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1 OO6uume mojoxKeHus

Pabouas nmporpamma aucIUIUIMHBL «J{OKYMEHTAIIMOHHOE 00eCIeueHUe U JeIONPOU3BO/I-
CTBO B TOCYJAapCTBEHHOM M MYHUIIUIAJIHLHOM YIPABICHUH» COCTAaBJIEHA B COOTBETCTBHHU C Tpe-
OoBaHUSAMH (elepaTIbHOr0 TOCYJapCTBEHHOTO 00pa30BaTEIbHOTO CTAaHAAPTa, YTBEPIKICHHOTO
npuka3oM MuHHcTepcTBa oOpasoBanusi u Hayku Poccmiickoit @enepamun ot 13.08.2020 Ne
1016, u ocHOBHO# MpodeCcCHOHAIBHONW 00pa30BaTEIbHONW MPOrPaMMbl TTOJTOTOBKU «YTIpaBiie-
HHUE rOCY/IapCTBEHHBIMU NPOCKTAMHU U MTPOrpaMMaMu» 110 HampaBieHuto moarotosku « 38.03.04

['ocynapcTBeHHOE M MyHUIIUTIAIBHOE YIIPABIICHUEY.

3anaun Pa3BuTh CIOCOOHOCTH OCYIIECTBIISATH JICIOBYI0O KOMMYHHUKAIMIO B YCTHOW H
AUCHHILINHBI MMCbMEHHOU (popMax Ha rocyapCTBEHHOM si3bIke Poccuiickoit denepanun.
OcHoBHbIE Paznen 1 Metononorndyeckue v npaBoBble OCHOBBI JUCIIUIUINHBI.

pasienst / TeMbl | Pazpen 2 Hopmupoanne opopmieHus: JOKyMEHTOB.

JUCLUTIIUHBI

HH.

Paznen 3 OdopmieHue OTAENbHBIX BHIOB OPraHU3allMOHHO-PACIOPSIUTEIb-
HBIX JJOKYMEHTOB B OpraHax rocylapCTBEHHOI'O U MyHULUIIAILHOTO YIpaBJe-

Pasnen 4 Opranu3zanust paboThl C JOKyMEHTaMHU.

2 IlepeyeHb MIIAHUPYEMBIX Pe3yJIbTATOB 00y4eHHs MO AUCHHUILINHE (MOIYJIIO),
COOTHECEHHBIX ¢ HHANKATOPAMM JOCTHKEHUS] KOMIIeTeHIN

[Tpouecc u3ydyeHuss AUCUUIUIMHBI «J[OKyMEHTAIlMOHHOE O0ecreuYeHrne U JIeIO0MPOU3BOI-
CTBO B FOCYJIapPCTBEHHOM M MYHHIIMITAILHOM YIIPABICHUW» HAIPaBJIICH HA ()OPMUPOBAHUE CIIC-
nyromux komnereHuuid B cootBercTBuu ¢ ®I'OC BO u ocHOBHO# 00pa3oBaTenbHOIl mporpam-

MOM.

Ko v HaumeHnoBaunue
KOMIIETEHIINU

Nuaukatopel 1OCTHXKEHUS

[Tnanupyemblie pe3ynbTaTsl 00y-
YEHUS 110 JIUCIUTLTHHE

YHuBepcanbHbIE

YK-4 Cnocoben ocy-
LIECTBIIAT  JIEJIOBYIO
KOMMYHHUKAIHIO B
YCTHOM Y NMHCbMEHHOU
dopmax Ha rocynap-
CTBEHHOM s13bIke Poc-
curickon denepanuu u
MHOCTPaHHOM(BIX)
A3bIKe(ax)

VYK-4.1 3naeT 0cOOEHHOCTH yCTHO-
ro M NUCbMEHHOro OOLIEHHsS Ha
PYCCKOM M MHOCTPAHHOM f3BIKaX;
IIPaBWJIa U 3aKOHOMEPHOCTH JIEJIO-
BOW YCTHOM M NUCBMEHHOW KOM-
MYyHHKAIIH

VK-4.2 VYmMmeer npuMeHATbH pas-
JUYHBIE METOJbI JI€JI0BOr0 oOIIe-
HUS Ha PYCCKOM M HHOCTPaHHOM
A3blKaX Kak B YCTHOM, Tak U B
MUCBbMEHHOU hopme

VK-4.3 Bnaneer HaBBIKAMU YTEHUSI
U IIepeBOJa TEKCTOB Ha MHOCTPAH-
HOM $3bIK€ B NPOQEeCcCCHOHATBHOM
OOIIEHNHU; HaBBIKAMU  JIEJIOBBIX
KOMMYHUKalMil B YCTHOW W IHCH-
MEHHOH (hopMe Ha PYCCKOM U MHO-
CTPaHHOM SI3bIKaxX

3nams:

- Tpe6oBaHUs K 0(hOPMIICHUIO
JIOKYMEHTOB;

- TpeOOBaHUS K CTPYKTYype, CO-
JepKaHUIO U O(UIIHATIEHO-
JIEIOBOMY CTHITIO PEYH.

Ymemn:

- OCYIIECTBJIATH JOKYMEHTHPO-
BaHHe WH(pOpMaINH;

- COCTaBJICHHUE JICTIOBBIX ITHCEM;

- OpPraHU30BBIBATH PabOTY C J10-
KyMEHTaMH;

Bnaoemu:

- HaBBIKOM COCTaBIIEHHs O(HIIN-
aJIbHBIX JIOKYMEHTOB W OpraHu-
3allud  JOKYMEHTooOOopoTa H
XpaHEeHHUs JOKYMEHTOB.

3 MecTo IMCHMILIMHBI (MOYJI51) B CTPYKTYpe 00pa3oBaTebHOIl MPporpaMMsl
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JIMCUMIIIIMHA BXOUT B cocTaB Oyioka 1 «/{ucuIuIMHbl (MOYIIH)» U OTHOCUTCS K YacTH,
dbopMupyeMoil yaacTHUKaMH 00pa30BATEIBHBIX OTHOIICHHH.

Mecto nucummiuHbl (3Tann GOopMHpPOBAHMS KOMIIETEHIIMN) OTPAXKEHO B cXxeme (GOopMHu-
pPOBaHMSA KOMIIETCHLIUH, MPEACTABICHHONW B TOKyMeHTe OyeHouHble Mamepuaisl, pa3MelleH-
HOM Ha caiite yHmBepcuTera WWW.Knastu.ru / Haw ynusepcumem / Obpaszosanue / I'ocyoap-
CmeeHHoe U MyHuyunanvroe ynpasietue /Oyenounvlie Mamepuansl).

JucumiuimHa «J{okyMeHTannoOHHOEe 00eCTIeYeHHEe U JCTIONPOU3BOICTBO B TOCYIapCTBEH-
HOM W MYHHIIMIIAJLHOM YIIPABICHHH» B paMKaxX BOCHHUTATEIbHOW pabOThl HampaBlieHa HA Ha
dopmupoBaHue y 00yUarONIMXCSl aKTUBHOW TPAKIAHCKOM MO3MIINHN, YBOKEHHS K TIpaBaM U CBO-
0o0JaM YelloBeKa, 3HAHHS MPABOBBIX OCHOB M 3aKOHOB, BOCIHTAHHE YYBCTBA OTBETCTBEHHOCTH
WIA YMEHHS apryMEHTHPOBATh, CAMOCTOSTEIILHO MBICIUTh, Pa3BHBAET TBOPUYECTBO, MPOdeccro-
HAJIbHBIE YMEHUS WJIM TBOPYECKH PA3BUTON JIMYHOCTH, CUCTEMBI OCO3HAHHBIX 3HAHUMU, OTBET-
CTBEHHOCTH 32 BBIITOJIHEHHE Y4eOHO-TTPON3BOICTBEHHBIX 3aJJaHUN U T.]1.

4 CopeprxaHue TMCUUILIHHBI (MOIYJIfA), CTPYKTYPHPOBAHHOE MO TEMaM
(pa3zaesiaM) ¢ ykazaHueM OTBEJE€HHOI0 HA HUX KOJMYeCTBA aKaJeMUYeCKHX
4acoB ¥ BU/JIOB y4eOHOH padoThl

4.1 CtpykTypa M cojep:KaHHe TUCUHUIIHHBI 1J151 04HO# (popMbI 00yUeHHst

JucuurinHa «/{okyMeHTannoHHOe 00eCIIeYeHUEe U JISTIONPOU3BOJCTBO B TOCYIapCTBECH-
HOM ¥ MYHHIIMTIQJILHOM YTIPaBJICHUH» U3Yy4aeTcs Ha 2 Kypce B 3 ceMecTpe.

Obmas TpynoEMKOCTh JUCIUILIMHBI cocTaBisieT 4 3.e., 144 4., B TOM uncie KOHTaKTHas
paboTa 00yJaroIuXCcs ¢ mpemnoaaBareneM 24 4., IpOMEeXyTOUHas aTTecTanus B (hopMe 3adera ¢
OILICHKOM, camocTosTeNnbHas padora obydaromuxcs 120 u.

Buner yue6HoIi paboThl, BKIIIOYasi CAMOCTOATEIBHYIO pa-
00Ty 00yJaromuxcs ¥ TPYA0EMKOCTD (B yacax
KonrtakTHas padota
HaumeHnoBaHMe pa3/ienoB, TeM U CO- | TpernoAaBares ¢ 00yJaronu-
Jiep’KaHue Matepuala MuUcs TIKP [Tpom. CPC
[Ipaktu- | Jlabopa- aTTecT.
Jlexunm | 4eckue TOPHBIE
3aHATUSL | paboThl
Pasznen 1 Merogo/ioruyeckue M NPaBoBbie OCHOBbI 1M CHHUILIHHbI
Tewma 1. Ilondarue o JOKyMeHTE, €ro 1 1 10
GYHKIMSX, KIIacCU(pUKALUU
Tema 2. HopmarusHo-
IIPaBOBOE u HOPMaTUBHO-
METOIMYECKOE PETyIHpPOBAaHUE JO- 1 1 10
KYMEHTAILlHOHHOTO o0ecnieyeHus
yIpaBICHUS
Tema 3. VHuduxanus u craHgap- 1 1 10
TU3alMs JOKYMEHTOB
Pasznen 2 HopmupoBanue opopmiieHHsI TOKYMEHTOB

Tema 1. OOmIue mooKEHUS O Mpa- 1 1 10
BUJIaX 0(OpMIIEHUS IOKYMEHTOB
Tema 2. TpeboBanus k ohopmiie- 1 1 10
HUIO JOKYMEHTa
Tema 3. TpeOGoBaHuS K TEKCTY 1 1 10
CJIy’K€OHBIX JJOKYMEHTOB




HanmenoBanme pasaciioB, TEM U CO-

Buzpsl yaeOHOI pabOThI, BKIIIOYAsi CAMOCTOSTEIBHYIO pa-
00Ty 00ydJarmuXcs U TPYJTOEMKOCTD (B Yacax

KonrakTHas padota
Mpero1aBaTelisi ¢ 00yJaromIy-

Jep KaHue MaTepuana MHUCS TIKP [Tpom. CPC
[Ipaktu- | Jlabopa- aTTecT.
Jlexumu | 4eckue TOPHBIE
3aHATUS | PaOOTHI
Pa3znen 3 Odopmienue oTaeJbHBIX BUI0B OPraHU3AIMOHHO-PACTOPSAUTEIBHBIX 10KY-
MEHTOB B OPraHax rocyJapcTBeHHOro i MyHHIMIAJBHOT0 YIIPaBJIeHHUSA
Tema 1. OpraHuzanroOHHbIE TOKY- 1 1 10
MEHTHI
Tema 2. PacnopsiautenbHbIe TOKY- 1 1 10
MEHTHI
Tema 3. WudopmanuonHo- 1 1 10
CIIPaBOYHbBIC JOKYMEHTBI
Paznen 4 Oprannszanus padoThl ¢ JOKYMEHTAMM
Tema 1. Opranusanus 10KyMeHTO-
00opoTa B opranax rocyaapcTBeH- 1 1 10
HOTO ¥ MYHHUIIUTIAJILHOTO YITpaBJe-
HUS
Tema 2. OOecnieueHre COXpaHHOCTU 1 1 10
JIOKYMEHTOB
Tema 3. ABTOMaTHU3aIMs JOKYMEH-
TAIMOHHOTO O0eCIeueHus yrpanie- 1 1 10
HUS
3auem ¢ oyeHKouU - - - - - -
nroro 12 12 120

o JTUCHUIIJINHE

5 OueHoYHBIE CPeICTBA /ISl IPOBeCHUS TEKYIero KOHTPOJIs U
NPOMEKYTOYHOH aATTeCTAUH 00y4aIOIIUXCH M0 AUCHUIINHE (MOAYJII0)

@OHBl OLEHOYHBIX CPEJCTB Ul MPOBEACHUS TEKYIIEr0 KOHTPOJIS YCHEBAaeMOCTU U
POMEKYTOYHOM aTTeCTAllMU OOCYXTAIOTCS W YTBEPKIAIOTCS Ha 3acemanuu kadenpsr. [lox-
HBI KOMIUIEKT KOHTPOJIBHBIX 331aHUN WIIM UHBIX MaTEpUajIoB, HEOOXOJUMBIX JIJIsl OLIEHUBAHUS
pe3yabTaToB OOY4YEHUS MO JUCHUIUIMHE (MOJYIII0) XpaHUTCS Ha Kadeape-pazpaboTunke B Oy-
Ma)XHOM HJIM 3JIEKTPOHHOM BHJIE, TaKkKe (POHJIbI OLIEHOYHBIX CPEJICTB JAOCTYIHBI CTYyJ€HTaM B
JUYHOM KabHuHeTe — pa3zies yueOHO-MeToInuecKoe 00ecTeueHue.

6 YueOHO-MeTOAMYECKOEe M HMHPOPMALMOHHOE 00ecedeHHe TUCIUTITUHBI

(MmomxyJis)

6.1 OcHoBHasi ¥ 10NOJIHUTEJILHAS JUTEpaTypa

[lepeueHs peKOMEHyeMOWH OCHOBHOUM M JOMOJHUTEIHLHOW JUTEPATyphl MPEJACTaBICH Ha
caiite yauBepcureta WWW.knastu.ru / Haw ynusepcumem / Obpazosanue / I'ocyoapcmeennoe u
MyHUyunaivHoe ynpaenerue / Pabouuil yueonwiti nian / Peecmp aumepamypul.

6.2 MeToau4yeckue yKa3aHusl sl CTYJI€HTOB 110 OCBOEHHIO I CHHUILIMHBI
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http://www.knastu.ru/

JlJiss yCIIENIHOTO BBITIONTHEHUSI BCEX PA3CNIOB CaMOCTOSTEILHON padOTHl ydaIruMcs pe-
KOMEHAYeTCsl MCIOJb30BaTh Cleayollee yueOHo-MeTonndeckoe obecrieueHue: JlokymeHTaIu-
OHHOE 00€CIeYeHHE U JIEIOMPON3BOACTBO B TOCYIaPCTBEHHOM M MYHUITUTIAJILHOM YIIPABICHUU:
METOJMYECKHE YKa3aHUs MO M3YyYEHHUIO TUCIUIUIMHBI JJIs MOATOTOBKU OakajaBpoOB IO Halpas-
nennio 38.03.04 «"ocynapcTBeHHOE M MyHUIIUTIAIBHOE ypaBiieHue» / coct. AWM. MamokoBa. —
Komcomoibck - Ha — Amype : PI'EOY BO «KHAT'Y », 2023.

6.3 CoBpemeHHbIe IpodeccHOHATBbHBIE 0a3bl JAHHBIX U HH(POPMALIMOHHBIE
CIPaBOYHbIE CUCTEMbI, HCIIOJIb3yeMble NPU 0CYIeCTBIEHHH 00Pa30BaTEIbHOIO
npouecca no JUCHUIINHE

Kaxnomy obydaroniemycsi odecniedueH JoCTyn (yAaleHHBIH 10CTYIl), B TOM YHCIE B CIIy-
4yae NPUMEHEHUs JIEKTPOHHOr0 OOy4eHUs, TMCTAaHIIMOHHBIX 00pa30BaTEIbHBIX TEXHOJIOTHH, K
COBPEMEHHBIM MPO(pEeCCHOHAIBHBIM 0a3aM AAHHBIX M WH(OPMALMOHHBIM CIIPABOYHBIM CHCTE-
MaM, ¢ KOTOPbIMH Y YHUBEPCUTETA 3aKJIFOUEH JOIOBOP.

IlepeueHp pekOMeHAYyEeMbIX MpO(ecCHOHANBHBIX 0a3 JaHHBIX M HH(POPMALMOHHBIX
CIIPaBOYHBIX CHCTEM IPEICTABJICH Ha caiiTe yHUBepcuTeTa WWW.Knastu.ru / Haw ynugepcumem
/ Ob6pazosanue / I'ocyoapcmeennoe u mynuyunanvroe ynpasienue | Pabouuu yuebuwiii nian /
Peecmp O5C.

AxTyanbpHasg MH(OpMaIMs MO 3aKJIFOYEHHBIM Ha TEKYILUH y4yeOHBbIi roJ J0roBopam npu-
BeJicHa Ha cTpanulie Hayuno-rexandeckoit oubnmmoreku (HTH) Ha caiite yauBepcurera

https://knastu.ru/page/3244

6.4 IlepedeHb pecypcoB HHGOPMALMOHHO-TEJEKOMMYHHKAIMOHHOM ceTH
«HTepHET», HEOOXOAMMBIX /1JIsl OCBOECHHS TUCIHUTLTHHBI (MOTYJIs1)

Ha crpannne HTH M0XHO BOCIOJIB30BaThC MHTEPHET-PECYPCAMHU OTKPBITOIO JOCTYMa
o yKpynHeHHOW rpymme HampaieHuil u crneuuanbHocteil (YIHC) 38.00.00 DxoHomuka u
ynpasienue: https://knastu.ru/page/539

7 OpraHn3aun0uu0-neuarornqeckue yciaoBus

Opranmzanys 00pa3oBaTeIbHOTO MPOIIEcCca PErJIaMEHTUPYETCs] YI€OHBIM TIJIAHOM U pac-
nHCcaHHeM y4eOHbBIX 3aHATHH. SI3bIK 0O0ydeHUs (mpernojaBaHus) - pycckuid. s Bcex BUIOB
AYJAUTOPHBIX 3aHATHHN aKaI[eMI/ILICCKI/Iﬁ YJac yCTaHaBJIUBACTCA MPOAOJIKUTCIIBHOCTBIO 45 MHUHYT.

[Tpu ¢dbopmupoBaHMM CBOEH WHIUBHIyaNIbHOW 00pa3oBaTeNbHOW TPAaeKTOpPHUU O0ydYaro-
HII/II\/JICﬂ HMECT MpPaBO HaA NEpe3av4€eT COOTBCTCTBYIOMIMX AWCHUILINH U HpO(beCCI/IOHaHI)HI)IX MOay-
Jiei, OCBOEHHBIX B IpoIlecce MPEeAeCTBYIOLIEr0 00y4YeHus, KOTOPbIil 0cBOOOKIaeT 0Oydarolie-
Irocsa OT HGO6XOI[I/IMOCTI/I HX ITOBTOPHOT'O OCBOCHHMA.

7.1 OOpa3oBaTe/bHbIE TEXHOJIOTHHU

VY4eOHbIif npoliecc mpH NMpenojlaBaHuu Kypca OCHOBBIBAETCS] Ha MCIIOJIb30BAHUM TPaJu-
[[MOHHBIX, NTHHOBAIIMOHHBIX W MH(POPMAIIMOHHBIX 00pa30BaTeIbHBIX TEXHOJOTHH. TpaauiuoH-
HBbIC O6paSOBaTeJ'II)HI)Ie TEXHOJIOTHHU MPCACTABJICHBI JICKIUAMHU U CEMHUHAPCKUMU (HpaKTI/I'-IeCKI/I-
MH) 3aHATHAMH. VIHHOBaIIMOHHBIE 00pa30oBaTeNbHbIE TEXHOJIOTHH UCIIOJIB3YIOTCS B BUE LIUPO-
KOTO MPUMEHEHUSI aKTUBHBIX U MHTEPAKTUBHBIX (OpM MpoBeneHus 3ansatuidl. UndopmanronHsie
o0Opa3oBaTeNbHbIE TEXHOJOTHUU PEATU3YIOTCS MyTeM aKTUBU3AIMH CaMOCTOSTEIHHONW pPabOTHI
CTYJICHTOB B MH(OPMAIIMOHHON 00pa30BaTebHOM Cpeie.

7.2 3ausarus JICKIIMOHHOI'0 THIIA


http://www.knastu.ru/
https://knastu.ru/page/3244
https://knastu.ru/page/539

JIEKIIMOHHBIN KypC MpeanoiaracT CUCTeMaTU3UPOBAaHHOE M3JI0KEHHUE OCHOBHBIX BOIPO-
COB y4eOHOr0 IJIaHa.

Ha niepBoii iekunu j1eKTop 00s13aH NpeAyNpeauTh CTYAEHTOB, IPUMEHUTEIBHO K KAaKOMY
0a30BOMY y4eOHUKY (YUeOHMKaM, y9eOHBIM TTOCOOUSIM) OyIeT IPOYUTAH KypC.

JIeKIMOHHBIN KypC AOJDKEH JaBaTh HauOoNbLIMi 00beM MHpOpManUu U 00ecreunBaTh
6osee rirybokoe NOHUMaHKUE Y4eOHBIX BOIPOCOB IPH 3HAYUTEIBHO MEHbILEH 3aTpaTre BpeMEHH,
4yeM 3TO TpeOyeTcsi OOJIBIIMHCTBY CTYACHTOB Ha CAMOCTOSITENILHOE U3yYCHHE MaTepHara.

7.3 3aHATHS CEMHHAPCKOIr0 THIA

CeMuHapcKue 3aHATHS NPEACTABISIIOT COO0H AETaIM3aIHIO JEKIHOHHOTO TEOPETHIECKO-
ro MaTepuaa, POBOASATCS B LIENSAX 3aKPEILUICHUS Kypca M OXBAaTHIBAIOT BCE OCHOBHBIC PA3/ICIIbl.

OcHoBHOW (hOpMOI TPOBEICHHSI CEMHUHAPOB SBISIETCSA 00CYXIeHHe Hanbosiee mpooieM-
HBIX M CJIOXKHBIX BOIIPOCOB IO OTJCIBHBIM TeMaM, a TaKkke pa30op HNPHMEPOB M CHTyaluil B
ayJIMTOPHBIX YCIOBUSX. B 00s3aHHOCTH TperoaaBareis BXOIAT: OKa3aHHE METOIMYECKOM To-
MOILY U KOHCYJIbTUPOBAHHE CTYICHTOB 110 COOTBETCTBYIOIIMM TEMaM Kypca.

AKTHUBHOCTH Ha CCMHUHAPCKUX 3aHATUAX OUCHHUBACTCA IO CIACAYIOIIUM KPUTCPUSAM!

* OTBETHI Ha BOIPOCHI, IIPEIaracMbIe MPEIOIaBaTelIeM;

* Y4aCTHE B JUCKYCCHSIX;

* BBIMIOJIHEHHUE TIPOSKTHBIX M UHBIX 3aaHH;

- ACCUCTUPOBAHUE MPETIOIABATEII0 B IPOBEICHUH 3aHITHH.

OTBeT A0/KEH OBITh APryMEHTHPOBAHHBIM, PA3BEPHYTHIM, HE OJTHOCIOKHBIM, COACPKATH
CCBIJIKHM Ha UICTOYHHKU.

Jloknaasl ¥ ONIIOHUPOBAaHHE JIOKJIAJI0OB MPOBEPSIOT CTEICHb BIAJCHHUS TCOPETHYCCKHM
MaTepUalioM, a TAK)Ke KOPPEKTHOCTh M CTPOTOCTh PACCYKIACHUI.

OueHMBaHUE 33/IaHHM, BBIMOJHEHHBIX HA CEMHHAPCKOM 3aHSTHH, BXOAUT B HAKOILICH-
HYIO OIICHKY.

7.4 CamocrtosiTesibHAsi pa060Ta 00y4aIOIMXCH MO JUCUUILTHHE (MOTYJIIO)

CamocrosrenbHas paboTa CTyAEHTOB — 3TO NPOLECC aKTUBHOIO, LEJICHAIPAaBIEHHOTO
nproOpeTEeHNs CTYIEHTOM HOBBIX 3HAaHWM, yMEHUI 0e3 HEeNOCPEICTBEHHOIO0 y4acTHs Mpernojaa-
BaTelsl, XapaKTEepU3YIOIUNCA MPEAMETHON HaIpaBlIEHHOCTHbIO, 3(P(GEKTUBHBIM KOHTPOJIEM U
OLIEHKOM pe3ysbTaToB AESATEIbHOCTH 00YyUYaroIIerocs.

[{enu camocTOSTENbHOMN pabOTHI:

- CUCTEMAaTH3alUs U 3aKpEIUICHUE MTOIYYECHHBIX TEOPETUYECKUX 3HAHUN U IIPAKTUYECKUX
YMEHUH CTYJIEHTOB;

- yriyOJeHue U pacliipeHre TeOPeTUYECKUX 3HAaHUH;

- (hopMHpOBaHNE YMEHUH HCIOJIB30BaTh HOPMAaTUBHYIO M CIPABOYHYIO JTOKYMEHTALHUIO,
CIEUAJIBHYIO JINTEPATYPY;

* pa3BUTHUE MMO3HABATEJBHBIX CIIOCOOHOCTEH, aKTUBHOCTHU CTYJIEHTOB, OTBETCTBEHHOCTH U
OpraHU30BAHHOCTH;

- (hopMHpOBaHHE CaAMOCTOSTEIBHOCTH MBIIIJIEHUS, TBOPYECKON MHUIIMATUBBI, CIIOCOOHO-
CTE! K CaMOPa3BUTHIO, CAMOCOBEPILIEHCTBOBAHUIO U CaMOpeaIn3alyi;

* pPa3BUTHE UCCIIEIOBATEIBCKUX YMEHUHN U aKaIEMUYECKNX HABBIKOB.

CamocrosTenbHas paboTa MOXKET OCYLIECTBIATHCS WHAMBUIYAIBHO WM IPYNIAMH CTY-
JIEHTOB B 3aBUCHUMOCTH OT II€JIU, 00bEMa, YPOBHS CII0KHOCTH, KOHKPETHOM TeMaTHKHU.

TexHOoNOrHsl OpraHU3aIi CaMOCTOSTEbHON paboThI CTYJEHTOB BKIIIOYAET MCIIOJIb30Ba-
HUEe UHPOPMAIIMOHHBIX U MaTepUAIbHO-TEXHUYECKUX PECYPCOB YHUBEPCUTETA.

KoHTponb pe3ynbTaToB BHEAYAMTOPHOM CaMOCTOSATENBHOW pabOThl CTYIEHTOB MOXET
MIPOXOJUTH B MMCbMEHHOM, YCTHOM WJIM CMEIIaHHOM (opme.
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CryneHTbl JOJDKHBI NOJXOAUTh K CaMOCTOSTENBHOM paboTe Kak K HauBa)KHEHIIEMY
CPEACTBY 3aKpEIJICHUS U PAa3BUTUS TEOPETUUYECKUX 3HAHWMU, BHIpAOOTKE €AMHCTBA B3IJIAJOB HA
OTJEJIbHBIE BOIPOCHI Kypca, IPUOOPETEHUsI OIIPEIeICHHbIX HABBIKOB M MCIIOJIb30BaHUS Ipodec-
CHOHAJIbHOW JIUTEPATYpHI.

1.5 MeToauuecKkue PEeKOMEHIANNNA NJIH oﬁyqammnxm 0 OCBOCHHUIO JTHCHHUILIMHBI

[lpr u3yyeHMH AMCUUIUIMHBI OOYYArOIIMMCS LIEIeCO00pa3HO BBHIMOIHATH CIIEAYIOIINE
PEKOMEH 1IN}

1. U3yuenne yueOHOM TUCHUTUIMHBI JJOJHKHO BECTHCH CUCTEMATHUECKH.

2. Ilocne u3y4eHHs Kakoro-auobo paszzesna mo yd4eOHUKY WIIM KOHCIIEKTHBIM MaTepuaiaM
PEKOMEH/IyeTCsl 110 MaMSITH BOCIIPOU3BECTH OCHOBHBIC TEPMUHBI, OTIPEACTICHHS, TIOHATUS pa3/e-
na.

3. Ocoboe BHUMAHUE CIEAYET YACIUTh BHITIOJHEHUIO OTUYETOB MO MPAKTUYECKUM 3aHSATH-
SIM ¥ MHJJUBHTyaJIbHBIM KOMIUIEKCHBIM 33JJaHUSIM Ha CAMOCTOSITEIIbHYIO paboTy.

4. Bes TemaTuka BONPOCOB, U3YYaeMBIX CAMOCTOSITENIFHO, 33a€TCsl Ha JICKIMAX MPEro-
naBaresieM. MM jke 1aroTcsi HICTOYHUKY (B MEPBYIO O4Yepe/ib BHOBb U3JJaHHBIC B IMEPHOAMYCCKON
HAYYHOH JuTeparype) uist 0ojiee AeTaTbHOTO IIOHMMAaHUS BOIIPOCOB, O3BYYCHHBIX HA JIEKIIHUH.

[Tpu camocTosTENEHON POPAOOTKE Kypca 00yUatonIrecs JODKHBI:

* IPOCMATPHUBATh OCHOBHBIE OTPE/ICICHUS U (PAKTHI;

* IOBTOPUTh 3aKOHCIIEKTUPOBAHHBIM Ha JICKIIMOHHOM 3aHATUU MaTepHaj U JOMOJHHUTH
€ro ¢ y4eTOM PEKOMEHJOBAHHOM M0 JaHHOU TEME JIMTepaTyphl;

* U3YYUTh PEKOMEHIOBAaHHYIO JIUTEPATYPY, COCTABIISTh TE3UChI, aHHOTAIIUU U KOHCIICKTHI
HanOoJice BAXKHEIX MOMCHTOB;

* CAMOCTOSITEIILHO BBIMOJIHATH 33/1aHUs1, aHAJIOTUYHBIC MTPE]IaraeMbIM Ha 3aHATHSX;

* UCTIOJIB30BAaTh JIJIsl CAMOIIPOBEPKH MaTepuabl (POH/Ia OLIEHOYHBIX CPECTB.

7.5.1 MeroanuecKkue yKa3aHusi Ipu padore HAJl KOHCIEKTOM JIeKIIUH

B xo1e neKunoHHbIX 3aHATUNH HEOOXOAMMO BECTH KOHCIEKTUPOBaHUE yueOHOro MaTepua-
na. OOpaiath BHUMaHUE Ha KaTeropuu, popMyIupOBKH, PACKPIBAIOIIUE COJIEpKAHUE T€X WIH
MHBIX SIBJIEHUH W IPOLECCOB, HAyYHbIE BBIBOJbI U MPAKTUUYECKHE PEKOMEHAALNH, TTOJIOKUTENb-
HBIH OMBIT B OPaTOPCKOM HCKycCTBe. JKenarenbHO OCTaBUTh B pabO4YMX KOHCIEKTaxX MOJjs, Ha
KOTOPBIX JeNaTh MOMETKH U3 PEKOMEHJIOBAaHHOW JIMTEpaTypbl, JOMOJHSIOLUIUE MaTepHall Ipo-
CJIyIIAHHOM JIEKLIMH, a TaKXKe MOJAYEPKUBAIOLINE O0COOYI0 BaXKHOCTh TE€X MM MHBIX TEOpEeTHYe-
CKUX TOJIOKEHMH. 3a1aBaTh MpenojaBaTel0 YTOUHSIIOIINE BOIIPOCHI C LENbI0 YICHEHUS Teope-
TUYECKHUX MOJIOKEHNUH, Pa3pELIeHHs] CIIOPHBIX CUTYallud U T.1.

7.5.2 MeToagu4ecKkue yKa3aHus 110 CAMOCTOAITEIbLHON padoTe HaJ H3y4aeMbIM
MATEpPHAJIOM U NPHU NOAT0TOBKE K NMPAKTHYECKUM 3aHATHAM

Haunnate Hamo ¢ M3ydeHHs] peKOMEHJ0BaHHOM nuTeparypbl. Heo0XoaumMo MOMHHUTH, YTO
Ha JIEKIIMKM OOBIYHO paccCMaTpHUBAETCS HE BECh MaTepHall, a TOJIbKO ero dacTb. OcTanbHas ero
4acTh BOCIIOJIHSIETCS B MIPOLIECCE CaMOCTOSTENIbHOM padoThl. B cBsi3u ¢ 3TUM padboTa ¢ peKOMeH-
JIOBaHHOW JUTEeparypoil oOsi3aTenbHa. Oco00oe BHUMaHUE MPU ITOM HEOOXOAMMO OOpaTUTh Ha
CoJlep’KaHWEe OCHOBHBIX TOJIOKEHHH W BBIBOJOB, OOBSCHEHHE SBIIEHUN U (DAKTOB, YsSCHEHUE
IIPAKTUYECKOTIO MPHIIOKEHNS pacCMaTpUBAaEMBbIX TEOPETMUECKMX BONPOCOB. B mponecce 3Toit
paboThl HEOOXOAMMO CTPEMUTHCSI MOHSTHh U 3allOMHUTH OCHOBHBIE IOJIOXKEHHSI paccMaTpHBae-
MOT0 MaTepuaia, IpUMepHl, MOSCHSIIOIIUE €ro, a TAKXKE Pa3o0paThCsl B MIUTIOCTPATUBHOM Mate-
puase... u T.1.

7.5.3 MeToauyeckne yKa3aHHs 110 BbINOJHEHHIO PaCYeTHO-TPapuuecKoii padoThI
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PacuerHo-Tpaduueckast paboTra CTyAEHTOB OYHOW (OPMBI SBISETCS COCTABHOW YaCTHIO
yueOHOI pabOThl U UMEET LENbI0 3aKperyieHHe U yriyOjaeHne MoMy4YeHHBIX 3HAaHUM U HAaBBIKOB,
MIOUCK M MPUOOPETEHNE HOBBIX 3HAHUI, a TAK)KE BHIMOJIHEHUE y4eOHBIX 3aJJaHU/, TOJTOTOBKH K
JK3aMEeHY.

PacuerHo-Tpaduueckast pabota COCTOUT U3 4 3aTaHHIA.

3aaHus BBINOJTHSIOTCS HAa MpUMEpe XO3SHUCTBYIOIIMX CYOBEKTOB pazMUYHbIX chep aes-
TEJIBHOCTH.

BapuanTtsl opranusanuii Ha3HavyarOTCs MpernojaBaTesieM, MPEeACTaBICHbl B MPUIOKEHUH A
(m. 3.1 3aganus 171 TEKYIIETo KOHTPOIIs yereBaeMocTr/PacdeTHo-rpadudeckas padboTta).

JlormyckaeTcsi BHIIIOJHEHUE 3a/laHui Ha TIpUMEpe XO3SICTBYIOIIUX UHBIX cep AeqaTeabHO-
CTH, IPEJIO’KEHHBIX 00YUYAIOIIUMUCS 10 JIOTIOJIHUTEITLHOMY COTJIACOBAHUIO.

B xonuie pacuetHo-rpaduueckoit paboThl HEOOXOJMMO YKa3aTh CIIUCOK HCTOYHUKOB, KOTO-
pble OBLIN UCIIOIB30BaHbI IPH BHITIOJTHEHUHN PaOOTHI.

Crpyktypa PI'P:

- TuTyJIBbHBIN JUCT;

- ConepxaHue;

- BBenenne;

- 3aganus;

- 3aKiII04YeHue;

- CIMCOK UCIOJIb30BaHHBIX UCTOYHHUKOB.

- [Ipunioxkenus (o yCMOTPEHMIO aBTOpa, COAepkKaT OObEeMHbIE TaONMIIbI, JUarpaMMbl U
rpadukm).

Odopmnenne paboOThI JOHKHO CTPOTo cooTBeTcTBOBaTh TpeboBanusMm PJ013-2016 «Tek-
CTOBbIE cTyAeHueckue paboTsl. [IpaBuna opopmueHus».

PacuerHo-Tpaduueckas pabora qoKHA OBITH MPEJCTABICHA B HAEYaTaHHOM BHJIE HA O/I-
HO# ctopoHe nucta popmarta A4, yepes 1,5 unrepBana 14 mpudrom Times NewRoman. Tekct
JIOJKCH OBITh OTPAaHUYCH YCTAaHOBJICHHBIMHU TIOJISIMU: JIEBOE - HEe MeHee 25-30 mwm, mpasoe — 10-
15 MM, BepxHee 1 HIKHeE — 20 MM.

ITpu oopmaeHnn paboThl COOTIOIAIOTCS CIEAYIONINE OCHOBHBIE TPEOOBAHMUS:

- B TEKCTE pabOTHI BBIAEIAIOT BOIIPOCHI MPEAIOKEHHBIX BAPHAHTOB;

- K@XJIbI pa3/ie] HAUMHAETCS ¢ HOBOTO JICTA M HyMepYeTcs apaOCKUMK IU(ppaMu;

- HAUMEHOBAHHME pPAa3/IeJIOB 3allMCHIBAETCSI B BHUJE 3aroJIOBKOB IMPOMHUCHBIMH OyKBaMu
Ha4yuHas ¢ 3ar1aBHON. IIepeHoCH! ¢I0B B 3arojloBKax HE JOMYCKAarTCA. ToYka B KOHIIE 3ar0JIOB-
KOB BOIIPOCOB HE CTABUTCSL.

Matepuan uznaraercs rpaMOTHO, POCTHIM JIUTEPATypPHBIM S3bIKOM, 0€3 MOBTOPEHH, 00-
IIMX TEPerpy30K IuTaTamu. PUCYHKH, cXeMbl, TaOIUIIbI, PACIIOIOXKEHHBIE HAa OJHOW WM He-
CKOJIbKUX CTPaHHI] B TEKCTE, UMEIOT CKBO3HYIO HYMEpAaIlWIO0 W 0003HAYArOTCS CIIOBOM «Pucy-
HOK», 110CJIe KOTOPOT'0 CTaBUTCS apaOCKUMHU LU(ppaMU HOMEP U 3aroJ0BOK, MOSCHSIOMUN UX CO-
NepKaHue.

Homep Tabnuiiel npocTasisieTcs nocie cinoBa «Tadbauia, IOMEUeHHOrO B JIEBOM BEPXHEM
YOIy JICTA €€ TEeMAaTHYECKUM 3arojioBKkoM. Ha muTupyemMble Wil yOMAHAEMbIE B KOHTPOJILHOU
pabote MoHorpaduu, CTaTbyd, MaTEepUalbl CTYIEHT JOJDKEH JenaTh OuOnmorpaduieckue cchli-
ku. [Ipu 3TOM B CKOOKAX MPOCTaBISIETCS MTOPSIKOBBI HOMEP UCTOUYHMKA WH(GOPMAIIMKA U HOMEP
CTpPaHUIIBI.

Cxemsl, rpaduKy, TaOIUIBI JOJDKHBI OBITh OPTaHUYECKH CBSI3aHBI C TEKCTOM PacYeTHO-
rpadudeckoil paboThl, UMETh NMpH ce0e COOTBETCTBYIOIIUE MOSCHEHHUS M CCHUIKU B TEKCTE OC-
HOBHOM 4acTH pabOTHI.

8 MarepuajJbHO-TEXHHYECKOE o0ecneyeHne, He0OX0IMMOoe I
ocyuiecTBJIeHHs 00pPa30BaTeIbLHOIO NMpolecca Mo TUCHUILINHE (MOIYJII0)



8.1 JlunmeH3HOHHOE M CBOOOIHO paclpocTpaHsieMoe MPorpaMMHoe odecrieveHue,
HCNO0JIb3yeMoe MPH OCYILeCTBJIeHUN 00pa30BaTeIbLHOI0 NMpoiecca
10 JMCHHUIIHHE

YHuBepcUTET 00eCIedeH HEOOXOIMMBIM KOMILJICKTOM JIUIICH3HOHHOTO B CBOOOIHO pac-
IPOCTPAHSIEMOr0 MPOTPAMMHOTO OOECIeUeHHusl, B TOM YHUCIIE OTEYECTBEHHOTO IPOU3BOJICTBA.
CoctaB TporpaMMHOT0 OOecrieueH s, HEOOXOIMMOTO ISl OCBOCHUS TUCIUILTHHBI, IPUBEICH HA
caiite yHuBepcutrera WWwW.knastu.ru / Haw ynusepcumem / Obpazosanue / I'ocyoapcmeennoe u
MyHuyunanivroe ynpasienue / Pabouuii yueonwiii nnan / Peecmp I10.

AKTyanpHBIC Ha TEKYIIMH y4eOHBI TOA PEKBU3UTHI / YCIOBHS HCHOJB30BAHUS IIPO-
IrpaMMHOT0 o0ecIieueHus puBeIcHbI Ha cTpanuiie M T-ynpaBieHus Ha caiiTe yHUBEpCUTETA:

https://knastu.ru/page/1928

8.2 YuebGHo-1200paTOpHOE 000pPY/OBaHHE
OtcyrcTBYyeT
8.3 TexHuuyeckHe U YJTeKTPOHHBIE CPeACTBA 00yUeHUsI

JlekImoHHbIE 3aHATHSA

AyIuTOpHH JUIS JICKIIMOHHBIX 3aHATHI YKOMILJICKTOBaHBI MEOCIIbIO M TEXHUYCCKHUMHU CPE/I-
CTBaMH OOYYEHUSI, CIy)KAIUMHU ISl TIPEJCTaBIeHUs y4eOHOW MH(pOpMaMy OOJBIION ayanuTo-
pun (HaOOpbI JIEMOHCTPAIMOHHOTO 00OpyHOBaHUs (IIPOEKTOp, HKPaH, KOMIBIOTEP/HOYTOYK),
yueOHO-HarJIsJHble TOCOOM S, TEMAaTUUYECKHE UILUTIOCTPALIUN ).

IIpakTuyeckue 3aHATHS
Aynuropuu JUIsl TPAaKTUYECKUX 3aHATUN YKOMILIEKTOBAHBI CIIEUATH3UPOBAHHON Mele-
JBI0 U TEXHUYECKUMH CpeICTBaMU 00y4eHUs (TIPOSKTOP, IKPaH, KOMITBLIOTEP/HOYTOYK).

CamocrosiTeibHast padoTa.

[ToMerieHust 1151 caMOCTOSITENbHON pabOThl OCHAIIEHbl KOMIBIOTEPHON TEXHUKOM ¢ BO3-
MOXHOCTBIO TTOAKITIOUEHHS K ceTu «MHTEpHET» U TOCTYIOM K AJIEKTPOHHON MH(POPMAITHOHHO -
oOpa3zoBatenbHOM cpene KHAT'Y:

- 3a11 3nekTpoHHoN nHpopmanuu HTb KHAT'Y;

- KOMITBIOTEpHBIE KJIacchl (haKkynbTeTa.

9 MHuble cBeneHus

MeToauuecKkue PE€KOMEHIAUH 110 oﬁyqeﬂmo JIUII ¢ OrPAHUYCHHBIMH BO3MOZKHO-
CTSsIMH 3/10POBbS U HHBAJIU/A0B

OcBoeHNe NUCHUILIMHBI 00YYarOIUMUCS ¢ OTPaHUYEHHBIMH BO3MOXKHOCTSIMHU 37I0POBbS
MOJKET OBITh OPraHW30BAHO KaK COBMECTHO C JPYTUMHU OOYYalOUIMMHCS, TaK U B OTIEIbHBIX
rpynmnax. [Ipennonaratorcst cienuanbHble YCIOBHS JUISl MTOTy4eHUs] 00pa3oBaHMs 00y4arolMMHU-
Csl C OrPaHUYEHHBIMH BO3MOKHOCTSIMH 3/10POBBSL.

[Tpodeccopcko-niearornyeckuif cocTaB 3HAKOMUTCSI C TCUXO0JI0T0-(pU3UOIOTHUECKUMHU
OCOOCHHOCTSIMU O0YYaroIIMXCs MHBAIUIOB U JIUL[ C OTPAHMYEHHBIMH BO3MOXKHOCTSIMHU 370DO-
Bbsl, MHAUBUYAIBHBIMU MPOrpaMMaMy peaOMIMTAllMM UHBAIUIOB (Mpu Haimuuuu). [Ipu HEeoO-
XOJIMMOCTH OCYILECTBIISIETCS] JOTIOJHUTEIbHAS MOAJIEpKKa MpernoaBaHusl ThIOTOPAMHU, ICHXO-
JIOTaMH, COLIMAIbHBIMU paOOTHUKAMU, IPOLIEIIINMH MTOATOTOBKY aCCHCTEHTAMHU.

B cooTBercTBUUM ¢ MeTOoMMUeCKUMHU pekoMeHanusiMu MunoOpaayku P® (yTB. 8 anpens
2014 r. N AK-44/05BH) B Kypce MpearnoyiaraeTcsi MCIoib30BaTh COIMAIbHO-aKTUBHBIE M pe-
(i1eKCUBHBIE METO/AbI 00YUYEHHUSI, TEXHOJIOTUU COIMOKYIbTYPHON peaduInTallK C IEJIbI0 OKa3a-
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HUS [IOMOILM B YCTAHOBJICHUHU MOJHOLIEHHBIX MEXINYHOCTHBIX OTHOIIEHUH C IPYTUMH CTYJECH-
TaMH, CO3JJaHUH KOM(pOPTHOTO MCUXOJIOTHYECKOTO KIMMaTa B cTyeHueckoil rpymnne. [logbop u
pa3paboTka y4yeOHBIX MaTepHajoB MPOU3BOAATCS C YYETOM IIPEJOCTaBICHUs MaTepuaia B pas-
JUYHBIX (hopMax: ayAuaabHOW, BU3YaJbHOW, C HMCIIOJNB30BAaHUEM CHEHUANbHBIX TEXHHUYECKUX
CPeACTB U MH(POPMAIIMOHHBIX CUCTEM.

OcBoenne nucuuiuivHbl gunamMu ¢ OB3 ocymiecTBisieTcss ¢ HUCIOJIB30BAHUEM CPENICTB
o0yuyeHHsl OOLIEro M CreUalbHOTO Ha3HAYeHUs (MePCOHAIBHOIO U KOJUIEKTUBHOI'O MCIOJb30-
BaHUs). MarepuaabHO-TEXHHUECKOe 00ecreueHrne MmpeaycMaTpruBaeT MPUCIIOCOOJICHHE ayAuTO-
puii kK Hy>kaam jimi; ¢ OB3.

®opma NpoBeACHUS aTTECTALlMK JUISl CTYAECHTOB-UHBAINI0B YCTAaHABIMBAETCS C YUETOM
UHIMBUYAJIBHBIX NcUXopu3ndeckux ocodbenHocreil. s crynenros ¢ OB3 npexycmarpuBaer-
cs1 tocTynHas popma Mpe1oCTaBICHUs 33JaHNi OLIEHOYHBIX CPEJCTB, @ UMEHHO:

* B II€YaTHOM WJIM OSJIEKTpOHHOH ¢opme (i JMIl € HapyLEHUSIMH OIOPHO-
JIBUTATEJIBHOTO amnmapara);

* B IIe4aTHOM (hopMe UIIN JIEKTPOHHOU (popMe ¢ yBEIMUEHHBIM IPU(TOM U KOHTPACTHO-
CTBIO (17151 JIUL C HAPYLLIEHUSIMU CIIyXa, peUH, 3pEeHuUs);

* METO/IOM YTEHMS aCCUCTEHTOM 3a/1aHus BCIYX (VIS JIUL C HAPYIIEHUSMH 3pEHHS).

CryneHTaM ¢ MHBaJIMJHOCTBIO YBEIMUYMBAETCS BPEMs Ha MOATOTOBKY OTBETOB HAa KOH-
TPOJIbHBIE BONPOCHI. /I TaKuX CTYIEHTOB MpeaycMaTpUBaETCs 1OCTyNHas (opMma MpeaocTaB-
JICHUs] OTBETOB Ha 3a/laHusl, a UMEHHO:

* IUCbMEHHO Ha Oymare wiu HabopoM OTBETOB Ha KOMITbIOTEpE (IJIs JIUL] C HapyILIEeHHsI-
MU CllyXa, peuHn);

- BBIOOPOM OTBETa U3 BO3MOXKHBIX BAPMAHTOB C UCIIOJIIb30BAHUEM YCIIYT aCCUCTEHTa (U1
JIUI] C HapYLIEHUSIMU OIIOPHO-/BUTaTEJILHOTO aliapara);

* YCTHO (7151 JIUIL ¢ HApYLICHUSIMU 3PEHHUsI, OITIOPHO-ABUIaTEIbHOIO arapara).

[Tpu HEoOXoMMOCTH ISl 00YYaIOLIUXCSl C MHBAJIUAHOCTBIO MPOLIEypa OLICHUBAHUS pe-
3yJIbTaTOB O0YYEHHS MOXKET IIPOBOJIUTHCS B HECKOJIBKO ITAIOB.
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