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1 Ha3naueHnue 1 00J1aCTh NPUMEHCHUSA

1.1 Hazna4yeHnue

Hacrosinias paGodast MHCTPYKLMS YCTaHABIMBAET €MHbIC MpaBUIIa Iie-
penayu-npremMa el 3aBepIIEHHOTO JeJIONPOU3BOACTBA B apXUB YHUBEPCUTETA
OT MOApa3/ieNieHN YHUBEPCHUTETA.

1.2 O6a1acTh NpuMeHeHust

TpeboBanus HacTosAlmEeld padoyell MHCTPYKLUH SBISAIOTCS 00s13a-
TeJbHBIMHU JIJI1 BCEX MOJPA3/ICIICHNN YHUBEPCUTETA.

HenocpeacTsenHo B noapasneiacHun TpeboBaHUSIMHU HacTosIeH pabdo-
Yeill MHCTPYKIIMH PYKOBOJACTBYIOTCS: COTPYIHHUK, KOTOPBIA OTBEYAET 3a Je-
JIOTIPOU3BOJICTBO M PYKOBOAMUTEIH TOPa3CIICHUS.

2 HopMaTuBHbBIE CCHUIKH

B mHacrosmeir paboueidl HMHCTPYKIIMM MCHOJB30BaHBI CIEAYIOIINE
HOPMATHUBHBIE JOKYMEHTBI:

I'OCT P 51141- 98. Jlenonpou3BOACTBO M apXUBHOE Jei0. TepMUHBI U
OIPEIECIICHHUS.

I'OCT P 6.30-2003 YaudumupoBanHas cucTeMa OpraHH3allMOHHO pac-
NOPSIUTENBHON ToKyMeHTauuu. TpeOoBaHus K 0(POPMIEHHUIO JOKYMEHTOB.

denepaabHblii 3aKkoH 0T 22 okTAOps 2004 roga Ne 125-®3 «O6 ap-
xuBHOM Jene B Poccuiickon denepanum».

OcHoBHBIEC NIpaBHJIa PadOTHI IOCYJAPCTBEHHBIX APXMBOB, YTBEPXK/IE-
HBI puka3oM Pocapxusa ot 29 nexabps 2001 roma Ne 101.

TunoBass MHCTPYKLIMS MO AEJIONPOU3BOJACTBY YTBEP)KICHHAS IMPUKA3Z0M
denepanbHOM apxuBHOI cityk0b1 Poccuu ot 27.11.2000 Ne 68.

3 Tepmunbl, onpeaeseHusi, 0003HAYECHUSI U COKPAIIICHUSA

3.1 TepmuHBI 1 onpeaeIeHUS

ApXHMB - yUYpeXJEHHE WU €ro 4acTh, OCYHISCTBISAIONIAS MPUEM H
XpaHeHHue JOKYMEHTOB C IENbI0 MX HUCIMOJb30BaHUsA,; COBOKYMHOCTH JOKY-
MEHTOB, 00pPa30BaBIIUXCS B PE3yJbTaTe NEATEIbHOCTU YUPEKICHUHN, MPeaIpU-
ATUNA U OTAEITBHBIX JIUII.

Bbinucka - xomust 4yacTH JOKyMEHTa, 0OpMIICHHAs] B YCTaHOBJICHHOM
HOpSIIIKE.

Jleq10 - COBOKYMHOCTh JTOKYMEHTOB, OTHOCSIIIMXCS K OJHOMY BOIPOCY
WIH Yy4aCTKY JESTEIbHOCTH.

JleJIonNpoOU3BOACTBO - (JIOKYMEHTAIIMOHHOE OOecTieueHUe yIpaBICHUS)
JesITeTbHOCTh, 00eCIIeYnBarONIasi JOKYMEHTUPOBAHUE U OPTaHU3ALNI0 PAOOTHI
¢ opunraTbHBIMU JOKYMEHTaMH.
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JlokyMeHT - 3adMKCUpOBaHHAs HA MaTEpHAIbHOM HOCUTENE MH(pOpMa-
1S C PEKBU3UTAMHU, MO3BOJISIOIIUMHU €€ UIECHTU(DUIIUPOBATE.

JloxymenTaist - ohopMIIEHHAS 10 €IMHBIM NPaBUJIaM COBOKYITHOCTH JJOKYMEHTOB.

JlokyMeHTHpOBaHMe - 3aMK1Ch MHOOPMAIIUU HA PA3JIUYHBIX HOCUTEISAX
10 YCTAHOBJICHHBIM IIPAaBUJIaM.

BHyTpeHHMH JOKYMEHT - TOKYMEHT, IPEIHA3HAUYCHHBIA I UCIOJIb30-
BAHMS TEM YUPEKICHUEM, B KOTOPOM OH CO3/aH.

JAy0aukaThl - KOMHUHU TMOJJIMHHUKOB, O0ecCredyuBalOIIMe HICHTHUY-
HOCTh BOCTIPOM3BEICHHs TOJJIMHHHUKA, BBHIMOJIHEHHbIE HAa JIOOOM MartepHale,
MO3BOJISIFOIIEM CHSITUE C HUX KOIHH.

HNupexce nena, Homep Aesa - MOPSAAKOBBIM HOMED Ji€jIa 10 HOMEHKJIATY-
pe 1 ycJI0BHOE 0003HaYEHUE CTPYKTYPHOIO MOJpa3eieH s, TPOCTABIIEMOE Ha
00JIOKKE JIena.

HcnosHuTe b - IO OTBETCTBEHHOE 32 BBINIOJHEHUE PadOT.

KOHTPONBHBIN dK3EeMILIAP - KONUA JTOKYMEHTA, IPEIHA3HAYCHHAsA I
MPOBEPKHU (KOHTPOJISI) pabOUnX IK3EMILISIPOB.

Konusi - 10KyMeHT, BBIOJHEHHBIN CIIOCOOOM, MOJIHOCThEO BOCIIPOU3BO-
JSIIMM MH(OPMALIMIO MOAJIMHHOTO JOKYMEHTa U MpeJHa3HAYCHHBIN 71 HeIo-
CPEICTBEHHOI'O MCIOJIb30BaHUs B 00pa30BaTeIbHOM IIPOLIECCE.

HoMmeHkiiaTypa Jgea - CUCTEMAaTU3UPOBAHHBIM IIEpEYEHb BUIOB JOKY-
MEHTOB, YCTAHOBJICHHBIN B IOJIPA3AEIECHUN NPEATPUATHS, C YKA3aHUEM CPOKOB
UX XpaHEHUsI, OPOPMIIEHHBIN B YCTAHOBJIEHHOM MOPSIKE.

Opurusajibl - TOKyMEHTBI, BBIIOJIHEHHBIE HA JIIOOOM MaTepualie U npeaHa-
3HAYEHHbIE U1 U3TOTOBJIEHHS IO HUM KOHTPOJIBHBIX U pab04MX 3K3EMILISIPOB.

Onuce aes1a — apxXuBHBINA CIPABOYHMK, COJEPKAIIMM CHCTEMaTU3NPOBaH-
HBI TIEpeYeHb €IMHUL] XPAHEHUs apXUBHOroO (PoHIA, KOJJIEKUHUH U IpeaHa-
3HAUYEHHBIM JUII UX ydeTa M PacKpbITUs colepkaHusA. OTAenpHas ONUCH
MPEJICTABIAET COOOM MepedeHb Je C CaMOCTOSTEIHbHON BaIIOBOM (TTOPSAKOBOM)
3aKOHYEHHON HyMepaLue.

HognHHMKN - JOKYMEHTbI, O()OpMIEHHBIE MOJIMHHBIMH YCTaHOB-
JICHHBIMHU MOJNUCSIMHU U BBINOJHEHHbIE HA JTIO00M MaTepHale, O3BOJSIOLEM
MHOTOKPaTHOE BOCHPOM3BENCHHE C HMUX Komuu. Jlomyckaercss B KadyecTBe
IIOJJIMHHUKA UCIIOJIb30BAaTh OPUTHHAL.

3.2 CoxpameHnus

I'OCT P - naumonaneHbli ctannapt Poccuiickon denepanuu;

5[0 - UH(POPMALIMOHHO-CIIPABOYHAs JOKYMEHTAIUs;

OB/1 - OTBETCTBEHHBIN 32 BEJACHUE JEJIONPOU3BOICTBA;

oK - DKCIIEPTHAS] KOMUCCHSI.



CucremMa MEHEIKMEHTA KAa4ecTBAa
PU 4.2.3-6 c.5u3 21
WHcTpyKIus o rmepenaye-nprueMe e B apXUB YHUBEPCUTETA

4 OTBEeTCTBEHHOCTH

OTBeTCTBEHHBIMHU 3a MOPSAOK Mepeaun-nprueMa Jeji B apXuB YHUBEPCHU-
TeTa SBJSIOTCS PYKOBOAMUTENN CTPYKTYPHBIX nonpasneneHuii, OBJl, corpynnu-
KM apXUBa.

5 Hopsaaok nepexayu JOKyYMEHTOB HA XpaHEHHE B AapXHUB

5.1 TloctosiHHOE XpaHEHHE NOKYMEHTOB — 3TO KOMIUIEKC OpraHu3ailuoH-
HBIX, HTHPOPMALIMOHHBIX, TEXHUYECKUX MEPOIPHUATUN 00ECHEeUNBAIOIIUX ONTH-
MaJbHbIE YCJIOBHS M pallMOHAIBHOE pa3MEUIEHUE, COONI0ACHUE HOPMATUBHBIX
PEKUMOB M HaJUJIEXKAIlled OpraHU3aluy XpaHEHUs] JTOKYMEHTOB, 00€CIEeUnBaIO-
X 3((PEeKTUBHYIO MOBCEIHEBHYIO PabOTy ¢ HUMU U OJHOBPEMEHHO HCKIIIO-
YalolUX UX yTpaty (mopuy).

5.2 MeTtoauyeckoe pyKOBOJICTBO U KOHTPOJIb COOJIIOJICHUS! YCTAHOBJICH-
HOTO MOpsiika paboThl ¢ JOKYMEHTAMU 3aBEPUICHHOIO JEJIONPOU3BOJICTBA B
NOoJIpa3iesIEHUsIX YHUBEPCUTETA OCYILIECTBISETCS apXUBOM, OOLIUM OTHEIIOM.

5.3 Ilepenaua-npueM J€1 B apXWUB CTPYKTYPHBIMHU MOAPA3/EICHUSIMU
YHUBEPCUTETA OCYLIECTBIISIETCS, IO PACHOPSIKEHHIO, BBIIIYCKAEMOMY apXHBOM
YHUBEPCUTETA B KOTOPOM YKa3bIBAIOTCSI CPOKH CIIaYH JTOKYMEHTOB.

5.4 JIoKkyMEeHTBI YHUBEPCUTETA SABIISAIOTCS (eaepalbHOW COOCTBEHHOCTBIO.
[Tocne nmpoBeaeHUs! IKCIEPTU3bI UX LIEHHOCTU B MOpsiKe, ycTaHoBIeHHOM De-
JepaibHON apXuBHOM ciyk00i Poccum, momsexar o0s13aTesibHON nepenade Ha
rOCyapCTBEHHOE XpAaHEHHWE B AapXUB YHUBEPCUTETA, KaK TOCYAapCTBEHHAS
yacTh ApXUBHOTO oH1a XabapOBCKOT0 Kpasi.

5.5 Xpanenune nO0KyMeHTOB ['ocynapcTBeHHOM yacThu ApXuUBHOro (hoHAa
XabapoBCKOTO Kpasi M JOKYMEHTOB BpeMeHHOTO (cBbilie 10 jeT) cpoka xpaHe-
HUS, UIMEIOLINX MPAaKTUYECKOE 3HAYEHUE, a TAKXKE JOKYMEHTOB IO JIMYHOMY CO-
CTaBy, UX y4eT, HCIIOJIb30BaHUe, OTOOp M MOJArOTOBKA K Ieperaye Ha rocyaap-
CTBEHHOE XpaHEHUE OCYLIECTBIISETCS apXUBOM YHUBEPCUTETA.

5.6 [loaroroBka TOKyMEHTOB K Iepeaye Ha XpaHEHUE B apXUB MIPOU3BO-
JUTCSL OTBETCTBEHHBIMH B CTPYKTYPHBIX MOJPAa3JAEICHUSIX 32 BEACHUE JIETONPO-
u3BonctBa (OBJl), »sKkcmepTusbl IEHHOCTH JIOKYMEHTOB, (popMupoBaHHE H
oopMIIEHUE OMKCE Ie]T U aKTOB O BBIJICICHUN K YHUUTOKEHHUIO TOKYMEHTOB U
Jie1, P METOJIMYECKON TOMOILM apXHMBa YHUBEPCUTETA.

[Ipouienypa moAroTOBKA AOKYMEHTOB K Tepellau€ B apXWB COCTOUT W3
ATaIoB, MPEACTaBICHHBIX B Ta0Onuie 1.
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Tabmuma 1
JeiicTBUA MO IKCIIEPTH3E OtBercTrBeHHbIe | OTBETCTBEHHbIE
LHEHHOCTH IOKYMEHTOB 3a nepegavy 3a mpueM

B neno momerarorcs: OB/, JlokyMeHTOBET
1 McnonHeHHBIE TOKYMEHTBI, COOTBET- PYKOBOJIUTEIb apxuBa
CTBYIOIIME MO CBOEMY COJICPKAHUIO 3a- CTPYKTYPHOIO
TOJIOBKY JI€JIa, YKa3aHHOMY B HOMEH- MOJpa3ACICHUS
KJIATypE AEJ MOJAPa3IeICHU
2 JIOKyMEHTBI OJJTHOTO KaJIEHAAPHOTO OB/l JlokyMeHTOBEN
roma . PYKOBOAUTEID apxuBa

CTPYKTYPHOTO

IIOJpa3IeIICHUs
3 JIoKyMEHTBI, Ha KOTOPBIX MPOCTaBIIE- OB/ JlokymeHTOBE
Ha JaTa, NOAMNKUCH, PU HEOOXOAUMOCTHU PYKOBOJIUTEIb apxuBa
nevyaTh CTPYKTYPHOI'O

IIOAPa3ICICHUs
4 Jleno He COACPKUT: TyOIUPYIOIIIe OB/ JlokymeHTOBE]
AK3EMIUISPBI, YEPHOBUKHU, PYKOTIUCHBIE PYKOBOAUTEID apxuBa
JTOKYMEHTBI (KpOM€ TOKYMEHTOB 10 CTPYKTYPHOTO
JUYHOMY COCTARBY) noApa3eiacHus
S JIOKyMEeHTBI BHYTpH JI€J1a pacroJia- OB/ JlokymeHTOBE
Tar0TCs B XPOHOJOTHYECKOM TTOPSAIKE PYKOBOJIUTEIb apxuBa

CTPYKTYPHOIO

MOApa3IeIICHUs
6 Onuck Je CAaHHBIX B apXUB OB/ JlokyMeHTOBET
(ITpunoxxenwne b) PYKOBOJIUTEIb apxuBa

CTPYKTYPHOTO

MOJpa3IeICHUs

[Tepuon yueOHOro roga BXOAUT B KaleHAAapHbIA roj. Hanpumep: apxuB npuHUMaeT 10-
KyMeHTHI 32 2011 roj, 3T0 03HaYaeT, YTO HHCTUTYTHI, Kadephl, IeKaHaThl JOJDKHBI ITepeiaTh B

apxuB 10KyMeHThI 32 2010/2011 yueOHbIit rof.

5.7 B apxuB yHUBEpCUTETA MEPENAIOTCS JieJia 3aBEPUICHHOTO AEJIONPOU3-
BOJICTBA, KOTOPBhIE UMEIOT CPOK XpaHeHus - «[locTossHHO», Ha YTO yKa3bIBaeT
3aMuCh B HOMEHKJIAType JIeJT MOoapa3 IeIeHuUs.

5.8 Ha BeioMCTBEHHOE XpaHEHHE NepeaaroT JOKYMEHTHI: JleKaHaThl, Ka-

dbenpel, CTPYKTYpHBIE TTOAPa3ACICHUS.

Ha3BaHus JOKyMEHTOB NepeaBaeMbIX/ MPUHUMAEMbIX B apXUB U PEKBH-
3uThl, oopmieHHble Hajmexamum odpaszom (CTII 4.2.3-6) mepeuuncieHsl B

tabmnurie 2.
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Tabmnmna 2
Ha3Banue 10KyMeHTa \ PexkBu3uTHI
NucTuTyThI
IIman-oTuer YTBepKICHHUE.

Cornacyromye moJmnmcH.
IleyaThs HA TUTYJIBHOM JIUCTE.

HpOTOKOHBI 3aCcaaHus B neuatHoM BHUJIC, ITOAIINCH PYKOBOAWUTCIIA
COBCTA MHCTUTYTA IMOAPAa3ACJICHUA U CCKpPCTAps.

JlexaHaThl

[Tnan-otuet pakynbTeTa | Y TBEPKICHHE.
Cornacyroniye moJinucHu.
Ileyath Ha TUTYJIBHOM JIUCTE.

HpOTOKOJ'II:I 3aCCaaHus B neuatHOM BHUAC, ITIOAIIUCH PYKOBOIUTCILA

coBeTa (haKkynbTeTa NOJIPa3JCJICHUS U CEKpeTapsl.
Kadenper
[IpoTokossl 3acenanuii | B meyatHoMm Buje, MOAIUCH PYKOBOJIUTENS
Ka(eapol NOJIPa3JCJICHUS U CEKpeTapsl.
CTpyKTypHBIE OJIpa3ACICHUS
B cooTBeTrcTBHU € HO- B nevatHOM BUE, NOANIUCH PYKOBOIUTENS
MEHKJIATYPOU JE NOJIpa3JICICHUs] U CEKpeTapsl.

6 DxcnepTu3a HEHHOCTH T0KYMEHTOB

6.1 DxcnepTH3a 1EHHOCTH JOKYMEHTOB — OTOOP JOKYMEHTOB Ha TOCyaap-
CTBEHHOE XpaHEHHE WJIM YCTAaHOBJICHWE CPOKOB MX XPAHEHUS HA OCHOBE MPHUHSI-
TBIX KPUTEPHUEB.

6.2 DkcnepTH3a EHHOCTH TOKYMEHTOB B YHHBEPCUTETE HA CTaJMH JIETIO-
IIPOM3BOJICTBA MPOBOJUTCS: MPU COCTABICHUM HOMEHKJIATYphl AeJ; B IMpoLEecce
(dbopMupOBaHUS €N U NPOBEPKE NMPAaBUIBHOCTU OTHECEHUs JOKYMEHTOB K Je-
JaMm; Mpy MOJArOTOBKE /1T K Iiepejaue B apXuB YHUBEPCUTETA.

6.3 1 opranu3anuy U NpOBEACHMS SKCIIEPTU3bl HEHHOCTH JTIOKYMEHTOB
B YHHMBEPCUTETE CO3JAETCsl MOCTOSHHO JAEWUCTBYIOIIAsl JKCIEpTHAs KOMHCCHS
(manee umenyetcs - JK).

6.4 Oynkuuu u npasa DK, a Taxke opraHuzanus ee padbOThl ompeness-
IOTCSl TIOJIO)KEHHEM, KOTOPOE YTBEpXKAAeTCs pPEKTOpoM yHHBepcutTeTa. [lomo-
xenre 00 DK 1o ero yrBepx)aeHUs MOMICKHUT coryiacoBaHuio ¢ deaepaapbHO
apXUBHOM CiTy>kK001 Xa0apoBCKOTO Kpas.

6.5 DkcnepTu3a IIEHHOCTH TOKYMEHTOB MOCTOSIHHOTO M BPEMEHHOTO Xpa-
HEHUS OCYIIECTBIISIETCS €KETOAHO B CTPYKTYPHBIX TMOJpPa3ICICHHUIX YHUBEPCH-
TeTa HEMOCPEJCTBEHHO JINIIaMH, OTBETCTBEHHBIMHU 3a BEJICHHUE JIEJIOMPOU3BO/I-
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cTBa coBMeCTHO ¢ DK mojJ HEmocpenacTBEHHbIM METOJUYECKHM PYKOBOJICTBOM
apxuBa, 00IIero OTAeNa.

6.6 [Ipu nmpoBegeHNN SKCIEPTU3BI [IEHHOCTU JTOKYMEHTOB OCYIIECTBIISIET-
csi 0TOOp TOKYMEHTOB IMOCTOSTHHOTO M BpeMeHHoro (cBbimie 10 ser) xpaHeHus
JUTSL TIepe/layll B apXUB YHUBEPCUTETA, OTOOP JTOKYMEHTOB C BPEMEHHBIMHU CPO-
KaMH XpaHEHHUs] U C TOMETKON «Jlo MUHOBaHUS HaJAOOHOCTWY, MOIJICKAIIUX
NanbHENIIeMy XpaHEHHUIO B CTPYKTYPHBIX MOJpa3/eICHUSX; BbIICICHUE K YHU-
YTOXKEHUIO JIEJ 32 MPEAbIAYIIUE TObl, CPOKU XPAHEHUSI KOTOPHIX UCTEKIIH.

6.7 OT00p MOKYMEHTOB JJIsl IOCTOSIHHOTO XPAaHEHHUs MPOBOJUTCS Ha OC-
HOBaHUU MEPEYHEN TOKYMEHTOB C YKa3aHHEM CPOKOB MX XpPAaHEHHS U HOMEH-
KJIATyphl JIeJl YHUBEPCUTETA IyTEM MOJUCTHOrO MmpocMmoTtpa nena. B nmenax mo-
CTOSIHHOTO XpaHEHUS MOJIEKAT U3BATUIO 1yOJIETHBIE AK3EMIUISIPHI JOKYMEHTOB,
YEPHOBHUKHU, HEOPOPMIIEHHbIE KONTUU JOKYMEHTOB M HE OTHOCSALIUECS K BOIPOCY
JIOKYMEHTBI C BPEMEHHBIMU CPOKaMH XpaHeHHs. OKOHYATEIbHOE PEIICHHE 10
pe3yJibTaTaM 3KCIEPTU3bl IEHHOCTU NOKyMeHTOB npuHuMaer JK ®I'bOY BO
«KHAT'TY». (M3m. Ne 1)

6.8 Ilo pe3ynbraraM 3KCHEPTU3bI LIEHHOCTH JTIOKYMEHTOB COCTaBISIOTCA
OIKCH JI€JI MOCTOSIHHOT0, BPEMEHHOTO (cBbilIe 10 j1eT) XpaHEHUs U M0 JINYHOMY
COCTAaBY, a TAK)KE€ aKThI O BBIJICIICHUM JI€] K YHUUTOXKECHUIO.

7 Topsiaok nepeaay JOKyMEHTOB HA TOCTOSIHHOE XpPAHEHHe

7.1 B apxuB yHUBEpPCUTETA NIEPEIAIOTCS €A C UCTIOJTHEHHBIMU JOKYMEH-
TaMU TOCTOSIHHOTO, BpeMeHHOro (cBbimie 10 jeT) cpoka XpaHEeHUs U MO JIUYHO-
My cocTaBy. Mx nepenada nmpou3BOAUTCS COTJIACHO COCTABIICHHBIX ONTUCEN JET.

7.2 Jlema ¢ MCHOJHEHHBIMU JOKYMEHTaMH IIOCTOSSHHOTO M BPEMEHHOTO
(cBpie 10 neT) XxpaHeHHs MEPEAAOTCS B apXUB YHHUBEPCUTETA MO HUCTEUECHUU
JIBYXJIETHETO CPOKAa MX XPAHEHMs W HCIIOJIb30BaHUsA B CTPYKTYPHOM IOApa3ze-
JICHUH.

7.3 Jlena BpemenHoro (10 10 et BKIIOYMTENBHO) XpaHEHUs Tepeaayde B
apXvB YHHBEPCHUTETA, KaK MPaBWIO, HE noaiexaTr. OHU XpaHATCS B CTPYKTYp-
HOM IIOJpa3JeJICHUH U 110 UCTEYEHUU CPOKOB XPAHEHMS IOIUIEKAT YHUUYTOXKE-
HUIO B YCTAHOBJICHHOM ITOPSIKE.

7.4 1lpueM KaxI0ro Jejia MPOU3BOJAUTCS COTPYIHHKOM apXvBa YHUBED-
cuteta B npucyrctsun OB/ crpykTypHoro noapasaenenus. [Ipu 3Tom Ha 060-
UX JK3EMIUIIPAX OMKCH MPOTUB KAXKIOTO JI€J1a, BKIOUYEHHOTO B HEe, JIENaeTcs
OTMETKA O HAJIMYWHU JeNa. B KOHIlE KaXXJ0ro SK3EMIUISIpA ONUCU YKa3bIBACTCS
nudpaMu U NPONUCHI0 KOJUYECTBO (PaKTHUUECKH MPUHSTHIX e, JaTa mpuema-
nepeaayu Ael, a TakkKe NOANUCH pabOTHUKOB apXUBa.

7.5 B nmepro moArOTOBKH JI€JI CTPYKTYPHBIM TMOJIPA3JICIEHUEM K TIepea-
Yye B apXUB YHUBEPCUTETA COTPYIAHUKOM apXUBA MPEABAPUTEIILHO MTPOBEPSETCS
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MPaBUIBLHOCTh UX (popMupoBaHus, 0HOPMIICHHS U COOTBETCTBHE KOJIMYECTBA
JieJ1, BKIIFOUEHHBIX B OIUCH, KOJUYECTBY €] 3aBEJICHHBIX B COOTBETCTBHH C HO-
MEHKJIATypOH JIeJ1 YHUBEPCUTETA.

7.6 Onucu Aen CTPyKTYpHOTO MOJpa3jeieHus] MOAMUCHIBACTCS COCTaBU-
TEJeM C YKa3aHHEM €ro JIOJDKHOCTH, COTJIACOBBIBAETCS C OOLIUMM OTIEIOM H
YTBEPKJIa€TCS PYKOBOAUTENIEM CTPYKTYPHOIO MOJPA3CICHUs, a TaKkKe paboT-
HUKOM apXHBa.

7.7 Onucu nen CTPYKTYPHBIX MOAPA3ICICHUN YHUBEPCUTETA COCTaBIIsI-
I0TCS B JIBYX DK3EMIUISIPAX, OJAWH U3 KOTOPBIX MEPEJACTCS BMECTE C JelIaMH B
apXuB yHUBepcuTeTa. BTOpoll ocTtaercss B Ka4eCTBE KOHTPOJIBHOTO IK3EMILISIpa
B CTPYKTYPHOM MOJpa3aeICHHH.

7.8 Onmcu en CTPYKTYPHBIX MOJIPA3AEICHAN COCTABIISIOTCS MO YCTAHOB-
JeHHOU (popme (mpuiiokeHne A) U MmepeaaroTcs B apXyUB Yepes3 JBa roja rnocie
3aBEPILEHUA 1] B IETONPOU3BOJICTBE.

7.9 Onucu pAen, NOATOTOBIEHHBIE CTPYKTYPHBIMU TNOJAPAa3ACIICHUSIMH,
CJIy’KaT OCHOBOW JJI TIOJITOTOBKU CBOJHOM OMHUCH Jied YHUBEpCHUTETa (TpUiio-
*eHue b), KoTopyro TOTOBUT apXUB YHUBEPCUTETA U MO KOTOPOU Jieia mepesa-
I0TCS Ha ToCcyJJapcTBEHHOE XpaHeHue B ['ocapxus XabapoBcKoro kpasi.

OnurcH cCOCTaBISIOTCS OTAEIBHO Ha Jena:

— TOCTOSTHHOTO XpaHEHUS,

— nena BpeMeHHOro (cBoiie 10 neT) xpaHeHus;

— JIeJia 10 JINYHOMY COCTaBYy.

Ha nena Bpemennoro (10 10 neT) XxpaHeHUs! OMMCH HE COCTABIISIOTCS.

7.10 OnwucarenpHas CTaTbsl OMUCH JEN CTPYKTYPHOTO MHOAPA3IACICHUS
MMEET CIEAYIOUIUE 3JIEMEHTHI: MOPSAKOBBIM HOMED Jiena (TOMa, 4acTH) MO OIu-
CH; MHJIEKC Jena (ToMa, 4acTH); 3arojoBOK Jeja (Toma, 4acTH); Jara jeina (To-
Ma, YaCTH); KOJIMYECTBO JIUCTOB B J€JI€ (TOME, YACTH); CPOK XpaHEHUS Jela.

7.11 Tlpu cocTaBieHUU OMUCHU JIeTT COOJIOIAI0TCS CIEAYIONIUE TPEOOBAHMUSL:
KaX/10€ JIeJI0 BHOCUTCA B OIMHKCH TOJ, CAMOCTOSITEIIbHBIM MOPSIIKOBEIM HOMEPOM
(ecnu 1€710 COCTOMUT U3 HECKOJIBKUX TOMOB (YacTeil), TO KaXIblii TOM (4acTh) BHO-
CHUTCS B OIKCH MOJI CAMOCTOSITETIbHBIM HOMEPOM; TIOPSI0K HyMEpaluu A€ B ONu-
CH — BaJIOBBIIA; rpadbl OMUCH 3aMOIHAIOTCS B TOYHOM COOTBETCTBHH C TEMH CBEJIE-
HUSIMU, KOTOPBIC BBIHECEHBI HA 00JIOKKY JIeJia; IPY BHECEHUU B OITUCH TOIPSI M
C OJAVMHAKOBBIMH 3aroJIOBKaMH THIIETCS MOJHOCTBIO 3aroJIOBOK MEPBOrO Jena, a
BCE OCTAJILHBIC OJHOPOJHBIC Jiejla 0003HAYAIOTCS CIIOBAMH «TO JK€», TIPU ITOM,
JIPYTHE CBEJICHUS O JIelaX BHOCSTCS B OMUCH MOJHOCTHIO (Ha Ka)KJIOM HOBOM JIMCTE
OIKCHU 3arojIOBOK BOCIIPOM3BOAMTCS TOJHOCTBIO); Tpada ONMuCH «IIpUMEdaHuey
UCTIOJIb3YETCS ISl OTMETOK O MPHUEME JIeJl, OCOOCHHOCTSIX UX (PU3UUECKOTO COCTO-
SHUS, O TIepeiadye A€ JPYTHUM CTPYKTYPHBIM MOJIpa3AesIEHUsIM CO CChUIKOM Ha He-
00XOIMMBIN aKT, O HAJWYNH KOITMHI U T.II.
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7.12 B KOHIIE OIKMCH BCJIE 3a MOCIEIHEN ONMKUCATEIbHON CTAThEN JENacT-
Csl UTOTOBAs 3allCh, B KOTOPOM yKasbiBaeTcs (udpaMu U MPOMUCHI0) KOJIUYe-
CTBO JIEJI, YACIAIINUXCA MO OMUCH, IEPBBIN U MOCIEAHUN HOMEPA AEN MO OIKUCH,
a TaKKe OrOBAPUBAIOTCS OCOOCHHOCTU HYMEpallUU JIe]l B OMUCHU (JIUTEpHBIE HO-
Mepa ¥ MPONyIeHHbIE HOMEpa).

7.13 OT60p NOKYMEHTOB 3a COOTBETCTBYIOLIUN MEPHOJI K YHUUTOKEHHUIO
U COCTaBJICHHE aKTa O BbIJEJIEHUHU UX K yHUUTOKeHuto ([Ipunoxenue B) mpous-
BOJUTCS TOCJIE COCTABJICHUS CBOAHBIX OMHUCEN JEN MOCTOSHHOTO XpaHEHUS 3a
ATOT K€ MEpPUOJl. YKa3aHHbIC OMUCU U aKThl PACCMATPUBAIOTCS Ha 3aCelaHUU
OK ynuBepcutera ogHoBpemeHHO. CornacoBanHble DK yHMBEpcHTETa aKThI
YTBEPKIAIOTCS HAYAIbHUKOM OOIIIETO OT/ieNIa TOJIBKO MOCJE YTBEPKICHUS DKC-
NEepPTHO-TIPOBEpOUYHON KoMHuccuen (ganee nmenyercs - JIIK) ['ocapxuBa Xaba-
POBCKOTO Kpasi, ONUCEH Je MOCTOSHHOTO XPaHEHUS; MOCJIE 3TOI0 YHUBEPCUTET
MMEET MPABO YHUUTOXKHUTH JIeJ1a, BKIIOUCHHBIC B JITAHHBIE aKThl B COOTBETCTBUU C
YCTAaHOBJICHHBIM TOPSIKOM.

7.14 AKT O BBIIETIEHUH JOKYMEHTOB K YHUUYTOKEHHUIO COCTaBIISIETCS, KAK
MPaBUJIO, HA JIeJIa BCETO YHUBEpcHUTeTa. ECau B akTe yKa3aHbl J1eJ1a HECKOJIbKUX
CTPYKTYPHBIX MOAPA3AECICHUN, TO Ha3BaHUE KaXKJIOr0 CTPYKTYpPHOIO MOJpa3je-
JICHUS YKa3bIBAE€TCS NEpe] TPYIIION 3aroJ0BKOB JI€J1 3TOTO MOAPA3ACICHUS.

8 Odopmirenne ae/1 MOCTOSTHHOIO CPOKA XPaHEHUS

8.1 llena ynuBepcuTeTa noaiexar oQpOpMIICHUIO TIPU UX 3aBEACHUU U TIO
3aBepuieHud roaa. OdopmieHue paena — MOATOTOBKA JeNa K XPaHEHHIO.
Odopmienue nena BKIOYAET B ceOsl KOMIUIEKC pabOT MO OMUCAHUIO Jejia Ha
00JI0)KKe, OpOIIOPOBKE, HyMEPALIMU JIMCTOB M COCTABJICHUIO 3aBEPUTEIbHON
HA/IMHCH.

8.2 B 3aBHCHMOCTH OT CPOKOB XpaHEHHUS IPOBOAMUTCA IOJIHOE WM Ya-
ctuuHoe oopmienue nei. [loaHoMy odopmiieHuIo moanexar aena nocTossHHO-
ro, BpeMeHHoro (cBbimie 10 jeT) xpaHeHUs W MO JUYHOMY cocTaBy. [lomHoe
odopMIICHHE Aea MpeaycMaTpuBaeT: oOpMICHHE PEKBU3UTOB OOJIOKKH Jielia
[0 yCTaHOBJEHHOU ¢opMme (mpuioxenue ['); Hymepanuio JHUCTOB B JIEJE; CO-
CTaBJICHUE JIMCTa-3aBepuTelsa nena (mpuioxkeHue J); cocraBneHue B HEOOXO-
JTUMBIX CIIyYasx, BHyTPEHHEH ONMUCH JOKYMEHTOB fena (mpuioxenue I'); moa-
IIMBKY M TIEPETIJIET Jieia; BHECEHUE HEOOXOUMBIX YTOUYHEHUI B PEKBU3UTHI 00-
JIOKKH JIeTa.

8.3 O0okKa Jien1a MOCTOSIHHOTO, BpeMeHHOTo (cBbilie 10 neT) XxpaHeHus
U TI0 JINYHOMY COCTaBy o(opMIIsieTcsi 1o yCTaHOBIEHHON dopme. Ha obmoxke
JieNia YKa3bIBaIOTCS PEKBU3HUTHI: HaWMMEHOBaHHME MUHUCTEPCTBA, YUPEKICHUS,
HAaMMEHOBAaHUE CTPYKTYPHOTO MOJpa3JeeHUs; UHACKC JIea; 3arojIoBOK Jela;
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naTa aena (ToMa, 4acTH); KOJMYECTBO JIMCTOB B JIEJI€; CPOK XpaHEHUs Jela; ap-
XUBHBIN mudp aena.

8.4 B nensx obecrieyeHus: COXpaHHOCTU U 3aKPEIUICHUs MOPs/IKa pacIiolio-
YKEHUSI JJOKYMEHTOB, BKJIFOUEHHBIX B JIEJIO, BCE €T0 JIMCThI, KPOME JIUCTA 3aBEPUTEIIS
U BHYTPEHHEH OITUCHU, HyMepyroTcs. JIMCThI HyMepyIOTCsl MPOCTHIM KapaHAAIIoM
CBEpXY BHU3, HU(PBI IPOCTABIISIFOTCS B PABOM BEPXHEM YTITY JIKCTA.

8.5 JIuctsl nen, cocrosiniye U3 HeCKOJbKUX TOMOB WJIM YacTel, HyMepy-
I0TCS 110 KaXKJIOMY TOMY WUJIU YaCTH OTAENBHO.

8.6 IIpu oopmieHNH €7 TOCTOSTHHOTO WU JI0JTOBPEMEHHOTO XPaHCHHUS
U 110 JIMTYHOMY COCTaBY C BBIMIOJTHEHHUEM BCEX Ha3BAaHHBIX MPABHII, CTABATCS OC-
HOBHBIC 3a]a9H:

— MaKCHMAaJIbHO BO3MOKHOE OOCCIICUCHHE MPOYHOCTH M THOKOCTH TIepe-
ieTa, MO3BOJISIFOIIETO MPU HEOOXOJUMOCTH CKOMUPOBATh JOKYMEHTHI, HE BbI-
HUMas UX U3 MOIINBKY, UITU U3BIATh OJJUH UM HECKOJIBKO JIMCTOB U3 TOIIIUTO-
ro jena Ha BpeMs ([ pecTaBpalliM), B ciiydyae ero nepedopmupoBaHus, 0e3
HAHECEHUS MOBPEKACHUM IPYTUM JIUCTaM JIefia;

— o0ecrieyeHue yyeTa KOJIMYeCTBa JIMCTOB B KaXKJOM JieJie M1 BO3MOKHO-
CTH MIPOBEPKH TOJHOTHI JIeJa MOCIe KaKI0TO 0OpaIIeHus K HEMY;

— CO3/aHHE CIPABOYHOTO arapara K JOKyMEHTaM, BKIIOYCHHBIM B OJTHY
CAVHUITY XPaHCHUS, U OBICTPOTHI MIOMCKA ¥ HAHECEHUS MPU 3TOM JTOKYMEHTaM
MUHHUMAJILHOTO yIliepOa npu MepeuCcTbIBAaHUH.

B cootBetrcTBUM ¢ 3TUMU TpeOOBAaHUSMU JOKYMEHTHI IMOCTOSIHHOTO Xpa-
HEHUsI, COCTABJISIFOIINE JIETIO MOANIMBAIOTCS Ha 4 TPOKOJIa B TBEPAYIO YCTAaHOB-
JICHHYIO TOCY/IapCTBEHHBIM CTaHIAAPTOM OOJIOKKY.

8.7 Ilpu 0OpaboTKe MOKYMEHTOB MOCTOSSHHOTO WM JUTUTEIBHOTO XPaHEHWS
BCE METALTUYECKUE KPETJICHUS BO N30€KaHNE MOSBICHUS PYKaBYMHBI YIAJISFOTCSL.

8.8 ®dotorpaduu, yepTeku, AUArpaMMbl U IPYTHE WJUTFOCTPATHBHBIC U
cnenupuIecKre JOKYMEHTHI, TIPEICTABIISIONINE CAMOCTOSTEIBHBIN JIUCT B JeIe,
HYMEPYIOTCSI Ha 000POTHOM CTOPOHE B JIEBOM BEPXHEM YTIIy.

8.9 IlogmmTeie B A€7I0 KOHBEPTHI C BIOKCHUSAMHU HYMEPYIOTCS: CHadaia
KOHBEPT, a 3aTeM OYepeaHBIM HOMEPOM Ka)KJI0€ BJIOKCHHUE B KOHBEPTE.

8.10 Ilocne 3aBepiiieHUs] HyMEpaIlUU JIMCTOB COCTaBJSIETCS 3aBEpPUTEIIbHAS
HAaJIIHCh, KOTOpAst PacloyiaracTcsi B KOHIIE Jiena. 3aBepuTesbHas HAAIUCh COCTABIIS-
eTCsl B JIeJie Ha OTJICIbHOM JICTE - 3aBepuTelie Jienia. B 3aBepuTensHON HaAIUCH
1U(pamMH ¥ TPOTHCHIO YKA3hIBACTCS] KOJMYECTBO JIMCTOB B JIAHHOM JIejie, OCOOCHHO-
CTH OTJICJIbHBIX JJOKYMEHTOB (4epTeku, GoTorpaduu, pUCYHKHU U T.I1.).

8.11 3aBepurenbHas HAAMUCH MOJMUCHIBACTCA €€ COCTAaBUTEIEM C yKa3a-
HUEM pacmi(pOBKH MOAMUCH, JOJPKHOCTH U AaThl cocTaBieHus. KommdecTBo
JIUCTOB B JIeJI€ TIPOCTABIISICTCSA HA 0OJIOKKE JIe7la B COOTBETCTBUU C 3aBEPUTEIb-
HOW HAAMUCHIO PEKBU3UT «CPOK XpaHEHUS JeJay MEPEHOCUTCS Ha OOJIOXKKY Jie-
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Ja U3 COOTBETCTBYIOIIEH HOMEHKIIATYPHI JIE] MOCIe CBEPKH €ro CO CPOKOM Xpa-
HEHUs, YKA3aHHBIM B MEPEYHE THUIIOBBIX JIOKYMEHTOB WM B MEpEeYHE JOKYMEH-
TOB, OOPa3yIOUIUXCs B EATEIbHOCTH (eAepalibHOTO OpraHa, ¢ yKa3aHUEM CpO-
KOB XpaHECHHUSI.

8.12 Ha nenax mocTOSTHHOTO XpaHEHUs! MUIIETCS: «XPaHUTh MOCTOSTHHOY.

8.13 ApxuBHbIi mmdp aei1a yHuBepcuteTa (Homepa (poHa, onucH, Aena)
Ha 00JI0XKKaX JIeJ1 MOCTOSIHHOTO XpaHEHUs MTPOCTABIISIETCS] B IEHTPAIIBHOM apX -
B€ YEpPHUJIAMH TOJIBKO TIOCJIe BKIIIOUEHHUS 3THUX JIeJ B TOAOBBIC pa3/ielibl CBO/I-
HbIX onuceil, yreepxaeHHbIX DIIK ["'ocapxuBa XabapoBckoro kpast (10 3TOro OH
MIPOCTABIIICTCS KapPaH/IAIIoOM).

8.14 Ha o0n0KKax 1€l MOCTOSHHOTO XPaHCHUS MPETyCMaTPUBACTCS Me-
CTO JiIsl HauMeHoBaHusA ['ocapxuBa Xa0apoBCKOTO Kpas, B KOTOPBIA OyjaeT me-
penaBaThCs Jea, koaoB ['ocapxuBa XabapoBCKOTO Kpas 1 MUHUCTEPCTBA B CO-
oTBETCTBUHU ¢ OOIIEPOCCUNCKUM KIACCU(PUKATOPOM TPEANPUATUNA U OpraHU3a-
it (OKTIO).

8.15 [lo okoHuYaHUUW roja B HAAMKUCH Ha OOJIOXKKaX JeNl MOCTOSHHOTO U
BpeMeHHOTO (cBbimie 10 s1eT) XpaHeHUs] BHOCSATCS YTOUHEHHMSI: TP HECOOTBET-
CTBUU 3arojioBKa JieJ Ha 0OJIOKKE COACPMKAHUIO MOJIIUTHIX JOKYMEHTOB B 3a-
TOJIOBOK JieJIa BHOCATCSA U3MEHEHUS U JOMOTHEHHUS.

8.16 [ns ydyera JOKYMEHTOB OIPENENIEHHBIX KaTeropuil MOCTOSHHOTO U
BPEMEHHOTO CpOKOB (cBbIe 10 j1eT) XpaHEHUsS, Y4eT KOTOPBIX BBI3BIBACTCS
crnenupuKon JaHHOW JOKyMEHTaluu (0co00 IIEHHBIC, TUYHBIE /Iejia U T.J.), CO-
CTaBJISICTCSI BHYTPECHHSIS OMMKMCH IOKYMEHTOB JIelIa.

8.17 BHyTpeHHSsI ONMUCh TOKYMEHTOB JIeJIa COCTABIIICTCS TaKXKe Ha Jiena
MOCTOSTHHOTO ¥ BpeMeHHoro (cBbitie 10 yiet) XxpaHeHus, eciau oHu chpopMHUpoBa-
HBI TI0 Pa3HOBHIHOCTSIM JTOKYMEHTOB, 3aT0JIOBKH KOTOPBIX HE PACKPBIBAIOT KOH-
KpPETHOE COJIepP)KaHNE TOKYMEHTOB.

8.18 Jlena BBITAlOTCS BO BPEMEHHOE IOJIb30BAHHE COTPYIHHKAM CTPYK-
TYpHBIX TIOJIpa3/ieJiecHuil Ha CpoK He Ooisiee ogHOro Mecsia. [locie ucredenus
YKa3aHHOTO CPOKa JIEJI0 JOJIKHO ObITh BO3BPAIIICHO Ha MECTO €r0 XpaHEHHS.

8.19 CtopoHHHMM OpraHu3aIysaM JieJia BBIJAIOTCS HA OCHOBAHUU MX THCh-
MEHHBIX 3aIIPOCOB C pa3peIICHUs PyKOBOJACTBA MUHHUCTEPCTBA 11O aKTaM.

8.20 U3baTHe NTOKYMEHTOB U3 JIe]l MOCTOSIHHOTO XPAaHEHUS JIOMyCKAETCS B
UCKITFOUNTEIBHBIX CIIyYasX W MPOU3BOIUTCS C Pa3pelIeHHs] PYKOBOJICTBA YHH-
BEPCUTETA C OCTABJICHHEM B JICJIC 3aBEPCHHON KOMHMH JOKYMEHTa U aKTa O TpH-
YMHAX BBIJAYH MO THHHHUKA.
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9 Yd4er K0JIM4YeCTBA JOKYMEHTOB apXuBa

VY4er komyecTBa JOKYMEHTOB apXMBa IPOU3BOJUTCS B KOHIE KaJlEHAAp-
HOro roja. J[aHHple yyeTa OTpa)kaloTCsl B TACIIOPTE apXHBa OpraHu3aluu (Ipu-
noxenue XX).

10 PazpaboTuuk

JlaHHBI TOKYMEHT pa3paboTa:
HauvanpHuk oOmiero oraena H.A. CrennHoBa
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MHWUHOBPHAYKH POCCHUHA

DenepanbHOe OCYIapCTBEHHOE
Or01KeTHOE 00pa3oBaTe/ibHOE YUpesKIeHne
BBICIIEro 00pa30BaHUs
«KoMCOMOTbCKHIA-HA-AMYpe rocyIapcTBeHHbII
TeXHHYECKUIl YHUBEpCUTET»
(PIr'bOY BO «KHAI'TY»)

OINIUCSH
Ne

r. Komcomoibck-Ha-Amype

| Hen xadenpst «McTopus i
¥ aPXMBOBEJIEHUEY, CIAHHBIX
B apXUB

1 ITpoTokosl 3aceqanuii kadenpsi 3a 2009-2010 yueOHbIi TO/I.

2 Tlnan-otuet kadeapsl 3a 2009-2010 yueOHbIi ro.

Cnan
BelyImuii nHkeHnep kadenper MnA E.C. Pam3una

[Tpunsin
Hoxymenrosen OO E.II. KocapeBa
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NPUJIOXEHUE b
(cipaBOYHOE)
(U3m. Ne 1)
Oo0Opa3zen onucH Jej1 MOCTOSTHHOI0 XPAHEHUS
dI'bOY BO 3 YTBEPXJIAIO
«KOMCOMOJIbCKUU-HA-AMVYPE
I'OCYIAPCTBEHHbBIN Pexrop
TEXHUYECKWU YHUBEPCUTET» «KomcoMonbckoro-na-Amype
roCyJ1apCTBEHHOTO

TCXHHUYCCKOI'O YHUBCPCUTCTA»

Dong Ne
Omuce Ne A.M. llnounes
IOCTOSIHHOTO XPAHEHUS
32 2009/2010 yueOHbI# TO
Komn-Bo
ara [Ipumeya-
Nunexc 3aroioBOK Jieiia JIUCTOB
nena HUE
B i€l
1 2 3 4 5 6

B nannsiii pa3gen onucu BHeceHo 123 (cTo ABaAaTh TPU) €AUHUIIBI Xpa-

HeHnusa ¢ Ne 3156 mo Ne 3278.

3aBeyroas apXuBOM
YHUBEpPCUTETA

YTBEPXIEHO

[IpoToxon SIIMK ynpaBneHus
10 JesiaM apxuBoM I IpaBurenscTBa
XabapoBCKOTo Kpas

oT No

E.I1. Kocapesa

COT'JTACOBAHO

[IpoToxon OK ®I'bOY BO
«Komcomonbsckuii-Ha-AMype
roCy1apCTBEHHBIN
TEXHUYECKUN YHUBEPCUTET
OT No
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)
)

IMPUJIOKEHUE B
(cnpaBOYHOE)
(U3m. Ne 1)
Oopasen opopmiieHnst aKTA
mﬂ YTBEPXJIAIO
wy Pextop yHuBepcurera

AM. lImunes

MHWHOBPHAYKH POCCHHA
« »

®denepanbHOE FOCYAAPCTBEHHOE
0101KeTHOE 00pa3oBaTe/IbHOE YUpeKAeHne
BbICLLIET0 00Pa30BaHUS
«KomcomoiibeKkuii-HA-AMype rocy1apcTBeHHbI
TeXHUYeCKUIl YHUBepCUTET»
(PI'bOY BO «KHAI'TY»)

AKT
Ne

r. Komcomoibck-Ha-Amype

r O BbIIETIEHUN JOKYMEHTOB —|
K YHUUYTOXECHUIO

CocTaBieH 3KCIEPTHONM KOMUCCUEN B COCTABE:

IIpencenarens komuccuu: HadanbHUK OK - FO.A. PykocyeBa

Ynensl komuccuu: 1. 3am. Hagaapauka OK - T.B.Mruarenko
2. NoxymentoBen - E.I1.Kocapesa.

Komuccus, pykoBOJCTBYSICh IEPEUHEM TUIIOBBIX JIOKYMEHTAIbHBIX MaTe-
puangoB, 0o0pa3yIIIMXCs B AEATEIBHOCTU YUPEKICHHM, 0TOOpaia K yHUYTOXe-
HUIO, KaK HE UMEIOIINE HAYyYHO-UCTOPUYECKOM [IEHHOCTH U YTPATUBIIUE TIPaK-
TUYECKOE 3HAUYCHUE CIICIYIONINE TOKYMEHTHI:

I'onbl 3aroj0BKH IOKYMEHTOB Cpok KommuecTBo
JIOKYMEHTOB XpaHEHHUS aen
2011 ['paduku oTIyCcKOB 1 1
2011 JloKi1aiHbI€ 3alIMCKHU 11O OTIYCKaM 1 1
2011 JloknagHbIe 3aTTMCKH IO OTJIaTe Ipoe3aa 1 1

I[OKYMGHTI)I N3MCJIBYCHBI 1 YHUYTOXKCHBI.

[Ipencenarens koMuccuu IO.A. PykocyeBa
YeHbl KOMUCCUU: T.B. Urnarenko
E.I1. Kocapesa
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c.17u3 21

MPUJIOKEHUE T
(cipaBOYHOE)

Oo0pa3zen 00J10:KKH €12 IOCTOSTHHOTO ¥ BPEMEHHOT 0
(cBbimre 10 JieT) xpaHeHus

Kon apxuBa

Kon npeanpusarus

dD. No

Or. Ne

JI. Ne

(HaMMEHOBaHWE apXHBA)

(HaMMEHOBaHUE CTPYKTYPHOTO MOAPA3AEIICHNUS )

AEJIO Ne Tom Ne

(3aroJIoOBOK Jiena)

Ha

Hara
JIACT

XpaHUTh

®d. Ne
On. Ne
JI. Ne

JCT
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haad HHCTpyKIKs 0 nepeaade-nprueMe Jel B apXuB YHUBEPCUTETA

MMPUJIOKEHUE /]
(cipaBOYHOE)

Oo0pa3sen 3aBepUTEJIbHOIO JHUCTA

JINMCT 3ABEPUTEJIb

B nene noammTo u mpoHyMEpOBaHO

JIACTOB.
(g paMu ¥ IPOTIHCHIO)
B ToMm umncie:
JUTEPHBbIE HOMEPA JINCTOB
MPOMYIIEHHBIE HOMEpA JTUCTOB
+ JINCTHI BHYTPEHHEHN ONUCH
3aB. apXUBOM E.II. KocapeBa

« » 20 T.
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WucTpykuus o nepenaye-nprueMe e B apXUB YHUBEPCUTETA

IMPUJIOKEHUE E
(cipaBOYHOE)

Oo0pasen BHyTpeHHEH ONMUCH

BHYTPEHHA OITNCH
JIOKYMEHTOB Jiesia Ne
Ne Nupexe Hara Bun noxkymenra, Homepa [Ipumeuanue
/1 | JOKYMEHTa | JOKyMEHTa KpaTKOe COJIepKaHue JIMCTOB
Htoro JIOKYMEHTOB

(undpamMu U IPOIHUCHIO)

KosnuecTBo 11uCTOB BHYTPEHHEN ONMCH

(mdpamMu ¥ IPOTHCHIO)

HanmeHnoBaHnue JOJDKHOCTH JIMUIIA,
COCTaBUBHICTO BHYTPCHHIOIO OITMCH
JOKYMCHTOB JICJIa

(moammce) (pacmudpoBKa MmoJImcK)

Jara
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Cucrema MeHe)KMeHTA KadyecTBa

PU 4.2.3-6
WucTpykuus o nepenaye-nprueMe e B apXUB YHUBEPCUTETA

HPUJIOKEHUE XK
(cnpaBOYHOE)
Oo0pasen nacnopra apxuBa OpraHu3aNuM XpaHseH

YHOPaBJICHYECCKYIO JOKYMECHTAIUIO
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Cucrema MeHe)KMeHTA KadyecTBa

Ry PU 4.2.3-6 c.21lu3 21
i HNHcTpykius o nepenaye-rnpuemMe el B apXUB YHUBEPCUTETA
JIucT perucrpanuu u3MeHeHH I
KomnuuectBo Jara Iloamuce
Howmep npukasa, nara
CTpaHI/II_[ HOJIyT-ICHI/IH YHOJIHOMOLICHHOI‘O
YTBep)KI[eHI/Iﬂ N3MCHCHUA
W3MEHEHUS W3MEHEHHUS 110 Ka4eCTBY
1 | Ne 100-O ot 15.03.2016 - 15.03.2016 | KoporkoBa M.B.




