni

te
d 

S
ta

te
s 

is
 n

ot
 a

 t
ru

e 
de

m
oc

ra
cy

, b
ut

 m
or

e 
of

 a
 r

ep
re

se
nt

at
iv

e 
re

-
pu

bl
ic

. 
In

st
ea

d 
of

 a
 l

og
is

ti
ca

l 
ni

gh
tm

ar
e 

of
 3

00
 m

il
li

on
 i

nd
iv

id
ua

ls
 r

un
ni

ng
 f

or
 

el
ec

te
d 

of
fi

ce
 e

ve
ry

 f
ew

 y
ea

rs
, d

if
fe

re
nt

 p
ol

it
ic

al
 p

ar
ti

es
 a

ct
iv

el
y 

se
ek

 o
ut

 q
ua

li
-

fi
ed

 c
an

di
da

te
s 

w
it

h 
th

e 
ne

ce
ss

ar
y 

sk
il

ls
 a

nd
 b

el
ie

f 
st

ru
ct

ur
e 

to
 r

ep
re

se
nt

 t
he

ir
 

pa
rt

y'
s 

pl
at

fo
rm

 w
hi

le
 s

er
vi

ng
 t

he
ir

 t
er

m
s.

 N
ot

 a
ll

 p
ol

it
ic

al
 c

an
di

da
te

s 
ag

re
e 

co
m

pl
et

el
y 

w
it

h 
th

ei
r 

po
li

ti
ca

l 
pa

rt
ie

s'
 s

ta
nc

es
 o

n 
in

di
vi

du
al

 i
ss

ue
s,

 b
ut

 i
t 

w
ou

ld
 

be
 f

ai
r 

to
 a

ss
um

e 
a 

D
em

oc
ra

ti
c 

ca
nd

id
at

e 
w

ou
ld

 b
e 

of
 a

 m
od

er
at

e 
to

 li
be

ra
l b

en
t, 

w
hi

le
 a

 R
ep

ub
li

ca
n 

ca
nd

id
at

e 
w

ou
ld

 b
e 

m
od

er
at

e 
to

 c
on

se
rv

at
iv

e 
in

 h
is

 o
r 

he
r 

th
in

ki
ng

. 
V

ot
er

s 
w

it
h 

al
le

gi
an

ce
s 

to
 t

he
 t

w
o 

po
li

ti
ca

l 
pa

rt
ie

s 
co

ul
d 

ra
ll

y 
be

hi
nd

 
th

ei
r 

pa
rt

ic
ul

ar
 c

an
di

da
te

s.
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4. Im
agin

e th
at you

 are goin
g to create you

r ow
n

 p
olitical p

arty: th
e 

G
reat N

ew
 P

arty. In
 grou

p
s you

 m
u

st d
ecid

e w
h

ich
 issu

es are th
e m

ost im
-

p
ortan

t for th
e P

arty, create th
e p

arty p
latform

 an
d

 d
eterm

in
e w

h
ich

 seg-
m

en
ts of th

e votin
g p

op
u

lation
 w

ou
ld

 su
p

p
ort you

r p
arty m

ost. T
h

e follow
-

in
g gu

id
elin

es w
ill h

elp
 you

: 
 H

istory of the P
arty and P

arty Sym
bol  

- H
ow

 did your party begin? R
eference other historical parties w

hen tell-
ing the history of your ow

n.  
- W

hat is your party sym
bol? W

hy? D
o you explain the m

eaning of your 
sym

bol? 
P

eople/ G
roups  

H
ow

 are you going to appeal to various groups? S
om

e groups include 
w

om
en, m

inorities, seniors, youth, and the L
G

B
T

 com
m

unity. Y
ou could also 

include groups like rural citizens, veterans, or particular religious groups to 
nam

e a few
. Y

ou m
ust prove to these groups that your party w

ill benefit them
 in 

som
e w

ay. Y
ou m

ust choose a m
inim

um
 of 3 groups. 

Issues  
T

his is the m
ost im

portant part of your w
ork. T

his is the part that defines 
your party and w

hat it stands for. Y
ou m

ust clearly explain your party’s stance 
on at least six issues. Y

ou m
ay discuss m

ore than six if you’d like. E
veryone 

w
ill prepare a sum

m
ary of their party’s position on the econom

y and national 
security. T

he other four are up to you and your group. H
ere are som

e sugges-
tions: C

am
paign and P

olitical R
eform

, E
ducation, E

nergy, E
nvironm

ental Is-
sues, F

oreign P
olicy, H

ealthcare, Im
m

igration, Social Security (R
etirem

ent), 
T

ax R
eform

 and W
om

en’s Issues. 
 5. M

ak
e p

resen
tation

s of th
e resu

lts of you
r w

ork
. 

 
U

N
IT

 5. E
L

E
C

T
O

IN
S

3 
 

V
ocabulary  

 1. A
 sw

ing – is a rapid change in favour of a particular political party. 
2. F

loating voters – haven't decided w
ho to vote for yet. 

3. Popularity ratings are the results of surveys of public opinion show
ing 

how
 popular politicians are w

ith the people w
ho are going to vote – the electorate. 

4. Joined-up governm
ent is the idea that different governm

ent depart-
m

ents should w
ork together effectively. 

                                                 

3 bbclearningenglish.com
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P
art X

III. W
h

at m
ak

es a good
 p

resen
tation

? 
 In

trod
u

ction
 

S
o w

hat m
akes a good presentation? In this unit, w

e hear som
e tips from

 
people w

ho have m
ade presentations about how

 to m
ake yours m

ore effective 
and enjoyable for your audience. 

 D
iscu

ssion
 

1. a) In groups think about the characteristics of the good presentation? 
W

rite dow
n your ideas. 

    b) P
resent your ideas to your group m

ates and discuses them
.  

 L
isten

 
2. N

ow
 listen to som

e tips. C
om

pare your ideas w
ith the tips from

 the re-
cording. H

ow
 close w

ere you. W
hat tips haven’t been m

entioned in class? 
 

M
ale: 

W
ith a presentation, I think th

e aim
s an

d
 th

e stru
ctu

re n
eed

 to b
e 

clear. 
M

ale 2: I like to w
ait u

n
til th

e en
d

 of th
e p

resen
tation

 b
efore p

eop
le feed

 
b

ack on
 w

h
at I’ve ju

st said
, rather than interruptions throughout the 

presentation. 
M

ale 3: I think of a presentation …
 If you’re standing up in front of a group of 

people, you need to m
ake su

re you
’re en

tertain
in

g, m
ak

e su
re you

’re 
en

gagin
g, m

ake su
re you

’re in
terestin

g, m
ak

e su
re you

’re relevan
t, 

m
ake su

re you
’re talkin

g to th
e righ

t au
d

ien
ce. 

F
em

ale: D
on

’t m
ak

e it too lon
g, otherw

ise people fall asleep! B
e sh

ort, p
recise 

an
d

 to th
e p

oin
t, definitely.  

3. F
inish the sentence w

ith the correct phrase. 

1.  T
h

e aim
s an

d
 th

e stru
ctu

re 
sh

ou
ld

 b
e ___________. 

 A
   concise  

B
   clear 

C
   entertaining 

D
   long 

     

3.  W
h

at w
ord

 d
escrib

es a p
resen

ta-
tion

 th
at is ab

ou
t a top

ic th
e au

d
i-

en
ce is in

terested
 in

? 
 A

   relevant 
B

   concise 
C

   precise 
D

   entertaining 
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7.

 N
ow

 l
is

te
n 

to
 s

om
eo

ne
 a

sk
in

g 
if

 t
he

re
 a

re
 a

ny
 q

ue
st

io
ns

. A
s 

yo
u 

li
st

en
, 

tr
y 

to
 h

ea
r 

so
m

e 
of

 th
e 

ph
ra

se
s 

ab
ov

e.
 

 

P
re

se
n

ta
ti

on
s:

 q
u

es
ti

on
s 

 

T
im

: 
L

ad
ie

s 
an

d 
ge

nt
le

m
en

, i
f 

yo
u

 h
av

e 
an

y 
q

u
es

ti
on

s,
 I

'd
 b

e 
h

ap
p

y 
to

 a
n

-
sw

er
 t

h
em

 n
ow

. 
C

ar
ri

e:
 Y

ea
h,

 c
an

 I
 j

u
st

 a
sk

, g
ra

ph
 n

um
be

r 
3,

 th
at

 la
st

 o
ne

 y
ou

 s
ho

w
ed

 u
s,

 c
an

 
yo

u
 e

xp
la

in
 t

o 
m

e 
w

he
re

 y
ou

’r
e 

in
te

nd
in

g 
to

 f
in

d 
th

e 
ex

tr
a 

in
co

m
e 

to
 

in
cr

ea
se

 th
e 

de
si

gn
er

 r
an

ge
 in

 th
e 

m
at

er
ni

ty
 w

ea
r?

 
T

im
: 

Y
es

, a
 v

er
y 

go
od

 q
u

es
ti

on
. I

’v
e 

lo
ok

ed
 a

t t
he

 o
ff

ic
e 

w
ea

r 
ra

ng
e 

an
d 

it
’s

 
qu

it
e 

he
av

y 
on

 m
at

er
ia

l, 
ho

li
da

y 
w

ea
r 

te
nd

s 
to

 b
e 

m
uc

h 
li

gh
te

r,
 m

uc
h 

sm
al

le
r 

am
ou

nt
s 

of
 m

at
er

ia
l i

nv
ol

ve
d 

an
d 

I 
...

  

8.
 F

in
is

h 
th

e 
se

nt
en

ce
 w

it
h 

th
e 

co
rr

ec
t p

hr
as

e.
 

1.
   

If
 y

ou
 h

av
e 

an
y 

q
u

es
ti

on
s,

  
__

__
__

__
__

__
_ 

to
 a

n
sw

er
 t

h
em

 n
ow

. 

A
   

I 
w

ou
ld

 li
ke

 to
 b

e 
ab

le
 

B
   

I 
w

ou
ld

 b
e 

ha
pp

y 
C

   
I 

w
ou

ld
 h

av
e 

be
en

 h
ap

py
 

D
   

I 
w

as
 h

ap
py

 

2.
   

C
an

 I
  _

__
__

__
__

__
__

_.
..?

 

A
   

ju
st

 a
sk

?.
.. 

 
B

   
yo

u 
as

k?
...

  
C

   
on

ly
 a

sk
?.

.. 
 

D
   

as
k 

it
?.

.. 

3.
  C

an
 y

ou
 _

__
__

__
__

__
_.

...
? 

A
   

te
ll

 m
e 

it
? 

 
B

   
te

ll
 to

 m
e?

  
C

   
ex

pl
ai

n 
to

 m
e?

  
D

   
ex

pl
ai

n 
m

e?
 

4.
  Y

es
, a

 v
er

y 
__

__
__

__
__

__
. 

A
   

go
od

 q
ue

st
io

n 
B

   
qu

es
ti

on
 

C
   

ob
vi

ou
s 

qu
es

ti
on

 
D

   
lo

ve
ly

 q
ue

st
io

n 
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5.
 T

o 
ro

ll
 o

ut
 a

 p
ro

gr
am

m
e 

is
 t

o 
im

pl
em

en
t, 

la
un

ch
 o

r 
in

tr
od

uc
e 

a 
pr

o-
gr

am
m

e,
 p

ar
ti

cu
la

rl
y 

if
 it

 is
 g

oi
ng

 to
 b

e 
do

ne
 a

t s
li

gh
tl

y 
di

ff
er

en
t t

im
es

 in
 d

if
fe

r-
en

t p
la

ce
s.

 
 1.

  
Jo

u
rn

al
is

ts
 m

ig
h

t 
u

se
 v

ar
io

u
s 

te
rm

s 
to

 r
ef

er
 t

o 
d

if
fe

re
n

t 
ki

n
d

s 
of

 
p

ol
it

ic
ia

n
s.

 S
ee

 i
f 

yo
u

 c
an

 m
at

ch
 t

h
e 

vo
ca

b
u

la
ry

 w
it

h
 t

h
e 

d
ef

in
it

io
n

s 
(n

ot
 a

ll
 

of
 t

h
e 

d
ef

in
it

io
n

s 
sh

ou
ld

 b
e 

u
se

d
).

  

a)
   

   
   

   
   

   
   

   
   

   
   

   
   

   
   

   
   

   
   

   
   

   
   

   
   

   
   

   
   

   
b)

 
  - 

T
he

 p
er

so
n 

w
ho

 c
ur

re
nt

ly
 h

ol
ds

 a
 p

os
it

io
n.

 

- 
A

 s
up

po
rt

er
 o

f 
ag

gr
es

si
ve

 f
or

ei
gn

 p
ol

ic
y.

 

- 
A

 p
ol

it
ic

ia
n 

an
xi

ou
s 

to
 c

ha
ng

e 
so

ci
et

y 
or

 a
 p

ol
it

ic
al

 
sy

st
em

. 

- 
S

om
eo

ne
 w

ho
 d

ou
bt

s 
if

 a
 p

ol
ic

y 
w

il
l w

or
k.

 

- 
A

 p
re

si
de

nt
 w

it
h 

li
tt

le
 p

ow
er

 le
ft

. 

- 
A

no
th

er
 w

or
d 

fo
r 

a 
po

li
ti

ca
l c

on
se

rv
at

iv
e.

 

- 
A

 p
ol

it
ic

ia
n 

w
ho

 d
oe

s 
no

t s
up

po
rt

 e
xt

re
m

e 
vi

ew
s.

 

- 
A

ny
 B

ri
ti

sh
 M

P
 w

ho
 d

oe
s 

no
t h

ol
d 

a 
m

in
is

te
ri

al
 p

os
t. 

1 
a 

re
fo

rm
er

 
2 

a 
la

m
e 

du
ck

 
3 

a 
ha

w
k 

4 
a 

sk
ep

ti
c 

5 
th

e 
in

cu
m

be
nt

 
6 

a 
m

od
er

at
e 

7 
a 

le
ft

 w
in

ge
r 

8 
a 

ba
ck

 b
en

ch
er

 
9 

 h
ar

d 
li

ne
r 

10
 a

 r
ig

ht
 w

in
ge

r 

  C
ol

lo
ca

ti
on

s 
ar

e 
w

or
d

s 
w

h
ic

h
 a

re
 f

re
q

u
en

tl
y 

u
se

d
 t

og
et

h
er

 –
 w

or
d

 p
ar

t-
n

er
sh

ip
s.

 K
n

ow
in

g 
w

h
ic

h
 w

or
d

s 
ar

e 
of

te
n

 u
se

d
 t

og
et

h
er

 c
an

 h
el

p
 y

ou
 t

o 
b

u
il

d
 v

oc
ab

u
la

ry
 m

or
e 

q
u

ic
k

ly
 a

n
d

 e
ff

ec
ti

ve
ly

. 
 

 2.
   

R
ea

d
 a

n
d

 t
ra

n
sl

at
e 

th
e 

fo
ll

ow
in

g 
te

xt
. 

 

C
am

p
ai

gn
 f

in
an

ce
 

 B
ar

ac
k 

O
ba

m
a'

s 
ca

m
pa

ig
n 

re
ve

al
ed

 t
ha

t 
th

e 
Il

li
no

is
 s

en
at

or
 r

ai
se

d 
$5

2m
 

in
 t

he
 m

on
th

 o
f 

Ju
ne

, 
a 

m
ar

ke
d 

im
pr

ov
em

en
t 

on
 h

is
 M

ay
 f

un
dr

ai
si

ng
 t

ot
al

, 
an

d 
hi

s 
se

co
nd

-b
ig

ge
st

 m
on

th
ly

 h
au

l 
of

 t
he

 c
am

pa
ig

n 
so

 f
ar

 (
he

 r
ai

se
d 

$5
5m

 i
n 

F
eb

-
ru

ar
y)

. Jo
hn

 M
cC

ai
n'

s 
Ju

ne
 t

ot
al

 w
as

 £
22

m
, 

w
hi

ch
, 

al
th

ou
gh

 c
on

si
de

ra
bl

y 
lo

w
er

 
th

an
 h

is
 c

om
pe

ti
to

r,
 w

as
 h

is
 b

es
t 

ev
er

 m
on

th
ly

 f
ig

ur
e.

 B
ut

 t
he

 g
ap

 b
et

w
ee

n 
th

e 
tw

o 
ca

nd
id

at
es

 d
is

ap
pe

ar
s 

if
 m

on
ey

 r
ai

se
d 

by
 t

he
 D

em
oc

ra
ti

c 
an

d 
R

ep
ub

li
ca

n 
N

at
io

na
l C

om
m

it
te

es
 (

D
N

C
 a

nd
 R

N
C

) 
is

 ta
ke

n 
in

to
 a

cc
ou

nt
. 

T
he

 R
N

C
 h

as
 b

ee
n 

m
uc

h 
m

or
e 

su
cc

es
sf

ul
 t

ha
n 

th
e 

D
N

C
 a

t 
ra

is
in

g 
m

on
ey

 
in

 r
ec

en
t 

m
on

th
s,

 a
nd

 a
lt

ho
ug

h 
th

e 
D

N
C

 m
an

ag
ed

 t
o 

ra
is

e 
$2

2m
 t

o 
th

e 
R

N
C

's
 

$2
6m

 i
n 

Ju
ne

, 
th

e 
co

m
bi

ne
d 

R
N

C
 a

nd
 M

cC
ai

n 
ca

m
ps

 h
ad

 s
om

e 
$9

5m
 c

as
h 

on
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you to show
 w

ho you are. A
nonym

ous electors need to take their polling card to 
the polling station. T

he people at the polling station w
ill give you a list of the 

people you can vote for. T
his is called a ballot paper. G

o into a polling booth 
and put an “X

” by the nam
e of the person or party you w

ant to vote for. T
he top 

of the ballot paper w
ill tell you how

 m
any votes you can m

ake or you can ask a 
m

em
ber of staff at the polling station. F

old the ballot paper and put it in the bal-
lot box. If you do not know

 w
hat to do, you can ask the people at the polling sta-

tion to help you. 
 3. S

p
eak ab

ou
t th

e p
roced

u
re of votin

g in
 B

ritain
.  

 4. C
om

m
en

t on
 th

e follow
in

g q
u

otation
s: 

 "W
e w

ould all like to vote for the best m
an but he is never a candidate." 

- F
ran

k
 M

cK
in

n
ey H

u
b

b
ard

 
 "N

othing can so alienate a voter from
 the political system

 as backing a 
w

inning candidate." 
- M

ark
 B

. C
oh

en
 

 5. C
om

p
ose a d

ialogu
e on

 on
e of th

e follow
in

g situ
ation

s: 
 a)  A

n E
nglishm

an is talking w
ith a R

ussian student. T
hey are discussing 

how
 people in their counties vote. 

b) T
oo friends are discussing their first voting experience. 

c)  Y
ou are at the B

ritish polling station. A
sk people here for a help. 

 L
on

d
on

's n
ew

 M
ayor: good

b
ye K

en
, h

ello B
oris 

 6. а) Y
ou

 w
ill h

ere th
e rep

ort ab
ou

t th
e resu

lts of L
on

d
on

 election
s. 

B
efore you

 listen
, read

 th
e follow

in
g exp

lan
ation

s of p
h

rases from
 th

e text. 
 m

ayor – som
ebody elected to be head of governm

ent in a city, tow
n or 

borough; 
C

on
servative P

arty can
d

id
ate – som

ebody w
ho is a m

em
ber of the B

rit-
ish political party w

hich opposes sudden social change, high taxation and gov-
ernm

ent involvem
ent in industry, and w

ho is com
peting to get an official job or 

an elected position; 
L

ab
ou

r – the political party in B
ritain that believes in social equality, a 

m
ore equal sharing out of w

ealth, and the rights of w
orkers self-deprecating; 

h
u

m
ou

r – w
hen  som

eone speaks in a funny m
anner that show

s they are 
not too serious and slightly critical about them

selves; 
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A
ngela: R

ight, I’m
 sorry for th

at w
ait. I d

on
’t k

n
ow

 w
h

at th
e p

rob
lem

 w
as. 

Y
ou m

entioned a delayed flight there. A
s you

 can
 im

agin
e, you proba-

bly w
eren’t the only fam

ily on the coach w
aiting, and to ferry people to 

and from
 resort to the airport w

ould have been a lot of extra w
ork and 

they like to try and keep everybody together w
ho are going on the sam

e 
flight. I can

 actu
ally look

 in
to th

at for you
 …

  

C
lip 2 

K
aren: 

H
ello! 

M
ark: 

H
ello, can I speak to despatch, please? 

K
aren: 

Y
ou’re through to despatch.  

M
ark: 

R
ight. W

ell, I phoned tw
o days ago to say that I hadn’t received deliv-

ery of m
y order and I’m

 ringing again to say it still hasn’t arrived.   
K

aren: 
C

an I just take your nam
e please? 

M
ark: 

Y
es, it’s M

ark A
nderson.  

K
aren: 

A
h! I think there’s been a problem

 w
ith that order, M

r A
nderson.  

M
ark: 

W
hat kind of problem

? 
K

aren: 
O

h, I don’t know
 offhand. L

et m
e ch

eck
 for you

. Y
es, part of the order 

didn’t arrive here at the depot, so I couldn’t send it out until w
e’d re-

ceived everything. 
M

ark: 
W

ell, surely that w
as your problem

 to sort out w
ithout m

y having to call 
you back – again. I did phone and draw

 your attention to this a couple 
of days ago. L

ook, I placed this order w
eeks ago. I'm

 sorry, it’s just not 
good enough.   

K
aren: 

Y
eah, I’m

 sorry ab
ou

t th
is, M

r A
n

d
erson

. I’m
 sorry for th

e in
con

-
ven

ien
ce, but I can

 assu
re you

 w
e’ll do everything w

e can to send it 
out to you today. 

 
3. R

ead and translate the dialogs. 
 4. F

inish the sentence by choosing the correct w
ords and w

riting them
 into 

the em
pty boxes. 
1.  I kn

ow
 th

at you
 w

ere d
elayed

 for w
ell over 2 h

ou
rs an

d
 

__________ 
______________ 

_____________ 
______ 

_________ 
_____________  

w
ait / sorry / I’m

 / very / the / for 
2.  If you

 give m
e all th

e relevan
t in

form
ation

 ab
ou

t th
e p

rob
lem

s you
 

h
ad

 on
 you

r h
olid

ay, 
_____ _________ ______ _________ __________ _____________  
can / into / look / for / it / you / I  
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2.
  T

h
e 

__
__

__
__

_ 
of

 t
od

ay
’s

 p
re

se
n

-
ta

ti
on

 is
 t

o 
d

is
cu

ss
 m

y 
fi

n
d

in
gs

. 

A
  p

ur
po

se
 

B
  r

ea
so

n 
C

  c
au

se
 

D
  p

oi
nt

s 

4.
 I

’d
 b

e 
ve

ry
 h

ap
p

y 
to

 _
__

__
__

__
_ 

yo
u

 t
o 

as
k 

q
u

es
ti

on
s 

at
 t

h
e 

en
d

 o
f 

th
e 

se
ss

io
n

. 

A
  t

el
l 

B
  i

nv
it

e 
C

  o
rd

er
 

D
  r

eq
ue

st
  

 
6.

 T
hi

nk
 o

f 
th

e 
be

gi
nn

in
g 

of
 a

 p
re

se
nt

at
io

n 
of

 a
 n

ew
 s

oc
ia

l p
ro

je
ct

. 
 

P
ar

t 
X

II
. P

re
se

n
ta

ti
on

s:
 b

od
y 

an
d

 q
u

es
ti

on
s 

 In
tr

od
u

ct
io

n
 

A
ft

er
 y

ou
 h

av
e 

gr
ee

te
d 

yo
ur

 g
ue

st
s,

 y
ou

 w
il

l b
eg

in
 to

 g
o 

th
ro

ug
h 

th
e 

m
ai

n 
bo

dy
 o

f 
yo

ur
 p

re
se

nt
at

io
n.

 I
t's

 v
er

y 
us

ef
ul

 t
o 

ha
ve

 s
om

e 
vi

su
al

 a
id

s 
- 

so
m

e 
sl

id
es

, p
ic

tu
re

s 
or

 g
ra

ph
s 

th
at

 h
el

p 
ex

pl
ai

n 
w

ha
t 

yo
u 

ar
e 

sa
yi

ng
. S

om
et

im
es

 t
he

y 
ca

n 
al

so
 h

el
p 

to
 k

ee
p 

yo
ur

 a
ud

ie
nc

e 
in

te
re

st
ed

 in
 y

ou
r 

pr
es

en
ta

ti
on

! 
 

 T
h

in
k

 
1.

 I
m

ag
in

e 
yo

u 
ar

e 
gi

vi
ng

 a
 p

re
se

nt
at

io
n 

an
d 

us
in

g 
so

m
e 

vi
su

al
 a

id
s.

 W
ha

t 
ph

ra
se

s 
m

ig
ht

 y
ou

 u
se

 to
 d

ra
w

 y
ou

r 
au

di
en

ce
’s

 a
tt

en
ti

on
 to

 th
es

e 
sl

id
es

?  
L

is
te

n
 

 2.
 B

oo
ks

 c
lo

se
d.

 N
ow

 li
st

en
 to

 tw
o 

ex
am

pl
es

 o
f 

pe
op

le
 g

iv
in

g 
pr

es
en

ta
-

ti
on

s.
 A

s 
yo

u 
li

st
en

, s
ee

 if
 y

ou
 c

an
 h

ea
r 

so
m

e 
of

 th
e 

ph
ra

se
s 

ab
ov

e.
 

   
 

3.
 L

is
te

n 
an

d 
ch

ec
k 

yo
ur

 c
om

pr
eh

en
si

on
. 

  P
re

se
nt

at
io

ns
: b

od
y 
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W
h

at
 is

 t
h

e 
b

es
t 

su
m

m
ar

y 
of

 t
h

e 
te

xt
? 

1.
 T

he
 p

ri
m

e 
m

in
is

te
r 

w
il

l 
no

w
 t

el
l 

pe
op

le
 t

ha
t 

th
er

e 
w

il
l 

be
 a

n 
el

ec
ti

on
 

25
 d

ay
s 

be
fo

re
 it

 ta
ke

s 
pl

ac
e.

 
2.

 A
n 

in
de

pe
nd

en
t 

gr
ou

p 
ha

s 
su

gg
es

te
d 

th
at

 w
e 

sh
ou

ld
 b

e 
to

ld
 t

ha
t 

th
er

e 
w

il
l b

e 
ge

ne
ra

l e
le

ct
io

n 
th

er
e.

  
3.

 M
or

e 
no

ti
ce

 s
ho

ul
d 

be
 d

is
pl

ay
ed

 o
n 

pu
bl

ic
 p

la
ce

s 
te

ll
in

g 
pe

op
le

 t
he

re
 

w
il

l b
e 

an
 e

le
ct

io
n.

 
4.

 P
eo

pl
e 

w
ill

 n
ow

 b
e 

gi
ve

n 
lo

ng
er

 to
 s

en
d 

po
st

al
 v

ot
es

 in
 g

en
er

al
 e

le
ct

io
ns

. 
 T

ex
t 

B
. S

ca
n

 r
ea

d
in

g 
 It

 i
s 

al
so

 i
m

po
rt

an
t 

to
 b

e 
ab

le
 t

o 
re

ad
 a

 t
ex

t 
in

 o
rd

er
 t

o 
fi

nd
 p

ar
ti

cu
la

r 
in

-
fo

rm
at

io
n 

qu
ic

kl
y.

 O
n 

th
e 

ne
xt

 p
ag

e 
yo

u'
ll

 s
ee

 a
 s

ho
rt

 a
rt

ic
le

 a
bo

ut
 a

 b
y-

el
ec

ti
on

 
(a

n 
el

ec
ti

on
 f

or
 o

ne
 M

em
be

r 
of

 P
ar

li
am

en
t 

be
ca

us
e 

th
e 

cu
rr

en
t 

M
P

 i
s 

re
si

gn
in

g 
or

 u
na

bl
e 

to
 c

on
tin

ue
).

 R
ea

d 
th

e 
te

xt
 a

nd
 d

ec
id

e 
if

 t
he

se
 s

ta
te

m
en

ts
 a

re
 t

ru
e 

or
 

fa
ls

e.
   1.

 T
he

 e
le

ct
io

n 
w

il
l t

ak
e 

pl
ac

e 
in

 G
la

sg
ow

 W
es

t. 
2.

 T
he

 e
le

ct
io

n 
is

 h
ap

pe
ni

ng
 b

ec
au

se
 th

e 
cu

rr
en

t M
P

 is
 n

ot
 w

el
l. 

3.
 M

r.
 M

ar
sh

al
l h

as
 b

ee
n 

an
 M

P
 s

in
ce

 1
97

9.
 

4.
 T

he
 c

ur
re

nt
 M

P
 is

 n
ot

 a
 m

em
be

r 
of

 th
e 

L
ab

ou
r 

P
ar

ty
. 

5.
 T

he
 c

ur
re

nt
 M

P
 h

as
 a

 m
aj

or
it

y 
of

 m
or

e 
th

an
 1

3,
00

0.
 

6.
 T

he
 e

le
ct

io
n 

w
il

l t
ak

e 
pl

ac
e 

on
 J

ul
y 

24
th

. 
 B

y-
el

ec
ti

on
 l

oo
m

s 
af

te
r 

M
P

 q
ui

ts
. 

T
he

 r
es

ig
na

ti
on

 o
f 

G
la

sg
ow

 E
as

t 
M

P
 

D
av

id
 M

ar
sh

al
l, 

w
ho

 h
as

 b
ee

n 
in

 th
e 

C
om

m
on

s 
si

nc
e 

19
79

, i
s 

se
t t

o 
tr

ig
ge

r 
a 

by
-

el
ec

ti
on

 i
n 

a 
go

ve
rn

m
en

t 
sa

fe
 s

ea
t. 

T
hi

s 
ha

s 
op

en
ed

 u
p 

a 
va

ca
nc

y 
in

 t
he

 c
on

-
st

it
ue

nc
y,

 w
he

re
 L

ab
ou

r 
ho

ld
s 

a 
13

,5
07

 m
aj

or
it

y.
 M

r.
 M

ar
sh

al
l i

s 
st

an
di

ng
 d

ow
n 

du
e 

to
 p

ro
bl

em
s 

w
it

h 
hi

s 
he

al
th

. 
L

ab
ou

r 
st

ra
te

gi
st

s 
w

er
e 

un
de

rs
to

od
 t

o 
ha

ve
 

pe
nc

il
ed

 i
n 

Ju
ly

 2
4 

as
 a

 p
os

si
bl

e 
da

te
 f

or
 t

he
 b

y-
el

ec
ti

on
. 

A
 p

ar
ty

 s
po

ke
sm

an
 

sa
id

 i
t 

w
as

 s
ti

ll
 d

ec
id

in
g 

w
he

n 
to

 o
ff

ic
ia

ll
y 

st
ar

t 
th

e 
co

nt
es

t. 
H

e 
sa

id
: 

"T
he

 N
a-

ti
on

al
 E

xe
cu

ti
ve

 C
om

m
it

te
e 

w
il

l 
co

ns
id

er
 t

he
 t

im
et

ab
le

 i
n 

du
e 

co
ur

se
 b

ut
 a

t 
th

is
 

ti
m

e 
ou

r 
th

ou
gh

ts
 a

re
 w

it
h 

D
av

id
 M

ar
sh

al
l 

an
d 

hi
s 

fa
m

il
y.

 R
ea

d 
qu

ic
kl

y 
– 

yo
u'

ll
 

on
ly

 h
av

e 
a 

m
in

ut
e 

be
fo

re
 th

e 
te

xt
 d

is
ap

pe
ar

s!
 

 5.
 Y

ou
'r

e 
go

in
g 

to
 h

ea
r 

th
e 

p
re

d
ic

ti
on

 o
f 

a 
p

ol
it

ic
al

 c
om

m
en

ta
to

r 
sp

ea
ki

n
g 

th
e 

n
ig

h
t 

b
ef

or
e 

th
e 

el
ec

ti
on

 a
b

ou
t 

th
e 

U
S

 e
le

ct
io

n
 i

n
 2

00
8.

 I
n

 t
h

e 
op

in
io

n
 o

f 
th

e 
sp

ea
k

er
, 

w
h

y 
is

 i
t 

u
n

li
k

el
y 

th
at

 J
oh

n
 M

cC
ai

n
 w

il
l 

w
in

 t
h

e 
el

ec
ti

on
? 

а)
 R

ep
or

te
rs

 s
ay

 th
at

 O
ba

m
a 

w
il

l w
in

. 
b)

 O
pi

ni
on

 p
ol

ls
 in

di
ca

te
 O

ba
m

a 
w

il
l w

in
. 

с)
 O

ba
m

a 
ha

s 
a 

ti
ta

ni
c 

le
ad

 in
 th

e 
su

rv
ey

s.
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6. T
ru

e/F
alse 

1. T
here w

as bad new
s for both candidates this w

eek. 
2. D

ick C
heney supports B

arack O
bam

a. 
3. O

bam
a has an aunt living illegally in B

oston. 
4. T

he R
epublicans w

ill use this against O
bam

a. 
5. M

illions of A
m

ericans have already voted. 
 

U
N

IT
 6. V

O
T

IN
G

 
 

W
hat is voting?  

W
ho can vote in your country?  

D
o you think it is necessary to vote? W

hy? 
H

ow
 can you m

ake sure that you can vote?  
H

ave you ever voted?  
H

ow
 do people vote in R

ussia? 
 1. D

o you
 kn

ow
 an

yth
in

g ab
ou

t th
e p

roced
u

re of votin
g in

 E
n

glan
d

? 
T

h
ere are som

e p
ictu

res d
escrib

in
g it. P

u
t th

em
 in

 th
e correct ord

er.  
 

A
) T

ell the people at the polling station 
your nam

e and address.  
 

 
 B

) M
ake sure your nam

e is on the 
E

lectoral R
egister 

 

 
    

D
) G

et a ballot paper 
 

 
  E

) P
ut a ballot paper into the box 
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4. L
isten and check your com

prehension. 
 

P
resen

tation
s: op

en
in

g 
 C

lip 1  
“L

ad
ies an

d
 gen

tlem
en

, th
an

k
 you

 very m
u

ch
 for com

in
g alon

g h
ere 

tod
ay. I hope m

y presentation isn’t going to take too long and that you w
ill find 

it interesting. T
h

e p
u

rp
ose of tod

ay’s p
resen

tation
 is to d

iscu
ss h

ow
 w

e can
 

im
prove internal com

m
unications w

ithin our com
pany.  N

ow
 let m

e b
egin

 b
y 

explaining that I’d like to talk about the business case for better com
m

unication; 
secon

d
ly, I w

ant to cover different styles and m
ethods; an

d
 fin

ally I w
ould like 

to finish off by talking about som
e of the basics w

e need to have in place to de-
liver good quality, consistent com

m
unications across the com

pany. I’d
 b

e very 
h

ap
p

y to in
vite you

 to ask q
u

estion
s at th

e en
d

 of th
e session

 and I’m
 sure 

there’ll be plenty of tim
e for us to discuss som

e of the points that have been 
raised.”  C

lip 2  
“G

ood afternoon, ladies and gentlem
en. T

hank you for finding the tim
e to 

com
e and join m

e for this presentation this afternoon. M
y nam

e is T
im

 M
ason, 

I‘m
 a retail consultant, and m

any of you w
ill have seen m

e shadow
ing you in 

your jobs and looking through the accounts and so on in the com
pany over the 

last w
eek. I’ve in

vited
 you

 h
ere tod

ay to h
ave a look

 at m
y fin

d
in

gs. F
irst, I’d 

like to have a look at the perform
ance of the com

pany, the sales of the com
pany 

over the last three years; then I’d like to have a look at our m
arket share in the 

w
om

ensw
ear m

arket and look at our com
petitors; and thirdly, I’d like to suggest 

som
e im

provem
ents in our range of w

om
ensw

ear. A
t th

e en
d

 I’d
 b

e h
ap

p
y to 

an
sw

er an
y of you

r q
u

estion
s.” 

 5. F
inish the sentence w

ith the correct phrase. 
 

1.  W
h

ich
 sen

ten
ce m

igh
t you

 h
ear at 

th
e b

egin
n

in
g of a p

resen
tation

?  
 A

  L
adies and gentlem

en, thank you 
for arriving today  
B

  L
adies and gentlem

en, thank you 
for appearing today  
C

  L
adies and gentlem

en, thank you 
for com

ing today 
D

  L
adies and gentlem

en, thank you 
for show

ing your faces today  
 

3. N
ow

, __________ b
egin

 b
y in

tro-
d

u
cin

g m
yself. 

A
 allow

 m
e 

B
 let m

e 
C

 I 
D

 presentation  
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3.
  _

__
_ 

 _
__

__
_ 

 _
__

__
__

  _
__

__
__

_ 
__

__
_ 

__
__

__
 w

e’
re

 d
oi

n
g 

ev
er

y-
th

in
g 

w
e 

ca
n

 t
o 

en
su

re
 t

h
at

 t
h

is
 s

it
u

at
io

n
 n

ev
er

 h
ap

p
en

s 
ag

ai
n

.  
 y

ou
 / 

as
su

re
 / 

ca
n 

/ I
 

4.
 T

h
er

e 
w

as
 a

 t
ec

h
n

ic
al

 p
ro

b
le

m
 o

n
 S

at
u

rd
ay

 a
n

d
, 

__
__

 _
__

__
_ 

__
__

__
 _

__
__

__
_ 

, y
ou

 w
er

en
’t

 t
h

e 
on

ly
 o

n
e 

af
fe

ct
ed

. 
im

ag
in

e 
/ c

an
 / 

as
 / 

yo
u 

 
 5.

 R
ol

e 
pl

ay
 o

ne
 o

f 
th

e 
fo

ll
ow

in
g 

si
tu

at
io

n:
 

 Y
ou

r 
bu

si
ne

ss
 p

ar
tn

er
 c

om
es

 in
 to

 c
om

pl
ai

n.
 H

e 
te

ll
s 

yo
u 

th
at

 th
ey

 e
xp

er
i-

en
ce

d 
a 

ba
d 

de
la

y 
in

 p
ay

m
en

ts
 a

nd
 w

an
t t

o 
br

ea
k 

th
e 

co
nt

ra
ct

.  
 T

he
 m

an
ag

er
: 

Y
ou

 s
ho

ul
d 

re
so

lv
e 

th
e 

si
tu

at
io

n 
so

 t
ha

t 
al

l 
pa

rt
y 

w
ou

ld
 

be
ne

fi
t. T

he
 c

li
en

t:
 Y

ou
 a

re
 v

er
y 

di
ss

at
is

fi
ed

 w
it

h 
th

ei
r 

w
or

k 
an

d 
th

at
’s

 w
hy

 y
ou

 
ar

e 
ha

rd
 to

 p
le

as
e.

 
 

P
ar

t 
X

I.
 P

re
se

n
ta

ti
on

s:
 o

p
en

in
g 

 In
tr

od
u

ct
io

n
 

In
 t

hi
s 

pa
rt

, w
e’

ll
 b

e 
lo

ok
in

g 
at

 s
om

e 
us

ef
ul

 w
or

ds
 a

nd
 p

hr
as

es
 f

or
 g

iv
in

g 
pr

es
en

ta
ti

on
s.

 W
e 

ha
ve

 u
ni

ts
 o

n 
th

e 
m

ai
n 

st
ag

es
 o

f 
pr

es
en

ta
ti

on
s 

an
d 

a 
un

it
 w

it
h 

ti
ps

 o
n 

de
li

ve
ri

ng
 e

ff
ec

ti
ve

 p
re

se
nt

at
io

ns
. L

et
’s

 s
ta

rt
 w

it
h 

op
en

in
g 

pr
es

en
ta

ti
on

s.
 

 T
h

in
k

 
1.

 I
m

ag
in

e 
th

at
 y

ou
 a

re
 s

ta
rt

in
g 

a 
pr

es
en

ta
ti

on
. 

W
ha

t 
ph

ra
se

s 
m

ig
ht

 y
ou

 
us

e?
 

2.
 W

ri
te

 d
ow

n 
th

e 
fo

ll
ow

in
g 

w
or

ds
 a

nd
 p

hr
as

es
. T

ra
ns

la
te

 th
em

. 
 

 
 

L
is

te
n

 
3.

 B
oo

ks
 c

lo
se

d.
 N

ow
 l

et
’s

 h
ea

r 
tw

o 
w

ay
s 

of
 o

pe
ni

ng
 p

re
se

nt
at

io
ns

. 
A

s 
yo

u 
li

st
en

, s
ee

 if
 y

ou
 c

an
 h

ea
r 

so
m

e 
of

 th
e 

ph
ra

se
s 

ab
ov

e.
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C
) 

 G
o 

in
to

 a
 p

ol
li

ng
 b

oo
th

 a
nd

 p
ut

 a
n 

X
 b

y 
th

e 
na

m
e 

of
 th

e 
pe

rs
on

 o
r 

pa
rt

y 
yo

u 
w

an
t t

o 
vo

te
 f

or
. 

 

 
        

F
) 

G
et

 th
e 

ca
rd

 f
ro

m
 th

e 
G

ov
er

nm
en

t 

 
G

) 
G

o 
to

 a
 p

ol
li

ng
 s

ta
ti

on
 

 

 

 2.
 N

ow
 r

ea
d

 t
h

e 
te

xt
 a

n
d

 c
h

ec
k

 y
ou

r 
an

sw
er

er
s.

 
 

T
h

e 
gu

id
el

in
es

 t
o 

vo
ti

n
g 

in
 B

ri
ta

in
.4  

 
It

 is
 v

er
y 

ea
sy

 to
 v

ot
e.

 M
ak

e 
su

re
 y

ou
r 

na
m

e 
is

 o
n 

th
e 

E
le

ct
or

al
 R

eg
is

te
r 

fo
r 

yo
ur

 a
re

a.
 T

hi
s 

is
 a

 li
st

 o
f 

ev
er

yo
ne

 w
ho

 c
an

 v
ot

e.
 Y

ou
 c

an
 c

on
ta

ct
 y

ou
r 

lo
ca

l 
co

un
ci

l t
o 

m
ak

e 
su

re
 y

ou
 a

re
 o

n 
th

is
 li

st
. T

he
 p

ho
ne

 n
um

be
r 

is
 in

 th
e 

ph
on

e 
bo

ok
 

un
de

r 
yo

ur
 l

oc
al

 c
ou

nc
il

. 
T

he
 l

oc
al

 c
ou

nc
il

 s
en

ds
 a

 f
or

m
 t

o 
ev

er
y 

ho
m

e 
ev

er
y 

au
tu

m
n 

to
 c

he
ck

 w
ho

 s
ho

ul
d 

be
 o

n 
th

e 
li

st
. 

Y
ou

 o
r 

so
m

eo
ne

 e
ls

e 
in

 y
ou

r 
ho

m
e 

m
us

t f
il

l i
n 

th
e 

fo
rm

 a
nd

 s
en

d 
it

 b
ac

k 
to

 th
e 

lo
ca

l c
ou

nc
il

. 
B

ut
 y

ou
 c

an
 g

iv
e 

th
e 

co
un

ci
l 

yo
ur

 d
et

ai
ls

 a
t 

an
y 

ot
he

r 
ti

m
e 

if
 y

ou
 w

an
t. 

If
 

yo
u 

m
ov

e 
m

ak
e 

su
re

 t
he

 e
le

ct
or

al
 r

eg
is

te
r 

ha
s 

yo
ur

 n
ew

 a
dd

re
ss

. 
C

on
ta

ct
 y

ou
r 

lo
ca

l 
co

un
ci

l 
to

 f
in

d 
ou

t 
ho

w
 t

o 
gi

ve
 y

ou
r 

de
ta

il
s.

 T
he

 c
ou

nc
il

 w
il

l 
se

nd
 y

ou
 a

 
ca

rd
 j

us
t 

be
fo

re
 a

n 
el

ec
ti

on
. 

T
hi

s 
is

 c
al

le
d 

a 
po

lli
ng

 c
ar

d.
 T

he
 c

ar
d 

te
ll

s 
yo

u 
w

he
re

 a
nd

 w
he

n 
to

 v
ot

e.
 O

n 
E

le
ct

io
n 

D
ay

, y
ou

 g
o 

to
 th

e 
po

ll
in

g 
st

at
io

n.
 

T
he

 p
ol

li
ng

 s
ta

ti
on

 i
s 

us
ua

ll
y 

a 
sc

ho
ol

, 
lo

ca
l 

ha
ll

 o
r 

pu
bl

ic
 b

ui
ld

in
g 

ne
ar

 
w

he
re

 y
ou

 li
ve

. P
ol

li
ng

 is
 a

no
th

er
 w

or
d 

fo
r 

vo
ti

ng
. T

el
l t

he
 p

eo
pl

e 
at

 th
e 

po
ll

in
g 

st
at

io
n 

yo
ur

 n
am

e 
an

d 
ad

dr
es

s.
 I

f 
yo

u 
li

ke
, 

yo
u 

ca
n 

ta
ke

 y
ou

r 
po

ll
in

g 
ca

rd
 w

it
h 

   
   

   
   

   
   

   
   

   
   

   
   

   
   

   
   

 

4  U
R

L
: h

tt
p:

//w
w

w
.d

op
ol

it
ic

s.
or

g.
uk
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U
N

IT
 7. S

O
C

IA
L

 P
R

O
G

R
A

M
S

 A
N

D
 G

O
V

E
R

N
M

E
N

T
  

R
E

S
P

O
N

S
IB

IL
IT

Y
 

 
1. L

ist, in
 you

r op
in

ion
, th

e th
ree greatest P

resid
en

ts of th
e U

n
ited

 
S

tates. P
u

t a reason
 b

esid
e each

 n
am

e.  
 

2. R
ead

 th
e sp

eech
 of F

ran
k

lin
 R

oosevelt an
d

 d
iscu

ss th
e follow

in
g 

q
u

estion
s: 

• 
W

hen problem
s arose in a com

m
unity, w

ho did P
resident R

oosevelt 
believe had the first responsibility to try to solve the problem

 or com
e to the 

com
m

unity’s aid? 
• 

W
hen citizens and their organizations cannot solve the problem

, w
ho 

is next in line to com
e to their aid? 

• 
W

hen is it necessary for the F
ederal G

overnm
ent to step in? 

• 
W

hy did P
resident R

oosevelt feel that everyone, w
ithout exception, had 

to help solve the problem
? 

 
F

ran
klin

 R
oosevelt’s A

d
d

ress b
efore th

e C
on

feren
ce  

on
 M

ob
ilization

 for H
u

m
an

 N
eed

s 
 S

eptem
ber 8, 1933 

...A
s you know

, the m
any G

overnm
ents in the U

nited S
tates the F

ederal 
G

overnm
ent, the forty-eight S

tate G
overnm

ents, and the tens of thousands of 
L

ocal G
overnm

ents are doing their best to m
eet w

hat has been in m
any w

ays 
one of the m

ost serious crises in history. O
n the w

hole, they have done w
ell. T

he 
F

ederal G
overnm

ent cannot, by any m
eans, accom

plish the task alone. T
he 

G
overnm

ent has, during these past m
onths, entered into m

any fields of hum
an 

endeavor that it has never participated in before. 
I believe w

e A
m

ericans do not w
ish to see a perm

anent extension of 
purely G

overnm
ent operations carried to the extent of relieving us of our indi-

vidual responsibilities as citizens, and it is w
ith that thought in m

ind that very 
early in this A

dm
inistration w

e laid dow
n in regard to one portion of this great 

picture a som
ew

hat sim
ple rule. 

W
hen w

e cam
e to the problem

 of m
eeting the em

ergency of hum
an needs, 

w
e did not rush blindly in and say, “T

he G
overnm

ent w
ill take care of it.” W

e 
approached it from

 the other angle first. W
e said to the people of this country, 

“W
hen you com

e to the problem
 of relief, you face the individual fam

ily, the in-
dividual m

an, w
om

an and child w
ho lives in a particular locality and the first 

objective and the first necessity are that the citizens of that com
m

unity, through 
the churches, the C

om
m

unity C
hest, the social and charitable organizations of 

the com
m

unity, are going to be expected to do their share to their utm
ost extent 

first.” 
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T
h

in
k

 
1. Im

agine you are unhappy w
ith the behaviour of a m

em
ber of your team

. 
Y

ou have decided to raise the issue w
ith this person and tell him

 or her that you 
w

ould like to see an im
provem

ent. W
hat w

ords or phrases m
ight be useful in 

this tricky conversation? M
ake your ow

n list. 
 2. C

om
pare your list of phrases w

ith this given above. C
om

plete your list 
w

ith these  

 
 

L
isten

 
3. N

ow
 listen to a tricky conversation at w

ork betw
een a m

anager and an 
em

ployee. M
ichelle has com

e to S
ean com

plaining that she did not get a job re-
cently. H

ow
 does S

ean react? 
 4. L

isten again and com
plete the gaps in the text 

N
egotiation

s: trick
y con

versation
s 

S
ean: 

O
kay, 

w
ell,___________________________________________________

w
ho deserved to get the job. C

learly, the person w
ho w

as appointed 
w

as the right person for the job. ____________________________is 
look at your w

ork and w
hat you’re doing and w

here that’s taking you 
in your career. _________________________that you are still em

-
ployed to do a job and ___________________________________do 
that job w

ith a certain attitude. Y
ou’re m

eeting m
em

bers of the pub-
lic quite regularly – __________________________________aren’t 
unhappy, or at least that you don’t show

 it. T
his m

eeting is really
just 

to let you know
___________________________________________

_______________________________________________________ 
M

ichelle: O
kay …
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2.
 N

ow
 l

is
te

n 
to

 t
w

o 
au

di
o 

cl
ip

s 
of

 p
eo

pl
e 

m
ak

in
g 

co
m

pl
ai

nt
s.

 A
s 

yo
u 

li
s-

te
n,

 s
ee

 if
 y

ou
 c

an
 h

ea
r 

th
e 

ph
ra

se
s 

ab
ov

e.
 

 

N
eg

ot
ia

ti
on

s:
 d

if
fi

cu
lt

 c
li

en
ts

 
 C

li
p 

1 
A

ng
el

a:
 H

el
lo

, I
’m

 A
ng

el
a,

 I
’m

 t
he

 c
us

to
m

er
 s

er
vi

ce
s 

m
an

ag
er

. W
ou

ld
 y

ou
 l

ik
e 

to
 c

om
e 

w
it

h 
m

e 
an

d 
co

m
e 

an
d 

ta
ke

 a
 s

ea
t 

an
d 

yo
u

 c
an

 e
xp

la
in

 t
o 

m
e 

w
h

at
 a

ct
u

al
ly

 is
 t

h
e 

p
ro

b
le

m
? 

A
li

so
n:

 O
ka

y,
 o

ka
y,

 f
in

e.
 

A
ng

el
a:

 C
an

 I
 t

ak
e 

yo
u

r 
n

am
e?

 
A

li
so

n:
 Y

es
, m

y 
na

m
e’

s 
A

li
so

n.
   

A
ng

el
a:

 O
ka

y.
 A

li
so

n,
 i

f 
yo

u’
d 

li
ke

 t
o 

m
ak

e 
yo

ur
se

lf
 c

om
fo

rt
ab

le
. 

A
s 

I 
sa

id
, 

I 
am

 t
he

 c
us

to
m

er
 s

er
vi

ce
s 

m
an

ag
er

 a
nd

 I
’d

 l
ik

e 
to

 h
el

p 
yo

u.
 I

 u
n

d
er

-
st

an
d

 y
ou

 a
re

 h
av

in
g 

a 
fe

w
 p

ro
b

le
m

s.
 W

ou
ld

 y
ou

 li
k

e 
to

 j
u

st
 e

xp
la

in
 

fr
om

 t
h

e 
b

eg
in

n
in

g 
w

h
at

’s
 h

ap
p

en
ed

? 
A

li
so

n:
 W

el
l, 

ye
s.

 I
’v

e 
ju

st
 c

om
e 

ba
ck

 f
ro

m
 o

ne
 o

f 
yo

ur
 h

ol
id

ay
s.

 I
 w

en
t 

to
 

C
re

te
, i

n 
G

re
ec

e,
 g

ot
 b

ac
k 

la
st

 w
ee

k 
an

d 
th

e 
w

ho
le

 th
in

g 
w

as
 a

 d
is

as
te

r.
 

A
ng

el
a:

 W
ou

ld
 y

ou
 li

ke
 to

 ju
st

 e
xp

la
in

 f
ro

m
 th

e 
be

gi
nn

in
g 

w
ha

t’
s 

ha
pp

en
ed

? 
A

li
so

n:
 W

el
l, 

ye
s.

 T
o 

st
ar

t 
w

it
h,

 w
he

n 
w

e 
go

t 
to

 t
he

 a
ir

po
rt

 i
n,

 i
n 

C
re

te
, w

e 
ha

d 
a 

tw
o-

ho
ur

 w
ai

t 
on

 t
he

 c
oa

ch
, 

I 
th

in
k 

th
er

e 
w

as
 a

 d
el

ay
ed

 f
lig

ht
 o

r 
so

m
et

hi
ng

, a
nd

…
 a

nd
…

 
A

ng
el

a:
 …

R
ig

ht
, t

ha
t’

s 
qu

it
e 

po
ss

ib
le

…
 

A
li

so
n:

 …
Y

es
…

 A
nd

 I
 j

us
t 

ca
n’

t 
w

or
k 

ou
t 

w
hy

 y
ou

 d
id

n’
t 

ta
ke

 u
s 

to
 o

ur
 h

ot
el

 
an

d 
th

en
 c

om
e 

ba
ck

 t
o 

th
e 

ai
rp

or
t 

to
 p

ic
k 

up
 t

he
 p

eo
pl

e 
fr

om
 t

he
 d

e-
la

ye
d 

fl
ig

ht
. 
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ga
ff

es
 a

n
d

 b
lu

n
d

er
s 

– 
cl

um
sy

 s
oc

ia
l 

m
is

ta
ke

s 
or

 b
re

ac
he

s 
of

 e
ti

qu
et

te
 

(e
.g

. i
ns

en
si

ti
ve

 r
em

ar
ks

);
 

co
lo

u
rf

u
l 

fi
gu

re
 –

 s
om

eo
ne

 w
ho

 i
s 

ex
ci

ti
ng

, 
am

us
in

g 
an

d 
of

te
n 

un
pr

e-
di

ct
ab

le
; 

ch
ar

is
m

a 
– 

gr
ea

t c
ha

rm
 a

nd
/o

r 
ab

il
it

y 
to

 in
sp

ir
e 

ot
he

rs
; 

n
ar

ro
w

 v
ic

to
ry

 –
 t

he
 n

um
be

r 
of

 p
eo

pl
e 

w
ho

 v
ot

ed
 f

or
 h

im
 w

as
 n

ot
 m

uc
h 

gr
ea

te
r 

th
an

 o
f 

th
os

e 
w

ho
 v

ot
ed

 f
or

 o
th

er
 c

an
di

da
te

s;
 

cr
it

ic
s 

– 
pe

op
le

 w
ho

 d
is

ap
pr

ov
e 

of
 h

is
 p

ol
ic

ie
s 

an
d 

be
ha

vi
ou

r;
 

ca
u

se
d

 c
on

tr
ov

er
sy

 –
 b

ec
om

e 
th

e 
re

as
on

 f
or

 s
tr

on
g 

di
sa

gr
ee

m
en

t/
cl

as
h 

of
 

op
in

io
ns

; 
ca

n
n

ib
al

is
m

 –
 w

he
n 

a 
hu

m
an

 b
ei

ng
 e

at
s 

an
ot

he
r 

hu
m

an
 b

ei
ng

; 
h

ea
lt

h
y 

ea
ti

n
g 

ca
m

p
ai

gn
 –

 o
rg

an
iz

ed
 e

ff
or

ts
 t

o 
pe

rs
ua

de
 p

eo
pl

e 
to

 e
at

 
m

or
e 

he
al

th
y 

fo
od

; 
m

ad
e 

h
ea

d
li

n
es

 –
 w

as
 r

ep
or

te
d 

by
 th

e 
m

ed
ia

 a
s 

im
po

rt
an

t;
 

b
u

m
b

li
n

g 
– 

ac
ti

ng
 a

s 
if

 c
on

fu
se

d;
 

am
b

it
io

u
s 

st
re

ak
 –

 d
et

er
m

in
at

io
n 

to
 a

ch
ie

ve
 s

uc
ce

ss
, 

ev
en

 i
f 

it
 o

nl
y 

sh
ow

s 
oc

ca
si

on
al

ly
 a

nd
 c

on
tr

as
ts

 w
it

h 
hi

s 
ot

he
r 

ch
ar

ac
te

ri
st

ic
s;

 
le

ft
-w

in
g 

– 
he

re
, 

an
 a

ct
iv

e 
m

em
be

r 
of

 t
he

 L
ab

ou
r 

P
ar

ty
 w

ho
 s

tr
on

gl
y 

be
-

li
ev

es
 in

 it
s 

pr
in

ci
pl

es
 o

f 
so

ci
al

 e
qu

al
it

y;
 

co
n

ge
st

io
n

 c
h

ar
ge

 –
 h

er
e,

 m
on

ey
 t

ha
t 

yo
u 

pa
y 

fo
r 

dr
iv

in
g 

yo
ur

 c
ar

 i
n 

C
en

tr
al

 L
on

do
n 

on
 w

ee
kd

ay
s;

 
to

u
gh

 o
n

 c
ri

m
e 

– 
fi

rm
ly

 f
ig

ht
in

g 
an

d 
pu

ni
sh

in
g 

il
le

ga
l b

eh
av

io
ur

; 
an

ti
-s

oc
ia

l 
b

eh
av

io
u

r 
– 

w
he

n 
so

m
eo

ne
's

 a
ct

io
ns

 h
ar

m
, 

di
st

ur
b 

or
 s

er
i-

ou
sl

y 
an

no
y 

ot
he

rs
 (

us
ua

ll
y 

in
 a

 p
ub

li
c 

pl
ac

e)
; 

et
h

n
ic

 b
ac

kg
ro

u
n

d
 –

 t
he

 c
ou

nt
ry

/a
re

a/
re

gi
on

 w
he

re
 y

ou
r 

fa
m

il
y 

or
ig

i-
na

ll
y 

co
m

es
 f

ro
m

. 
 b

) 
L

is
te

n
 t

o 
th

e 
te

xt
 b

el
ow

 a
n

d
 d

o 
th

e 
ac

ti
vi

ty
 t

h
at

 f
ol

lo
w

s.
 

 L
on

do
n 

ha
s 

a 
ne

w
 m

ay
or

, 
af

te
r 

it
s 

ci
ti

ze
ns

 v
ot

ed
 i

n 
th

e 
C

on
se

rv
at

iv
e 

P
ar

ty
 c

an
d

id
at

e 
B

or
is

 J
oh

ns
on

, 
ah

ea
d 

of
 L

ab
ou

r'
s 

K
en

 L
iv

in
gs

to
ne

. 
W

el
l-

kn
ow

n 
fo

r 
hi

s 
w

il
d 

bl
on

de
 h

ai
r,

 h
is

 s
el

f-
d

ep
re

ca
ti

n
g 

h
u

m
ou

r 
an

d 
hi

s 
re

pu
ta

ti
on

 
fo

r 
ga

ff
es

 a
n

d
 b

lu
n

d
er

s,
 M

r.
 J

oh
ns

on
 h

as
 b

ee
n 

a 
co

lo
u

rf
u

l 
fi

gu
re

 i
n 

B
ri

ti
sh

 
po

li
ti

cs
 f

or
 m

an
y 

ye
ar

s.
 

W
hi

le
 f

ew
 d

ou
bt

ed
 h

is
 e

ne
rg

y 
an

d 
ch

ar
is

m
a,

 B
or

is
 J

oh
ns

on
's

 n
ar

ro
w

 
vi

ct
or

y 
 h

as
 s

ur
pr

is
ed

 h
is

 c
ri

ti
cs

, 
w

ho
 q

ue
st

io
ne

d 
w

he
th

er
 h

e 
w

as
 a

 s
er

io
us

 
en

ou
gh

 p
ol

it
ic

ia
n 

to
 w

in
. 

H
is

 r
em

ar
ks

 h
av

e 
of

te
n 

ca
u

se
d

 c
on

tr
ov

er
sy

, 
su

ch
 a

s 
w

he
n 

in
 2

00
6 

he
 h

ad
 to

 a
po

lo
gi

se
 to

 th
e 

en
ti

re
 c

ou
nt

ry
 o

f 
P

ap
ua

 N
ew

 G
ui

ne
a 

af
-

te
r 

su
gg

es
ti

ng
 it

 w
as

 k
no

w
n 

fo
r 

"c
an

n
ib

al
is

m
".

 I
n 

th
e 

sa
m

e 
ye

ar
 h

is
 c

ri
ti

ci
sm

 o
f 

a 
h

ea
lt

h
y 

ea
ti

n
g 

ca
m

p
ai

gn
 a

ls
o 

m
ad

e 
h

ea
d

li
n

es
, 

w
he

n 
he

 s
ai

d 
pa

re
nt

s 
sh

ou
ld

 
be

 a
bl

e 
to

 f
ee

d 
ch

il
dr

en
 w

ha
t 

th
ey

 l
ik

e,
 h

ea
lt

hy
 o

r 
no

t. 
B

ut
 b

u
m

b
li

n
g 

B
or

is
 h

as
 

al
w

ay
s 

ha
d 

an
 a

m
b

it
io

u
s 

st
re

ak
; 

w
he

n 
he

 w
as

 a
sk

ed
 a

s 
a 

ch
il

d 
w

ha
t 

he
 w

an
te

d 
to

 b
e 

w
he

n 
he

 g
re

w
 u

p,
 h

e 
sa

id
 "

th
e 

w
or

ld
 k

in
g"

. 



 
30

H
e now

 replaces K
en L

ivingstone, w
ho had been L

ondon's m
ayor since 

2000. L
eft-w

in
g 'R

ed K
en' w

ill be rem
em

bered for his role in helping L
ondon 

w
in the 2012 O

lym
pic G

am
es, as w

ell as his introduction of the con
gestion

 
ch

arge, w
hich is w

idely thought to have reduced traffic in the capital. 
S

o w
ill B

oris Johnson's victory m
ean a change of direction for L

ondon 
over the next four years? H

e prom
ises to be tou

gh
 on

 crim
e and an

ti-social b
e-

h
aviou

r, and to w
ork to help to bring together L

ondoners of different eth
n

ic 
b

ackgrou
n

d
s. W

hatever happens, given B
oris Johnson's colourful past, it is 

unlikely that the next four years w
ill be dull. 

 7. P
ractice th

e p
h

on
etically correct read

in
g of th

e text. 
 8. A

re th
ese sen

ten
ces tru

e or false? C
ircle th

e correct an
sw

er. 
1. B

oris Johnson is a m
em

ber of the L
abour P

arty. T
ru

e / F
alse 

2. M
r. Johnson is generally seen as a boring politician. T

ru
e / F

alse 
3. B

oris Johnson's childhood am
bition w

as to becom
e K

ing of E
ngland. 

T
ru

e / F
alse 

4. K
en L

ivingstone had been L
ondon's m

ayor for eight years. T
ru

e / 
F

alse 5. F
ighting crim

e is im
portant to B

oris Johnson. T
ru

e / F
alse 

 9. A
n

sw
er th

e follow
in

g q
u

estion
s abou

t th
e text. Y

ou
 sh

ou
ld

 w
rite a 

sh
ort an

sw
er (1 to 8 w

ord
s). 

1. W
hy did B

oris Johnson's critics think he w
ouldn't becom

e m
ayor? 

____________________________________________ 
2. H

ow
 did B

oris Johnson offend P
apua N

ew
 G

uinea in 2006? 
____________________________________________ 
3. W

hat w
as B

oris's dream
 job w

hen he w
as a child? 

____________________________________________ 
4. W

hat is the congestion charge? 
____________________________________________ 
5. N

am
e one thing B

oris Johnson prom
ises to do now

 he is m
ayor. 

____________________________________________ 
 10.  N

ow
 ch

oose th
e correct an

sw
er, a, b

 or c. 
1. B

oris Johnson's hair is __________ . 
a) tidy   b) black   c) w

ild 
2. W

hen som
eone eats other people, it is called ____________ . 

a) carnivore   b) cannibalism
   c) carnival 

3. B
oris Johnson is know

n as a ___________ politician. 
a) colour-blind   b) colourful   c) m

ulti-coloured 
4. K

en L
ivingstone is __________ . 

a) left-w
ing   b) right-w

ing   c) left-handed 
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N
egotiation

s: resolvin
g d

ifficu
lties 

S
ean: 

M
ichelle, can I have a w

ord please, in m
y office? N

ow
 then. I w

on’t 
take long about this, I’ll com

e straigh
t to th

e p
oin

t. W
e had a chat... 

M
ichelle: Y

eah. 
S

ean: 
A

t that point, I w
asn

’t p
articu

larly h
ap

p
y w

ith
 the w

ay that you 
w

ere behaving in the office, the w
ay that you w

ere being uncoopera-
tive, a little bit surly w

ith people. A
nd since then, fran

kly, I’ve seen
 

very little ch
an

ge. 
M

ichelle: W
ell, I m

ean, I think I’ve m
ade an effort, trying to be helpful like I 

norm
ally am

 w
ith people, and I feel that I’m

 still doing m
y job - not 

that the job’s very interesting. I think it’s becom
e less interesting since 

S
arah got the prom

otion. I think she’s getting som
e m

ore of the inter-
esting w

ork. 
S

ean: 
O

kay, w
ell I’m

 afraid
 th

at, d
esp

ite w
h

at you
 say, it hasn’t com

e 
across. I d

on
’t w

an
t to ju

m
p

 to an
y con

clu
sion

s, but you have taken 
quite a bit of tim

e off …
 and …

 
M

ichelle: Y
eah, but you’re allow

ed to take leave, aren’t you? 
S

ean: 
Y

ou are allow
ed to take leave. H

opefully you com
e back from

 leave 
refreshed and you leave your problem

s at hom
e.  

 
9. P

ractice a good reading of any dialogs above. 
 10. T

hink about any situation w
hen you m

ay be unsatisfied w
ith som

eone 
from

 your team
. C

om
pose your ow

n dialogs about these situations using new
 

phrases. 
 

P
art X

. N
egotiation

s: d
ifficu

lt clien
ts 

 In
trod

u
ction

 
If your com

pany offers a service, you m
ay find that you have to deal w

ith 
com

plaints from
 custom

ers and clients. In this unit, w
e look at som

e phrases that 
m

ay be helpful in this situation. 
 1. T

he follow
ing phrases can be used to respond a com

plaints of your cli-
ents.  
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S
ea

n:
 

…
 a

nd
 I

 r
ea

ll
y 

w
an

t 
to

 s
ee

 s
om

e 
im

p
ro

ve
m

en
t.

 I
 k

n
ow

 it
’s

 d
if

fi
-

cu
lt

. I
 k

no
w

 th
at

 it
’s

 d
ep

re
ss

in
g 

no
t t

o 
ge

t a
 jo

b,
 b

ut
 _

__
__

__
__

_ 
 

__
__

__
__

_,
 y

ou
’v

e 
go

t t
o 

ge
t o

n 
w

it
h 

th
e 

jo
b 

th
at

 y
ou

’r
e 

do
in

g 
no

w
. 

5.
 F

in
is

h 
th

e 
se

nt
en

ce
 w

it
h 

th
e 

co
rr

ec
t p

hr
as

e.
 

1.
   

Y
ou

’v
e 

go
t 

to
 _

__
__

_ 
ou

t 
of

 it
. 

A
   

so
rt

  
B

   
cu

t 
C

   
sn

ap
 

D
   

li
ft

 

2.
   

I 
__

__
__

_ 
yo

u
 t

o 
tr

y 
a 

b
it

 h
ar

d
er

. 

A
   

ex
pe

ct
 

B
   

li
ke

 
C

   
re

qu
es

t 
D

   
ho

pe
 

3.
  _

__
__

_,
 w

h
at

 y
ou

’v
e 

d
on

e 
is

n
’t

 
go

od
 e

n
ou

gh
.  

   

A
   

P
ro

ba
bl

y 
B

   
M

ay
be

 
C

   
C

le
ar

ly
 

D
   

H
op

ef
ul

ly
 

4.
  I

 r
ea

ll
y 

w
an

t 
to

 s
ee

 _
__

__
__

__
_.

  

A
   

yo
ur

 tr
yi

ng
 

B
   

be
tt

er
 

C
   

be
tt

er
 e

ff
or

t 
D

   
so

m
e 

im
pr

ov
em

en
t 

 6.
 Т

hi
nk

 a
bo

ut
 t

he
 s

ec
on

d 
w

ar
ni

ng
. 

If
 w

or
k 

or
 a

tt
it

ud
e 

is
 n

ot
 o

f 
a 

hi
gh

 
st

an
da

rd
, w

ha
t w

ou
ld

 y
ou

 s
ay

? 

7.
 R

ea
d 

 s
om

e 
m

or
e 

ph
ra

se
s.

 W
ri

te
 th

em
 d

ow
n.

 

 
L

is
te

n
 

8.
 I

t’
s 

be
en

 t
w

o 
w

ee
ks

 s
in

ce
 t

he
 c

on
ve

rs
at

io
n 

be
tw

ee
n 

S
ea

n 
an

d 
M

ic
he

ll
e 

.S
ea

n 
th

in
ks

 t
ha

t 
M

ic
he

ll
e’

s 
at

ti
tu

de
 s

ti
ll 

ha
sn

’t
 i

m
pr

ov
ed

, a
nd

 h
e 

ha
s 

de
ci

de
d 

to
 

ra
is

e 
th

is
 w

it
h 

he
r.

 A
s 

yo
u 

li
st

en
, t

ry
 to

 h
ea

r 
th

e 
ph

ra
se

s 
ab

ov
e.
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5.
 B

or
is

 J
oh

ns
on

 w
an

ts
 to

 b
e 

__
__

__
__

_ 
on

 c
ri

m
e.

 
a)

 r
ou

gh
   

b)
 e

no
ug

h 
  c

) 
to

ug
h 

 11
. C

om
p

le
te

 t
h

e 
su

m
m

ar
y 

w
it

h
 w

or
d

s 
fr

om
 t

h
e 

b
ox

. 
L

on
do

n'
s 

ne
w

 _
__

__
__

__
 is

 B
or

is
 J

oh
ns

on
. H

e 
w

as
 th

e 
__

__
__

__
__

 P
ar

ty
 

ca
nd

id
at

e,
 a

nd
 d

ef
ea

te
d 

th
e 

__
__

__
__

 P
ar

ty
 c

an
di

da
te

 K
en

 L
iv

in
gs

to
ne

, 
w

ho
 

ha
d 

be
en

 
L

on
do

n'
s 

m
ay

or
 

fo
r 

ei
gh

t 
ye

ar
s.

 
M

r.
 

Jo
hn

so
n 

ha
s 

be
en

 
a 

__
__

__
__

_f
ig

ur
e 

in
 

B
ri

ti
sh

 
po

li
ti

cs
 

ov
er

 
th

e 
ye

ar
s,

 
an

d 
fr

eq
ue

nt
ly

 
ca

us
ed

 
__

__
__

__
_,

 o
ft

en
 a

pp
ea

ri
ng

 i
n 

ne
w

sp
ap

er
 _

__
__

__
__

. 
O

ne
 i

nc
id

en
t 

he
'd

 p
ro

ba
-

bl
y 

ra
th

er
 f

or
ge

t 
w

as
 w

he
n 

he
 d

es
cr

ib
ed

 p
eo

pl
e 

fr
om

 P
ap

ua
 N

ew
 G

ui
ne

a 
as

 
__

__
__

__
__

__
 

. 
B

ut
 

w
it

h 
hi

s 
__

__
__

__
 

in
 

th
e 

m
ay

or
al

 
el

ec
ti

on
 

he
 

ha
s 

__
__

__
hi

s 
cr

it
ic

s,
 m

an
y 

of
 w

ho
m

 e
xp

ec
te

d 
__

__
__

__
_-

 w
in

g 
K

en
 L

iv
in

gs
to

ne
 

to
 w

in
. N

ow
 h

e 
is

 m
ay

or
, B

or
is

 J
oh

ns
on

 s
ay

s 
he

 w
il

l b
e 

to
ug

h 
on

 _
__

__
__

_.
 L

a-
bo

ur
 c

ol
ou

rf
ul

 s
ur

pr
is

ed
 h

ea
dl

in
es

 c
ri

m
e 

co
nt

ro
ve

rs
y 

ca
nn

ib
al

s 
le

ft
 m

ay
or

 v
ic

-
to

ry
 C

on
se

rv
at

iv
e.

 

 
12

. 
W

or
d

 s
ea

rc
h

. 
T

ry
 t

o 
fi

n
d

 t
h

e 
w

or
d

s 
as

so
ci

at
ed

 w
it

h
 L

on
d

on
's

 
m

ay
or

al
 e

le
ct

io
n

 i
n

 t
h

e 
p

u
zz

le
 b

el
ow

. 
T

h
er

e 
ar

e 
te

n
 w

or
d

s 
to

 f
in

d
. 

W
or

d
s 

ca
n

 b
e 

w
ri

tt
en

 h
or

iz
on

ta
ll

y,
 v

er
ti

ca
ll

y 
or

 d
ia

go
n

al
ly

.5  

 

   
   

   
   

   
   

   
   

   
   

   
   

   
   

   
   

 

5  U
R

L
: h

ttp
://

do
w

nl
oa

ds
.b

bc
.c

o.
uk

/w
or

ld
se

rv
ic

e/
le

ar
ni

ng
en

gl
is

h/
br

ita
in

/n
ab

_0
80

52
0_

lo
nd

on
_n

ew
_m

ay
or

.p
df
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slow
, m

easured in inches and feet, not m
iles, but w

e w
ill progress. It is tim

e to 
reaw

aken this industrial giant, to get governm
ent back w

ithin its m
eans, and to 

lighten our punitive tax burden. A
nd these w

ill be our first priorities, and on 
these principles there w

ill be no com
prom

ise...  
 4. D

efin
e th

e gram
m

atical ten
se an

d
 voice of u

n
d

erlin
ed

 sen
ten

ces. 
 5. C

om
p

ose 10 q
u

estion
s to th

e text.  
 6. In

 p
airs d

iscu
ss you

r q
u

estion
s. 

 7. R
eview

 th
e view

p
oin

ts of each
 P

resid
en

t an
d

, in
 an

 im
agin

ative 
m

od
e, w

rite an
d

 essay sp
ecu

latin
g ab

ou
t w

h
at m

igh
t h

ave h
ap

p
en

ed
 if each

 
P

resid
en

t h
ad

 n
ot tak

en
 th

e action
 h

e d
id

, h
yp

oth
esizin

g ab
ou

t th
e im

p
or-

tan
ce of in

d
ivid

u
al an

d
 com

m
u

n
ity p

h
ilan

th
rop

y in
 h

ard
 tim

es.  
 

U
N

IT
 8. P

O
V

E
R

T
Y

 A
N

D
 H

U
M

A
N

 R
IG

H
T

S
 

 
1. 

W
h

at com
es to you

r m
in

d
 w

h
en

 you
 h

ere th
e w

ord
 “p

overty. 
T

h
in

k ab
ou

t you
r ow

n
 d

efin
ition

s of th
e term

. C
om

p
are you

r d
efin

ition
 

w
ith

 th
e d

efin
ition

s of you
r grou

p
-m

ates. D
iscu

ss. 
  

2. 
N

ow
 read

 som
e recen

t statistics on
 p

overty in
 th

e U
n

ited
 S

tates.  
 

P
overty S

tatistics 
 H

u
n

ger p
ersists in

 th
e U

.S
. 

 
34.9 m

illion people-including 13.1 m
illion children-live in households 

that experience hunger or the risk of hunger. T
his represents approxim

ately one 
in ten households in the U

nited S
tates (11.1 percent).  

 
3.5 percent of U

.S
. households experience hunger. S

om
e people in 

these households frequently skip m
eals or eat too little, som

etim
es going w

ithout 
food for a w

hole day. 9.3 m
illion people, including 567,000 children, live in 

these hom
es.  

 
percent of U

.S
. households are at risk of hunger. M

em
bers of these 

households have low
er quality diets or m

ust resort to seeking em
ergency food 

because they cannot alw
ays afford the food they need. 25.5 m

illion people, 
including 12.5 m

illion children, live in these hom
es.   

 
P

reschool and school-aged children w
ho experience severe hunger 

have higher levels of chronic illness, anxiety and depression, and behavior prob-
lem

s than children w
ith no hunger, according to a recent study.  

 P
eop

le facin
g h

u
n

ger are in
creasin

gly tu
rn

in
g to th

e F
ood

 S
tam

p
 

P
rogram

 for assistan
ce in

 feed
in

g th
eir fam

ilies. 

 
65

3. B
ooks closed. N

ow
 you're going to listen to tw

o audio clips about set-
ting agendas for m

eetings. B
oth clips are from

 the start of m
eetings and feature a 

chairperson listing the points on the agenda. A
s you listen, see if you can hear 

som
e of the phrases above.  

 4. N
ow

 listen again and follow
 in your book. C

heck your com
prehension. 

 
C

lip 1  
S

arah: R
igh

t th
en

, A
lex, let’s get d

ow
n

 to b
u

sin
ess. O

n
 th

e agen
d

a tod
ay for 

our public relations m
eeting are the research project, the launch of the 

w
ebsite, the tim

eline for press releases, and the secretary of the year 
aw

ard. A
re you quite happy w

ith those points?  
A

lex: 
Y

eah, that’s fine. If you could go th
rou

gh
 th

em
 in

 ord
er, that’d be 

great. 
  

 
C

lip 2  
A

lex: 
O

kay everybody, thanks for com
ing. L

et's keep this m
eeting fairly brief, 

really just a couple of things on the agenda. F
irst of all, as you can see, 

the new
s on the book re-launch; and secondly, the office m

ove; and fi-
nally, w

e'll have a little bit of tim
e for any other business. 

 
5. T

he follow
ing sentences are in the w

rong order. C
ut them

 out and rear-
range them

, or sim
ply w

rite them
 in the correct sequence so they all m

ake sense.  
 S

econdly w
e w

ant to have a look at the production budgets. 
A

nd then w
e’ll see if there’s any other business.  

O
K

, everybody thank you all very m
uch for com

ing today. 
If w

e could go through each of them
 in order.  

A
nd finally w

e need to look at the staffing levels for the project.  
Just three things on the agenda today.  
F

irst of all w
e need to discuss our aim

s for the project. 
R

ight let’s start w
ith item

 num
ber one.  

 6. P
ractice reading the dialog. C

om
pose your ow

n short dialog using new
 

phrases and act it out. 
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3.
 I

n 
th

e 
ne

xt
 a

ud
io

 c
li

p,
 y

ou
 w

il
l 

he
ar

 t
ha

t 
T

im
 a

nd
 C

ar
ri

e 
ha

ve
 t

w
o 

di
f-

fe
re

nt
 p

os
it

io
ns

 o
n 

an
 i

ss
ue

. 
A

s 
yo

u 
li

st
en

, 
tr

y 
an

d 
he

ar
 t

he
 p

hr
as

es
 m

en
ti

on
ed

 
ab

ov
e.

  4.
 R

ep
ea

t t
he

 d
ia

lo
g 

af
te

r 
th

e 
sp

ea
ke

r 
in

 th
e 

re
co

rd
in

g.
 

 

M
ee

ti
n

gs
: 

ag
re

ei
n

g 
an

d
 d

is
ag

re
ei

n
g 

 S
ea

n:
 

T
he

 o
ff

ic
e 

m
ov

e,
 a

s 
yo

u 
kn

ow
,

th
e 

pl
an

s 
ha

ve
 b

ee
n 

up
 b

y 
th

e 
m

ai
n 

ex
it

 
fo

r 
a 

w
ee

k 
no

w
. 

I 
ju

st
 w

an
te

d
 t

o 
se

e 
w

h
at

 k
in

d
 o

f 
fe

ed
b

ac
k 

yo
u

’v
e 

go
t.

 
T

im
: 

Y
ea

h,
 S

ea
n,

 I
’m

 s
or

ry
, b

ut
 I

 r
ea

ll
y 

st
ro

n
gl

y 
d

is
ag

re
e

w
it

h 
th

e 
ne

w
 f

lo
or

 
pl

an
. I

 t
hi

nk
 i

t's
 d

iv
is

iv
e 

to
 s

ep
ar

at
e 

th
e 

se
cr

et
ar

ie
s 

an
d 

th
e 

as
si

st
an

ts
 o

ut
 

fr
om

 t
he

 e
di

to
rs

 a
nd

 m
an

ag
er

s.
 I

’d
 b

e 
m

u
ch

 h
ap

p
ie

r 
if

 w
e 

co
ul

d 
be

 l
o-

ca
te

d 
in

 te
am

s.
  

C
ar

ri
e:

 A
ct

u
al

ly
, I

 t
h

in
k 

S
ea

n
 i

s 
ri

gh
t.

 I
’v

e 
be

en
 c

ha
tt

in
g 

to
 s

om
e 

of
 t

he
 s

ec
re

-
ta

ri
es

 a
nd

 th
ey

’r
e 

qu
it

e 
ke

en
 to

 a
ll

 b
e 

si
tt

in
g 

in
 th

e 
sa

m
e 

ar
ea

, a
nd

, p
ea

k-
in

g 
as

 a
n

 e
d

it
or

, 
I 

th
in

k 
I’

d 
li

ke
 t

o 
be

 w
it

h 
ot

he
r 

ed
it

or
s 

so
 t

ha
t 

w
e 

ca
n 

bo
un

ce
 i

de
as

 o
ff

 e
ac

h 
ot

he
r 

an
d 

th
in

gs
. 

S
o 

I 
th

in
k

 S
ea

n
’s

 f
lo

or
 p

la
n

 i
s 

ri
gh

t.
  

 
5.

 C
om

pl
et

e 
th

e 
fo

ll
ow

in
g 

se
nt

en
ce

s 
by

 u
nd

er
li

ni
ng

 th
e 

co
rr

ec
t w

or
d 

fr
om

 
th

e 
op

ti
on

s 
gi

ve
n.

 S
cr

ol
l d

ow
n 

fo
r 

th
e 

an
sw

er
s.

 
 D

ur
in

g 
th

e 
m

ee
ti

ng
, 

th
e 

m
an

ag
er

s 
as

ke
d 

ev
er

yo
ne

 p
re

se
nt

 t
o 

gi
ve

 t
he

m
  

[ 
ag

re
em

en
t 

/ 
fe

ed
b

ac
k

 /
 i

n
fo

rm
at

io
n

 ]
 o

n 
th

e 
pr

es
en

ta
ti

on
 t

ha
t 

th
ey

’d
 j

us
t 

se
en

.  
S

om
e 

pe
op

le
 s

ai
d 

th
at

 t
he

y 
st

ro
ng

ly
 [

 d
is

ag
re

ed
 /

 u
n

h
ap

p
y 

/ 
p

ro
h

ib
it

 ]
 

w
it

h 
th

e 
ne

w
 d

ir
ec

ti
on

 t
ha

t 
th

e 
m

ed
ia

 c
om

pa
ny

 w
as

 t
ak

in
g.

  T
he

y 
sa

id
 t

ha
t 

th
ey

 
w

ou
ld

 b
e 

m
uc

h 
[ 

co
m

fo
rt

ab
le

 /
 h

ap
p

ie
r 

/ 
p

re
fe

r 
] 

if
 t

he
re

 w
er

e 
m

or
e 

op
po

rt
u-

ni
ty

 t
o 

di
sc

us
s 

th
e 

pl
an

s 
be

fo
re

 a
ny

 f
in

al
 d

ec
is

io
n 

w
as

 r
ea

ch
ed

.  
In

 h
is

 r
ol

e 
as

 
[f

ir
em

an
 /

 e
d

it
or

 /
 d

ir
ec

to
r 

],
 T

im
 P

ea
co

ck
 s

ai
d 

th
at

 h
e 

w
ou

ld
 l

oo
k 

in
to

 t
he

 
po

ss
ib

il
it

y 
of

 h
ol

di
ng

 w
or

ks
ho

ps
 t

o 
al

lo
w

 m
or

e 
ti

m
e 

fo
r 

di
sc

us
si

on
 b

et
w

ee
n 

st
af

f.
  6.

  C
om

po
se

 y
ou

r 
ow

n 
sh

or
t d

ia
lo

g 
us

in
g 

ne
w

 p
hr

as
es

 a
nd

 a
ct

 it
 o

ut
. 

 
P

ar
t 

IX
. N

eg
ot

ia
ti

on
s:

 t
ri

ck
y 

co
n

ve
rs

at
io

n
s 

 In
tr

od
u

ct
io

n
 

A
ll

 l
ea

de
rs

 s
om

et
im

es
 h

av
e 

to
 h

av
e 

di
ff

ic
ul

t 
co

nv
er

sa
ti

on
s 

w
it

h 
pe

op
le

 
w

or
ki

ng
 u

nd
er

 th
em

. W
ha

t i
s 

th
e 

be
st

 w
ay

 to
 g

iv
e 

ne
ga

ti
ve

 f
ee

db
ac

k?
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T
he

n 
w

e 
co

m
e 

to
 t

hi
s 

se
co

nd
 n

ee
d 

or
 o

bj
ec

ti
ve

 a
nd

 t
ha

t 
is

 t
he

 p
ar

ti
ci

pa
-

ti
on

 o
f 

lo
ca

l 
go

ve
rn

m
en

t 
in

 t
he

 a
dd

it
io

na
l 

ne
ed

. 
W

e 
de

m
an

d 
th

at
 l

oc
al

 g
ov

er
n-

m
en

t 
sh

al
l 

do
 i

ts
 s

ha
re

 t
o 

th
e 

ut
m

os
t, 

an
d 

th
en

, 
if

 t
ha

t 
is

 n
ot

 s
uf

fi
ci

en
t, 

if
 t

ho
se

 
tw

o 
fe

at
ur

es
 d

o 
no

t 
m

ee
t 

th
e 

ne
ed

s,
 w

e 
co

m
e 

to
 t

he
 n

ex
t 

un
it

, 
th

e 
S

ta
te

, 
an

d 
if

 
th

at
 s

ti
ll

 i
s 

no
t 

en
ou

gh
, i

f 
th

e 
S

ta
te

 h
as

 d
on

e 
ev

er
yt

hi
ng

 i
t 

re
as

on
ab

ly
 s

ho
ul

d 
do

, 
th

en
 o

bv
io

us
ly

 th
e 

F
ed

er
al

 G
ov

er
nm

en
t m

us
t s

te
p 

in
, b

ec
au

se
, w

hi
le

 it
 is

n’
t w

ri
t-

te
n 

in
 t

he
 C

on
st

it
ut

io
n,

 n
ev

er
th

el
es

s,
 i

t 
is

 t
he

 i
nh

er
en

t 
du

ty
 o

f 
th

e 
F

ed
er

al
 G

ov
-

er
nm

en
t t

o 
ke

ep
 it

s 
ci

ti
ze

ns
 f

ro
m

 s
ta

rv
at

io
n.

 
...

T
he

 p
oi

nt
 I

 w
an

t t
o 

m
ak

e 
is

 th
is

: Y
ou

 h
av

e 
a 

ve
ry

 g
re

at
 o

pp
or

tu
ni

ty
, n

ot
 

m
er

el
y 

to
 k

ee
p 

pe
op

le
 f

ro
m

 s
ta

rv
in

g.
 Y

ou
 h

av
e 

a 
fu

rt
he

r 
op

po
rt

un
it

y 
of

 in
cu

lc
at

-
in

g 
th

e 
un

de
rs

ta
nd

in
g 

th
at

 w
e 

ha
ve

 t
o 

bu
il

d 
fr

om
 t

he
 b

ot
to

m
 u

p 
--

 n
ot

 m
er

el
y 

to
 

su
pp

ly
 f

oo
d 

fr
om

 t
he

 t
op

 d
ow

n.
 T

he
re

 w
il

l 
be

 a
 t

en
de

nc
y 

th
is

 y
ea

r 
in

 o
bt

ai
ni

ng
 

th
e 

w
he

re
w

it
ha

l f
or

 lo
ca

l r
el

ie
f 

fo
r 

pe
op

le
 to

 s
ay

, “
W

e 
ca

n'
t d

o 
it

.”
 I

 b
el

ie
ve

 th
ey

 
ca

n 
do

 it
, b

ig
ge

r 
th

is
 y

ea
r 

an
d 

m
or

e 
ge

ne
ro

us
ly

, m
or

e 
su

cc
es

sf
ul

ly
 th

is
 y

ea
r 

th
an

 
th

ey
 c

ou
ld

 l
as

t. 
T

ak
in

g 
it

 b
y 

an
d 

la
rg

e,
 t

he
 c

ou
nt

ry
 i

s 
in

 a
 m

uc
h 

m
or

e 
ho

pe
fu

l 
fr

am
e 

of
 m

in
d.

 P
eo

pl
e 

ha
ve

 m
or

e 
m

on
ey

 t
o 

sp
en

d 
an

d 
m

or
e 

ti
m

e 
in

 w
hi

ch
 t

o 
do

 
it

. 
It

 i
sn

’t
 o

nl
y 

th
e 

fa
ct

 t
ha

t 
a 

gr
ea

t 
m

an
y 

pe
op

le
 h

av
e 

al
re

ad
y 

be
en

 p
ut

 b
ac

k 
to

 
w

or
k,

 t
he

 f
ac

t 
th

at
 p

eo
pl

e 
of

 p
ro

pe
rt

y 
ha

ve
 b

ee
n 

ge
tt

in
g 

m
or

e 
fr

om
 r

en
ts

; 
th

er
e 

ar
e 

fe
w

er
 d

ef
au

lt
s 

on
 b

on
ds

 a
nd

 m
or

tg
ag

es
…

 
...

I 
th

in
k 

yo
u 

m
us

t 
go

 i
nt

o 
th

is
 c

am
pa

ig
n 

w
it

h 
th

e 
ri

gh
t 

to
 e

xp
ec

t 
gr

ea
te

r 
su

cc
es

s 
th

is
 y

ea
r 

th
an

 la
st

. T
el

l e
ve

ry
bo

dy
 th

at
 w

e 
ar

e 
a 

li
tt

le
 b

it
 li

ke
 th

e 
ol

d 
ra

il
-

ro
ad

 t
ra

in
 t

ha
t 

ha
s 

to
 t

ra
ve

l 
up

 a
 l

on
g 

gr
ad

e.
 T

he
 f

ir
st

 t
hi

ng
 t

o 
do

 i
s 

to
 g

et
 t

ha
t 

tr
ai

n 
st

ar
te

d 
an

d 
th

e 
m

or
e 

w
e 

ca
n 

ac
ce

le
ra

te
 t

he
 p

ac
e 

of
 t

ha
t 

tr
ai

n,
 t

he
 m

or
e 

ce
r-

ta
in

 it
 is

 th
at

 it
 is

 g
oi

ng
 to

 g
et

 o
ve

r 
th

e 
to

p.
 W

e 
ha

ve
 g

ot
 th

e 
tr

ai
n 

st
ar

te
d 

an
d 

it 
is

 
ru

nn
in

g,
 l

et
 u

s 
sa

y,
 t

w
en

ty
 m

il
es

 a
n 

ho
ur

. 
W

e 
m

us
t 

ge
t 

th
at

 t
ra

in
 t

o 
go

 f
or

ty
 

m
il

es
 a

n 
ho

ur
 a

nd
 th

en
 th

er
e 

is
 a

n 
as

su
ra

nc
e 

th
at

 it
 w

il
l g

o 
ov

er
 th

e 
to

p.
 

A
ll

 o
f 

th
is

 C
om

m
un

it
y 

C
he

st
 w

or
k,

 a
ll

 o
f 

th
is

 u
ni

ti
ng

 i
n 

th
e 

ca
us

e 
of

 
m

ee
ti

ng
 h

um
an

 n
ee

ds
, i

s 
ba

se
d 

on
 th

at
 o

ld
 w

or
d 

“c
oo

pe
ra

ti
on

”.
.. 

...
T

he
 p

oi
nt

 I
 w

is
h 

to
 m

ak
e 

is
 t

ha
t 

th
er

e 
ar

e 
a 

gr
ea

t 
m

an
y 

pe
op

le
 i

n 
th

is
 

co
un

tr
y 

w
ho

 a
re

 g
oi

ng
 t

o 
sa

y,
 “

O
h,

 I
 h

av
e 

gi
ve

n,
 I

 a
m

 h
el

pi
ng

 t
hr

ou
gh

 s
uc

h 
an

d 
su

ch
 a

n 
or

ga
ni

za
ti

on
, 

th
ro

ug
h 

su
ch

 a
nd

 s
uc

h 
an

 i
nd

iv
id

ua
l. 

L
ea

ve
 m

e 
ou

t.”
 

T
he

re
 is

 n
o 

su
ch

 th
in

g 
as

 b
ei

ng
 le

ft
 o

ut
. T

he
y 

ca
n’

t b
e 

le
ft

 o
ut

. T
he

y 
ha

ve
 to

 jo
in

 
yo

u.
 B

ec
au

se
, u

nf
or

tu
na

te
ly

, w
e 

kn
ow

 t
he

 f
ra

il
ty

 o
f 

a 
ce

rt
ai

n 
ty

pe
 o

f 
hu

m
an

 n
a-

tu
re

 th
at

 s
ay

s 
so

m
et

hi
ng

 li
ke

 th
at

 a
s 

an
 e

xc
us

e 
fo

r 
no

t d
oi

ng
 h

is
 o

r 
he

r 
pa

rt
. 

T
he

 G
ov

er
nm

en
t 

ca
nn

ot
 g

et
 a

lo
ng

 w
ith

ou
t 

yo
u.

 T
he

 F
ed

er
al

, S
ta

te
 a

nd
 L

o-
ca

l G
ov

er
nm

en
ts

 c
an

’t
. T

he
 w

ho
le

 p
er

io
d 

w
e 

ar
e 

go
in

g 
th

ro
ug

h 
w

ill
 c

om
e 

ba
ck

 in
 

th
e 

en
d 

to
 in

di
vi

du
al

 c
iti

ze
ns

, t
o 

in
di

vi
du

al
 r

es
po

ns
ib

ili
ty

, t
o 

pr
iv

at
e 

or
ga

ni
za

tio
n,

 
th

ro
ug

h 
th

e 
ye

ar
s 

to
 c

om
e.

 W
e 

ar
e 

go
in

g 
to

 h
av

e 
un

em
pl

oy
ed

 t
hr

ou
gh

ou
t 

th
e 

U
ni

te
d 

S
ta

te
s 

an
d 

w
e 

kn
ow

 i
t. 

I 
ho

pe
, 

th
ou

gh
, 

th
e 

ti
m

e 
is

 g
oi

ng
 t

o 
co

m
e 

w
he

n 
G

ov
er

nm
en

t 
w

il
l 

no
t 

ha
ve

 t
o 

gi
ve

 r
el

ie
f.

 I
 h

op
e 

th
e 

ti
m

e 
is

 g
oi

ng
 t

o 
co

m
e 

so
on

, 
w

he
n 

ev
er

yb
od

y 
w

ho
 n

or
m

al
ly

 w
an

ts
 a

 p
er

m
an

en
t 

jo
b 

is
 g

oi
ng

 t
o 

ge
t 

it
. A

nd
 s

o 
I 

li
ke

 to
 th

in
k 

of
 G

ov
er

nm
en

t r
el

ie
f 

of
 a

ll
 k

in
ds

 a
s 

em
er

ge
nc

y 
re

li
ef

. 
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Y
our w

ork has a tw
o-fold purpose. Y

ou are m
eeting the em

ergency and at 
the sam

e tim
e you are building for the future. C

om
m

unity C
hests are going to 

keep on just as long as any of us are alive – and a m
ighty good thing they are too. 

I tell you very sim
ply that you have a great responsibility on your shoul-

ders and I know
 that you are going to fulfill it. Y

ou are going back to your S
tates 

and your com
m

unities and give them
 this m

essage from
 m

e: this w
ork is an es-

sential part of the G
overnm

ent’s program
, the program

 of the people of the 
U

nited S
tates to bring us back to w

here this country has a right to be. S
o, go to 

it, and m
ake a record not only of m

oney but a record of service of w
hich w

e 
shall all be very proud. 

 3. C
om

m
en

t on
 th

e sp
eech

 of R
on

ald
 R

eagan
. W

h
at h

as created
 eco-

n
om

ic p
rob

lem
s in

 th
e U

S
A

? 
“T

he alarm
ing rate of inflation and the rising toll of unem

ploym
ent all 

stem
 from

 a single source: the belief that governm
ent, particularly the F

ederal 
G

overnm
ent, has the answ

er to our ills, and that the proper m
ethod of dealing 

w
ith social problem

s is to transfer pow
er from

 the private to the public sector, 
and w

ithin the public sector from
 state and local governm

ents to the ultim
ate 

pow
er center in W

ashington. T
his collectivist, centralizing approach, w

hatever 
nam

e or party label it w
ears, has created our econom

ic problem
s.” (R

onald 
R

eagan) 

In
au

gu
ral A

d
d

ress 

January 20, 1981  
...T

he business of our nation goes forw
ard. T

hese U
nited S

tates are con-
fronted w

ith an econom
ic affliction of great proportions. W

e suffer from
 the 

longest and one of the w
orst sustained inflations in our national history. It dis-

torts our econom
ic decisions, penalizes thrift and crushes the struggling young 

and the fixed-incom
e elderly alike. It threatens to shatter the lives of m

illions of 
our people. 

Idle industries have cast w
orkers into unem

ploym
ent, hum

an m
isery and 

personal indignity. T
hose w

ho do w
ork are denied a fair return for their labor by 

a tax system
 w

hich penalizes successful achievem
ent and keeps us from

 m
ain-

taining full productivity.  
B

ut great as our tax burden is, it has not kept pace w
ith public spending. 

F
or decades w

e have piled deficit upon deficit, m
ortgaging our future and our 

children’s future for the tem
porary convenience of the present. T

o continue this 
long trend is to guarantee trem

endous social, cultural, political and econom
ic 

upheavals... 
...In this present crisis, governm

ent is not the solution to our problem
; 

governm
ent is the problem

. F
rom

 tim
e to tim

e w
e’ve been tem

pted to believe 
that society has becom

e too com
plex to be m

anaged by self-rule, that govern-
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5. P
ractice reading the dialog. C

om
pose your ow

n short dialog using new
 

phrases and act it out. 
 6. F

inish the sentence w
ith the correct phrase.  

 
1.  ___________ , I w

ou
ld

 lik
e to b

e-
gin

 b
y sayin

g th
at th

e com
p

an
y p

rof-
its are u

p
 on

 last year's figu
res. 

 A
 T

o begin at 
B

 F
irst of all 

C
 A

nd start w
ith 

D
 A

nd for starters 
 2.   ___________ ab

ou
t th

e p
lan

s for 
n

ext m
on

th
's m

eetin
g? 

 A
 C

an I hear you 
B

 C
an I clarify you 

C
 C

an I ask you 
D

 C
an I include you 

  

3.  ____________ , b
u

t I ju
st w

an
ted

 
to clarify a cou

p
le of p

oin
ts b

efore 
con

tin
u

in
g. 

 A
 S

orry to hold the m
eeting up 

B
 S

orry to hold the m
eeting dow

n 
C

 S
orry to hold the m

eeting around 
D

 S
orry to hold the m

eeting along 
 4.  ___________ th

at all of th
e staff 

m
em

b
ers sh

ou
ld

 h
ave an

 op
p

ortu
-

n
ity to give th

eir op
in

ion
 ab

ou
t th

e 
com

p
an

y review
.  

 A
 I don't feel very strongly 

B
 I am

 feeling quite strongly 
C

 I am
 feeling m

ore strongly 
D

 I do feel quite strongly 
 

P
art V

III. M
eetin

gs: agreein
g an

d
 d

isagreein
g 

 In
trod

u
ction

 
Inevitably, people w

ill agree and disagree w
ith one another during m

eet-
ings. It’s im

portant to m
ake your position in a debate clear, w

hile being polite to 
people you disagree w

ith.  
1. Y

ou are in a m
eeting and you disagree w

ith som
eone over an issue. 

H
ow

 m
ight you m

ake your point politely? 
2. R

ead and translate the follow
ing phrases. 
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P
ar

t 
V

II
. M

ee
ti

n
gs

: 
in

te
rr

u
p

ti
on

s 
 In

tr
od

u
ct

io
n

 
In

 b
us

in
es

s 
m

ee
ti

ng
s 

it
 is

 s
om

et
im

es
 n

ec
es

sa
ry

 to
 in

te
rr

up
t a

 s
pe

ak
er

. T
hi

s 
is

 p
os

si
bl

e 
bu

t i
t s

ho
ul

d 
be

 d
on

e 
po

li
te

ly
. W

e'
ll

 b
e 

lo
ok

in
g 

at
 s

om
e 

w
ay

s 
yo

u 
ca

n 
do

 th
is

.  T
h

in
k

 
1.

 I
m

ag
in

e 
th

at
 y

ou
 a

re
 i

n 
a 

m
ee

ti
ng

, 
an

d 
yo

u 
w

an
t 

to
 i

nt
er

ru
pt

 t
o 

as
k 

a 
qu

es
ti

on
 o

r 
m

ak
e 

a 
co

m
m

en
t. 

H
ow

 m
ig

ht
 y

ou
 d

o 
it

? 
2.

 W
ri

te
 d

ow
n 

th
e 

tr
an

sl
at

io
n 

of
 th

e 
fo

ll
ow

in
g 

w
or

ds
 a

nd
 p

hr
as

es
.  

L
is

te
n

 
3.

 B
oo

ks
 c

lo
se

d.
 N

ow
 l

is
te

n 
to

 a
n 

au
di

o 
cl

ip
 f

ro
m

 a
 m

ee
ti

ng
 i

n 
a 

pu
bl

is
h-

in
g 

co
m

pa
ny

. 
S

ea
n 

is
 t

al
ki

ng
 a

bo
ut

 a
 b

oo
k 

re
-l

au
nc

h 
w

he
n 

Jo
hn

 f
ee

ls
 t

ha
t 

he
 

ne
ed

s 
to

 a
sk

 s
om

et
hi

ng
. 

A
s 

yo
u 

li
st

en
, 

se
e 

if
 y

ou
 c

an
 h

ea
r 

so
m

e 
of

 t
he

 p
hr

as
es

 
ab

ov
e.

   4.
 L

is
te

n 
ag

ai
n 

an
d 

fo
ll

ow
 in

 y
ou

r 
bo

ok
 

M
ee

ti
n

gs
: 

in
te

rr
u

p
ti

on
s 

S
ea

n:
 

F
ir

st
 o

f 
al

l, 
th

e 
bo

ok
 r

e-
la

un
ch

. I
 ju

st
 w

an
te

d 
to

 r
em

in
d 

ev
er

yb
od

y 
th

at
 

w
e 

w
il

l b
e 

re
-l

au
nc

hi
ng

 th
e 

fa
ir

y-
ta

le
s 

ra
ng

e 
w

it
h 

ne
w

 m
od

er
n 

co
ve

rs
, 

an
d 

th
at

 th
is

 is
 g

oi
ng

 to
 h

ap
pe

n 
at

 th
e 

be
gi

nn
in

g 
of

 n
ex

t m
on

th
. I

t's
 im

-
po

rt
an

t t
ha

t w
e 

ge
t t

hi
s 

ri
gh

t a
nd

 th
er

e 
ha

ve
 b

ee
n 

qu
it

e 
a 

fe
w

…
 

Jo
hn

: 
A

ct
ua

ll
y 

S
ea

n,
 c

an
 I

 j
u

st
 a

sk
 y

ou
 –

 s
or

ry
 t

o 
h

ol
d

 t
h

e 
m

ee
ti

n
g 

u
p

 –
 c

an
 

I 
as

k 
yo

u 
ab

ou
t t

ho
se

 d
at

es
, b

ec
au

se
 I

 th
ou

gh
t t

ha
t t

hi
s 

w
as

 g
oi

ng
 to

 b
e 

pu
bl

is
he

d 
th

e 
m

on
th

 a
ft

er
 n

ex
t, 

an
d 

I 
un

de
rs

ta
nd

 th
at

 e
ve

ry
bo

dy
 h

as
 g

ot
 

th
ei

r 
da

te
s,

 b
ut

 I
 d

o 
fe

el
 q

u
it

e 
st

ro
n

gl
y 

th
at

 w
e’

re
 b

ri
ng

in
g 

th
is

 o
ut

 to
o 

so
on

. 
S

ea
n:

 
W

el
l, 

an
y 

ot
h

er
 t

h
ou

gh
ts

 b
ef

or
e 

I 
co

m
m

en
t o

n 
th

at
? 

 
C

ar
ri

e:
 I

 d
on

’t
 t

h
in

k 
w

e’
ve

 g
ot

 a
n

y 
ch

oi
ce

 a
t 

al
l 

ab
ou

t 
it

. 
If

 t
he

 r
ad

io
 p

ro
-

gr
am

m
es

 a
re

 g
oi

ng
 o

ut
 a

t 
th

e 
be

gi
nn

in
g 

of
 n

ex
t 

m
on

th
, 

w
e’

ve
 g

ot
 t

o 
la

un
ch

 th
e 

bo
ok

 a
t t

he
 s

am
e 

ti
m

e 
if

 w
e’

re
 g

oi
ng

 to
 h

av
e 

an
y 

sa
le

s 
im

pa
ct

.
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m
en

t 
by

 a
n 

el
it

e 
gr

ou
p 

is
 s

up
er

io
r 

to
 g

ov
er

nm
en

t 
fo

r,
 b

y,
 a

nd
 o

f 
th

e 
pe

op
le

. 
W

el
l, 

if
 n

o 
on

e 
am

on
g 

us
 i

s 
ca

pa
bl

e 
of

 g
ov

er
ni

ng
 h

im
se

lf
, 

th
en

 w
ho

 a
m

on
g 

us
 

ha
s 

th
e 

ca
pa

ci
ty

 t
o 

go
ve

rn
 s

om
eo

ne
 e

ls
e?

 A
ll

 o
f 

us
 t

og
et

he
r,

 i
n 

an
d 

ou
t 

of
 g

ov
-

er
nm

en
t, 

m
us

t b
ea

r 
th

e 
bu

rd
en

. T
he

 s
ol

ut
io

ns
 w

e 
se

ek
 m

us
t b

e 
eq

ui
ta

bl
e,

 w
it

h 
no

 
on

e 
gr

ou
p 

si
ng

le
d 

ou
t t

o 
pa

y 
a 

hi
gh

er
 p

ri
ce

.  
W

e 
he

ar
 m

uc
h 

of
 s

pe
ci

al
 i

nt
er

es
t 

gr
ou

ps
. W

el
l, 

ou
r 

co
nc

er
n 

m
us

t 
be

 f
or

 a
 

sp
ec

ia
l 

in
te

re
st

 g
ro

up
 t

ha
t 

ha
s 

be
en

 t
oo

 l
on

g 
ne

gl
ec

te
d.

 I
t 

kn
ow

s 
no

 s
ec

ti
on

al
 

bo
un

da
ri

es
 o

r 
et

hn
ic

 a
nd

 r
ac

ia
l 

di
vi

si
on

s,
 a

nd
 it

 c
ro

ss
es

 p
ol

it
ic

al
 p

ar
ty

 li
ne

s.
 I

t i
s 

m
ad

e 
up

 o
f 

m
en

 a
nd

 w
om

en
 w

ho
 r

ai
se

 o
ur

 f
oo

d,
 p

at
ro

l 
ou

r 
st

re
et

s,
 m

an
 o

ur
 

m
in

es
 a

nd
 f

ac
to

ri
es

, t
ea

ch
 o

ur
 c

hi
ld

re
n,

 k
ee

p 
ou

r 
ho

m
es

, a
nd

 h
ea

l u
s 

w
he

n 
w

e’
re

 
si

ck
 –

 p
ro

fe
ss

io
na

ls
, 

in
du

st
ri

al
is

ts
, 

sh
op

ke
ep

er
s,

 c
le

rk
s,

 c
ab

bi
es

 a
nd

 t
ru

ck
 d

ri
v-

er
s.

 T
he

y 
ar

e,
 in

 s
ho

rt
, “

W
e 

th
e 

pe
op

le
,”

 th
is

 b
re

ed
 c

al
le

d 
A

m
er

ic
an

s.
.. 

 
...

S
o,

 a
s 

w
e 

be
gi

n,
 l

et
 u

s 
ta

ke
 i

nv
en

to
ry

. 
W

e 
ar

e 
a 

na
ti

on
 t

ha
t 

ha
s 

a 
go

v-
er

nm
en

t 
– 

no
t 

th
e 

ot
he

r 
w

ay
 a

ro
un

d.
 A

nd
 t

hi
s 

m
ak

es
 u

s 
sp

ec
ia

l 
am

on
g 

th
e 

na
-

ti
on

s 
of

 t
he

 E
ar

th
. 

O
ur

 g
ov

er
nm

en
t 

ha
s 

no
 p

ow
er

 e
xc

ep
t 

th
at

 g
ra

nt
ed

 i
t 

by
 t

he
 

pe
op

le
. 

It
 i

s 
ti

m
e 

to
 c

he
ck

 a
nd

 r
ev

er
se

 t
he

 g
ro

w
th

 o
f 

go
ve

rn
m

en
t, 

w
hi

ch
 s

ho
w

s 
si

gn
s 

of
 h

av
in

g 
gr

ow
n 

be
yo

nd
 th

e 
co

ns
en

t o
f 

th
e 

go
ve

rn
ed

.  
It

 i
s 

m
y 

in
te

nt
io

n 
to

 c
ur

b 
th

e 
si

ze
 a

nd
 i

nf
lu

en
ce

 o
f 

th
e 

F
ed

er
al

 e
st

ab
li

sh
-

m
en

t 
an

d 
to

 d
em

an
d 

re
co

gn
it

io
n 

of
 t

he
 d

is
ti

nc
tio

n 
be

tw
ee

n 
th

e 
po

w
er

s 
gr

an
te

d 
to

 t
he

 F
ed

er
al

 G
ov

er
nm

en
t 

an
d 

th
os

e 
re

se
rv

ed
 t

o 
th

e 
S

ta
te

s 
or

 t
o 

th
e 

pe
op

le
. A

ll
 

of
 u

s 
ne

ed
 to

 b
e 

re
m

in
de

d 
th

at
 th

e 
F

ed
er

al
 G

ov
er

nm
en

t d
id

 n
ot

 c
re

at
e 

th
e 

S
ta

te
s;

 
th

e 
S

ta
te

s 
cr

ea
te

d 
th

e 
F

ed
er

al
 G

ov
er

nm
en

t. 
 

N
ow

, 
so

 t
he

re
 w

il
l 

be
 n

o 
m

is
un

de
rs

ta
nd

in
g,

 i
t’

s 
no

t 
m

y 
in

te
nt

io
n 

to
 d

o 
aw

ay
 w

it
h 

go
ve

rn
m

en
t. 

It
 i

s 
ra

th
er

 t
o 

m
ak

e 
it

 w
or

k 
- 

w
or

k 
w

ith
 u

s,
 n

ot
 o

ve
r 

us
; 

to
 s

ta
nd

 b
y 

ou
r 

si
de

, 
no

t 
ri

de
 o

n 
ou

r 
ba

ck
. 

G
ov

er
nm

en
t 

ca
n 

an
d 

m
us

t 
pr

ov
id

e 
op

po
rt

un
it

y,
 n

ot
 s

m
ot

he
r 

it
; f

os
te

r 
pr

od
uc

ti
vi

ty
, n

ot
 s

ti
fl

e 
it

...
  

...
It

 i
s 

no
 c

oi
nc

id
en

ce
 t

ha
t 

ou
r 

pr
es

en
t 

tr
ou

bl
es

 p
ar

al
le

l 
an

d 
ar

e 
pr

op
or

-
ti

on
at

e 
to

 th
e 

in
te

rv
en

ti
on

 a
nd

 in
tr

us
io

n 
in

 o
ur

 l
iv

es
 th

at
 r

es
ul

t 
fr

om
 u

nn
ec

es
sa

ry
 

an
d 

ex
ce

ss
iv

e 
gr

ow
th

 o
f 

go
ve

rn
m

en
t..

. 
...

W
e 

ha
ve

 e
ve

ry
 r

ig
ht

 t
o 

dr
ea

m
 h

er
oi

c 
dr

ea
m

s.
 T

ho
se

 w
ho

 s
ay

 t
ha

t 
w

e’
re

 
in

 a
 ti

m
e 

w
he

n 
th

er
e 

ar
e 

no
t h

er
oe

s,
 th

ey
 ju

st
 d

on
’t

 k
no

w
 w

he
re

 to
 lo

ok
. Y

ou
 c

an
 

se
e 

he
ro

es
 e

ve
ry

 d
ay

 g
oi

ng
 i

n 
an

d 
ou

t 
of

 f
ac

to
ry

 g
at

es
. 

O
th

er
s,

 a
 h

an
df

ul
 i

n 
nu

m
be

r,
 p

ro
du

ce
 e

no
ug

h 
fo

od
 t

o 
fe

ed
 a

ll
 o

f 
us

 a
nd

 t
he

n 
th

e 
w

or
ld

 b
ey

on
d.

 Y
ou

 
m

ee
t 

he
ro

es
 a

cr
os

s 
a 

co
un

te
r,

 a
nd

 t
he

y’
re

 o
n 

bo
th

 s
id

es
 o

f 
th

at
 c

ou
nt

er
. 

T
he

re
 

ar
e 

en
tr

ep
re

ne
ur

s 
w

it
h 

fa
it

h 
in

 t
he

m
se

lv
es

 a
nd

 f
ai

th
 i

n 
an

 i
de

a,
 w

ho
 c

re
at

e 
ne

w
 

jo
bs

, n
ew

 w
ea

lt
h 

an
d 

op
po

rt
un

it
y.

 T
he

y’
re

 i
nd

iv
id

ua
ls

 a
nd

 f
am

il
ie

s 
w

ho
se

 t
ax

es
 

su
pp

or
t 

th
e 

go
ve

rn
m

en
t 

an
d 

w
ho

se
 v

ol
un

ta
ry

 g
if

ts
 s

up
po

rt
 c

hu
rc

h,
 c

ha
ri

ty
, 

cu
l-

tu
re

, 
ar

t 
an

d 
ed

uc
at

io
n.

 T
he

ir
 p

at
ri

ot
is

m
 i

s 
qu

ie
t, 

bu
t 

de
ep

. 
T

he
ir

 v
al

ue
s 

su
st

ai
n 

ou
r 

na
ti

on
al

 li
fe

...
  

...
In

 t
he

 d
ay

s 
ah

ea
d 

I 
w

il
l 

pr
op

os
e 

re
m

ov
in

g 
th

e 
ro

ad
bl

oc
ks

 t
ha

t 
ha

ve
 

sl
ow

ed
 o

ur
 e

co
no

m
y 

an
d 

re
du

ce
d 

pr
od

uc
ti

vi
ty

. 
S

te
ps

 w
il

l 
be

 t
ak

en
 a

im
ed

 a
t 

re
-

st
or

in
g 

th
e 

ba
la

nc
e 

be
tw

ee
n 

th
e 

va
ri

ou
s 

le
ve

ls
 o

f 
go

ve
rn

m
en

t. 
P

ro
gr

es
s 

m
ay

 b
e 
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5. In w
hat w

ay is a terrorist act the sam
e as other violent crim

es? 
6. In w

hat w
ay is a terrorist act different from

 other crim
es? 

 2. M
atch

 th
e follow

in
g n

otion
s w

ith
 th

e d
efin

ition
s: 

terrorism
 – extrem

e force in action; use of physical force on others 
guerrilla – serious dam

age rem
oving a part (especially aperson’s body) 

violence – the use of violence or threat of violence to obtain political de-
m

ands assassination – a sudden rise, a sudden appearance of strong feeling  
scourge of terrorism

 – m
urder of a politician or other im

portant person 
upsurge – a cause of great harm

 or suffering 
physical m

utilation – extrem
e fear; violent action for political purposes 

terror – a m
em

ber of an unofficial m
ilitary group w

hich attacks its enem
y 

in  sm
all groups unexpectedly.       
 3. G

ive eq
u

ivalen
ts to th

e follow
in

g exp
ression

s: 
execute terrorism

; hinge on several factors; instill fear and great concern; 
a form

 of guerrilla w
arfare; a new

 breed; sim
ilar to general deterrence; an on-

slaught on society; the fear of  the unknow
n and unknow

able; vague and unex-
pecred m

enace; in response to the invasion; m
ore devastating; a direct threat to 

people’s hum
an rights; becom

e param
ount, in the nam

e of.   
 4. U

se th
e p

rop
er w

ord
s an

d
 exp

ression
s from

 th
e active vocab

u
lary: 

1. T
here exist a lot of m

ethods of ... terrorism
. 

2. In the early 19th century a m
ajor global phenom

enon w
as terrorism

 in 
the form

 of political. 
3. T

he fight against colonial ... w
as not considered as a form

 of terrorism
. 

4. T
he philosophical ... of present-day terrorism

 can be observed in the 
m

idl9th century. 
5. In som

e agrarian countries terrorism
 w

as revealed in the form
 of 

6. T
he ... of terrorism

 w
as observed not only in E

urope and A
sia but also 

in the U
S

A
. 

7. T
errorism

 can be considered as a vague and unexpected.... 
8. T

he purpose of a terrorist act in general…
. 

 R
eadin

g II 
 

T
yp

es of terrorist acts 
 T

he m
ost com

m
on types of terrorist incidents include: 

B
om

b
in

gs  
B

om
bings are the m

ost com
m

on type of terrorist act. T
ypically, im

pro-
vised explosive devices are inexpensive and easy to  m

ake. M
odem

 devices are 
sm

aller and harder to detect. T
hey contain very destructive capabilities. 
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3. S
hut your book. N

ext you are going to hear a telephone conversation in 
w

hich som
eone is booking a flight and then a hotel.  

 4. N
ow

 listen again and follow
 in your book. C

heck your com
prehension. 

R
epeat  the dialog after the speaker 

 

T
elep

h
on

e: fligh
ts  

 D
olores: H

ello! D
olores speaking…

 
T

im
: 

A
h yes, hello. I’d

 lik
e to en

q
u

ire ab
ou

t fligh
ts to H

ong K
ong from

 
K

ennedy A
irport in N

ew
 Y

ork, please. I’m
 off to a conference at the 

end of the m
onth - T

hursday 22nd until T
uesday 27th. C

ou
ld

 you
 tell 

m
e ab

ou
t th

e fligh
t availab

ility and prices?   
D

olores: C
ertainly. D

o you
 w

an
t to go econ

om
y, b

u
sin

ess or first class? 
T

im
: 

W
ell, I’d like to go first class, but unfortunately I’ll have to go econ-

om
y - com

pany rules, you see.  
D

olores: Y
es, sure, I understand. H

ow
 m

an
y of you

 w
ill b

e travellin
g? 

T
im

: 
A

h, it’s just m
e. 

D
olores: O

kay, so that’s one seat …
 econom

y …
 N

ew
 Y

ork - K
ennedy to H

ong 
K

ong A
irport. 

T
im

: 
A

nd how
 m

uch w
ill that be? 

D
olores: L

et m
e see …

 to qualify for the discount rate, you need to stay over a 
S

aturday, w
hich you are doing …

 Y
es, that’ll be $830. 

T
im

: 
R

ight, and d
oes th

at in
clu

d
e airp

ort tax? 
D

olores: N
o, tax is an

oth
er $70 on

 top
 of th

at. 
T

im
: 

O
kay. C

an
 I b

ook th
at, th

en
? 

D
olores: C

ertainly.  
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6.
 F

in
is

h 
th

e 
se

nt
en

ce
 w

it
h 

th
e 

co
rr

ec
t p

hr
as

e.
  

 
1.

 I
’d

 li
k

e 
to

 _
__

__
__

__
__

 a
n

 a
p

-
p

oi
n

tm
en

t 

A
 a

rr
an

ge
 

B
 h

av
e 

C
 d

o 
D

 s
av

e 

2.
 I

 c
ou

ld
 _

__
__

__
_ 

it
 a

ft
er

 f
ou

r 

A
 ta

ke
 

B
 f

ak
e 

C
 g

et
 

D
 m

ak
e 

3.
 L

et
’s

 m
ee

t 
n

ex
t 

W
ed

n
es

d
ay

…
 

sh
al

l w
e 

__
__

_ 
4.

15
? 

A
 a

rr
an

ge
  

B
 s

ay
 

C
 s

ug
ge

st
 

D
 s

ee
 

4.
  W

ou
ld

 n
ex

t 
__

__
__

__
_ 

b
e 

O
K

? 

A
 d

ay
 

B
 m

or
ni

ng
 

C
 w

ee
k 

D
 a

ft
er

no
on

 
 

P
ar

t 
V

I.
 M

ee
ti

n
gs

: 
ag

en
d

a 
se

tt
in

g 
 In

tr
od

u
ct

io
n

 
T

hi
s 

m
od

ul
e 

fo
cu

se
s 

on
 t

he
 l

an
gu

ag
e 

of
 m

ee
ti

ng
s,

 w
hi

ch
 a

re
 c

en
tr

al
 t

o 
bu

si
ne

ss
 c

om
m

un
ic

at
io

n.
 M

os
t 

m
ee

ti
ng

s 
ha

ve
 a

n 
ag

en
da

 -
 a

 l
is

t 
of

 m
at

te
rs

 t
o 

be
 

di
sc

us
se

d 
in

 t
he

 m
ee

ti
ng

. 
W

he
n 

yo
u 

de
ci

de
 w

ha
t 

to
 t

al
k 

ab
ou

t 
in

 t
he

 m
ee

ti
ng

, 
yo

u 
's

et
 t

he
 a

ge
nd

a'
. T

he
 p

er
so

n 
in

 c
ha

rg
e 

of
 t

he
 s

et
ti

ng
 t

he
 a

ge
nd

a 
an

d 
ru

nn
in

g 
th

e 
m

ee
ti

ng
 is

 th
e 

'c
ha

ir
pe

rs
on

'. 
 1.

 I
m

ag
in

e 
th

at
 y

ou
 a

re
 t

he
 c

ha
ir

pe
rs

on
 i

n 
a 

m
ee

ti
ng

. 
It

 i
s 

th
e 

st
ar

t 
of

 t
he

 
m

ee
ti

ng
 a

nd
 y

ou
 a

re
 te

ll
in

g 
yo

ur
 c

ol
le

ag
ue

s 
ab

ou
t t

he
 it

em
s 

on
 th

e 
ag

en
da

. W
ha

t 
ph

ra
se

s 
m

ig
ht

 y
ou

 u
se

? 
 

 2.
 R

ea
d 

an
d 

tr
an

sl
at

e 
th

e 
fo

ll
ow

in
g 

ph
ra

se
s.
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 
F

ol
lo

w
in

g 
ye

ar
s 

of
 d

ec
li

ne
, 

pa
rt

ic
ip

at
io

n 
in

 t
he

 f
oo

d 
st

am
p 

pr
og

ra
m

 
ha

s 
be

en
 o

n 
th

e 
ri

se
 o

ve
r 

th
e 

pa
st

 t
w

o 
ye

ar
s.

 I
n 

O
ct

ob
er

 2
00

3,
 o

ve
r 

23
 m

il
li

on
 

pe
op

le
 p

ar
ti

ci
pa

te
d 

in
 th

e 
fo

od
 s

ta
m

p 
pr

og
ra

m
.  

 
W

hi
le

 i
t 

is
 n

ot
 p

os
si

bl
e 

to
 d

et
er

m
in

e 
w

ha
t 

ca
us

ed
 t

he
 i

nc
re

as
e 

in
 p

ar
-

ti
ci

pa
ti

on
 f

ro
m

 t
he

 d
at

a 
av

ai
la

bl
e,

 t
he

 C
en

te
r 

on
 B

ud
ge

t 
an

d 
P

ol
ic

y 
P

ri
or

it
ie

s 
ar

-
gu

es
 i

t 
is

 l
ik

el
y 

th
at

 t
he

 m
aj

or
it

y 
of

 t
he

 i
nc

re
as

e 
ca

n 
be

 a
tt

ri
bu

te
d 

to
 t

he
 e

co
-

no
m

ic
 d

ow
nt

ur
n.

 D
ue

 t
o 

lo
ss

 o
f 

em
pl

oy
m

en
t 

an
d 

in
co

m
e,

 m
or

e 
fa

m
il

ie
s 

pr
ob

a-
bl

y 
be

ca
m

e 
el

ig
ib

le
 f

or
 th

e 
fo

od
 s

ta
m

p 
pr

og
ra

m
.  

 C
h

u
rc

h
es

 a
n

d
 c

h
ar

it
ie

s 
ar

e 
st

ra
in

in
g 

to
 s

er
ve

 r
is

in
g 

re
q

u
es

ts
 f

or
 f

oo
d

 
fr

om
 t

h
ei

r 
p

an
tr

ie
s 

an
d

 s
ou

p
 k

it
ch

en
s,

 e
sp

ec
ia

ll
y 

fr
om

 w
or

k
in

g 
p

eo
p

le
.  

 
T

he
 U

.S
. 

C
on

fe
re

nc
e 

of
 M

ay
or

s 
re

po
rt

s 
th

at
 i

n 
20

03
 r

eq
ue

st
s 

fo
r 

em
er

ge
nc

y 
fo

od
 a

ss
is

ta
nc

e 
in

cr
ea

se
d 

an
 a

ve
ra

ge
 o

f 
17

 p
er

ce
nt

. 
T

he
 s

tu
dy

 a
ls

o 
fo

un
d 

th
at

 5
9 

pe
rc

en
t o

f 
th

os
e 

re
qu

es
ti

ng
 e

m
er

ge
nc

y 
fo

od
 a

ss
is

ta
nc

e 
w

er
e 

m
em

-
be

rs
 o

f 
fa

m
il

ie
s 

w
it

h 
ch

il
dr

en
 a

nd
 th

at
 3

9 
pe

rc
en

t o
f 

ad
ul

ts
 r

eq
ue

st
in

g 
su

ch
 a

ss
is

-
ta

nc
e 

w
er

e 
em

pl
oy

ed
. 

H
ig

h 
ho

us
in

g 
co

st
s,

 l
ow

-p
ay

in
g 

jo
bs

, 
un

em
pl

oy
m

en
t 

an
d 

va
ri

ou
s 

em
pl

oy
m

en
t-

re
la

te
d 

pr
ob

le
m

s 
le

d 
th

e 
lis

t o
f 

re
as

on
s 

co
nt

ri
bu

tin
g 

to
 th

e 
ri

se
.  

 
56

 %
 o

f 
th

e 
ci

ti
es

 s
ur

ve
ye

d 
in

 th
e 

M
ay

or
s’

 r
ep

or
t s

ai
d 

th
ey

 a
re

 n
ot

 a
bl

e 
to

 p
ro

vi
de

 a
n 

ad
eq

ua
te

 q
ua

nt
ity

 o
f 

fo
od

 t
o 

th
os

e 
in

 n
ee

d.
 A

nd
 j

us
t 

ov
er

 h
al

f 
of

 
th

e 
ci

ti
es

 r
ep

or
te

d 
th

ey
 h

ad
 t

o 
de

cr
ea

se
 t

he
 q

ua
nt

it
y 

of
 f

oo
d 

pr
ov

id
ed

 a
nd

/o
r 

th
e 

nu
m

be
r 

of
 t

im
es

 p
eo

pl
e 

ca
n 

co
m

e 
to

 g
et

 f
oo

d 
as

si
st

an
ce

. 
A

n 
av

er
ag

e 
of

 1
4 

pe
r-

ce
nt

 o
f 

th
e 

de
m

an
d 

fo
r 

em
er

ge
nc

y 
fo

od
 a

ss
is

ta
nc

e 
is

 e
st

im
at

ed
 t

o 
ha

ve
 g

on
e 

un
m

et
 in

 th
e 

su
rv

ey
 c

it
ie

s.
  

 3.
 

W
or

k 
w

it
h

 a
 p

ar
tn

er
 t

o 
co

m
e 

u
p

 w
it

h
 a

 l
is

t 
of

 i
d

en
ti

fi
ab

le
 c

h
ar

ac
-

te
ri

st
ic

s 
th

at
 m

ig
h

t 
id

en
ti

fy
 p

ov
er

ty
. 

In
 t

ea
m

s 
re

p
or

t 
on

 t
h

e 
ch

ar
ac

te
ri

st
ic

s 
yo

u
 id

en
ti

fi
ed

. 
 4.

 
W

it
h

 t
h

e 
sa

m
e 

p
ar

tn
er

s 
d

is
cu

ss
 y

ou
r 

u
n

d
er

st
an

d
in

g 
of

 w
h

at
 e

ve
n

ts
 

ca
u

se
 p

eo
p

le
 t

o 
b

ec
om

e 
im

p
ov

er
is

h
ed

. 
W

ri
te

 y
ou

r 
an

sw
er

s 
on

 t
h

e 
b

oa
rd

. 
Y

ou
 s

h
ou

ld
 i

n
d

ic
at

e 
th

in
gs

 l
ik

e:
 f

am
il

y 
h

is
to

ry
, 

la
ck

 o
f 

ed
u

ca
ti

on
, 

jo
b

 l
os

s,
 

d
is

cr
im

in
at

io
n

, 
n

u
m

b
er

 
of

 
p

eo
p

le
 

in
 

th
e 

fa
m

il
y,

 
st

at
e 

of
 

th
e 

ec
on

om
y,

 
w

h
et

h
er

 t
h

er
e 

ar
e 

in
d

iv
id

u
al

s 
w

it
h

 d
is

ab
il

it
ie

s 
an

d
/o

r 
m

en
ta

l 
il

ln
es

s 
in

 t
h

e 
fa

m
il

y,
 w

h
et

h
er

 t
h

er
e 

ar
e 

ad
d

ic
te

d
 b

eh
av

io
rs

 in
 t

h
e 

fa
m

il
y,

 e
tc

. 
 5.

 
C

om
p

ar
e 

th
e 

si
tu

at
io

n
 i

n
 U

S
A

 w
it

h
 t

h
e 

si
tu

at
io

n
 i

n
 y

ou
r 

co
u

n
tr

y.
 

B
e 

re
ad

y 
to

 g
iv

e 
so

m
e 

fa
ct

s 
an

 s
ta

ti
st

ic
s.

 
 6.

 
M

ak
e 

a 
li

st
 o

f 
or

ga
n

iz
at

io
n

s 
in

 y
ou

r 
co

u
n

tr
y 

th
at

 w
or

k 
w

it
h

 a
n

d
 

ai
d

 im
p

ov
er

is
h

ed
 a

n
d

 h
om

el
es

s 
p

eo
p

le
. A

re
 t

h
ey

 n
on

-p
ro

fi
t o

r 
fo

r 
pr

of
it

? 
 7.

 
C

h
os

e 
on

 o
f 

th
e 

or
ga

n
iz

at
io

n
s 

an
d

 m
ak

e 
a 

re
se

ar
ch

 o
n

 it
. S

h
ar

e 
th

e 
m

os
t 

u
se

fu
l i

n
fo

rm
at

io
n

 w
it

h
 a

 c
la

ss
. 
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U
N

IT
 9. T

E
R

R
O

R
IS

M
 

 R
eadin

g I  
 W

arm
ing-up 

1. C
ould you nam

e the urgent problem
s m

odern society faces now
adays? 

2. W
hich of them

 draw
(s) the increasing attention of the governm

ents and 
the public? 

3. C
ould you give any definition to the w

ord “terrorism
”? C

om
pare your 

definition w
ith that given in the text. 

4. W
hat should be borne in m

ind w
hile defining terrorism

? 
5. W

hat causes terrorism
? 

6. W
hat are the aim

s of terrorism
? 

7. Is terrorism
 a m

odern form
 of w

arfare? 
8. W

here do terrorists get their funding? 
9. A

re terrorist acts understandable and justifiable? 
10. W

hy is som
e terrorism

 carried out against “soft” (i.e. civilian) targets 
as opposed to m

ilitary or political ones? 
11. W

hat do terrorist attacks actually achieve? 
 

T
h

e origin
 of terrorism

 
 

T
errorism

, in various form
s, has been practised throughout history and 

across a w
ide variety of political ideologies. T

here are as m
any definitions for 

the w
ord terrorism

 as there are m
ethods of executing it; the term

 m
eans different 

things to different people, and trying to define or classify terrorism
 to every-

one’s satisfaction proves im
possible. H

ow
ever, m

ost definitions of terrorism
 

hinge on three factors: the m
ethod (violence), the target (civilians or the gov-

ernm
ent), and the purpose (to instill fear and force political or so-cial change). 
T

errorism
 as a practice is thought to have begun in first-century Judea, 

w
here Jew

ish m
en w

ould use a short dagger (sica) to slit the throats of occupy-
ing R

om
ans and their collaborators in full view

 of the public. S
icarri, as these 

dagger-m
en w

ere called, w
ere am

ong the group know
n as Z

ealots, w
ho opposed 

R
om

an occupation. H
idden in crow

ds, the Z
ealots w

ould also attack w
ealthy 

Jew
s and kidnap their servants for ransom

. L
ater on in seventh-century India, 

m
em

bers of the thug gee cult ritually strangled their victim
s in an apparent act of 

sacrifice to the H
indu goddess K

ali. 
T

he philosophical antecedents of m
odern-day terrorism

 w
ere also form

ed 
by the R

ussian revolutionary M
ikhail B

akunin in the m
id-I 9th century.  A

t the 
turn of the 19th century, terrorism

 in the form
 of political assassination becam

e a 
m

ajor global phenom
enon. In the post-W

orld W
ar II years, other types of terror-

ism
 becam

e strategies of choice for nationalist groups in the M
iddle E

ast, N
orth 
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L
isten

 
3. S

hut your book. L
isten to som

eone m
aking a business appointm

ent over 
the telephone. 

4. N
ow

 listen again and follow
 in your book. R

epeat after the speaker. 
 

T
elep

h
on

e: ap
p

oin
tm

en
ts 

 
M

ichelle: M
r H

ibberd’s office! 
P

eter: 
H

ello, can
 I sp

eak
 to B

rian
 H

ib
b

erd
, p

lease? 
M

ichelle: I’m
 afraid

 h
e’s in

 a m
eetin

g until lunchtim
e. C

an I take a m
essage? 

P
eter: 

W
ell, I’d

 like to arran
ge an

 ap
p

oin
tm

en
t to see him

, please.   It’s 
P

eter Jefferson here. 
M

ichelle: C
ould you hold on for a m

inute, M
r Jefferson. I’ll ju

st look in
 th

e d
i-

ary. S
o w

h
en

’s con
ven

ien
t for you

? 
P

eter: 
S

om
e tim

e next w
eek if possible. I gather he’s aw

ay the follow
ing 

w
eek. 

M
ichelle: Y

es, that’s right, he’s on holiday for a fortnight. 
P

eter: 
W

ell, I need to see him
 before he goes aw

ay. S
o w

ou
ld

 n
ext 

W
ed

n
esd

ay b
e okay? 

M
ichelle: W

ednesday . let m
e see . he's out of the office all m

orning. B
ut he's 

free in the afternoon, after about three.  
P

eter: 
T

hree o'clock is difficult. B
ut I cou

ld
 m

ak
e it after four.  

M
ichelle: S

o sh
all w

e say 4.15 n
ext W

ed
n

esd
ay, in M

r H
ibberd's office?  

P
eter: 

Y
es, that sounds fine. T

hanks very m
uch.  

M
ichelle: O

kay, then. B
ye.  

 
5. P

ractice reading the dialog. C
om

pose your ow
n short dialog using new

 
phrases and act it out. 
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D
ol

or
es

: C
an

 I
 h

el
p 

yo
u 

w
it

h 
an

yt
hi

ng
 e

ls
e?

  
T

im
: 

Y
es

, I
'd

 li
k

e 
to

 b
oo

k
 a

 h
ot

el
 r

oo
m

 to
o,

 f
or

 th
e 

fu
ll

 f
iv

e 
ni

gh
ts

. C
ou

ld
 

yo
u

 c
h

ec
k

 if
 th

e 
R

eg
en

cy
 H

ot
el

 h
as

 a
n

y 
ro

om
s 

fr
ee

? 
 

D
ol

or
es

: Y
es

, t
he

y 
do

.  
T

im
: 

A
nd

 is
 t

h
er

e 
a 

d
is

co
u

n
t 

ra
te

 f
or

 c
on

fe
re

nc
e 

de
le

ga
te

s?
  

D
ol

or
es

: Y
es

, t
he

re
 is

. I
 th

in
k 

it
's

 1
0%

 b
ut

 I
 c

an
 c

he
ck

 th
at

 f
or

 y
ou

.  
T

im
: 

O
ka

y,
 d

o 
yo

u
 m

in
d

 if
 I

 b
oo

k 
it

 p
ro

vi
si

on
al

ly
 f

or
 n

ow
 a

nd
 I

'l
l c

al
l y

ou
 

b
ac

k 
la

te
r 

to
 c

on
fi

rm
? 

I 
ju

st
 n

ee
d 

to
 c

he
ck

 o
ne

 o
r 

tw
o 

de
ta

il
s.

  
D

ol
or

es
: T

ha
t's

 f
in

e,
 s

ir
. C

an
 I

 h
el

p 
yo

u 
w

it
h 

an
yt

hi
ng

 e
ls

e?
  

T
im

: 
N

o,
 th

at
's

 a
ll

 f
or

 n
ow

. A
s 

I 
sa

id
, I

'll
 c

al
l y

ou
 b

ac
k.

  
 

5.
 P

ra
ct

ic
e 

re
ad

in
g 

th
e 

di
al

og
. C

om
po

se
 y

ou
r 

ow
n 

sh
or

t 
di

al
og

 u
si

ng
 n

ew
 

ph
ra

se
s 

an
d 

ac
t i

t o
ut

. 
 6.

 F
in

is
h 

th
e 

se
nt

en
ce

 w
it

h 
th

e 
co

rr
ec

t p
hr

as
e.

 
 

1.
   

I’
d

 li
k

e 
to

  _
__

__
__

__
__

 a
b

ou
t 

fl
ig

h
ts

. 

A
 f

in
d 

 
B

 e
nq

ui
re

  
C

 q
ue

st
io

n 
yo

u 
 

D
 te

ll
 m

e 

2.
   

T
ax

 is
 $

50
 o

n
 _

__
__

__
_ 

of
 t

h
at

. 

A
 p

lu
s 

B
 e

nd
 

C
 b

ot
to

m
 

D
 to

p 

3.
  I

’d
 li

ke
 t

o 
b

oo
k 

a 
h

ot
el

 r
oo

m
 _

__
__

. 

A
 p

ro
fi

ci
en

tl
y 

B
 p

ro
vi

si
on

al
ly

 
C

 p
ro

fe
ss

io
na

ll
y 

D
 p

re
sc

ri
pt

iv
el

y 

4.
  I

’l
l c

al
l y

ou
 b

ac
k 

la
te

r 
to

  _
__

__
__

. 

A
 s

pe
ak

 
B

 a
ss

ur
e 

C
 c

on
fi

rm
 

D
 c

er
ti

fy
 

 
P

ar
t 

V
. T

el
ep

h
on

e:
 a

p
p

oi
n

tm
en

ts
 

 In
tr

od
u

ct
io

n
 

M
ak

in
g 

an
 a

pp
oi

nt
m

en
t 

ca
n 

be
 c

om
pl

ic
at

ed
 i

f 
tw

o 
pe

op
le

 a
re

 v
er

y 
bu

sy
. 

H
ow

 d
o 

yo
u 

fi
nd

 a
 ti

m
e 

th
at

 is
 c

on
ve

ni
en

t f
or

 b
ot

h 
of

 y
ou

? 
 T

h
in

k
 

1.
 O

nc
e 

ag
ai

n,
 im

ag
in

e 
yo

u 
ar

e 
m

ak
in

g 
a 

te
le

ph
on

e 
ca

ll
. T

hi
s 

ti
m

e 
yo

u 
ar

e 
ar

ra
ng

in
g 

an
 a

pp
oi

nt
m

en
t t

o 
se

e 
so

m
eo

ne
. W

ha
t p

hr
as

es
 m

ig
ht

 y
ou

 u
se

 o
r 

he
ar

? 
2.

 R
ea

d 
an

d 
tr

an
sl

at
e 

th
e 

fo
ll

ow
in

g 
ph

ra
se

s.
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A
fr

ic
a,

 a
nd

 A
si

a 
in

 t
he

ir
 s

tr
ug

gl
e 

fo
r 

in
de

pe
nd

en
ce

. 
In

 p
re

do
m

in
an

tl
y 

ag
ra

ri
an

 
so

ci
et

ie
s,

 t
hi

s 
te

rr
or

is
m

 t
oo

k 
th

e 
fo

rm
 o

f 
gu

er
ri

ll
a 

w
ar

fa
re

, w
it

h 
C

hi
na

 a
nd

 I
nd

o-
ch

in
a 

as
 th

e 
cl

as
si

c 
ex

am
pl

es
.  

T
he

 n
ew

 t
er

ro
ri

st
s 

ar
e 

le
ss

 h
ie

ra
rc

hi
ca

ll
y 

or
ga

ni
ze

d 
th

an
 t

he
ir

 s
ec

ul
ar

 
pr

ed
ec

es
so

rs
 a

nd
, 

co
ns

eq
ue

nt
ly

, 
m

or
e 

di
ff

ic
ul

t 
to

 s
po

t, 
tr

ac
k,

 a
nd

 i
nt

er
ce

pt
. 

In
 

th
e 

pa
st

, 
te

rr
or

is
t 

gr
ou

ps
 o

rg
an

iz
ed

 t
he

m
se

lv
es

 l
ik

e 
a 

la
rg

e 
co

rp
or

at
io

n,
 t

ha
t 

is
, 

py
ra

m
id

al
ly

 a
nd

 l
in

ea
rl

y,
 w

it
h 

a 
di

sc
er

ni
bl

e 
de

sc
en

di
ng

 o
r 

as
ce

nd
in

g 
po

w
er

 
st

ru
ct

ur
e.

 K
no

w
in

g 
th

e 
st

ru
ct

ur
e 

of
 t

he
 t

er
ro

ri
st

 g
ro

up
 m

ad
e 

fi
gh

ti
ng

 t
er

ro
ri

sm
 

ea
si

er
. 

L
aw

 e
nf

or
ce

m
en

t 
an

d 
in

te
ll

ig
en

ce
 a

ge
nc

ie
s 

co
ul

d 
co

nt
ai

n 
te

rr
or

is
t 

or
-

ga
ni

za
ti

on
 b

y 
in

fi
lt

ra
ti

ng
 t

he
m

 a
t 

ei
th

er
 t

he
 t

op
 o

r 
th

e 
bo

tt
om

. 
It

 i
s 

m
uc

h 
m

or
e 

di
ff

ic
ul

t 
fo

r 
to

da
y’

s 
la

w
 e

nf
or

ce
m

en
t 

ag
en

ci
es

 t
o 

in
fi

lt
ra

te
 m

il
it

an
t 

Is
la

m
ic

 
gr

ou
ps

, 
su

ch
 a

s 
A

l 
Q

ae
da

, 
th

at
 a

re
 f

lu
id

 a
nd

 n
ot

 s
tr

uc
tu

re
d 

th
e 

sa
m

e 
w

ay
 a

s 
se

cu
la

r 
gr

ou
ps

 o
f 

ea
rl

ie
r 

pe
ri

od
s.

 
H

ow
ev

er
, 

th
e 

la
ck

 o
f 

ob
vi

ou
s 

hi
er

ar
ch

y 
do

es
 n

ot
 m

ea
n 

th
at

 t
he

 w
or

k 
of

 
th

is
 n

ew
 b

re
ed

 is
 le

ss
 d

ev
as

ta
ti

ng
 th

an
 e

ar
li

er
 g

en
er

at
io

ns
 o

f 
te

rr
or

is
ts

 —
 in

de
ed

, 
th

e 
w

il
li

ng
ne

ss
 o

f 
m

em
be

rs
 o

f 
te

rr
or

is
t g

ro
up

s 
su

ch
 a

s 
A

l Q
ae

da
 to

 p
ar

ti
ci

pa
te

 in
 

su
ic

id
e 

at
ta

ck
s 

op
en

s 
up

 u
nk

no
w

n 
po

ss
ib

il
it

ie
s 

fo
r 

de
va

st
at

io
n.

 T
he

 d
es

tr
uc

ti
ve

 
ca

pa
bi

li
ti

es
 o

f 
th

is
 n

ew
 b

re
ed

 o
f 

te
rr

or
is

ts
 w

il
l e

xc
ee

d 
te

rr
or

is
t e

ve
nt

s 
of

 th
e 

pa
st

 
an

d 
w

il
l 

be
 c

on
si

de
ra

bl
y 

en
ha

nc
ed

 b
y 

ne
w

 o
pp

or
tu

ni
ti

es
 c

re
at

ed
 b

y 
in

no
va

ti
on

 
an

d 
in

ve
nt

io
n.

 
N

ew
 t

er
ro

ri
st

 o
rg

an
iz

at
io

ns
 l

iv
e 

an
d 

op
er

at
e 

in
 a

 w
or

ld
 m

ad
e 

sm
al

le
r 

by
 

ch
ea

p 
ai

rl
in

e 
ti

ck
et

s 
an

d 
ca

rr
ie

rs
 t

ha
t 

ci
rc

um
na

vi
ga

te
 t

he
 g

lo
be

 i
n 

 h
ou

rs
 r

at
he

r 
th

an
 d

ay
s.

 T
he

ir
 g

lo
ba

l 
re

ac
h 

is
 f

ur
th

er
 e

nh
an

ce
d 

by
 i

ns
ta

nt
an

eo
us

 f
in

an
ci

al
 

tr
an

sa
ct

io
ns

, e
co

no
m

ic
al

 te
le

co
m

m
un

ic
at

io
n 

sy
st

em
s,

 a
nd

 c
on

ti
nu

ou
s 

w
or

ld
w

id
e 

m
ed

ia
 c

ov
er

ag
e.

 U
nf

or
tu

na
te

ly
, 

ex
tr

ao
rd

in
ar

y 
te

ch
no

lo
gi

ca
l 

ad
va

nc
es

 t
ha

t 
fu

r-
th

er
 e

nh
an

ce
 h

um
an

ki
nd

’s
 c

ap
ab

il
it

ie
s 

al
so

 o
pe

n 
up

 n
ew

 v
en

ue
s 

fo
r 

te
rr

or
is

t 
us

e 
an

d 
ab

us
e.

 C
yb

er
sp

ac
e 

is
 p

ar
ti

cu
la

rl
y 

il
lu

st
ra

ti
ve

 o
f 

th
is

 n
ew

 f
ro

nt
ie

r 
of

 v
ul

ne
r-

ab
il

it
ie

s.
 

In
no

va
ti

on
 a

nd
 i

nv
en

ti
on

 i
n 

th
e 

21
st

 c
en

tu
ry

 c
le

ar
ly

 n
ec

es
si

ta
te

s 
in

te
rn

a-
ti

on
al

 c
oo

pe
ra

ti
on

 to
 d

ea
l w

it
h 

th
e 

sc
ou

rg
e 

of
 te

rr
or

is
m

. T
he

 u
se

 o
f 

th
e 

In
te

r-
 n

et
 

to
 r

ec
ru

it
 p

ot
en

ti
al

 te
rr

or
is

ts
 is

 w
id

el
y 

pr
ac

ti
ce

d 
th

ro
ug

ho
ut

 th
e 

w
or

ld
. N

o 
lo

ng
er

 
is

  i
t p

os
si

bl
e 

to
  w

it
hd

ra
w

 in
to

 p
ol

it
ic

al
 o

r 
 g

eo
gr

ap
hi

ca
l i

so
la

ti
on

. C
om

m
un

ic
at

-
in

g,
 o

r 
fo

r 
th

at
 m

at
te

r,
 t

am
pe

ri
ng

 w
it

h 
cy

be
rs

pa
ce

, a
ff

ec
ts

 t
he

 w
or

ld
 i

n 
th

e 
sa

m
e 

w
ay

 a
s 

th
e 

th
re

at
 o

f 
nu

cl
ea

r 
or

 r
ad

io
lo

gi
ca

l 
te

rr
or

is
m

. 
T

hi
s 

is
 t

he
 r

ea
li

ty
 a

s 
w

el
l 

as
 th

e 
al

ar
m

in
g 

re
ac

h 
of

 th
e 

ne
w

 te
rr

or
is

m
. 

 A
ft

er
-r

ea
di

ng
 a

ct
iv

it
y 

 
 1.

 A
n

sw
er

 t
h

e 
fo

ll
ow

in
g 

q
u

es
ti

on
s:

 
1.

 W
he

re
 d

oe
s 

th
e 

w
or

d 
“t

er
ro

ri
sm

” 
co

m
e 

fr
om

? 
2.

 I
s 

te
rr

or
is

m
 ju

st
 b

ru
ta

l, 
un

th
in

ki
ng

 v
io

le
nc

e?
 

3.
 D

o 
yo

u 
co

ns
id

er
 te

rr
or

is
m

 to
 b

e 
a 

ne
w

 p
he

no
m

en
on

? 
4.

 W
ha

t i
s 

te
rr

or
is

m
 a

im
ed

 a
t?
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U
N

IT
 10. T

H
E

 A
D

M
IN

IS
T

R
A

T
IV

E
 P

R
O

C
E

S
S

 
 

1. S
tu

d
y th

e vocab
u

lary: 
governm

ent jobs – правительственны
е посты

, государственны
е долж

-
ности a servant – служ

ащ
ий 

a civil servant =
 an adm

inistrator =
 a public official – государственны

й 
служ

ащ
ий, чиновник 

to hire – наним
ать на работу 

to take decisions =
 to m

ake decisions – приним
ать реш

ение 
to carry out (orders) =

 to fulfill – вы
полнять указания, приказы

 
to m

ake distinction – различать 
to fire – увольнять (слэнг) 
higher-up – старш

ий по чину, заним
аю

щ
ий более вы

сокое полож
ение  

an executive – руководитель вы
сш

его звена 
an executive agency – исполнительны

й орган власти 
term

 of office – срок полном
очий 

lim
ited term

s – ограниченны
е сроки полном

очий 
to initiate a policy – начать проведение политики 
to direct – направлять, руководить 
to fill a position =

 to hold a post – заним
ать долж

ность 
elections – вы

боры
 

to appoint – назначать 
appointm

ent – деловая встреча, назначение 
to enforce law

s – проводить законы
 в ж

изнь, насаж
дать законность 

law
 enforcem

ent – силы
 правопорядка 

prom
otion – продвиж

ение по служ
бе, назначение 

advanced – передовой 
m

erit – заслуга, достоинство 
m

erits =
 qualities – качества 

a voter – избиратель 
support – поддерж

ка, пом
ощ

ь 
to support – поддерж

ивать, голосовать 
to transfer support – отдать свои голоса другой партии 
party affiliation =

 political affiliation – партийная принадлеж
ность, по-

литическая принадлеж
ность 

preference – предпочтение; то, чем
у отдается предпочтение 

W
hat are your preferences? – Ч

то вы
 предпочитаете? 

 2. L
earn

 to p
ron

ou
n

ce th
e w

ord
s: 

science – scientist – scientific; legal – legislator – legislation; serve – ser-
vice – servant; govern – governm

ent – governm
ental; m

ajor – m
ajority; prefer – 
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1. W
h

en
 you

 telep
h

on
e a com

p
an

y th
e 

p
erson

 an
sw

erin
g th

e p
h

on
e m

ay ask
 

you
 a q

u
estion

. W
h

ich
 is th

e correct 
q

u
estion

? 

A
 W

ho’s calling please? 
B

 W
ho calls? 

C
 W

ho it is? 
D

 W
ho called? 

2. W
h

ich
 p

h
rase m

ean
s th

e sam
e as 

‘h
an

g on
 a m

om
en

t?’ 

A
 Just a second 

B
 I’ll put you on 

C
 G

o ahead 
D

 I’m
 ready 

3. C
h

oose th
e correct w

ord
: “P

lease 
…

…
. an

d
 I’ll p

u
t you

 th
rou

gh
.” 

A
 stop 

B
 stay 

C
 talk 

D
 hold  

4. W
h

at is th
e exp

ression
 u

sed
 to 

con
n

ect tw
o p

eop
le on

 th
e tele-

p
h

on
e? 

A
 I’m

 sending you through 
B

 I’m
 putting you through 

C
 I’m

 calling you through 
D

 I’m
 talking you through 

 
P

art II. T
elep

h
on

e: w
ron

g n
u

m
b

er 
 In

trod
u

ction
 

If you dial the w
rong num

ber it can be confusing and em
barrassing. B

ut 
how

 do you find out that you've m
ade a m

istake? A
nd how

 can you check to be 
sure?   T

h
in

k
 

1. Im
agine you've dialled the w

rong num
ber. W

hat m
ight the person w

ho 
answ

ers your call say? W
hat w

ould you say in reply? 
2. R

ead and translate the follow
ing phrases. 
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C
la

ir
e:

 
In

 a
bo

ut
 a

n 
ho

ur
. C

an
 y

ou
 c

al
l b

ac
k 

la
te

r?
 

F
em

al
e:

 O
ka

y,
 I

’l
l d

o 
th

at
. 

C
la

ir
e:

 
O

r 
ca

n
 I

 t
ak

e 
a 

m
es

sa
ge

? 
F

em
al

e:
 A

ct
ua

ll
y,

 w
ou

ld
 y

ou
 m

in
d?

 C
ou

ld
 y

ou
 t

el
l h

im
 t

h
at

 J
en

ni
fe

r 
M

cA
n-

dr
ew

s 
ca

ll
ed

 a
nd

 th
at

 I
’m

 in
 th

e 
of

fi
ce

 a
ll

 d
ay

 if
 h

e 
co

ul
d 

ca
ll

 m
e 

ba
ck

. 
C

la
ir

e:
 

C
an

 I
 t

ak
e 

yo
u

r 
n

u
m

b
er

, p
le

as
e?

 
F

em
al

e:
 Y

es
, i

t’
s 

55
56

87
2.

 
C

la
ir

e:
 

55
56

87
2.

  O
ka

y,
 I

’l
l m

ak
e 

su
re

 h
e 

ge
ts

 t
h

e 
m

es
sa

ge
. 

F
em

al
e:

 T
ha

nk
s 

ve
ry

 m
uc

h 
fo

r 
yo

ur
 h

el
p,

 b
ye

! 
C

la
ir

e:
 

G
oo

db
ye

! 
 

5.
 P

ra
ct

ic
e 

re
ad

in
g 

th
e 

di
al

og
. C

om
po

se
 y

ou
r 

ow
n 

sh
or

t d
ia

lo
gs

 u
si

ng
 n

ew
 

ph
ra

se
s 

an
d 

ac
t t

he
m

 o
ut

. 
 6.

 F
in

is
h 

th
e 

se
nt

en
ce

 b
y 

ch
oo

si
ng

 th
e 

co
rr

ec
t w

or
ds

 a
nd

 w
ri

ti
ng

 th
em

 in
to

 
th

e 
em

pt
y 

bo
xe

s.
 

1.
 H

e’
s 

n
ot

 in
 h

is
 o

ff
ic

e 
at

 t
h

e 
m

om
en

t,
 

__
__

__
__

__
 _

__
__

__
__

__
__

_ 
__
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ta

ke
 / 

ca
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/ y
ou

r 
/ m
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sa

ge
 / 

I 
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pl

ea
se

 
2.

 S
h

e’
ll

 b
e 

b
ac

k
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 t
h
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h
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ft
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te
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/ c
al

l /
 c

an
 / 
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oo
n 
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es

sa
ge
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 C
an
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u
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so
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 p
le
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m

ee
ti

ng
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ra
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 / 

I’
m
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sh

e’
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 / 

in
 / 

at
 / 

on
 

4.
 C

ou
ld

 y
ou

 a
sk

 h
im

 to
 r

in
g 

m
e 

ba
ck

 p
le

as
e?

 M
y 

nu
m

be
r 

is
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m

es
sa

ge
 / 

I’
ll

 / 
su

re
 / 

m
ak

e 
/ O

K
 / 

ge
ts

 / 
he

 / 
th

e 
/ a

n 
/ o
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P

ar
t 

IV
. T

el
ep

h
on

e:
 f

li
gh

ts
 

 In
tr

od
u

ct
io

n
 

M
od

er
n 

bu
si

ne
ss

 o
ft

en
 in

vo
lv

es
 in

te
rn

at
io

na
l t

ra
ve

l. 
 

 1.
 I

m
ag

in
e 

yo
u 

ar
e 

bo
ok

in
g 

a 
fl

ig
ht

 a
nd

 a
 h

ot
el

 o
ve

r 
th

e 
ph

on
e.

 W
he

n 
bo

ok
in

g 
a 

fl
ig

ht
, w

ha
t q

ue
st

io
ns

 d
o 

yo
u 

ne
ed

 to
 a

sk
? 

 2
. R

ea
d 

an
d 

tr
an

sl
at

e 
th

e 
fo

ll
ow

in
g 

ph
ra

se
s.

 
 

 
41

K
id

n
ap

p
in

gs
 a

n
d

  H
os

ta
ge

-T
ak

in
gs

 
T

er
ro

ri
st

s 
us

e 
 k

id
na

pp
in

g 
an

d 
 h

os
ta

ge
-t

ak
in

g 
to

  
es

ta
bl

is
h 

a 
ba

rg
ai

ni
ng

 
po

si
ti

on
  a

nd
 to

 e
li

ci
t  

pu
bl

ic
it

y.
 K

id
na

pp
in

g 
is

 o
ne

 o
f 

th
e 

m
os

t  
di

ff
ic

ul
t a

ct
s 

fo
r 

 
a 

te
rr

or
is

t g
ro

up
  

to
 a

cc
om

pl
is

h,
 b

ut
,  

if
 k

id
na

pp
in

g 
is

 s
uc

ce
ss

fu
l, 

it
 c

an
 g

ai
n 

te
r-

ro
ri

st
s 

m
on

ey
, r

el
ea

se
 o

f 
ja

il
ed

 c
om

ra
de

s,
 a

nd
 p

ub
li

ci
ty

 f
or

 a
n 

ex
- 

te
nd

ed
 p

er
io

d.
 

H
os

ta
ge

-t
ak

in
g 

in
vo

lv
es

 t
he

 s
ei

zu
re

 o
f 

a 
fa

ci
li

ty
 o

r 
lo

ca
ti

on
 a

nd
 t

he
 t

ak
in

g 
of

 
ho

st
ag

es
. 

U
nl

ik
e 

 k
id

na
pp

in
g,

 h
os

ta
ge

-t
ak

in
g 

pr
ov

ok
es

 a
 c

on
fr

on
ta

ti
on

 w
it

h 
au

-
th

or
it

ie
s.

 I
t 

fo
rc

es
 a

ut
ho

ri
ti

es
 e

it
he

r 
to

 m
ak

e 
dr

am
at

ic
 d

ec
is

io
ns

 o
r 

co
m

pl
y 

w
it

h 
th

e 
te

rr
or

is
ts

’ 
de

m
an

ds
. 

It
 i

s 
ov

er
t 

an
d 

de
si

gn
ed

 t
o 

at
tr

ac
t 

an
d 

ho
ld

 m
ed

ia
 a

tt
en

-
ti

on
. 

T
he

 t
er

ro
ri

st
s’

 i
nt

en
de

d 
ta

rg
et

 i
s 

th
e 

au
di

en
ce

 a
ff

ec
te

d 
by

 t
he

 h
os

ta
ge

’s
 

co
nf

in
em

en
t, 

no
t t

he
 h

os
ta

ge
. 

 A
rm

ed
 A

tt
ac

ks
 a

n
d

 A
ss

as
si

n
at

io
n

s 
A

rm
ed

  
at

ta
ck

s 
 i

nc
lu

de
  

ra
id

s 
 a

nd
  

am
bu

sh
es

. 
 A

ss
as

si
na

ti
on

s 
 a

re
  

th
e 

ki
ll

in
g 

of
 a

 s
el

ec
te

d 
vi

ct
im

, u
su

al
ly

 b
y 

bo
m

bi
ng

s 
or

 s
m

al
l 

ar
m

s.
 D

ri
ve

-b
y 

sh
oo

t-
in

gs
 i

s 
a 

co
m

m
on

 t
ec

hn
iq

ue
 e

m
pl

oy
ed

 b
y 

un
so

ph
is

ti
ca

te
d 

or
 l

oo
se

ly
 o

rg
an

iz
ed

 
te

rr
or

is
t 

gr
ou

ps
. H

is
to

ri
ca

ll
y,

 t
er

ro
ri

st
s 

ha
ve

 a
ss

as
si

na
te

d 
sp

ec
if

ic
 i

nd
iv

id
ua

ls
 f

or
 

ps
yc

ho
lo

gi
ca

l e
ff

ec
t. 

 A
rs

on
s 

an
d

 F
ir

e 
b

om
b

in
gs

 
In

ce
nd

ia
ry

 d
ev

ic
es

 a
re

 c
he

ap
 a

nd
 e

as
y 

to
 h

id
e.

 A
rs

on
 a

nd
 f

ir
e 

bo
m

bi
ng

s 
ar

e 
ea

si
ly

 c
on

du
ct

ed
 b

y 
te

rr
or

is
t 

gr
ou

ps
 t

ha
t 

m
ay

 n
ot

 b
e 

as
 w

el
l-

or
ga

ni
ze

d,
 

eq
ui

pp
ed

, o
r 

tr
ai

ne
d 

 a
s 

a 
m

aj
or

 t
er

ro
ri

st
 o

rg
an

iz
at

io
n.

  
A

n 
ar

so
n 

or
 f

ir
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om
bi

ng
 

ag
ai

ns
t 
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ut

il
it
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 h

ot
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, g
ov
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en
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bu
il
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st
ri

al
 c

en
tr
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 H
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n
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H
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. S
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ak
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 c
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ob
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o 

re
lo

ca
te

 t
he

 a
ir

cr
af

t 
to

 a
 c

ou
nt

ry
 t

ha
t 

su
pp

or
ts

 t
he

ir
 c

au
se

 a
nd

 
pr

ov
id

es
 th

em
 w

it
h 

a 
hu

m
an

 s
hi

el
d,

 m
ak

in
g 

re
ta

li
at

io
n 

di
ff

ic
ul

t. 
 O

th
er

 T
yp

es
 o

f 
T

er
ro

ri
st

 I
n

ci
d

en
ts

 
In

 a
dd

iti
on

 t
o 

th
e 

ac
ts

 o
f 

vi
ol

en
ce

 d
is

cu
ss

ed
 a

bo
ve

, 
th

er
e 

ar
e 

al
so

 n
um

er
-

ou
s 

ot
he

r 
ty

pe
s 

of
 v

io
le

nc
e 

th
at

 c
an

 e
xi

st
 u

nd
er

 t
he

 f
ra

m
ew

or
k 

of
 t

er
ro

r-
 i

sm
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lay inform
ation and provide connectivity to to m

odern and fast-paced w
orld. 

C
yberterrorism

 allow
s terrorists to conduct their operations w

ith little or no risk 
to them

selves. It also provides terrorists an opportunity to disrupt or destroy 
netw

orks and com
puters. T

he result is interruption of key governm
ent or busi-

ness-related activities. T
his type of terrorism

 is not as high profile as other types 
of terrorist attacks, but its im

pact is just as destructive. 
 A

fter-reading activity  
 1. A

n
sw

er th
e follow

in
g q

u
estion

s: 
1. W

hat are the m
ost com

m
on types of terrorist acts? 

2. W
hat do terrorists em

ploy kidnapping and hostage-taking for? 
3. W

hat is assassination? 
4.  W

hat  types of  terrorist acts  can be easily  conducted  by terrorist 
groups? 

5. W
hy do terrorist organizations conduct robberies and extortion? 

6. In w
hat countries is terrorism

 revealed m
ost of all? 

7. W
hat country is an active sponsor of Islam

ic terrorism
? 

8. W
hat country is considered to be the hotbed of Islam

ic terror activities? 
9. W

hat country finances and hosts P
alestinian and Iraqi terrorist organi-

zations? 
10. C

ould you nam
e the m

ost aggressive terrorist groups? 
 2. G

ive eq
u

ivalen
ts  to th

e follow
in

g exp
ression

s: 
unlike kidnapping; arson and fire bom

bings; conduct robberies and extor-
tion; include raids and am

bushes; accused of funding terrorist groups; long w
ith 

various splinter groups; a safe haven for radical Islam
ic groups; particular goals; 

provide terrorists w
ith hostages; business-related activities; elicit publicity; pro-

voke a confrontation; com
ply w

ith terrorists dem
ands; designed to hold m

edia 
attention; force authorities to m

ake dram
atic decisions; a host country. 

 3. F
ill in

 th
e gap

s u
sin

g th
e active vocab

u
lary: 

1. T
errorism

 is a special type of…
…

.. 
2. ... of terrorism

 is alw
ays present and an attack can occur w

hen least ex-
pected, so w

e can call it ... violence. 
3. A

t present terrorism
 is ... on a global scale in various form

s ranging 
from

 ... to bom
bings and perpetration of hoaxes. 

4. M
oreover, present-day terrorism

 tends to publicize its ... and goals…
…

 
5. T

he greater the sym
bolic value of the target, the m

ore ... the attack 
brings to terrorists and the m

ore fear it generates. 
 4.  T

h
in

k
 of th

e p
reven

tive m
easu

res to each
 for of terrorism

. W
rite 

you
r id

eas in
 th

e ch
art. 
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2. H
is _______ n

u
m

b
er is 998922. 

A
 straight 

B
 direct  

C
 certain  

D
 sure  

4. I'm
 sorry, you

've _______ th
e 

w
ron

g n
u

m
b

er. 

A
 got  

B
 had  

C
 have 

D
 put 

 
P

art III. T
elep

h
on

e: m
essages 

 In
trod

u
ction

 
In this section w

e'll learn som
e phrases you m

ight hear if the person you 
w

ish to speak to is busy. 
1. Im

agine you w
ork as a receptionist and you receive a call for som

eone 
w

ho isn't there. W
hat m

ight the caller say, and w
hat w

ould you say in reply? 
 

 
 2. R

ead and translate the follow
ing phrases. 

 3. S
hut your book. L

isten to a telephone conversation betw
een the finance 

departm
ent of a com

pany and Jennifer M
cA

ndrew
s. Jennifer w

ants to talk to 
A

drian H
opw

ood but he's not available so she has to leave a m
essage. A

s you 
listen, see if you can hear som

e of the phrases above. 
  4. N

ow
 listen again and follow

 in your book. C
heck your com

prehension. 
 

T
elep

h
on

e: m
essages 

 

C
laire: 

H
ello, finance departm

ent 
F

em
ale: H

ello, can
 I sp

eak to A
drian H

opw
ood, please? 

C
laire: 

I’m
 afraid

 h
e’s in a m

eeting at the m
om

ent. C
an

 I h
elp

? 
F

em
ale: N

o I need to talk to M
r H

opw
ood, I think. W

hat tim
e w

ill he be out of 
the m

eeting? 
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3.
 S

hu
t y

ou
r 

bo
ok

. T
he

n 
li

st
en

 to
 tw

o 
m

or
e 

te
le

ph
on

e 
co

nv
er

sa
ti

on
s.

 B
ot

h 
co

nv
er

sa
ti

on
s 

co
nt

ai
n 

ph
ra

se
s 

yo
u 

m
ig

ht
 h

ea
r 

if
 y

ou
 d

ia
l a

 w
ro

ng
 n

um
be

r.
 A

s 
yo

u 
li

st
en

, s
ee

 if
 y

ou
 c

an
 h

ea
r 

so
m

e 
of

 th
e 

ph
ra

se
s 

ab
ov

e.
 

 4.
 N

ow
 li

st
en

 a
ga

in
 a

nd
 f

ol
lo

w
 in

 y
ou

r 
bo

ok
. C

he
ck

 y
ou

r 
co

m
pr

eh
en

si
on

. 
 

T
el

ep
h

on
e:

 w
ro

n
g 

n
u

m
b

er
 

 M
al

e:
 

H
el

lo
, t

hi
s 

is
 th

e 
pr

es
s 

of
fi

ce
. 

M
ic

he
ll

e:
 R

ac
he

l A
ll

so
p 

pl
ea

se
. 

M
al

e:
 

I’
m

 s
or

ry
, Y

ou
 m

u
st

 h
av

e 
th

e 
w

ro
n

g 
n

u
m

b
er

. T
he

re
’s

 n
o-

on
e 

of
 th

at
 

na
m

e 
he

re
. 

M
ic

he
ll

e:
 O

h.
 C

an
 I

 c
he

ck
 th

e 
nu

m
be

r 
I’

ve
 g

ot
…

. i
s 

th
at

 n
ot

  5
56

87
90

? 
M

al
e:

 
N

o,
 it

’s
 5

55
87

90
. 

M
ic

he
ll

e:
 O

h 
so

rr
y 

ab
ou

t 
th

at
.  

I 
m

u
st

 h
av

e 
d

ia
ll

ed
 t

h
e 

w
ro

n
g 

n
u

m
b

er
. 

M
al

e:
 

N
o 

pr
ob

le
m

! 
B

ye
! 

  M
al

e:
 

H
el

lo
, p

re
ss

 o
ff

ic
e,

 c
an

 I
 h

el
p

 y
ou

? 
R

ut
h:

 
H

el
lo

. P
au

l R
ic

ha
rd

s,
 p

le
as

e.
 

M
al

e:
 

I’
m

 s
or

ry
, y

ou
’v

e 
go

t 
th

e 
w

ro
n

g 
n

u
m

b
er

, b
ut

 h
e 

do
es

 w
or

k 
he

re
.  

I’
ll

 t
ry

 a
n

d
 p

u
t 

yo
u

 t
h

ro
u

gh
.  

In
 f

ut
ur

e 
h

is
 d

ir
ec

t 
n

u
m

b
er

 is
 

55
58

77
0.

 
R

ut
h:

 
D

id
 I

 n
ot

 d
ia

l t
ha

t?
 

M
al

e:
 

N
o 

yo
u 

ra
ng

 5
55

87
90

. 
R

ut
h:

 
O

h,
 s

or
ry

 t
o 

h
av

e 
tr

ou
b

le
d

 y
ou

. 
M

al
e:

 
N

o 
pr

ob
le

m
. H

an
g 

on
 a

 m
om

en
t a

nd
 I

’l
l p

ut
 y

ou
 th

ro
ug

h 
to

 P
au

l’
s 

ex
-

te
ns

io
n.

 
R

ut
h:

 
T

ha
nk

s.
 

 
5.

 P
ra

ct
ic

e 
re

ad
in

g 
th

e 
di

al
og

. C
om

po
se

 y
ou

r 
ow

n 
sh

or
t d

ia
lo

gs
 u

si
ng

 n
ew

 
ph

ra
se

s 
an

d 
ac

t t
he

m
 o

ut
. 

 6.
 C

ho
os

e 
th

e 
co

rr
ec

t w
or

d 
to

 c
om

pl
et

e 
th

e 
se

nt
en

ce
.  

 1.
 Y

ou
 _

__
__

_ 
h

av
e 

th
e 

w
ro

n
g 

n
u

m
-

b
er

. 

A
 s

ho
ul

d 
B

 w
ou

ld
  

C
 m

us
t  

D
 c

an
  

3.
 I

'm
 _

__
__

__
_ 

to
 h

av
e 

tr
ou

b
le

d
 

yo
u

. 
 A

 u
ps

et
  

B
 a

po
lo

gi
se

 
C

 s
or

ry
  

D
 s

ad
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T
yp

e 
of

 a
tt

ac
k 

P
re

ve
nt

iv
e 

m
ea

su
re

s 
  B

om
bi

ng
s 

 
 

 

 K
id

na
pp

in
gs

 a
nd

  H
os

ta
ge

-T
ak

in
gs

 
 

 

 A
rm

ed
 A

tt
ac

ks
 a

nd
 A

ss
as

si
na

ti
on

s 
 

 

 A
rs

on
s 

an
d 

F
ir

e 
bo

m
bi

ng
s 

 

 

 H
ij

ac
ki

ng
s 

an
d 

S
ky

ja
ck

in
gs

 
 

 

 
5.

 T
ra

n
sl

at
e 

in
to

 E
n

gl
is

h
. 

1.
 Т
ер
ро
ри
ст
ы

 п
ла
ни
ру
ю
т 
св
ои

 а
кц
ии

 в
 р
ас
че
те

 н
а 
м
ас
со
во
е 
ус
тр
а-

ш
ен
ие

. 2.
 М

но
ги
е 
ув
ер
ен
ны

, 
чт
о 
те
ра
кт
ы

 в
 Р
ос
си
и 

– 
эт
о 
ча
ст
ь 
бо
рь
бы

 м
еж

-
ду
на
ро
дн
ог
о 
те
рр
ор
из
м
а 
пр
от
ив

 п
ол
ит
ич
ес
ки
х 
и 
со
ци
ал
ьн
о-
эк
он
ом

ич
ес
ки
х 

вы
зо
во
в 
гл
об
ал
из
ац
ии

. 
3.

 Т
В

 г
ов
ор
ит

 о
 з
на
чи
м
ос
ти

 б
ор
ьб
ы

 с
 т
ер
ро
ри
зм
ом

, 
но

 н
е 
пр
ед
ла
га
ет

 
де
йс
тв
ен
ны

х 
м
ер

 з
ащ

ит
ы

 и
 н
ек
ую

 п
ра
ви
ль
ну
ю

 г
ен
ер
ал
ьн
ую

 л
ин
ию

 б
ор
ьб
ы

. 
4.

 Т
ер
ро
ри
ст
ы

 у
тв
ер
ж
да
ю
т,

 ч
то

 и
х 
гл
ав
на
я 
це
ль

 –
 ш

ок
ов
ы
м
и 
м
ет
о-

да
м
и 
за
ст
ав
ит
ь 
лю

де
й 
пр
ин
ят
ь 
не
ки
е 
св
ер
х 
ид
еи

, 
а 
го
су
да
рс
тв
о 
по
йт
и 
на

 
ус
ту
пк
и.

 
5.

 П
ре
сс
а 
до
лж

на
 н
ес
ти

 о
тв
ет
ст
ве
нн
ос
ть

 н
е 
то
ль
ко

 з
а 
бы

ст
ро
е 
ос
ве

-
щ
ен
ие

 с
об
ы
ти
й,

 н
о 
и 
за

 п
ос
ле
дс
тв
ия

 о
це
но
к,

 с
вя
за
нн
ы
х 
с 
ос
ве
щ
ен
ие
м

 т
е-

ра
кт
ов

. 6.
 В

 н
ы
не
ш
ни
х 
ус
ло
ви
ях

 н
ео
бх
од
им

о 
ус
ко
ри
ть

 р
аб
от
у 
на
д 
пр
ое
кт
ом

 
м
еж

ду
на
ро
дн
ой

 к
он
ве
нц
ии

 о
 б
ор
ьб
е 
с 
ак
та
м
и 
яд
ер
но
го

 т
ер
ро
ри
зм
а.

 
7.

 П
ер
ед

 у
гр
оз
ой

 т
ер
ро
ри
зм
а 
вс
е 
ра
вн
ы

.  
8.

 Н
ек
от
ор
ы
е 
св
яз
ы
ва
ю
т 
те
ра
кт
ы

 с
 э
тн
ич
ес
ки
м

 т
ер
ро
ри
зм
ом

 –
 п
ре

-
те
нз
ия
м
и 
од
ни
х 
на
ци
й 
вн
ут
ри

 с
тр
ан
ы

 к
 д
ру
ги
м

. 
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9.  S
ay it in

 E
n

glish
: 

1. Г
осударственны

е служ
ащ

ие – это лю
ди, которы

е заним
аю

тся во-
площ

ением
 в ж

изнь законов, приняты
х законодателям

и на вы
соком

 уровне. 
2. М

ы
 сталкиваем

ся с государственны
м
и служ

ащ
им

и (чиновникам
и) 

каж
ды

й день и часто получаем
 инф

орм
ацию

 об их работе из первы
х рук. 

3.  П
олитические деятели вы

сокого ранга не восприним
аю

тся как ре-
альны

е лю
ди, потом

у что м
ы

 их видим
 по телевидению

 и читаем
 о них в 

газетах, но не сталкиваем
ся каж

ды
й день лицом

 к лицу и не работаем
 с 

ним
и непосредственно. 

4. Ч
иновники – это лю

ди, которы
х назначаю

т на работу в исполни-
тельны

х органах власти, и которы
е делаю

т карьеру благодаря проф
ессио-

нальны
м

 качествам
, а не партийной принадлеж

ности. 
5. И

х основной ф
ункцией является проведение в ж

изнь законов и 
осущ

ествление политики тех руководителей, которы
е находятся у власти. 

6. Ч
иновники будут лояльно продолж

ать вы
полнять свои ф

ункции 
поддерж

ания порядка в государстве. 
7. П

артийная принадлеж
ность или политические предпочтения чи-

новников не долж
ны

 служ
ить поводом

 для их принятия на работу или 
увольнения. 

 U
N

IT
 11. S

T
A

T
U

S
 A

N
D

 S
E

L
E

C
T

IO
N

 O
F

 A
D

M
IN

IS
T

R
A

T
O

R
S

 
 

1. S
tu

d
y th

e vocab
u

lary:  
an em

ployer – работодатель, наним
атель 

unem
ployed – безработны

й 
to keep out – не пускать, не позволять 
to insulate – изолировать, отделить 
interference – вм

еш
ательство, пом

еха 
to interfere in – вм

еш
иваться в …

 
efficiency – работоспособность, вы

сокий проф
ессиональны

й уровень, 
вы

сокая производительность труда 
to forbid (forbade, forbidden) – запрещ

ать 
to prohibit – запрещ

ать, не давать делать что-либо 
to voice one’s opinion – вслух вы

сказы
вать свое м

нение 
private – частны

й, личны
й 

privately – в частной беседе, в узком
 кругу 

a rally – м
ассовы

й м
итинг 

a spectator – наблю
датель, зритель 

to solicit – ходатайствовать, способствовать 
to solicit funds – содействовать сбору средств, созданию

 ф
онда 

to hold political office – возглавлять политические организации 
to engage in – заним

аться, бы
ть вовлеченны

м
, бы

ть заняты
м
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state and m
unicipal m

anagem
ent (adm

inistration) – государственное и 
м
униципальное управление 

city council – м
эрия, адм

инистрация города, городской совет 
m

unicipality – м
униципалитет  

trend – направление 
saturated – насы

щ
енны

й, слож
ны

й 
to deal w

ith – им
еть дело с  

career – карьера 
 2. T

ran
slate in

to R
u

ssian
 th

e follow
in

g p
h

rases:  
T

o m
aster an up-to-date speciality, m

y future speciality; I m
ajor in, to be 

good at m
ajor subjects; specialization in state and m

unicipal m
anagem

ent; a 
w

ell-educated m
an, our graduators are  w

ell-educated specialists; to have practi-
cal training at various enterprises, senior students have practical training; a w

ide 
range of theoretical and practical know

ledge; to attend lectures and tutorials, to 
m

iss a lot of lectures; to be closely connected w
ith further speciality; to be a 

w
ell-paid specialist; to be of great value for future specialists; to m

eet require-
m

ents of em
ployers; junior students deal w

ith com
m

on subjects; to put into 
practice theoretical know

ledge; qualified teaching staff; to earn an enorm
ous 

am
ount; to pay great attention to special subjects; to w

ork hard to m
aster a spe-

ciality; to be equipped w
ith com

puters; to w
ork in the trend of m

anagem
ent; fan-

tastic career. 
 3. R

en
d

er in
 E

n
glish

: 
- удовлетворять требованиям

; 
- насы

щ
енная учебная програм

м
а; 

- хорош
о знать общ

ие предм
еты

; 
- бы

ть студентом
 м
ладш

их курсов; 
- учиться на социальном

 ф
акультете; 

- овладевать соврем
енной специальностью

; 
- им

еть дело с вы
сококвалиф

ицированны
м
и специалистам

и; 
- прим

енять на практике теоретические знания; 
- бы

ть ценны
м

 для дальнейш
ей карьеры

; 
- посещ

ать консультации. 
  4. T

ran
slate from

 E
n

glish
: 

- to study at the S
ocial F

aculty; 
- to specialize in S

tate and M
unicipal M

anagem
ent; 

- to have practical training; 
- to com

prise in the course of study; 
- com

plicated curriculum
; 

- to graduate from
 the U

niversity; 
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3.
 S

hu
t y

ou
r 

bo
ok

 a
nd

 li
st

en
 to

 tw
o 

co
nv

er
sa

ti
on

s.
 I

n 
th

e 
fi

rs
t c

on
ve

rs
at

io
n 

R
ic

ha
rd

 D
av

ie
s 

is
 c

al
li

ng
 th

e 
m

ar
ke

ti
ng

 d
ep

ar
tm

en
t o

f 
a 

co
m

pa
ny

 a
nd

 w
an

ts
 to

 
be

 p
ut

 th
ro

ug
h 

to
 R

os
al

in
d 

W
il

so
n.

 I
n 

th
e 

se
co

nd
 c

on
ve

rs
at

io
n 

M
ik

e 
A

nd
re

w
s 

w
an

ts
 to

 ta
lk

 to
 J

as
on

 R
ob

er
ts

 in
 th

e 
m

ar
ke

ti
ng

 d
ep

ar
tm

en
t. 

A
s 

yo
u 

li
st

en
, s

ee
 if

 
yo

u 
ca

n 
he

ar
 s

om
e 

of
 th

e 
ph

ra
se

s 
ab

ov
e.

 
 4.

 N
ow

 li
st

en
 a

ga
in

 a
nd

 f
ol

lo
w

 in
 y

ou
r 

bo
ok

. C
he

ck
 y

ou
r 

co
m

pr
eh

en
si

on
. 

 M
ic

he
ll

e:
 H

el
lo

, y
ou

'v
e 

re
ac

he
d 

th
e 

m
ar

ke
ti

ng
 d

ep
ar

tm
en

t. 
H

ow
 c

an
 I

 h
el

p
? 

M
al

e:
 

Y
es

 c
an

 I
 s

p
ea

k 
to

 R
os

al
in

d 
W

il
so

n,
 p

le
as

e?
 

M
ic

he
ll

e:
 W

h
o’

s 
ca

ll
in

g 
p

le
as

e?
 

M
al

e:
 

It
’s

 R
ic

ha
rd

 D
av

ie
s 

he
re

 
M

ic
he

ll
e:

 C
er

ta
in

ly
.  

P
le

as
e 

h
ol

d
 a

nd
 I

’l
l p

u
t 

yo
u

 t
h

ro
u

gh
. 

M
al

e:
 

T
ha

nk
 y

ou
. 

  M
ic

he
ll

e:
 H

el
lo

, m
ar

ke
ti

ng
.  

H
ow

 c
an

 I
 h

el
p

? 
M

al
e:

 
C

ou
ld

 I
 s

p
ea

k 
to

 J
as

on
 R

ob
er

ts
 p

le
as

e?
 

M
ic

he
ll

e:
 C

er
ta

in
ly

. W
h

o 
sh

al
l I

 s
ay

 is
 c

al
li

n
g?

 
M

al
e:

 
M

y 
na

m
e’

s 
M

ik
e 

A
nd

re
w

s.
 

M
ic

he
ll

e:
 J

u
st

 a
 s

ec
on

d
 -

  I
’l

l s
ee

 if
 h

e’
s 

in
. H

el
lo

, J
as

on
, I

’v
e 

go
t 

M
ik

e 
A

n
-

d
re

w
s 

on
 t

h
e 

p
h

on
e 

fo
r 

yo
u

 ..
. O

K
 -

 I
’l

l p
ut

 h
im

 th
ro

ug
h.

 H
an

g 
on

 a
 

m
om

en
t,

 I
’m

 ju
st

 p
ut

ti
ng

 y
ou

 th
ro

ug
h.

 
 

5.
 P

ra
ct

ic
e 

re
ad

in
g 

th
e 

di
al

og
. C

om
po

se
 y

ou
r 

ow
n 

sh
or

t d
ia

lo
g 

us
in

g 
ne

w
 

ph
ra

se
s 

an
d 

ac
t i

t o
ut

. 
 6.

 C
ho

os
e 

th
e 

co
rr

ec
t a

ns
w

er
. 
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pr
ef

er
en

ce
; 

lo
ya

l 
– 

lo
ya

lt
y;

 d
is

ti
nc

t 
– 

di
st

in
ct

io
n;

 i
ni

ti
at

e 
– 

in
it

ia
ti

ve
; 

af
fi

li
at

io
n;

 
bu

re
au

cr
at

s;
 h

ow
ev

er
; w

he
ne

ve
r;

 th
er

ef
or

e.
 

 3.
 R

ea
d

 a
n

d
 t

ra
n

sl
at

e 
th

e 
te

xt
. 

 

T
h

e 
A

d
m

in
is

tr
at

iv
e 

P
ro

ce
ss

 
 

W
ha

t 
ki

nd
 o

f 
pe

op
le

 w
or

k 
in

 g
ov

er
nm

en
t 

jo
bs

? 
H

ow
 a

re
 t

he
y 

hi
re

d 
an

d 
fi

re
d?

 H
ow

 g
oo

d 
ar

e 
th

ey
? 

A
re

 t
he

y 
on

ly
 s

er
va

nt
s 

w
ho

 c
ar

ry
 o

ut
 t

he
 o

rd
er

s 
of

 
th

e 
hi

gh
er

 –
 u

ps
, o

r 
do

 th
ey

 m
ak

e 
a 

lo
t o

f 
de

ci
si

on
s 

on
 th

ei
r 

ow
n?

 
P

ol
it

ic
al

 s
ci

en
ti

st
s 

us
ua

ll
y 

be
gi

n 
th

ei
r 

an
sw

er
s 

to
 t

he
se

 q
ue

st
io

ns
 b

y 
m

ak
-

in
g 

so
m

e 
im

po
rt

an
t d

is
ti

nc
ti

on
s.

 
   

   
   

 L
et

’s
 ta

lk
 a

bo
ut

 d
is

ti
nc

ti
on

 b
et

w
ee

n 
ex

ec
ut

iv
es

 a
nd

 a
dm

in
is

tr
at

or
s.

 
E

xe
cu

tiv
es

 a
re

 p
ol

iti
ca

l 
he

ad
s 

of
 e

xe
cu

tiv
e 

ag
en

ci
es

 w
ho

 a
re

 e
le

ct
ed

 o
r 

ap
-

po
in

te
d 

fo
r 

lim
ite

d 
te

rm
s 

to
 in

iti
at

e 
po

lic
ie

s 
an

d 
di

re
ct

 th
e 

w
or

k 
of

 a
dm

in
is

tr
at

or
s.

 
A

dm
in

is
tr

at
or

s 
ar

e 
pe

rs
on

s 
ap

po
in

te
d 

to
 e

xe
cu

ti
ve

 a
ge

nc
ie

s 
to

 e
nf

or
ce

 
la

w
s 

an
d 

ca
rr

y 
ou

t 
po

li
ci

es
. T

he
ir

 t
er

m
s 

of
 o

ff
ic

e 
an

d 
pr

om
ot

io
n 

de
pe

nd
 o

n 
pr

o-
fe

ss
io

na
l m

er
it

s 
ra

th
er

 th
an

 p
ol

it
ic

al
 a

ff
il

ia
ti

on
.  

In
 a

ny
 a

dv
an

ce
d 

in
du

st
ri

al
 s

ta
te

, t
he

 r
ea

l 
go

ve
rn

m
en

t 
co

ns
is

ts
 o

f 
w

ha
t 

po
-

li
ti

ca
l 

sc
ie

nt
is

ts
 c

al
l 

ad
m

in
is

tr
at

or
s 

or
 b

ur
ea

uc
ra

ts
, 

no
t 

th
e 

to
p-

le
ve

l 
le

gi
sl

at
or

s,
 

ex
ec

ut
iv

es
 a

nd
 p

ar
ty

 le
ad

er
s.

 9
9 

pe
r 

ce
nt

 o
f 

al
l t

he
 p

eo
pl

e 
w

ho
 w

or
k 

fo
r 

th
e 

go
v-

er
nm

en
t f

al
l i

n 
th

is
 c

la
ss

. 
M

em
be

rs
 o

f 
C

on
gr

es
s,

 m
em

be
rs

 o
f 

P
ar

li
am

en
t 

(M
P

’s
),

 p
re

si
de

nt
s 

an
d 

pr
im

e 
m

in
is

te
rs

 a
re

 n
ot

 t
he

 p
eo

pl
e 

th
at

 w
e 

m
ee

t 
fa

ce
 t

o 
fa

ce
 o

r 
de

al
 w

it
h 

di
-

re
ct

ly
. W

e 
kn

ow
 t

he
m

 o
nl

y 
fr

om
 w

ha
t 

w
e 

se
e 

on
 t

el
ev

is
io

n 
or

 r
ea

d 
in

 t
he

 n
ew

s-
pa

pe
rs

.  B
ut

 w
e 

kn
ow

 f
ir

st
 h

an
d 

w
ha

t 
po

st
-o

ff
ic

e 
cl

er
ks

 a
nd

 b
an

k 
of

fi
ci

al
s 

lo
ok

 
li

ke
 a

nd
 h

ow
 t

he
y 

do
 t

he
ir

 j
ob

s.
 A

dm
in

is
tr

at
or

s 
ar

e 
of

te
n 

ca
ll

ed
 “

ci
vi

l 
se

rv
an

ts
” 

an
d 

so
m

e 
po

li
ti

ca
l s

ci
en

ti
st

s 
be

li
ev

e 
th

at
 m

an
y 

ad
m

in
is

tr
at

or
s 

pl
ay

 m
aj

or
 r

ol
es

 in
 

po
li

cy
 m

ak
in

g.
 T

he
re

fo
re

 t
he

y 
ar

gu
e 

th
at

 a
ll

 p
ub

li
c 

of
fi

ci
al

s 
sh

ou
ld

 b
e 

re
pl

ac
ed

 
w

he
ne

ve
r 

a 
m

aj
or

it
y 

of
 t

he
 v

ot
er

s 
tr

an
sf

er
 t

he
ir

 s
up

po
rt

 f
ro

m
 o

ne
 p

ol
it

ic
al

 p
ar

ty
 

to
 a

no
th

er
.  

H
ow

ev
er

, 
m

os
t 

co
nt

in
ue

 t
o 

be
lie

ve
 i

n 
a 

pe
rm

an
en

t, 
pr

of
es

si
on

al
 c

iv
il

 s
er

-
vi

ce
 l

oy
al

ly
 d

oi
ng

 t
he

 b
id

di
ng

 o
f 

po
li

ti
ca

l 
le

gi
sl

at
or

s 
an

d 
ex

ec
ut

iv
es

, 
bu

t 
no

t 
to

 
be

 h
ir

ed
, 

pr
om

ot
ed

 o
r 

fi
re

d 
be

ca
us

e 
of

 t
he

ir
 p

ar
ty

 a
ff

il
ia

ti
on

s 
or

 p
ol

ic
y 

pr
ef

er
-

en
ce

s.
  N

ot
es

 to
 th

e 
te

xt
: 

1.
 

…
 

th
er

ef
or

e 
th

ey
 

ar
gu

e 
th

at
…

 
– 

…
 
по
эт
ом

у 
он
и 

вы
дв
иг
аю

т 
ар
гу
м
ен
т;

 в
ы
ск
аз
ы
ва
ю
т 
м
не
ни
е…

 
2.

 …
 m

os
t 

co
nt

in
ue

 t
o 

be
li

ev
e 

in
 a

 p
er

m
an

en
t, 

pr
of

es
si

on
al

 c
iv

il
 s

er
vi

ce
 

lo
ya

ll
y 

do
in

g 
th

e 
bi

dd
in

g 
of

 p
ol

it
ic

al
 l

eg
is

la
to

rs
 a

nd
 e

xe
cu

ti
ve

s.
 –

 …
 б
ол
ьш

ин
-

ст
во

 п
ро
до
лж

ае
т 
ве
ри
ть

 в
 п
ро
ф
ес
си
он
ал
ьн
ы
й 
по
ст
оя
нн
ы
й 
ап
па
ра
т 
го
сс
лу

-
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ж
ащ

их, преданно исполняю
щ
их указания политических законодателей и 

руководителей. 
 4. F

in
d

 in
 th

e text th
e an

sw
ers to th

ese q
u

estion
s: 

1. W
hat is the m

ain difference betw
een executives and adm

inistrators? 
2. W

ho does the real governm
ent consist of? 

3. W
hat is the role of the top-level legislators, executives and party lead-

ers? 
4. W

hat do w
e know

 about top-level executives? 
5. W

hy are adm
inistrators closer to com

m
on people? 

6. H
ow

 else are adm
inistrators called? 

7. W
hy do som

e scientists think that adm
inistrators should be replaced 

w
henever a new

 party com
es into pow

er? 
8. W

hat are the m
ain things w

e w
ant to know

 about the people w
ho w

ork 
in governm

ent jobs? 
9. O

n w
hat basis should adm

inistrators be hired, prom
oted and fired? 

10. W
hat are the m

ain functions of adm
inistrators? 

 5. T
ran

slate in
to R

u
ssian

 w
ith

ou
t u

sin
g th

e vocab
u

lary list: 
1. A

dm
inistrators are the people w

ho enforce law
s and carry out policies 

on everyday life level. 
2. A

dm
inistrators are som

etim
es called “civil servants”. 

3. T
heir term

s of office and prom
otion should depend on professional 

m
erits and not on their political affiliation. 

4. It is vital for people to know
 first-hand w

hat kind of people w
ork in 

governm
ent jobs. 

5. S
om

e scientists continue to m
ake a clear distinction betw

een politics 
and adm

inistration. 
6. T

he top-level legislators, executives and party leaders do not really 
carry out the policies they initiate. 

7. E
xecutives are elected or appointed for lim

ited term
s to initiate policies 

and direct the w
ork of adm

inistrators. 
8. T

hey are political heads of executive agencies. 
9. A

dm
inistrators often play m

ajor roles in policy m
aking too. 

10. T
hey provide a perm

anent, professional civil service and loyally fol-
low

 the directions of political legislators and executives. 
11. T

here is no sense in replacing experienced adm
inistrators each tim

e 
w

hen a new
 party com

es into pow
er. 

12. T
hey should be hired, prom

oted or fired because of their professional 
m

erits but not because of their political preferences. 
13. S

om
e political scientists argue that real governm

ent consists of adm
in-

istrators or bureaucrats. 
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3. Л
ю
бим

ы
й предм

ет м
оего друга – логика, а м

ой – политология. 
4. У

чебная програм
м
а курса очень насы

щ
енная, но позволяет полу-

чить ш
ирокий диапазон знаний по м

ногим
 предм

етам
. 

5. П
реподавательский состав университета – проф

ессора, доценты
, 

вы
сококвалиф

ицированны
е специалисты

.  
6. М

ой друг – студент четвертого курса социального ф
акультета и 

уж
е проходит практику в м

униципалитете. 
7. П

о окончании университета я бы
 хотел получить интересную

 и 
вы

сокооплачиваем
ую

 работу. 
8. У

чебная програм
м
а вклю

чает проведение практических и теорети-
ческих исследований. 

9. О
н пропустил м

ного лекций по вы
сш

ей м
атем

атике и не посещ
ал 

сем
инары

 по ф
илософ

ии. 
10. С

ессия проводится 2 раза в год – в январе и в ию
не. 

 9. C
h

oose th
e correct w

ord
, read

 an
d

  tran
slate th

e sen
ten

ces: 
1. I (m

ade\did) only one m
istake. T

he other students (m
ade\did) m

any 
m

ore. 2. I w
as ( m

aking\doing) m
y hom

ew
ork w

hen you called m
e. 

3. W
e have to w

ork hard to (m
ake\do) w

ell in E
nglish. 

4. I shall (m
ake\do) m

y best to help her. 
5. H

e (m
ade\did) a very im

portant statem
ent. 

6. H
e is (m

aking\doing) m
any efforts to m

aster his E
nglish. 

 10. C
om

p
ose th

e top
ic ab

ou
t you

r fu
tu

re sp
eciality u

sin
g th

e m
aterial, 

w
ord

s an
d

 w
ord

 com
b

in
ation

s from
 all th

e ab
ove-m

en
tion

ed
 texts. 

 
C

H
A

P
T

E
R

 II 6  
 

P
art I. T

elep
h

on
in

g: con
n

ectin
g 

 In
trod

u
ction

 
T

his section features phrases you m
ight hear w

hen you telephone a com
-

pany hoping to talk to som
eone. 

 T
h

in
k

 
1. Im

agine you are calling a com
pany and w

ant to speak to som
eone w

ho 
w

orks there. C
an you think of any phrases you m

ight use, or that you m
ight 

hear? 2. R
ead and translate the follow

ing phrases. 
                                                 

6 w
w

w
.bbclearningenglish.com
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- 
to

 h
av

e 
a 

w
id

e 
ra

ng
e 

of
 k

no
w

le
dg

e;
 

- 
to

 s
tu

dy
 a

t t
he

 T
ec

hn
ic

al
 U

ni
ve

rs
it

y;
 

- 
to

 m
aj

or
 in

 f
in

an
ce

; 
- 

to
 h

av
e 

a 
sa

tu
ra

te
d 

cu
rr

ic
ul

um
; 

- 
to

 a
cq

ui
re

 th
e 

qu
al

if
ic

at
io

n 
of

 a
dm

in
is

tr
at

iv
e 

m
an

ag
er

.  
 5.

 M
ak

e 
u

p
 s

en
te

n
ce

s 
w

it
h

 w
or

d
s 

an
d

 w
or

d
 c

om
b

in
at

io
n

s 
fr

om
 t

h
e 

ab
ov

e 
ex

er
ci

se
s.

 
 6.

 S
u

b
je

ct
s 

yo
u

 s
tu

d
y:

 
 

H
is

to
ry

 
F

or
ei

gn
 L

an
gu

ag
e 

C
ul

tu
re

 S
tu

di
es

  
L

og
ic

s 
P

hi
lo

so
ph

y 
R

om
an

 L
aw

  
C

on
te

m
po

ra
ry

  L
aw

 
H

is
to

ry
 a

nd
 T

he
or

y 
of

 S
ta

te
 

P
ri

nc
ip

le
s 

of
 S

ta
te

 A
dm

in
is

tr
at

io
n 

H
is

to
ry

 o
f 

ec
on

om
ic

s 
T

he
or

y 
of

 e
co

no
m

ic
s 

In
tr

od
uc

ti
on

 to
 th

e 
sp

ec
ia

li
ty

 
M

ac
ro

ec
on

om
ic

s 
W

or
ld

 e
co

no
m

ic
s 

F
in

an
ce

 
E

co
no

m
ic

 g
eo

gr
ap

hy
 

S
ta

ti
st

ic
s 

B
ud

ge
t s

ys
te

m
 o

f 
R

us
si

an
 F

ed
er

at
io

n 
E

nt
er

pr
is

e 
ec

on
om

ic
s 

E
co

no
m

ic
-m

at
he

m
at

ic
al

 m
od

el
in

g 
T

ax
at

io
n 

R
eg

io
na

l e
co

no
m

ic
s 

In
su

ra
nc

e 
F

or
ei

gn
 ta

xa
ti

on
 

M
ic

ro
ec

on
om

ic
s 

O
rg

an
iz

at
io

na
l m

an
ag

em
en

t 
In

no
va

ti
on

al
 m

an
ag

em
en

t 
P

ro
je

ct
 m

an
ag

em
en

t 
H

is
to

ry
 o

f 
m

an
ag

em
en

t 
T

he
or

y 
of

 m
an

ag
em

en
t 

S
ys

te
m

 m
an

ag
em

en
t r

es
ea

rc
h 

 
 7.

 A
n

sw
er

 t
h

e 
fo

ll
ow

in
g 

q
u

es
ti

on
s:

 
1.

 W
he

re
 d

o 
yo

u 
st

ud
y?

  
2.

 A
re

 y
ou

 a
 s

en
io

r 
st

ud
en

t?
 

3.
 W

ha
t f

ac
ul

ty
 d

o 
yo

u 
st

ud
y 

at
? 

4.
 D

o 
yo

u 
ha

ve
 a

 s
at

ur
at

ed
 c

ur
ri

cu
lu

m
? 

5.
 D

o 
yo

u 
th

in
k 

tu
to

ri
al

s 
ar

e 
of

 g
re

at
 v

al
ue

? 
6.

 D
o 

yo
u 

st
ud

y 
ha

rd
 to

 m
as

te
r 

yo
ur

 s
pe

ci
al

it
y?

 
7.

 W
hy

 h
av

e 
yo

u 
ch

os
en

 y
ou

r 
pr

es
en

t s
pe

ci
al

it
y?

 
8.

 W
ha

t s
ub

je
ct

s 
ar

e 
yo

u 
go

od
 a

t?
 

9.
 W

he
re

 w
ou

ld
 y

ou
 li

ke
 to

 h
av

e 
yo

ur
 p

ra
ct

ic
al

 tr
ai

ni
ng

? 
10

. W
ha

t s
ub

je
ct

s 
do

 ju
ni

or
 s

tu
de

nt
s 

st
ud

y?
 

 8.
 R

en
d

er
 in

 E
n

gl
is

h
: 

 
1.

 Я
 с
ту
де
нт

 в
то
ро
го

 к
ур
са

 с
оц
иа
ль
но
го

 ф
ак
ул
ьт
ет
а.

 
2.

 С
ту
де
нт
ы

 м
ла
дш

их
 к
ур
со
в 
из
уч
аю

т 
та
ки
е 
об
щ
ие

 п
ре
дм

ет
ы

, 
ка
к:

 
ку
ль
ту
ро
ло
ги
я,

 и
ст
ор
ия

, и
но
ст
ра
нн
ы
й 
яз
ы
к,

 ф
ил
ос
оф

ия
, и
нф

ор
м
ат
ик
а 
и 
др

. 
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6.
 S

ay
 w

h
at

 y
ou

 h
av

e 
le

ar
n

ed
 f

ro
m

 t
h

e 
te

xt
: 

a)
 th

e 
di

st
in

ct
io

ns
 b

et
w

ee
n 

ex
ec

ut
iv

es
 a

nd
 a

dm
in

is
tr

at
or

s;
 

b)
 th

e 
ro

le
 o

f 
pu

bl
ic

 o
ff

ic
ia

ls
 in

 a
 c

on
te

m
po

ra
ry

 a
dv

an
ce

d 
st

at
e;

 
c)

 th
e 

vi
ew

s 
of

 p
ol

it
ic

al
 s

ci
en

ti
st

s 
on

 p
ar

ty
 a

ff
il

ia
ti

on
s 

of
 c

iv
il

 s
er

va
nt

s.
 

 7.
 T

h
in

k 
an

d
 a

n
sw

er
: 

1.
 W

ha
t 

do
 y

ou
 t

hi
nk

 o
f 

th
e 

ro
le

 o
f 

ad
m

in
is

tr
at

or
s 

in
 c

on
te

m
po

ra
ry

 s
oc

ie
-

ti
es

? 
2.

 D
o 

yo
u 

ag
re

e 
th

at
 a

dm
in

is
tr

at
or

s 
ar

e 
m

or
e 

im
po

rt
an

t t
o 

co
m

m
on

 p
eo

pl
e 

th
an

 to
p-

le
ve

l e
xe

cu
ti

ve
s?

 W
hy

 (
no

t)
? 

3.
 H

ow
 m

uc
h 

de
pe

nd
s 

on
 p

ro
fe

ss
io

na
l 

m
er

it
s 

of
 a

dm
in

is
tr

at
or

s?
 W

ha
t 

ex
-

ac
tl

y 
de

pe
nd

s 
on

 th
ei

r 
at

ti
tu

de
 to

 th
ei

r 
jo

bs
? 

4.
 D

o 
yo

u 
ag

re
e 

th
at

 p
ar

ty
 a

ff
ili

at
io

ns
 o

f 
ad

m
in

is
tr

at
or

s 
ar

e 
no

t 
es

se
nt

ia
l?

 
W

hy
 (

no
t)

? 
5.

 W
ha

t 
is

 t
he

 m
os

t 
im

po
rt

an
t 

qu
al

it
y 

of
 a

 p
ub

li
c 

of
fi

ci
al

? 
G

iv
e 

yo
ur

 r
ea

-
so

ns
. 

6.
 I

n 
w

ha
t c

as
e 

ad
m

in
is

tr
at

or
s 

sh
ou

ld
 b

e 
re

pl
ac

ed
? 

 8.
 C

h
oo

se
 t

h
e 

co
rr

ec
t 

an
sw

er
: 

1.
 T

he
 m

an
 …

 c
am

e 
ye

st
er

da
y 

is
 a

 c
iv

il
 s

er
va

nt
. 

a)
 h

e 
  b

) 
w

ho
   

c)
 h

as
   

d)
 w

he
n 

2.
 J

oh
n 

…
 a

s 
an

 a
dm

in
is

tr
at

or
 s

in
ce

 h
e 

le
ft

 th
e 

U
ni

ve
rs

it
y.

 
a)

 w
as

 w
or

ki
ng

   
b)

 w
or

ks
   

c)
 h

as
 b

ee
n 

w
or

ki
ng

   
d)

 w
il

l b
e 

w
or

ki
ng

 
3.

 W
he

n 
I 

w
as

 y
ou

ng
 I

 …
 a

no
th

er
 p

ol
it

ic
al

 p
ar

ty
. 

a)
 u

se
 s

up
po

rt
   

b)
 s

up
po

rt
   

c)
 u

se
d 

to
 s

up
po

rt
   

d)
 a

m
 u

se
d 

to
 s

up
po

rt
 

4.
 “

 …
 th

is
 la

w
? 

“ 
– 

“ 
Y

es
, I

 r
ea

d 
it

 la
st

 n
ig

ht
.”

 
a)

 d
id

 y
ou

 r
ea

d 
  b

) 
ha

ve
 y

ou
 r

ea
d 

  c
) 

w
il

l y
ou

 r
ea

d 
  d

) 
do

 y
ou

 r
ea

d 
5.

 I
 th

in
k 

yo
u 

w
ou

ld
 b

et
te

r 
…

 to
 th

e 
su

pe
rv

is
or

. 
a)

 to
 g

o 
  b

) 
go

   
c)

 g
oi

ng
   

d)
 to

 g
oi

ng
 

6.
 W

ou
ld

 y
ou

 m
in

d 
…

 m
e 

ab
ou

t t
he

 n
ex

t a
pp

oi
nt

m
en

t?
 

a)
 r

em
em

be
r 

  b
) 

re
m

em
be

ri
ng

   
c)

 r
em

em
be

re
d 

  d
) 

ha
vi

ng
 r

em
em

be
re

d 
7.

 I
 w

is
h 

I 
…

 a
 d

iv
is

io
n 

m
an

ag
er

. 
a)

 w
as

   
b)

 a
m

   
c)

 s
ha

ll
 b

e 
  d

) 
sh

ou
ld

 b
e 

8.
 I

f 
yo

u 
…

 a
ct

iv
e 

an
d 

qu
ic

k,
 y

ou
 w

ou
ld

 h
av

e 
ha

d 
m

or
e 

vo
te

rs
’ 

vo
ic

es
. 

a)
 w

er
e 

  b
) 

w
ou

ld
 b

e 
  c

) 
ar

e 
  d

) 
sh

ou
ld

 b
e 

9.
 H

e 
…

 th
e 

po
si

ti
on

 o
f 

th
e 

G
ov

er
no

r 
fo

r 
5 

ye
ar

s 
in

 S
ep

te
m

be
r.

 
a)

 s
ha

ll
 f

il
l  

  b
) 

w
il

l f
il

l  
 c

) 
w

il
l h

av
e 

be
en

 f
il

li
ng

   
d)

 w
il

l b
e 

fi
ll

in
g 

10
. I

m
ag

in
e 

yo
u 

…
 i

n 
th

e 
el

ec
ti

on
s 

ag
ai

n.
 W

ou
ld

 y
ou

 c
ha

ng
e 

yo
ur

 p
ol

it
i-

ca
l v

ie
w

s?
 

a)
 w

il
l t

ak
e 

pa
rt

   
b)

 to
ok

 p
ar

t  
 c

) 
ta

ki
ng

 p
ar

t  
 d

) 
w

il
l h

av
e 

ta
ke

n 
pa

rt
. 
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be
en

 
m

ad
e 

ab
so

lu
te

ly
 

im
po

rt
an

t 
fo

r 
an

 
up

-t
o-

da
te

 
m

an
ag

er
, 

ad
m

in
is

tr
at

or
, 

ec
on

om
is

t a
nd

 b
us

in
es

sm
an

. 
T

he
 p

ro
bl

em
s 

of
 t

ra
in

in
g 

an
d 

im
pr

ov
in

g 
th

e 
sk

il
ls

 o
f 

th
e 

m
an

ag
er

ia
l 

pe
r-

so
nn

el
 a

re
 c

en
tr

al
 f

or
 o

ur
 A

ca
de

m
y.

 
 10

. F
in

d
 in

 E
x.

 5
 a

n
d

 E
x.

 9
 v

er
b

s 
in

 P
as

si
ve

 V
oi

ce
. 

 11
. C

om
p

os
e 

a 
d

ia
lo

gu
e 

on
 t

h
e 

fo
ll

ow
in

g 
th

em
e:

 
W

ha
t s

ki
ll

s 
ar

e 
im

po
rt

an
t f

or
 a

n 
up

-t
o-

da
te

 s
pe

ci
al

is
t?

 
 

U
N

IT
 1

2 
(A

D
D

IT
IO

N
A

L
).

 M
Y

 S
P

E
C

IA
L

IT
Y

 
 

1.
 S

tu
d

y 
w

or
d

s 
an

d
 w

or
d

 c
om

b
in

at
io

n
s:

 
a 

co
ur

se
 o

f 
st

ud
y 

– 
ку
рс

 о
бу
че
ни
я 

m
aj

or
 –

 г
ла
вн
ы
й 

to
 m

aj
or

 in
 =

 to
 s

pe
ci

al
iz

e 
in

 –
 с
пе
ци
ал
из
ир
ов
ат
ьс
я 
по

 
ar

ea
 –

 о
бл
ас
ть

 
to

 p
ay

 g
re

at
 a

tt
en

ti
on

 to
 –

 у
де
ля
ть

 б
ол
ьш

ое
 в
ни
м
ан
ие

 
to

 m
as

te
r 

a 
sp

ec
ia

li
ty

 –
 о
вл
ад
ев
ат
ь 
сп
ец
иа
ль
но
ст
ью

 
to

 a
cq

ui
re

 th
e 

qu
al

if
ic

at
io

n 
of

 –
 п
ри
об
ре
та
ть

 к
ва
ли
ф
ик
ац
ию

 
to

 b
e 

co
nn

ec
te

d 
– 
бы

ть
 с
вя
за
нн
ы
м

 
to

 m
ee

t r
eq

ui
re

m
en

ts
 –

 у
до
вл
ет
во
ря
ть

 т
ре
бо
ва
ни
ям

 
to

 p
ut

 in
to

 p
ra

ct
ic

e 
– 
пр
им

ен
ят
ь 
на

 п
ра
кт
ик
е 

to
 h

av
e 

pr
ac

ti
ca

l t
ra

in
in

g 
– 
пр
ох
од
ит
ь 
пр
ак
ти
ку

 
tu

to
ri

al
 –

 к
он
су
ль
та
ци
я 

to
 b

e 
go

od
 a

t 
sm

th
 =

 t
o 

be
 g

oo
d 

at
 d

oi
ng

 s
m

th
 –

 х
ор
ош

о 
зн
ат
ь 

(у
м
ет
ь)

 
чт
о-
ли
бо

  
ju

ni
or

 s
tu

de
nt

 –
 с
ту
де
нт

 м
ла
дш

их
 к
ур
со
в 

se
ni

or
 s

tu
de

nt
 –

 с
ту
де
нт

 с
та
рш

их
 к
ур
со
в 

a 
gr

ad
ua

te
 –

 в
ы
пу
ск
ни
к  

to
 t

ra
in

 a
 h

ig
hl

y 
qu

al
if

ie
d 

sp
ec

ia
li

st
s 

– 
го
то
ви
ть

 в
ы
со
ко

 к
ва
ли
ф
иц
ир
о-

ва
нн
ы
х 
сп
ец
иа
ли
ст
ов

 
te

ac
hi

ng
 s

ta
ff

 –
 п
ре
по
да
ва
те
ль
ск
ий

 с
ос
та
в 

as
si

st
an

t-
pr

of
es

so
r 

– 
до
це
нт

 
to

 b
e 

of
 g

re
at

 v
al

ue
 –

 б
ы
ть

 ц
ен
ны

м
 

su
bj

ec
t –

 п
ре
дм

ет
 

to
 a

tt
en

d 
– 
по
се
щ
ат
ь 

to
 m

is
s 

– 
пр
оп
ус
ка
ть

 
to

 e
ar

n 
=

 to
 b

e 
pa

id
 –

 з
ар
аб
ат
ы
ва
ть

 
a 

w
id

e 
ra

ng
e 

of
 k

no
w

le
dg

e 
– 
ш
ир
ок
ий

 д
иа
па
зо
н 
зн
ан
ий

 
a 

w
el

l-
pa

id
 jo

b 
– 
хо
ро
ш
о 
оп
ла
чи
ва
ем
ая

 р
аб
от
а 

en
te

rp
ri

se
 –

 п
ре
дп
ри
ят
ие

 г
ор
од
а 
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to
 c

an
va

ss
 –

 б
ы
ть

 а
ги
та
то
ро
м

, с
об
ир
ат
ь 
го
ло
са

 п
ер
ед

 в
ы
бо
ра
м
и 

im
pa

rt
ia

l –
 б
ес
пр
ис
тр
ас
тн
ы
й 

co
m

pe
ti

ti
ve

 –
 к
он
ку
рс
ны

й 
ex

pe
ct

ed
 s

er
vi

ce
 –

 ц
ел
ев
ое

 н
ап
ра
вл
ен
ие

 н
а 
сл
уж

бу
 

 2.
 L

ea
rn

 t
o 

p
ro

n
ou

n
ce

 t
h

e 
w

or
d

s.
 T

ra
n

sl
at

e 
th

em
 in

to
 R

u
ss

ia
n

. 
E

m
pl

oy
 –

 e
m

pl
oy

er
 –

 e
m

pl
oy

ee
; 

tr
ai

n 
– 

tr
ai

ne
r 

– 
tr

ai
ne

e;
 s

el
ec

t 
– 

se
le

ct
or

 
– 

se
le

ct
io

n;
 a

dm
in

is
te

r 
– 

ad
m

in
is

tr
at

or
 –

 a
dm

in
is

tr
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io
n;

 i
ns

ul
at

e 
– 

in
su

la
to

r 
– 

in
su

la
ti

on
; 

ef
fi

ci
en

cy
; 

ac
hi

ev
e;

 i
m

pa
rt

ia
l;

 o
ff

ic
ia

ll
y;
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er

so
nn

el
; 

eq
ua

l;
 q

ua
li

ty
; 

qu
al

if
ic

at
io

n;
 c

om
pe

ti
ti

ve
; s

pe
ct

at
or

. 
  3

. R
ea

d
 a

n
d

 t
ra

n
sl

at
e 

th
e 

te
xt

. 
 

S
ta

tu
s 

an
d

 S
el

ec
ti

on
 o

f 
A

d
m

in
is

tr
at

or
s 

 
In

 m
os

t 
de

m
oc

ra
ti

c 
co

un
tr

ie
s 

to
da

y,
 a

ll
 o

r 
ne

ar
ly

 a
ll

 c
iv

il
-s

er
vi

ce
 e

m
pl

oy
-

ee
s 

ar
e 

se
le

ct
ed

 b
y 

so
m

e 
ki

nd
 o

f 
ex

am
in

at
io

n 
an

d 
th

ei
r 

te
rm

 o
f 

of
fi

ce
 i

s 
in

de
-

pe
nd

en
t o

f 
th

ei
r 

pa
rt

y 
af

fi
li

at
io

ns
. 

M
os

t u
p-

to
-d

at
e 

de
m

oc
ra

ti
c 

sy
st

em
s 

tr
y 

to
 k

ee
p 

po
li

ti
cs

 o
ut

 o
f 

ad
m

in
is

tr
a-

ti
on

. I
t 

m
ea

ns
 t

he
y 

tr
y 

to
 i

ns
ul

at
e 

ci
vi

l 
se

rv
an

ts
 f

ro
m

 i
nt

er
fe

re
nc

e 
an

d 
co

nt
ro

l 
by

 
po

li
ti

ca
l 

pa
rt

ie
s 

so
 t

ha
t 

th
ey

 m
ay

 s
er

ve
 w

it
h 

eq
ua

l 
lo

ya
lt

y 
an

d 
ef

fi
ci

en
cy

 t
he

 
le

ad
er

s 
of

 a
ny

 p
ol

it
ic

al
 p

ar
ty

 t
ha

t 
m

ay
 a

t 
th

e 
m

om
en

t 
co

nt
ro

l 
th

e 
le

gi
sl

at
iv

e 
an

d 
ex

ec
ut

iv
e 

po
li

cy
-m

ak
in

g 
ag

en
ci

es
. 

T
he

 m
os

t 
co

m
m

on
 w

ay
 o

f 
ac

hi
ev

in
g 

th
is

 a
im

 i
s 

to
 p

ro
te

ct
 c

iv
il

 s
er

va
nt

s 
fr

om
 lo

si
ng

 th
ei

r 
jo

bs
 w

he
n 

on
e 

pa
rt

y 
re

pl
ac

es
 a

no
th

er
 in

 p
ow

er
. 

In
 t

he
 U

ni
te

d 
S

at
es

, 
fo

r 
ex

am
pl

e,
 m

em
be

rs
 o

f 
th

e 
na

ti
on

al
 c

iv
il

 s
er

vi
ce

 
an

d 
st

at
e 

an
d 

lo
ca

l e
m

pl
oy

ee
s 

ar
e 

fo
rb

id
de

n 
by

 la
w

 f
ro

m
 ta

ki
ng

 a
n 

ac
ti

ve
 p

ar
t i

n 
po

li
ti

cs
. T
he

y 
m

ay
 v

ot
e,

 p
ri

va
te

ly
 v

oi
ce

 t
he

ir
 p

ol
it

ic
al

 o
pi

ni
on

s 
an

d 
ev

en
 a

tt
en

d 
pa

rt
y 

ra
ll

ie
s 

as
 s

pe
ct

at
or

s.
 B

ut
 t

he
y 

m
ay

 n
ot

 s
ol

ic
it

 f
un

ds
 f

or
 a

 p
ar

ty
 o

r 
ca

nd
i-

da
te

, 
m

ak
e 

pu
bl

ic
 s

pe
ec

he
s,

 h
ol

d 
pa

rt
y 

of
fi

ce
, 

or
 w

or
k 

fo
r 

a 
pa

rt
y 

in
 a

ny
 o

th
er

 
w

ay
. 

In
 G

re
at

 B
ri

ta
in

 th
e 

ru
le

s 
pr

oh
ib

it
 “

po
li

cy
-m

ak
in

g”
 c

iv
il

 s
er

va
nt

s 
fr

om
 e

n-
ga

gi
ng

 i
n 

po
li

ti
ca

l 
ac

ti
vi

ti
es

, 
su

ch
 a

s 
ca

nv
as

si
ng

, 
m

ak
in

g 
pu

bl
ic

 s
pe

ec
he

s,
 o

r 
st

an
di

ng
 a

s 
ca

nd
id

at
es

. 
S

uc
h 

ac
ti

vi
ti

es
 m

ig
ht

 c
on

fl
ic

t 
w

it
h 

th
ei

r 
ro

le
s 

as
 i

m
pa

r-
ti

al
 s

er
va

nt
s 

of
 a

ll
 p

ar
ti

es
.  

A
t 

pr
es

en
t 

ab
ou

t 
60
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er
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t 
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ed

er
al
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il
 s

er
va

nt
s 

ar
e 

un
de

r 
w

ha
t 
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fi
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al
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 c
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le

d 
th

e 
co

m
pe

ti
ti

ve
 s

er
vi

ce
. E

m
pl

oy
ee

s 
in

 t
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s 
cl
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si

fi
ca

ti
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 a
re
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p-

po
in

te
d 

af
te

r 
th

ey
 h

av
e 

pa
ss

ed
 w

ri
tt

en
 e

xa
m

in
at

io
ns

 d
ra

w
n 

up
 a

nd
 a

dm
in

is
tr

at
ed

 
by

 th
e 

of
fi

ce
 o

f 
P

er
so

nn
el

 M
an

ag
em

en
t (

O
P

M
).

 
T

he
 r

em
ai

ni
ng

 4
0 

pe
r 
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nt

 a
re
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nd

er
 w

ha
t 
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al
le

d 
th

e 
ex

pe
ct

ed
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er
vi

ce
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H
ow

ev
er
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te
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us

e 
th

ey
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special qualifications and skills needed for the jobs they fill, and the agencies 
that hire them

 run their ow
n m

erit system
s. 

 4. F
in

d
 in

 th
e text an

sw
ers to th

ese q
u

estion
s: 

1. H
ow

 are civil-service em
ployees selected?   

2. W
hat does their term

 of office depend on? 
3. H

ow
 do dem

ocratic system
s keep politics out of adm

inistration? 
4. W

hy is it necessary to insulate civil servants from
 interference and con-

trol by political parties? 
5. W

hat is the best w
ay to do it? 

6. W
hat are the rules for civil servants in the U

nited S
tates? 

7. H
ow

 are political activities of civil servants regulated in G
reat B

ritain? 
8. W

hat is the “com
petitive service”? 

9. H
ow

 m
any adm

inistrators serve under the expected service? 
10. W

hat is needed for this job? 
 5. T

ran
slate in

to R
u

ssian
 w

ith
ou

t u
sin

g th
e vocab

u
lary list: 

1. T
he term

 of office of civil-service em
ployees depends on their effi-

ciency and loyalty. 
2. T

hey are selected by som
e kind of exam

ination w
hich is draw

n up and 
adm

inistered by the office of P
ersonnel M

anagem
ent. 

3. In m
any countries civil servants are insulated from

 interference and 
control by political parties. 

4. T
hey are forbidden by law

 from
 taking an active part in politics. 

5. T
hey m

ay vote; privately voice their political opinions and not allow
ed to 

solicit funds for a party or a candidate, m
ake public speeches or hold party office. 

6. S
uch activities m

ight conflict w
ith their civil service. 

7. A
dm

inistrators should serve w
ith equal loyalty and efficiency the lead-

ers of any political party in pow
er. 

8. T
he legislative and executive policy-m

aking agencies are headed by 
executives but adm

inistrators carry out the policies initiated by political leaders. 
9. A

dm
inistrators are selected on m

erit-system
 principles and they have 

special qualifications and skills needed for the jobs they fill. 
 6. S

ay w
h

at you
 h

ave learn
ed

 from
 th

e text ab
ou

t: 
a) w

ays to select civil-service em
ployees in dem

ocratic countries; 
b) how

 dem
ocratic system

s try to keep politics out of adm
inistration; 

c) “com
petitive” and “expected” service. 

 7. T
h

in
k an

d
 an

sw
er: 

1. H
ow

 are civil servants selected for their jobs?  
2. D

o you try to keep politics out of adm
inistration? W

hy (not)? 
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3. A
re there any rules for civil-service em

ployees in our country? 
4. D

o you think the rules in the U
S

 and G
reat B

ritain help im
prove civil 

service? H
ow

? 
5. W

hat new
 rules do w

e need for our civil-service? 
 8.  S

ay it in
 E

n
glish

: 
1. У

правление кадровой служ
бы

 составляет и проводит письм
енны

е 
экзам

ены
 для отбора государственны

х чиновников. 
2. Д

ля целевого направления на государственную
 служ

бу нуж
ны

 оп-
ределенны

е навы
ки и специальная подготовка. 

3. С
оврем

енны
е дем

ократические государства пы
таю

тся защ
итить го-

сударственны
х чиновников от вм

еш
ательства и влияния политических сил. 

4. Ч
иновники м

огут участвовать в вы
борах и посещ

ать политические 
м
итинги в качестве наблю

дателей, но им
 запрещ

ено приним
ать активное 

участие в политической ж
изни. 

5. 
О
ни 

не 
им

ею
т 
права 

бы
ть 

агитаторам
и, 

содействовать 
сбору 

средств, вы
ставлять свою

 кандидатуру на вы
борах и вы

ступать с полити-
ческим

и речам
и. 

6. П
олитические деятели не м

огут позволить себе специализировать-
ся в каком

-то вопросе, потом
у что они долж

ны
 заним

аться м
ассой разно-

образны
х дел. 

7. Значительную
 часть своего врем

ени они тратят на подготовку и 
проведение следую

щ
ей избирательной ком

пании. 
8. Т

аким
 образом

, у политических деятелей нет достаточного врем
е-

ни и возм
ож

ности, чтобы
 приобрести необходим

ы
й проф

ессионализм
 в 

проведении в ж
изнь той или иной политики. 

 9. R
ead

 an
d

 tran
slate th

e text w
ith

ou
t a d

iction
ary. 

  

S
p

ecialists of a n
ew

 typ
e 

 

E
very society has its ow

n attitude tow
ards education and it is clearly re-

flected in the w
ay the society prepares its specialists.  

A
s R

ussia is in a period of qualitative changes of its econom
y, w

e are 
badly in need of highly qualified specialists of a new

 type. W
e need m

anagers 
and adm

inistrators w
ho w

ill be able to com
bine a fundam

ental know
ledge of the 

latest achievem
ents in science and technology w

ith a high level of professional-
ism

 and practical training in the specific field of the national econom
y. B

ut spe-
cialists of a new

 type cannot be separated from
 m

odern production, science and 
technology. 

T
hat’s w

hy a far greater em
phasis is placed on training highly qualified 

specialists at all levels of education. S
pecialists of a new

 type are trained at our 
A

cadem
y as w

ell. A
 good com

m
and of a foreign language, business E

nglish has 
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