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1 O01mme moJ10KeHU s

PaGouas mporpamma nucuuruinabl «MHPOpMAIIMOHHBIE TEXHOJIIOTUNY COCTaBlieHa B CO-
OTBETCTBHH C TPEOOBaHUSAMHU (PeIepaTbHOTO TOCYAAPCTBEHHOTO 00pa30BaTENbHOIO CTaHAAPTa,
YTBEP)KJICHHOTO TpUKa3oM MuHucTepcTBa 0oOpa3oBaHusi W Hayku Poccuiickoit deneparnuu
Ne 1016 ot 13.08.2020, 1 ocHOBHO# mpodeccHoHaNIbHOM 00pa30BaTeNbHON MPOTrPAMMBI TIOIrO-
TOBKU «YIIpaBJI€HHE TOCYIapCTBEHHBIMU TMPOEKTAMU M MPOrpaMMaMU» IO HAIPABICHUIO
38.03.04 "T'ocynapcTBEHHOE M MyHULMIIAIILHOE YIIpaBJieHUE" .

[IpakTuueckasi MOArOTOBKA pean3yercss Ha OCHOBE:

ITpodeccuonansusiii cranpaptr 08.041 «CIIEHUMAJIMCT B COEPE VIIPABJIEHUA
[TPOEKTAMU I'OCYJAPCTBEHHO-UYACTHOI'O ITAPTHEPCTBA.

O6o6mennass TpynoBass ¢yHkius: A HMHPOpMAIMOHHO-aHATUTHYECKOE TPOBEICHUE
MOJIFOTOBKU MPOEKTA rOCYJapCTBEHHO-YaCTHOTO MapTHEPCTBA.

3anaun - [Ipuobperenue onbitTa padboThl ¢ HH(pOPMALMEN B II100ATBHBIX U JIOKAIBHBIX
AUCHHILIAHBI KOMITBIOTEPHBIX CETSX;

- OBajieHre COBPEMEHHBIMU MH(POPMALIMOHHBIMU TEXHOJIOTHAMHU 151 TIOUCKA
1 00paboTku nH(popMaIuy;

- [TomyyeHne HaBBIKOB pabOThI C OIIEPALIMIOHHBIMU CUCTEMAaMHU, ITaKETaMH
NPUKJIJHBIX TIPOTPAMM, IEKTPOHHBIMU TaOIHIIAMH U CIIPABOYHO-
NPaBOBBIMU CHCTEMAMU;

- BoipaboTka u 3akpenseHue ymeHHs paboTaTh ¢ COOJIFOJEHHEM OCHOBHBIX
TpeGoBaHUN MHPOPMAITMOHHOW 0E30MAaCHOCTH MPH paboTe B KOMIIBIOTEPHBIX
CeTsX.

OcHOBHBIE - Teopetnyeckue 0CHOBBI MHYOPMATUKH. TEXHUUECKHE U IPOrPAMMHEIE
pasziensl / TeMBI | cpescTBa peann3anuy MHGOPMALHOHHBIX IIPOLIECCOB.

AUCHUTITAHBI - JlokaneHuble u rmobanbhbie cetd D9BM. OcHOBBI HH(OPMAIIMOHHOMN Oe30mac-
HOCTH.

2 IlepeuyeHb NJIAHUPYEMBIX Pe3yJIbTATOB 00y4YeHUs MO JUCHUIINHE (MOIY.I10),
COOTHECEHHBIX C HHIMKATOPAMH JOCTH/KEHHS] KOMIIeTeHIUH

[Ipotiecc nzyuenus: auctuIuiMHbl «MHPOpMalMOHHBIE TEXHOJIOTHI) HaIpaBjieH Ha (op-
MUpPOBaHUE CIEAyIIMX KommneTeHuuid B coorBerctBuu ¢ ®I'OC BO u ocHOBHOI 00pa3oBa-
TeIbHOU Iporpammoit (Tadbauna 1):

Ta6n1/1ua 1- KOMHCTCHI_II/II/I U UHAUKATOPBI UX JOCTUKCHUS

Konx n HaumeHoBa- WNHuKaTophl TOCTUXKEHUS [Inanupyemslie pe3ysbTaThl
HUE KOMIIETCHLIUH 00y4yeHHs 110 TUCLUIUIMHE
YHuBepcanbHbIe
VK-1: Crnocoben  YK-1.1 3HaeT METOOMKH IIOMCKA, 3HAaTh OCHOBHBIE METOJHKH II0-

OCYILIECTBIIAATh  O-  cOopa M 00paOOoTkM HHpOpManuu; HUcKa, cOopa U 0OpabOTKHU MH-
UCK, KPHUTHYECKHH  aKTyaJbHBIE POCCHICKHE U 3apy0ex- (opMaluu B aKTyalbHBIX pOC-
aHalU3 M CHUHTE3 Hble HCTOYHUKHU MHPOpPMALUU B cpe- CHUHCKUX M 3apyOeKHBIX HCTOY-
uHpopMaluu, NOpU- pe NpodecCHOHATBHOW JAedTeabHO- HHUKax uHpopMaluu B cdepe

MEHSTH CHCTEMHBIM = CTH; METOJ CUCTEMHOIO aHaIu3a npoeCCUOHATILHON  JIeSTEIbHO-
MOJXOA JUIs  pelie- CTH, a TAK)XE METO/BI CUCTEMHOIO
HHS IIOCTaBJIEHHBIX aHajau3a

3a1a4

YK-1.2 YMmeer npuMeHITh METOAUKH = YMETh MPUMEHSITh METOIUKHU II0-
noucka, coopa u o6padbotku uHpOp- ucKa, cOopa u 00pabOTKH WH-
MaIiH; OCYIIECTBISET KPUTHUECKUN (QopMarmu, TaKkkKe OCYIIECTBISAThH
aHaJIN3 U CHUHTC3 I/IH(bepMaHI/II/I, I10- KpI/ITI/I'-IeCKI/Iﬁ aHaJIN3 U CHHTE3

3



Kon n HaumeHoBa-
HHUEC KOMIICTCHIINU

NHaukaTopbl TOCTHXKEHUS

[Inanupyemble pe3ynbTaThl
00ydYeHUs 1O TUCITUTLIINHE

JYYEHHOM W3 pa3HBIX HCTOYHHKOB;
MPUMEHSIET CUCTEMHBIM TOAXOMA JJIS
pelieHust MOCTaBICHHBIX 33]1a4

uHpOpMaLMK, TOJYYCHHOH U3
pPa3HBIX HWCTOYHMKOB U IIpHMe-
HSATh CHUCTEMHBIM TOIXOA ISt
pELICHUS TOCTaBJICHHBIX 3a/1a4

VK-1.3 Bnageer MeTomaMH IOHMCKA,
coopa u 00pabOTKU, KPUTHYECKOTO
aHanM3a M CHHTe3a HH(popMaumy,
METOJMKOW CHCTEMHOTO TOAX0Ja
JUTSL PEIIIeHUs] TOCTABIICHHBIX 3a7a4

Brnagers MeTomaMH MOHCKa, cOO-
pa u 00pabOTKH, KPUTHYECKOTO
aHaJgM3a M CHUHTE3a MH(OpPMALUU
U METOJUKOH CHCTEMHOTO TOJ-
XO0[a JJsl PELIeHUs IIOCTaBJICH-
HBIX 3a/1a4

OIIK-8:

Cnocoben

Ob6memnpodeccnoHanbHbIC

OIIK-8.1. 3HaeT mpUHLHUIBI PaOOTHI
COBPEMEHHBIX WH(GOPMAITMOHHBIX
TEXHOJOTHM, MPUMEHSEMBIX B IPO-

3HaTh MPUHLUIBI pabOThl COBpe-
MEHHBIX HWH(MOPMAIIMOHHBIX TEX-
HOJIOTH, TPUMEHSEMBIX B TIPO-
(dheccroHaNbHOM eI TEIbHOCTH

[OHMMATh TIPHHILH- (hecCuOHATBHOM e TEIIEHOCTH

el paboThl COBpe-
MEHHBIX HWH(pOpMa-
[IUOHHBIX TEXHOJO-
TMid ¥ KCMOJIb30BAThH
UX N7 peleHus 3a-

OIIK-8.2 YmMeer uCHoan30BaTh CO-
BpEMCHHBIC HH(OPMAIIMOHHBIC TEX-
HOJIOTHUW I peUIeHUs 3aaad Ipo-
(hecCuOHATBHOM e TEIIEHOCTH

YMeTh HCHOJB30BaTh COBPEMEH-
HbIe MH()OPMAIIMOHHBIE TEXHOJIO-
I'MU JUI peuleHus 3ajad npodec-
CHOHAJIbHOW JI€ATEIbHOCTH

Aai  TPODECCHO-  O[IK_§ 3 Brajeer masbikamu mpr- BianeTs Hambikamu mpuMercHus
HAJIBHOM — JACATCIL" |\ fopenmst coBpeMEHHBIX HH(pOpMa- COBPEMEHHBIX MH(OPMAIMOHHBIX
HOCTH

TEXHOJIOTHI ISl pelIeHUs 3a/a4y
npodecCHOHANBHOM  J1eATeNbHO-
CTH

LIUOHHBIX TEXHOJIOTHM ISl pelieHus
3a7a4 PO EeCcCCHOHAILHON JIeSITEIb-
HOCTH

[Ipodeccuonanbubie

3 MecTo IMCHMIUIMHBI (MOYJI5) B CTPYKTYpe 00pa3oBaTeIbHOIl MPOrpaMMbl

Hucnumnaa «HbopManmoHHbIe TEXHOJIOTUMY H3ydaeTcs Ha 1 kypee B 1 cemectpe.

JluciurminHa BXOIUT B cocTaB Onoka 1 «J/lucuumniauHbel (MOIYTH)» M OTHOCUTCS K
06a30BoO HacTH.

Jl711 OCBOEHUS JUCIHUILIMHBI HEOOXOIMMBI 3HAHMSI, YMEHHUSI, HABBIKU, TPHOOPETEHHBIC B
0011e00pa3oBaTeIbLHOM IIKOJIE TP OCBOCHHUH Kypca HH(popmMaTuka.

3HaHUS, YMEHHUS W HaBBIKM, CGHOPMHUPOBAHHBIE TIPU M3YYCHUH JIUCIMILTAHBI
«MHpOpMaIMOHHBIE TEXHOJOTHI», OyIyT BOCTPEOOBAHBI MPH W3YYCHUU IOCIETYIOIIUX JHC-
uIInH: MHpOopMaIMoOHHO-KOMMYHUKAIIMOHHBIE TEXHOJIOTHH B TOCYIaPCTBEHHOM YIPABIICHUH,
MOJITOTOBKA K Claue M c1ada rocyIapCTBEHHOTO IK3aMeHa.

Hucuumnuna «MHDOpManmoHHBIE TEXHOJIOTUHW» B paMKax BOCIHUTATEIBHON pPabOTHI
HanpasJieHa Ha (popMHUpoBaHUE UHPOPMAITMOHHOM KYIbTYPHI.




4 O0beM IMCHUILIHHBI (MOAYJISI) B 3a4€THBIX €JMHHUIIAX C YKa3aHHEM KOJIMYeCTBA
aKa/JleMH4YeCKHUX 4acoB, BbIICJICHHbIX HA KOHTAKTHYIO padoTy 00y4arouuxcs ¢
npenogasaresemM (110 BHIaM Y4eOHbIX 3aHSITHII) M HA CAMOCTOATEJbHYIO padoTy

00yJaromuxcs

OO6mmast Tpy10eMKOCTh (00bEM) TUCIUILIMHEI cocTaBisieT 4 3.e., 144 akaj. yac.
Pacnpenenenue o0beMa JUCIUIUIMHBI (MOIYJIS) 110 BHJIAM YU€OHBIX 3aHATHH MpeIcTaB-

JIEHO B Tadymue 2.

Tabymia 2 — O6beM TUCHUTIIMHBI (MOYJIs) TIO BHIaM YUCOHBIX 3aHIATHH

O0beM TUCHUNIINHBI

Bcero akagemn-
YeCKHUX YaCOB

OO0m1as TpyA0€MKOCTh JUCITUTLTHHBI

144

KonTakTHasi aynuTopHasi padbora o0yyarommxcsi ¢ nmpenoaasareseM (1o
BH/IaM Y4eOHBIX 3aHSATHIi), BCEro

49

B ToM uncie:

3aHATHS JIEKIIHOHHOTO THNA (JICKIIUU U UHBIC YUCOHbBIC 3aHSITHUS, TIPEIY-
CMaTPHUBAOIINE TPEUMYIIIECTBEHHYIO Tepeaady yaeOHoi nadopmamnmm rme-
JarOTHYCCKUMH PAaOOTHUKAMU )

16

3aHATHUS CEMUHAPCKOT0 THIA (CEMUHAPBI, TPAKTUYECKUE 3aHATHUS, TTPAK-
TUKYMBI, JJa0OpaTOpHbIE PabOThI, KOJJIOKBUYMBI 1 HHBIE AaHAJIOTUYHBIE 3a-
HSTHS)

32

HHAsi KOHTAKTHasA padoTa

CamocrosiTesibHast padoTa 00y4arIIUXCsl U KOHTAKTHAas padoTa, BKIIO-
Yarolas rPynoBble KOHCYJIbTAUH, HHIMBUAYAIBHYIO paboTy 00yuaro-
HIMXCS C MPEernoiaBaTesiMu (B TOM YUCIE WHINBUAYAIbHbIC KOHCYIbTALIUN);
B3aMMOJICHCTBHE B AJICKTPOHHOUW MH()OPMALIMOHHO-00pa30BaTEeIILHOM cpeie
BYy3a

60

[TpomexxyTouHas arTecTanus o0yJarmuxcs — JK3aMeH

35

5 Conep:xkanue TUCHUILIMHBI (MOYJIs1), CTPYKTYPUPOBAHHOE MO TeMaM (pa3aeiam)
€ YKa3aHHMeM OTBEJICHHOT0 HA HUX KOJIHYeCTBAa aKa/IeMUYEeCKUX YaCOB M BUI0B

y4eOHoii padoThI

Tabmuma 3 — CTpykTypa U cofiep>KaHue TUCIUILTAHBI (MOTYJIs)

Bunsr yue6HOI paboThl, BKIIOYask CAMOCTOSI-
TEJIBHYIO PAa00Ty 00yUaIOIIUXCS U TPYI0EM-
KOCTb (B yacax)

Konrakthas pabota

HanmenoBaHue pa3aenos, TEM U COIEpKaHUE IpenojaBaTess ¢ 00yJaouMMHICs
Marepuaa Jlekuun | Cemunap- | JlaGopa-
CKHe TOpHBIE CPC
(mpakTH- | 3aHATHA
YECKHE
3aHSATHUSA)

Teopernueckue OcHOBbI HHpopMmaTHKu. Ilep-
BUYHbIE MOHATUS UHPOPMATUKU. Bunbl u cBOA- 2
CTBa MH(pOpMAIUH.

Teopetnueckrue oCHOBBI HH(OpMaTUKU. JJaHHBIE
U UX KOJUPOBaHHE, MpEACTaBICHHE HH(POpMa- 2
i B DOBM.




HawnMeHoBaHue pa3enoB, TEM U COJCPKAHNE
Marepuaa

Bunpl yue6HOM paboThI, BKIIFOYAst CAMOCTOSI-
TEJIbHYIO PaboTy 00Yy4aroLNXCs H TPYL0EM-
KOCTb (B yacax)

KonrakTtHas padota
IperoiaBaTelisi ¢ 00yJaroIMMHUCS

Jlexknnu Cemunap-
CKHe
(npaktu-
YecKue
3aHSTHUS)

Jlabopa-
TOPHBIC
3aHATUA

CPC

Teopernueckre 0CHOBbI HHPOPMATHUKH.

TexHuueckue CpeacTBa peanu3anuu UHPopMa-
LIMOHHBIX INIPOLIECCOB. TeXHUYECKUE XapaKTepH-
ctuku I1K, cocraB 6a3oBoit koHpuryparuu [1K.

[IporpamMMmHbIe cpencTBa peanu3anuu HUHOOP-
MaIlMOHHBIX MPOIIECCOB.

TexHuuyeckue U NporpaMMHBIE CPEACTBA pealu-
3aluM UH(OPMAIIMOHHBIX IPOLIECCOB.

JlaboparopHast pabora DnekrpoHHass oOpa3oBa-
tenbHas cpega KHATY.

TexcroBbiii iporieccop Word. A63ambr. Dopma-
TupoBaHue adzaieB. Co3gaHue TUTYIBHOTO JIH-
CcTa.

TekcroBbiii mpoueccop Word. Ctunu aG3aries,
KOJOHTUTYbl. Coznanue ctwieid. V3meHeHue
3Kcnpecc-cTuias 3arojioBka 1 u 3arosnoBka 2.
Odopmnenne KoJIOHTUTYNIOB. DopMupoBaHue
cojiepkaHus (OrjaaBICHU).

TexcroBsiii mporeccop Word. Tabmuisl, rpadu-
YeCcKHe BO3MOXKHOCTU penakTopa. Co3maHue u
penaktupoBanue tabnuil. [IpeoOpazoBanue Tek-
cTa B Ta0aMIly ¥ HA000pOT. Briunicienue u cop-
TUpOBKa B Tabmuuax. PucoBanue cxeM c wHc-
nojab3oBaHueM ¢uryp. CozaHue CHUMKA IKpa-
Ha M €T0 peIaKTHPOBAHME.

TexcroBeiit poueccop Word. Pabora ¢ popmy-
JamMH, O(QOPMIICHHE CITUCKA HCIOIb30BAHHBIX
UCTOYHHMKOB. BeTpoeHHble pegakTopsl Gopmy.
Coznanue, penakrupoBaHue ¢Gopmyn ABToOMa-
THUeckas Hymepauus ¢opmyn. OdopmieHue
CITMCKa UCTOYHHUKOB.

TexcroBelii mpoueccop Word. Odopmienue
MHOTOCTPaHUYHBIX  JOKYMEHTOB.  Pa3pbIBbI
cTpaHul, pasaenoB. OdopmiieHHE 3aroJOBKOB.
ABTOMaTH4YecKash HyMepalus 3arojoBKOB, pH-
CYHKOB, TaOIHII.

TekcroBbiit mponeccop Word. Ccpuiku u 3a-
knagku. CChbUIKM Ha pasfenbl M MOApa3/esbl.
CchUIKM HAa PUCYHKHU U TaOJIHIIBL.

TekcroBslit mponeccop Word.

13

Tabmuunslit mpoueccop Excel. AbcontotHas u
oTHocuTenbHas anpecanus. [loctpoenue rpadu-

6




HawnMeHoBaHue pa3enoB, TEM U COJCPKAHNE
Marepuaa

Bunpl yue6HOM paboThI, BKIIFOYAst CAMOCTOSI-
TEJIbHYIO PaboTy 00Yy4aroLNXCs H TPYL0EM-
KOCTb (B yacax)

KonrakTtHas padota
IperoiaBaTelisi ¢ 00yJaroIMMHUCS

Jlexuuun

CemMunap-
CKue
(npaktu-
YyecKue
3aHSTHUS)

Jlabopa-
TOPHBIC
3aHATUA

CPC

KOB. Pacuérrl B Ta6J'II/II_[aX.

Tabmuunsiii  mponeccop Excel. Copruposka,
(GHUIBTp, TPOMEKYTOUYHBIC HTOTH.

Tabmuuneiii poueccop Excel. 3nakomcTBO CcO
BCTPOCHHBIMU (DYHKIHSIMH.

Tabmuuneiii  mporeccop Excel.  Jlornyeckue
(GYHKIHMH.

Ta6muunbiii nponieccop Excel. Tlogbop mapa-
METpPOB

Ta6muunbrii mponeccop Excel. CBoanbie Tabmn-
I[BI.

Ta6mmunebrii nporeccop Excel.

13

Jlokanbuble u rinoOanbHble cetn OBM. OcHoB-
HbIE XapaKTEPUCTUKH KOMIIBIOTEPHBIX CETEH,
Tonosiorus cerer. Kananbl CBSI3M, IIPOTOKOJIBI
nepejadyy JaHHbIX.

JlokaneHbIe B raobansHble cetu DBM. CereBblie
TEXHOJIOTHH 00paOOTKM JaHHBIX, CETEBbIC CTaH-
napTtel. OCHOBHBIE peCcypchl TI00aNbHON CETH
Internet.

JlokanpHbIe ¥ TII00ATBHBIE ceTh DBM

OcHoBbl HHGOpMaIIMOHHON Oe3omacHocTH. WH-
¢dopmanvoHHas 0€30MacHOCTh M 3alllUTa HH-
dbopmaru. AHTHBHpYCHas 3amuTa. [loHsTue o
HECUMMETPUYHOM HIM(PPOBAHUU HH(OPMAIIHH.
[TonsiTHE 00 7EKTPOHHON MOAMHMCH U CepTHPU-
KaTax KJIIYeW MPOBEPKH SJIEKTPOHHOM MOIIH-
CH.

OcHoBbI HHGOPMAITMOHHON OE€30MAaCHOCTH.

CamocrositenbHas paboTa oOy4aromuxcs (u3y-
YEeHUE TEOPETHUYECKUX pa3esioB JUCLUIUIMHBI,
MOJMOTOBKA K J1a00paTopHbIM padboTam, ohopm-
aenue PI'P).

21

16

32
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6 BHeayauTopHasi caMOCTOSITeIbHAsI Pa60Ta 00yYAIOIIUXCS M0 TUCHUTIJIHHE
(MmonyJ10)

[Ipy mIaHUPOBAaHWUU CAMOCTOSITEIILHOM pPa0OTHl CTYIACHTY PEKOMEHIYETCS PYKOBOJ-
CTBOBATHCSI CICAYIOIINM PACIIPEACIICHUEM YaCOB Ha CAaMOCTOATENbHYIO paboTy (Tabiuma 4):

Tabnuua 4 — PekoMeH1yeMoe pacupeieliCHHe YaCOB Ha CAMOCTOSITEIILHYIO paboTy

KoMnOHEHTBI CaMOCTOATEIbHOH PadoThl KoauuecTBo yacoB
M3ydeHue TeoOpeTHYSCKUX Pa3eiIOB JTUCIUTLINHBI 13
[ToaroroBka K 3aHSITUSM CEMUHAPCKOTO TUIIA 26
ITogroroska u opopmienue PT'P 21
60

7 OueHoOYHbIE CPeCTBA /I NPOBeAeHNs TEKYILEero KOHTPOJIsA
H MIPOMEKYTOYHOM aTTeCTANUM 00y4al0NIUXCH M0 JUCHMILIHHE (MOTYJII0)

@DOHJI OLIEHOYHBIX CPEJCTB ISl IPOBEACHUS TEKYIIEro KOHTPOJISI YCIIEBAEMOCTH U IIPO-
MEKYTOYHOM aTTecTaluuu npenacrasieH B [Ipunoxenun 1.

[TonHBIA KOMIUIEKT KOHTPOJIBHBIX 3aJaHUN WJIM MHBIX MaTepUaloB, HEOOXOIUMBIX IS
OILICHWBAHUSA PE3yJIbTATOB OOYYEHHUs MO JUCIHHMILIUHE (MOIYIIO), MPAaKTHKE XPAHUTCSA Ha Ka-
benpe-pa3paboryrike B OyMakHOM U 3JIEKTPOHHOM BU/JE.

8 YueOHo-MeToaUUecKoe U HH(OPMAILIOHHOE O0ecTiedeHUe TUCHUTLTMHBI (MOTYJIs)
8.1 OcHoBHasi uTEpaTypa

1 CepebpennukoBa A.I'. Mudopmartuka [Dnektponnsiit pecypc] : / A.I'. CepeOpennu-
koBa, A. C. Bepemaruna, E. I'. KpaBuenko, /. H. Ky3nemoB. — Komcomomnbck-Ha-Amype:
OI'bOY BIIO «KHAI'TY», 2014. — 174 c. // Buptyanpnas 6ubmuoreka MUHUT. — Pexxum no-
cryma: http://initkms.ru/ library/readbook/ 1101570/1, cBoG0oaHBII. — 3ari1. ¢ KpaHa.

2 TonosunbiHa, M. B. UH(popManiMoHHBIE TEXHOIOTUU B 9KOHOMHUKE : yueOHOe nocolue
/ M. B. T'onosutipina. — Caparos : A [Tu Ap Menua, 2020. — 589 c. // IPRbooks : snexTpoHHO-
oubmuoreunas cucrema — URL: https://www.iprbookshop.ru/89438.html. — Pesxxum mgoctyma: mo
HOJIITUCKE.

3 OcHoBBI HH(pOPMAIMOHHBIX TeXHOJIOTUH : yueOHoe nmocodue / C. B. Hazapos, C. H.
benoycora, . A. becconosa [u np.] — Caparos : Aii [Tu Ap Menaua, 2020. — 530 c. // IPRbooks
: DnekTponHO-0ubaroTeunas cucrtem. — URL: https://www.iprbookshop.ru/89454.html. — Pe-
JKHMM JIOCTYTA: TO TIOIHUCKE.

4 3atoHckuii, A. B. MH(}opManmoHHBIE TEXHOJOTUH: pa3paboTka HH(OPMAIMOHHBIX
Mojiesnel u cucteM : yueOHoe nocodue / A. B. 3aTonckuii. - Mocksa : UH®PA-M, 2020. - 344 c.
I Znanium.com : AIIEKTPOHHO-ONOIHOTEYHAS cucTeMa. - URL:
https://znanium.com/catalog/product/1043096. — Pexxum ocTyma: mo Mo ImucKe.

8.2 JlomoJHUTEIbHAsN JIUTEPATYpPa

1 Kysun, A. B. Ocnossl pabotsl B Microsoft Office 2013: Yuebnoe nocobue / Kysun
A.B., Uymakosa E.B. - M. : ®opym, HUL] UH®PA-M, 2019. - 160 ¢ // Znanium.com : 3iek-
TpoHHO-OMOMMOoTeuHast cucrema. — URL: https://znanium.com/catalog/product/987249. — Pexum
JIOCTYTIA: 110 TOATHCKE.

2 buprokos, A. H. IIpomieccs! ynpasineHus HGOPMAIMOHHBIMHA TEXHOJOTHSIMH : y4e0-
Hoe nocodue / A. H. buprokos. — Caparos : Aii [Tu Ap Menua, 2020. — 262 c. / IPRbooks :




DnekTpoHHO-0nOaMoTeuHas cuctem. — URL: https://www.iprbookshop.ru/89467.html — Pe-
UM JIOCTyTa: MO MOJIHUCKE.

3 3aronckuii, A. B. UHpopmanoHHbIle TEXHOJIOTUH: pa3paboTKa MH(POPMAITMOHHBIX
Mojelel U cucteM : yuebHoe rmocobue / A. B. 3aTonckuii. - Mocksa : UHOPA-M, 2020. - 344 c.
// Znanium.com : AJIEKTPOHHO-OMOIMOTEYHAS cucrema. — URL:
https://znanium.com/catalog/product/1043096. — Pesxum gocTyma: mo moImucKe.

4 P]I ®T'OBY BO «KHAI'Y» 013-2016. TekctoBbie cryaeHueckue pabothl. [IpaBuia
obopmienus: mgara BBeneHus 2016-04-03. — Komcomombck-Ha-Amype : ®I'BOY BO
«KaAI'TY», 2016. — 55 c.

8.3 MeToauuyecKue YKa3aHuA QJI CTYACHTOB 110 OCBOCHHUIO JTHCIUIIJINHBI

1 TexkcroBsrii mporieccop WORD. AG3anbel. Meroanueckue ykasaHusi K J1a00paTopHOi
pabote no kypcy «MHbopMalinoHHbIE TEXHOIOTUN Y.

2 TexkcroBsiii porieccop WORD. Ctunm aG3areB, KOJOHTHTYIBL. METOAMUECKUE yKa-
3aHUA K 1abopatopHoit padore no kypey «MHpopMalmoHHbBIE TEXHOIOTHMY.

3 TexkcroBeiii mporieccop WORD. Tabnuiel, rpagudeckne BO3MOXKHOCTH PEIAKTOPA.
MeTtoauueckue yKkazaHus K 1abopatopHoit padore mo kypcy «MHpopManmoHHbIE TEXHOIOTUI.

4 Texkcrossriii mporeccop WORD. Pabora ¢ dpopmymamu, opopmiieHre CIECKa HCIIONb-
30BaHHBIX MCTOYHUKOB. MeToauueckue ykasaHus K JabopatopHoi pabote mo kypcy «udop-
MaIMOHHbIE TEXHOJOTUI.

5 Texkcrosiii nporieccop WORD. Odopmiienne MHOTOCTpaHMYHBIX AOKYMEHTOB. Me-
TOIMYECKUE YKa3aHUs K JlabopaTopHOii paboTe 1o kypcy « M HpopMalimoHHbIE TEXHOIOTUNY.

6 Tekcrosiii mporieccop WORD. Ccpuiku u 3akianku. MeToaudyeckue yKa3aHus K ja-
O6oparopHoi pabore 1o kypcy «MHpopMalOHHBIE TEXHOIOTHUN.

7 DOnextpoHHas oOpaszoBarenbHas cpena KHAI'Y. Meroaudeckue ykazaHusi k jgabopa-
TOpHO# padore 1o Kypey «MHDOpMAIIMOHHBIC TEXHOIOTHI.

8 Tabmmunsiii poueccop EXCEL. AGcontoTHass U OTHOCUTEIbHAs aapecanus. Meto-
JMYECKUE YKa3aHUs K JJabopaTtopHo padote 1o Kypey «MHpopMannoHHbIE TEXHOIOTHI.

9 Tabnuunsiit mpoueccop EXCEL. CoptupoBka. ®umnbTpanus. [IpoMexyTouHbIe HTOTH.
MeTtonuyeckue yka3aHus K JlabopaTopHoi padoTe o kypcy « M HpopManuoHHbIE TEXHOIOTUI.

10 Ta6muunsiii nporeccop EXCEL. 3nakoMcTBO €O BcTpoeHHbIME (GyHKIMsME B EXcel.
Mertonuyeckue yka3aHus K JlabopaTopHoi paboTe 1o kypcy «/HpopMannoHHbIE TEXHOJIOTUN.

11 Ta6nuunsiii mpoueccop EXCEL. Jlornueckue ¢pynkimu B Excel. Meroauyeckue yka-
3aHUs K JabopaTopHOi padoTe no kypcy «MHpopMarnoHHbIE TEXHOJIOTHIY.

12 Tabnuunsiii npoueccop EXCEL. Ilon6op nmapamerpoB. MeToauueckue yka3aHus K
nabopaTopHoit pabote 1o kypcy «MHpopMalMOHHBIE TEXHOIOTUN.

13 Ta6muunsbiii npoueccop EXCEL. Tabmuunsiii nporeccop Excel. CBoaubie TaOmuIIBbL
Mertonuyeckue yka3aHus K JlabopaTopHoi padoTte 1o kypcy «/HpopManuoHHbIE TEXHOIOTUI.

14 Metonuueckue ykazaHus K pacu€THo-rpaduyeckoMy 3ajaHuio mo kypey «Hugpopma-
nuonHele Texnosgorun». PI'bOY BIIO «KHATI'TY», 2019 — 34 c.

8.4 CoBpemennbie mnpodeccuoHATbHbIE 0a3bl JaHHBIX W HH(OPMAINMOHHBIE
CNPaBOYHbIE CHCTEMbI, HCIOJIb3yeMble NPH OCYILEeCTBJICHUH 00Pa30BaTeJIbLHOIO
npouecca no JUCHUIINHE

1 OnextponHo-6ubanoreynas cucreMma ZNANIUM.COM. Jlorosop Ne 4997 36¢ K3 21
1 2727000769 270301001 0010 004 6311 244 ot 13 anpenst 2021 r. ot 17 ampens 2021 r.

2 DnextpoHHOo-OmOmMoTevyHas cuctema [PRbooks. Jlunensnonnsiit gorosop Ne EIT 44/4
Ha TIPEJOCTaBICHHE IOCTyMa K D3IEKTPOHHO-OmOmuoreuHoii cucteme IPRbooks MK3 21 1
2727000769 270301001 0010 003 6311 244 ot 05 deBpans 2021 r.

3 Dnexkrponno-6ubnoreunas cucrema eLIBRARY.RU. loroBop Ne EIT 44/3 nHa okaza-



HHUE YCIIYT JIOCTymna K 3JeKTpoHHBIM m3ganusMm MK3 211 272 7000769 270 301 001 0010 002
6311 244 ot 04 despans 2021 r.

8.5 IlepeueHb pecypcoB HH(POPMALMOHHO-TEJIEKOMMYHUKAIIMOHHOW ceTn «MHTep-
HeT», He00X0AMMBIX /IJISi OCBOCHUS JUCHHILIMHBI (MOAYJIs1)

1 XXypnan «1upopmanmonnsie Texnomaorun» http://novtex.ru/IT/

8.6 JIuieH3MOHHOEe MPOrpaMMHOe 00ecredeHne, HCMOab3yeMoe Mpu
OCYylIeCTBJIEHHH 00Pa30BaTeJIbLHOI0 Mpoliecca Mo JMCHUIIHHE

Tabmuna 5 — [lepeuenp uCnoab3yeMoro NporpaMMHOro o0ecreyeHus

Haunmenosanue [10 PexBu3HUTHI

OnlyOffice CB0OOIHAS JIUIICH3US, YCIIOBHSI MCIIOIb30BAHUS 110 CCHLIKE:
https://www.onlyoffice.com/ru/download-desktop.aspx/ co-
60Has1/6€CcCPOUHO

OpenOffice CB00OIHAs JIUIIEH3US, YCIIOBHSI UCTIOJIB30BAHUS 110 CCHLIKE:
https://www.openoffice.org/license.html/ cBobox-
Hasi/0eccpovHO

KoncynwsranT [ltoc Jloroop Ne 45 ot 17 mast 2017/ cBo601HAs/6eCCPOTHO

9 OpraHu3anuOHHO-NeJarornyecKkue ycJoBHs

Opranuzanus 00pa3oBaTeIbHOTO MPOIECCa PEriIaMeHTUPYeTCss YIeOHBIM TIAHOM H pac-
nucaHueM yueOHBIX 3aHATHH. SI3bIKk 00ydeHus (mperogaBaHus) — pyccKui. [[is Bcex BUAOB
ayIUTOPHBIX 3AHATHI aKaJEMUYECKUN Yac yCTAHABIMBACTCS MPOIOJDKUTEIBHOCTRIO 45 MUHYT.

IIpu dbopmupoBanuu cBOEW MHAMBHIYAIbHOW 00pa3oBaTENbHON TpaeKTOpUH O0yyaro-
HIMICS UMEET MIPaBO Ha Mepe3adyeT COOTBETCTBYIOMIMX AUCHUILIAH U MTPO(PECCHOHATBHBIX MOIY-
Jieil, OCBOEHHBIX B MpoOIlecce MPEAIECTBYIOMIEro 00yueHus, KOTOPBI 0CBOOOXKAAEeT 00yyaroIe-
rocst OT HEOOXOIMMOCTH UX TIOBTOPHOTO OCBOCHHUSI.

9.1 Od6pa3oBaTeibHbIE TEXHOJIOTHH

VY4eOHbIil npoliecc Mpu MpenojaBaHuu Kypca OCHOBBIBAETCSl Ha MCIOIb30BaHUM TPaau-
[IMOHHBIX, NTHHOBALIMOHHBIX U HH(OPMAIIMOHHBIX 00pa30BaTEIbHBIX TEXHOJOTHH. Tpaguimon-
HBbIC O6p330BaT€J'IBHBI€ TEXHOJIOTHHU MPCACTABJICHBI JICKIUAMHU U CEMHUHAPCKUMU (HpaKTI/ILIeCKI/I-
MU) 3aHATHAMH. VIHHOBAIIMOHHBIE 00pa30BaTelbHbIE TEXHOJIOTHH UCIIONB3YIOTCA B BUJE IIUPO-
KOTO IPUMEHEHUsI aKTUBHBIX U MHTEPAKTUBHBIX (OpM IpoBeaeHus 3aHaTuil. MHpopmanmoHHbie
o0Opa3oBaTeNbHble TEXHOJOTHUU DPEATU3YIOTCS MyTeM aKTHUBHU3AIMH CaMOCTOSATEIbHOW pPabOTHI
CTYJICHTOB B MH(OPMAIIMOHHON 00pa30BaTeNbHOM Cpeie.

9.2 3aHATHA JEKIIUOHHOI'0 THIIA

JIeKMOHHBIN Kypc IpeJIoyiaraeT CUCTEMaTU3MPOBAHHOE U3JI0KEHHE OCHOBHBIX BOIPO-
COB Y4eOHOTO IJIaHa.

Ha niepBoii nekuuu nektop 00s3aH NpeaynpeuTh CTYAEHTOB, IPUMEHUTEIBHO K KAaKOMY
6a30BoMy y4eOHUKY (yueOHUKaM, yueOHbIM TOCOOUSIM) OyIeT MPOYUTaH Kypc.

JIeKIMOHHBIN KypC JTOJDKEH JaBaTh HauOOIBIIHMK 00beM mH(pOpManuu u o0ecreunBaTh
6oee rirybokoe MOHUMaHUE Y4eOHBIX BOINPOCOB MPH 3HAUYUTEIBHO MEHBILEH 3aTpaTre BpEMEHH,
4yeM 3T0 TpedyeTcsi OOJBIIMHCTBY CTY/IEHTOB Ha CAMOCTOSITENIbHOE U3yUeHUE MaTepHaa.

9.3 3aHATHS CEMHHAPCKOI0 THIA

CemuHapckue 3aHATHS IPEICTABISAIOT COOON JAEeTaNU3alHI0 JEKIMOHHOIO TEOPETUYECKO-
ro MaTepuasa, IpoBOJATCS B LIEIAX 3aKPEIUIEHUS Kypca U OXBaThIBAIOT BCE OCHOBHBIE Pa3JIEIbl.
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OcHoBHO# (hopMOIi TPOBEICHHUS CEMHHAPOB SBISIETCS 00CYXJIeHHe Hanboee nmpodyem-
HBIX ¥ CIIOKHBIX BOIIPOCOB IO OTIEIBHBIM TEMaM, a TaKke pa3d0op NMPHMEPOB U CHUTYyalMd B
AyJUTOPHBIX YCIOBHAX. B 00s3aHHOCTH mIpenojaBareist BXOJAT: OKa3aHHE METOAWYECKOH Io-
MOIIIY ¥ KOHCYJIBTHPOBAHHE CTYJICHTOB [0 COOTBETCTBYIOLIMM TeMaM Kypca.

AKTHBHOCTh Ha CEMHUHAPCKUX 3aHATHIX OLIEHUBAETCS IO CIEAYIOIIUM KPUTEPHSIM:

* OTBETHI Ha BOTIPOCHI, Mpe yIaracMble PenoaaBaTeneM;

* y4acTue B IUCKYCCHUSIX;

* BBIIIOJIHEHHNE NPOEKTHBIX ¥ MHBIX 33aHUI;

* ACCHCTHPOBAHME MPENOABATEIO B IPOBEICHNUN 3aHATHIA.

OtBeT 10IDKEH OBITH ApTYMEHTUPOBAHHBIM, Pa3BEPHYTHIM, HE OJTHOCIOKHBIM, COJIEP)KATh
CCBUIKHM Ha HCTOYHUKHU.

Jlokmaapl ¥ ONIOHUPOBAHHE JOKIAZ0B IPOBEPSIOT CTENEHb BIAJCHHUS TEOPETHUYECKUM
MaTepHajoM, a TaKXKe KOPPEKTHOCTh U CTPOTOCTh PACCYKICHUH.

OueHnBaHue 3a7aHUM, BBHIIOJIHEHHBIX HA CEMUHApPCKOM 3aHATHH, BXOIUT B HAKOIUICH-
HYIO OLICHKY.

9.4 CamocTrosiTe/ibHAsA padoTa 00yYAKOUIUXCS 10 JUCHUNINHE (MOLYTI0)

CamocrosrenbHas paboTa CTyIE€HTOB — 3TO IPOLECC aKTUBHOIO, LEJICHAIPABIEHHOIO
npUoOpeTEeHNs CTYIEHTOM HOBBIX 3HaHUH, yMEeHU 0e3 HEemOCPeICTBEHHOIO0 Y4acTHs Mpernoa-
BaTells, XapaKTEPU3YIOIIUICS MpPEAMETHONW HAaNpaBJICHHOCTHIO, 3()()EKTUBHBIM KOHTPOJIEM U
OLIEHKOI pe3ysbTaToB AESATEIbHOCTH 00yUaroIIerocs.

[lenu camocTOSATENbHOMN pabOTHI:

* CUCTEMAaTH3alys U 3aKPEIUICHUE NTOJyYEHHBIX TEOPETUYECKUX 3HAHUN U IPAKTHYECKUX
YMEHUH CTYJICHTOB;

+ yriryOJeHue U pacliupeHre TeOPEeTUYECKUX 3HAaHUM;

- (hopMUpOBaHHE YMEHHUH HCIIOJIB30BaTh HOPMATUBHYIO U CHPABOYHYIO JIOKYMEHTAIIHIO,
CIELUAJIBHYIO JINTEPATYPY;

* pa3BUTHUE [MO3HABATEJIbHBIX CIIOCOOHOCTEN, AKTUBHOCTU CTY/AE€HTOB, OTBETCTBEHHOCTH U
OpPraHU30BaHHOCTH;

- (hOpMHUPOBAHHE CAMOCTOSTEILHOCTH MBILIUICHUS, TBOPUYECKON WHHUIIMATHBBI, CTIOCOOHO-
CTE! K CaMOPa3BUTHIO, CAMOCOBEPIIEHCTBOBAHUIO U CAaMOpEaInu3allti;

* pPa3BUTHE UCCIIEIOBATEIbCKUX YMEHUHN U aKaJIEMUYECKUX HABBIKOB.

CamocrosTenbHas padoTa MOXKET OCYLIECTBIATHCS WHAWBUIYAIBHO WM IPYNIAMH CTY-
JIEHTOB B 3aBUCUMOCTH OT 1I€JId, 00beMa, YPOBHS CII0)KHOCTH, KOHKPETHOW TEMaTHKHU.

TexHOoOorHs OpraHU3aIi CaMOCTOSTEIbHON paboThl CTYJEHTOB BKIIIOYAET MCIIOJIB30Ba-
HUE UHPOPMAIIMOHHBIX U MaTepUAIbHO-TEXHUYECKUX PECYPCOB YHUBEPCUTETA.

KoHTponb pe3ynbTaToB BHEAYAMTOPHOW CaMOCTOSTENBHOW pabOThl CTYIEHTOB MOXET
POXOJUTH B MMCbMEHHOM, YCTHOM WJIM CMEIIaHHOM (opme.

CryneHTbl JOJDKHBI HMOJXOAUTh K CAaMOCTOSATENBbHOM paboTe Kak K HauBakHeiIemy
CPEICTBY 3aKpEIUICHUsI U Pa3BUTUSI TEOPETUUECKUX 3HAHUM, BHIPAOOTKE €IMHCTBA B3IVIAJIOB Ha
OTJeNIbHBIE BOIPOCHI Kypca, IPUOOPETEHNs ONPE/IeICHHbIX HaBBIKOB M MCIIOJIb30BaHUs Tpodec-
CHOHAJIbHOW JIUTEPaTypHI.

9.5 MeToanueckne yKazanus J1Jis1 00y4aOUIMXCS 10 OCBOECHHIO U CHHUILIMHBI

[Tpy M3yyeHHM IUCHUIUIMHBI OOYYarOUIMMCS 11€JI€CO00pa3HO BBIMOIHATH CIEAYIOIINE
PEKOMEHJAlUN:

1. U3ydyeHue yueOHON AUCIUILTUHBI JOHKHO BECTHCHh CHCTEMATHUECKH.

2. Ilocne u3y4yeHus Kakoro-aubo paszzaerna mo y4yeOHUKY WIIM KOHCIIEKTHBIM MaTepuanaM
PEKOMEHIyeTCs 110 NaMsATH BOCIPOU3BECTH OCHOBHBIE TEPMUHBI, ONPEIEIICHUS, IOHATHS pa3e-
na.

3. Oco0oe BHUMaHHE CIEAYEeT yJIEIUTh BHIITOJIHEHUIO OTYETOB MO MPAKTUYECKUM 3aHATH-
SIM ¥ UHJJMBHIyaIbHBIM KOMIUIEKCHBIM 33JJaHUSM Ha CAMOCTOSATENbHYIO paboTy.
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4. Bcs TemMaTrKa BOIIPOCOB, U3yYaeMBIX CaMOCTOSITENIBHO, 3a/1a€TCSl Ha JIEKLIMSIX IIPEIo-
naBatenieM. MM ke aroTcs UCTOYHHUKH (B MEPBYIO OYepe/lb BHOBH M3JaHHbBIE B MEPUOIUYECKON
Hay4yHOW JuTepaType) Uit 0oJiee AeTalbHOrO MOHUMAaHMSI BOIIPOCOB, 03BYYEHHBIX HA JIEKIUH.

[Tpu camocTosATENbHON TPOPAOOTKE Kypca 00yUaIOLIUECs TOJIKHBI:

* IPOCMATPHUBATh OCHOBHBIE ONPE/ICICHUS U (PaKTHI;

* IOBTOPUTh 3aKOHCIEKTUPOBAHHBIM Ha JIEKUMOHHOM 3aHATHM MaTepUall U JOMNOJHUTH
€ro ¢ y4eTOM PEKOMEHJOBAaHHOM 110 JaHHOU TEME JIMTepaTyphl;

* U3yYUTh PEKOMEHJIOBAHHYIO JIMTEPATYpPy, COCTABIIATh TE3UCHI, aHHOTALIMM U KOHCIIEKTHI
Han0oJice BAXKHEIX MOMCHTOB;

* CaMOCTOSITEJIbHO BBINOJHATD 3a/1aHUsI, AaHAJIOTUYHBIE MPEIaraéMbIM Ha 3aHATHUSAX;

* UCTIOJIB30BAaTh JIJIsl CAMOIIPOBEPKH MaTepuabl (pOH/Ia OLIEHOYHBIX CPECTB.

1. MeToanuyeckne ykazanusi Mpu padoTe HAJl KOHCIIEKTOM JIEKIIUHA

B xo/1e TeKIIMOHHBIX 3aHATHI HEOOXOAMMO BECTH KOHCIIEKTUPOBAHUE YU€OHOTO MaTepHu-
ana. O6pamiaTh BHUMaHUe Ha KaTeropuu, GopMyIUPOBKH, PACKPBIBAIOIINE COJIEPKaHUE TEX UITU
MHBIX SIBJIEHUH U IPOLECCOB, HAYYHBIEC BBIBOJbI U IIPAKTUUECKUE PEKOMEHIALIUY, TTOJO0KHUTEI b-
HBII OIBIT B OPaTOPCKOM HCKyccTBe. JKenaTesllbHO OCTaBUTh B pabOuMX KOHCHEKTaxX MOJjs, Ha
KOTOpBIX JeNaTh MOMETKU U3 PEKOMEHJIOBAaHHOW JMTEpaTyphl, JAONOJHAIOIIME MaTepual IMpo-
CIIYIIAHHOM JIEKIMH, a TaK)Ke MOJYEPKHUBAIONINE 0COOYI0 BaXHOCTh T€X MM MHBIX TEOpETHUe-
CKUX MOJIOXKEeHUH. 3aaBaTh MPenojaBaTel0 YTOUHSIOIIME BOIIPOCH] C 1IEJIbI0 YSICHEHUS TeOope-
TUYECKUX IMOJIOKEHUH, pa3pellieHUs] CIIOPHBIX CUTYALMH U T.1I.

2. MeToanyeckne yKa3aHHs 110 CAMOCTOATEJIbLHOH padoTe HaJ M3y4yaeMbIM MaTepH-
aJjom

Hauunars Hajo ¢ n3ydeHust peKoMeHA0BaHHO uTeparypbl. Heo6xoa1uMo NOMHUTE, UTO
Ha JICKIIUU OOBIYHO pacCMaTpPUBAETCS HE BeChb MaTepual, a TOJIbKO ero yacte. OcrajbHas ero
4acTh BOCIIOJIHSIETCS B IIPOLIECCE CaMOCTOSITENIbHOM paboThl. B cBsi3u ¢ 3TuM padoTa ¢ peKOMEH-
JIOBaHHOW JUTepaTypoil obs3arenbHa. Ocoboe BHUMaHHE MPU STOM HEOOXOAMMO OOpaTUTh Ha
COJIepKaHNE OCHOBHBIX IIOJIOKEHUH W BBIBOJIOB, OOBSICHEHHE SIBJICHHUH M (DaKTOB, YSICHEHHE
MPaKTUYECKOr0 MPUIIOKEHHUSI pacCMaTpUBAEMbIX TEOPETHUECKUX BONPOCcoB. B mpouecce 3toi
paboTel HEOOXOAMMO CTPEMHUTHCS MOHATh U 3allOMHUTh OCHOBHBIE ITOJIOXKEHUSI paccMaTpuBae-
MOT0 MaTepuaina, MpUMephl, MOSICHSIOIINE €ro, a TaKXXe pa3o0parbcs B WILTIOCTPATUBHOM Mate-
puaine u T.1I.

3. MeToanyeckne yKa3aHus NPH MOATOTOBKeE K J1a00paTOpPHbIM padoTram

JlaGopaTopHbie pabOTHI MPEICTABISIOT OJHY U3 (POPM OCBOCHHSI TEOPETUYECKOTO MaTe-
pHala ¢ OJJHOBpeMEHHBIM (DOPMHUPOBAHHEM MPAKTUYECKUX HABBIKOB M0 U3y4aeMOil TUCIIUTUIHHE.
[Tpouecc mOAroTOBKM K J1a00OpaTOPHBIM paboTaM BKJIIOYAET W3YYEHHE HOPMATUBHBIX JOKYMEH-
TOB, 00s3aTE€IBLHON U JONOJHUTENBHOM JIMTepaTypbl MO paccMaTpuBaeMoMy Bompocy. Hemo-
CPEJICTBEHHOE MPOBEACHHE JIaDOpaTOPHOU pabOThI MpeIIoiaraeT: U3ydeHne o0IuX TeopeTrye-
CKUX IMOJIOKEHUH MO TeMe JJabopaTOpHON pabOThl; BBIITOJHEHHE HEOOXOAUMBIX pacueToB U IO-
CTPOEHHE aJITOPUTMOB; 0()OpPMJIEHHE OTYETA C 3all0JTHEHHEM HEOOXOAUMBIX Ta0JIULl, TOCTPOCHHU-
eM rpauKoB, IPE3EHTAIMI U MMOATOTOBKON BBIBOJIOB IO pe3yibratam pabotsl. ITo kaxmoii na-
O6opaTtopHOi paboTe MPOBOAUTCS WHAUBUAYAIbHBIA KOHTPOJIb: IPOBEPSETCS COJAEPKAHUE OTYe-
Ta, IPOBEPSAETCS YCBOEHUE TEOPETUUECKOTO MaTepHaa.

4. MeToauyecKue yKa3aHHs 110 BbINOJHEHUIO pacuyeTHO-Tpaduyeckoil padoThl

PT'P — 510 camocTosiTeNnsHOE HCCIEA0BaHNE, KOTOPOE CO37]aHO Ha 000CHOBaHUE TEOPETHU-
YECKOro MarepHalia o OCHOBHBIM T€MaM AMCIMIUIMHBI U BHIPAOOTKY HAaBBIKOB MPAKTHYECKOIO
BBITOJIHEHUS] TEXHUKO-OKOHOMUYECKUX pacuetoB. [Iponecc Beimonnenust PI'P Bxitouaer B ce6st
CJIeTyIOIIMe 3Tanbl: cOOp U U3yYeHHE TEOPETUYECKOT0 MaTepuala 1o TeMe padoThl; mpopaboTka
3a/1a4, PaCCMOTPEHHBIX Ha MPAKTUYECKUX 3aHATHUSX; HATUCAHUE TEOPETUUYECKOW YacTH K Mpak-
TUYECKOMY 3a/1aHuI0 ((OpMyIIbl, TIOCIEI0BATEIbHOCTh PACUETOB); BHIIIOJHEHUE MPAKTHUYECKON
4acTH (pacueTsl); HaMMCaHUE BBIBOJIOB K MPAKTHUECKOW yacTy paboThl. BeIoMHEeHE OCHOBHBIX
ATaroOB KOHTPOJUPYETCS MPENoIaBaTeleM U YUUTHIBAETCS IPU MPOBEACHUN TEKYIIETO KOHTPOJIS
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yCIIEBaEMOCTH CTYJCHTOB IO AMcCUUIUIMHE. B cimydae odopmienus paboTsl B COOTBETCTBUU C
TpeOOBAHUSIMU CTYJICHT 3aIUIIACT PadoTy.

10 Onucanue MaTepualIbHO-TEXHUYECKOT0 o0ecredeHusi, He0OX0AMMOro sl
ocyliecTBJIeHHs 00pa30BaTEeIbHOIO NPoIecca Mo AUCHUILINHE (MO1YJIIO)

10.1 Yue6Ho-12060paTopHOE 000py/10BaHHE

Tabmuna 6 — [lepedenp 060pya0BaHUs TabOpPATOPHUH

HaumenoBanue aynuropuun
Ayautopus Ucnonszyemoe o6opyaoBaHue
(;maboparopun)
¢ BbixogoM | KommbroTepHbIii Kitacc [IpoekTop, nepconanbubiii IBM ¢ mporieccopom,
B UHTEpHET | (Meaua). ¢ ycraHoByieHHbIM [10
+IIOKaIbHOE
COEJIMHEHUE

10.2 Texuuuyeckue U J1eKTPOHHbIE CPEACTBA 00yYeHUS

Aynuropun U JIEKIUOHHBIX 3aHATHH YKOMIUICKTOBAHBI MEOEIbI0 UM TEXHUYCCKUMU
cpeacTBaMu OOydYeHHUs, CIYKAIlUMHU Ui TpeAcTaBleHUs y4dyeOHOW uH(popManuu OOJIbIION
ayauTopuu (MPOEKTOp, IKpaH, KOMITBIOTEP/HOYTOYK).

s peanuzanuu JUCIUILTAHBI TOATOTOBJICHBI CIIEAYIONINE MPE3eHTALUN:

- Texauueckue CpeCcTBa pearn3aui HHPOPMAIIMOHHBIX TPOIIECCOB.

- [IporpamMmHBIe CpeCcTBa peau3aiii HHHOPMAIIMOHHBIX TPOIIECCOB.

- JlokanpHbIe U TII00aTBHBIC ceTn DBM.

- OcHOBBI HH(POPMAITMOHHOM O€30MaCHOCTH.

- CoBpemMeHHBIC MHPOPMAITMOHHBIE TEXHOJIOTHH.

JlaGopaTopHble 3aHATHSA.

Jlyist 1aGOpaTOPHBIX 3aHITHIA UCTIONB3YIOTCS KOMIIBIOTEPHBIC Ay TUTOPHUH.

CamocrositeibHas padora.

[TomernieHust 1y1si cCaMOCTOSATEIBLHON paOOThl OCHAIICHBI KOMIBIOTEPHON TEXHUKOU C BO3-
MO>KHOCTBIO TIOJIKITIOUEHHS K ceTH «IHTepHeT» U JOCTYNOM K SJIEKTPOHHOM HH(POPMAIIMOHHO -
oOpazoBarenbHol cpene KHAT'Y:

- yutanpHbIl 3a1 HTh KHAT'Y;

- KOMIIbIOTEepHBIC Kiacchl (aya. 312/5 kopmyc Ne 5).

11 Uuble cBeneHus

MeToanyecKkue PEKOMEHAAIUHA 11O oﬁyqeﬂmo JIMI ¢ OTPAHUYCHHBIMHA BO3MOYKHO-
CTSAMHU 310POBbA 1 UHBAJIMAOB

OcBoeHMe NUCHUIUIMHBI O0YUYaIOIUMUCS C OTPAaHUYEHHBIMU BO3MOYKHOCTSMHU 3/10POBbSI
MOYET OBITh OPraHM30BaHO KAaK COBMECTHO C JAPYIMMHU OOYyYaroIMMUCS, TaK U B OTJEJIbHBIX
rpynnax. [Ipennonaratorcst cnenuaibHble YCIOBUS AJIs MTOJIy4eHUsl 00pa30BaHusl 00y4aromuMHU-
Cs1 C OFPAaHUYEHHBIMHU BO3MOKHOCTSMH 3/10POBBS.

[Tpodeccopcko-Tieqarorndeckuii COCTaB 3HAKOMHUTCS € TICUXO0JIOTO-(PU3UOTOTHIECKUMHU
0COOEHHOCTSIMH O0YYarOMIMXCSl MHBAIUIOB M JIMI[ C OFPAaHUYEHHBIMH BO3MOKHOCTSIMHU 3]10pO-
Bbs, UHJIMBUyaJbHBIMU NPOTrpaMMaMH peadMINTaluu WHBaINAOB (npu Hamuuuu). [Ipu HEoO-
XOJIMMOCTH OCYILECTBIISETCS JOTOJHUTEIbHAS MOAJEP/KKA IIPENOAABAHNS ThIOTOPAMH, IICHXO-
JIoTaMH, COI[MAJIbHBIMU paOOTHUKAMU, MPOIIEIIIMMHU MTOATOTOBKY aCCUCTEHTaMHU.

B cootBeTcTBHM ¢ MeTOIMYECKMMHU peKOMeHaanuaMu MunoOpHayku P® (yTB. 8 anpens
2014 r. N AK-44/058BH) B Kypce MpEIOJIaraeTcs UCIOIb30BaTh COIMATbHO-aKTHUBHBIE U pe-
(iiekcuBHBIE METOIbI 00YUEHUS], TEXHOJIOTMH COLIMOKYIBTYPHOIN peaOUINTALMu C LENbI0 OKa3a-
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HUS TIOMOIIM B YCTAHOBJICHUU TTOJIHOIIEHHBIX MEXIMYHOCTHBIX OTHOIICHUH C IPYTUMHU CTYyICH-
TaMH, CO3JJaHUH KOM(POPTHOTO MCUXOJIOTUIECKOTO KIMMaTa B CTyleH4YecKoi rpymnme. [Togbop u
pa3paboTka y4yeOHBIX MaTepHaJOB MPOU3BOAATCS C YYETOM IMPENOCTABICHHUS MaTepuala B pas-
JUYHBIX (hopMax: ayauaabHOW, BU3YAJIbHOW, C WCIIOJIB30BAHUEM CICIUATBHBIX TEXHHUYECKUX
CpeACTB U MH(POPMAITMOHHBIX CUCTEM.

OcBoenue mucnumuineabl Jmnamu ¢ OB3 ocymecTBisieTcss ¢ UCHOIB30BAaHUEM CPEIICTB
00y4yeHHs OOILIET0 M CIEHUAIBHOTO Ha3HAYeHUs (IEPCOHAIBHOTO M KOJUIEKTUBHOTO HCIOJIB30-
BaHMs). MarepraabHO-TEXHHUECKOe 00ECIIeUeHHE MPeyCMaTPUBAET MPUCTIOCOOJICHUE ayaUTO-
puit k Hyxaam nun ¢ OB3.

dopma poBeIeHUS aTTECTAMHU JIJISl CTYICHTOB-UHBAIMIOB YCTAHABIUBACTCS C YYETOM
WHAUBUIYAIBHBIX TICUX0pu3ndecKkux ocodenHocreit. st ctynentoB ¢ OB3 mpenycmarpuBaet-
sl TocTyIHas opMa MpeI0CTaBICHUS 33JaHU OIICHOYHBIX CPEJCTB, @ UMEHHO:

* B TICYATHOM WJIM OIIEKTPOHHOH ¢opme (g JMIl € HApyWICHUSIMHU OIOPHO-
JIBUTATEIILHOTO ariapara);

* B TICYaTHOHN (hopMe MITH IEKTPOHHOU (popMe ¢ yBEIMUYSHHBIM MIPU(TOM U KOHTPACTHO-
CTBIO (TSI JIUI] C HAPYIICHUSIMH CITyXa, pe4H, 3pCHUs),

* METO/IOM YTCHHS ACCHCTEHTOM 3a/IaHUS BCIYX (IS JIUL C HAPYIICHUSMH 3PEHHS).

CryneHTaM ¢ WHBaJIMIHOCTHIO YBEIMUYMBAETCS BpEeMs Ha MOATOTOBKY OTBETOB Ha KOH-
TPOJIbHBIE BONPOCHL. [l TakuX CTYIEHTOB MpeaycMaTpUBACTCS JOCTyMHAs (opMa mpeaocTas-
JICHUsI OTBETOB Ha 3a/IaHUS, & UMCHHO:

* MUCBbMEHHO Ha Oymare miu HabOpOM OTBETOB Ha KOMITbIOTEpPE (IJIS JIUI] C HAPYIICHH -
MU CIlyXa, peuHn);

- BBIOOPOM OTBETa U3 BO3MOXKHBIX BAPHAHTOB C MCIIOJIb30BAHUEM YCIIYT acCCHCTEHTa (IS
JIMII ¢ HAPYIICHUSIMU OMTOPHO-IBUTATEIHHOTO aIapara);

* YCTHO (17151 TUIT ¢ HAPYIICHUSIMU 3PEHUs, OMTOPHO-ABUTATEILHOTO allapara).

[Tpu HEOOXOMMOCTH ISl O0YYAFOIIUXCS ¢ HHBAJIHIHOCTBIO MPOLIEAYpa OIICHUBAHUS pe-
3yJIbTaTOB O0YUYEHHSI MOKET MPOBOIUTHCS B HECKOJIBKO 3TAIIOB.
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[Tpunoxenue 1

®OH/JI OHEHOYHbBIX CPEI[CTB1
10 AMCIHILINHE

HNudopManuoHHbIE TEXHOJIOTMH

HanpaBnenue noaroToBku

38.03.04 "I'ocyoapcmeennoe u MyHuyunaibHoe ynpasieHue"

HampasnenHocTs (Mpoduib)

ynpaeﬂeHue eocydapcmeeHHbmu npoekmamu u

00pa30BaTeIbHON IPOTPAMMBI | NPOCPAMMAMU
KBanmudukanus BEITyCKHUKA bakanasp
I'ox Hayasa MOATOTOBKHU 2021
(no yueoHomy niawy)
®opma 00yueHust OyHas
TexHonorus 00y4eHus MPaoUYUOHHAS
Kypc Cemectp TpynoeMKocCTs, 3.€.
1 1 4

Bua npomexyTo4HON aTTecTaluu

OOGecneunBaroiiee noapas3aeicHne

Drzamen

Kadgheopa I1YPUC

' B TaHHOM MPUIIOKCHUH TIPEICTABIICHBI THITOBBIE OIIEHOYHBIE CpeIcTBa. [T0THBIN KOMITIEKT
OLIEHOYHBIX CPEJICTB, BKIIOYAIOIIMI BCe BApUAHTHI 33JaHUH (TECTOB, KOHTPOJIbHBIX paboT U ap.),
npeJiaraeMbIx o0yJarolemMycs, XpaHuTcs Ha Kadenpe B OyMa)kHOM U 3JI€KTPOHHOM BHJIE.
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1 IlepeyeHb MIAHHPYEMBIX Pe3yabTATOB 00y4eHHsI M0 JUCHUILIMHE (MOYT10),
COOTHECEHHBIX € IJIAHUPYEMBbIMH pe3yJbTaTaMHi 00pa30BaTeIbHON NPOrpaMMblI

Tabmuna 1 — KoMnereHun 1 niaHupyeMble pe3yabTaTbl 00ydeHUs O JUCIUILTHHE

Kox n HaumenoBa-
HHE KOMIIETEHIIUU

I/IHI[I/IKaTOpBI JOCTHIXKCHU A

YHuBepcaibHbIe

[Inanupyemble pe3ynbTaThl
00y4YeHUs IO TUCIUTIINHE

VYK-1: Cnocoben
OCYLIECTBIATh  IIO-
UCK, KpUTHYECKHU
aHaJIu3 U CUHTE3
uHpOpMaLuu, pH-
MEHSTh CUCTEMHBIN
MOJIXO/1 JUISL pere-
HUS IOCTABJICHHBIX
3a7a4

VK-1.1 3HaeT METOIMKH IIOMCKA,
coopa m 00paboTku uH(MOpPMAIUH;
aKTyaJIbHbIE€ POCCUICKHE U 3apyOeK-
HbIE UCTOYHUKH MHGOpMaIu B che-
pe mpodeccHnoHANBbHON JesITeNbHO-
CTH; METOJ] CHCTEMHOTO aHaJIH3a

3HaTh OCHOBHBIE METOAMKH IIO-
ucka, cbopa m 0OpabOTKH WH-
dopmanuu B aKTyaJbHBIX pOC-
CHUICKMX H 3apyOeXHBIX HCTOY-
HUKaXx uHpopMmauuu B cdepe
npoeCCUOHATILHON  JICATEBHO-
CTH, a TAK)K€ METOBI CHCTEMHOTO
aHaJmM3a

VYK-1.2 YMmeeT npuMeHsITh METOJIUKHU
roucka, coopa u oopadotku uHpop-
MallliH; OCYIIECTBIISIET KPUTUUECKUN
aHaJlu3 U CUHTE3 MH(OpPMAIHH, TO-
Jy4EHHOM W3 pa3HbIX HCTOYHMKOB;
MPUMEHSIET CUCTEMHBIM MOIXOH AJs
pelieHus MOCTaBICHHBIX 33]1a4

YMeTh NIPUMEHSTh METOJUKH TI0-
ucka, cbopa m 00pabOTKH WH-
dbopmariiu, Takke OCYIIECTBIAThH
KPUTHUYECKHI aHadu3 U CHHTE3
uH(popMaluy, TOJIYYEHHOH W3
pa3HbIX KMCTOYHHUKOB U MpHUMeE-
HSTh CHUCTEMHBIM TOIXOA IS
pelleHuns TOCTaBIEHHBIX 3a7a4

VK-1.3 Bnageer MeTomamMu ITOMCKA,
coopa u 00pabOTKH, KPUTHUECKOTO
aHajM3a W CHUHTe3a WH(OOpMaIUu;
METONUKOM CHCTEMHOTO IOAX0Ja
JUISL peIlieHus] TOCTaBIEHHBIX 3a7a4

Ob6memnpodeccnoHanbHbIe

Brnagete MeTOgaMHu MOHMCKa, cOO-
pa U 00pabOTKH, KPUTHYECKOTO
aHaIM3a W CUHTE3a MH(OPMALUH
M METOJHKON CHCTEMHOI'O IIO/I-
X0/la JJIA PEIIeHHs] TOCTaBJIEH-
HBIX 33734

OIIK-8: Cniocoben
NOHUMATh TIPUHIIH-
el paboThl COBpe-
MEHHBIX HWH(pOpMa-
[IHOHHBIX TEXHOJIO-
M M UCIIOJIB30BATh
UX JUIS PEHICHHS 3a-
naq npodeccuo-
HaJIbHOU
JeSITeIIbHOCTH

OIIK-8.1. 3HaeT mpUHUHUIIEI pabOTHI
COBPEMEHHBIX MH(POPMAIIMOHHBIX
TE€XHOJIOTHM, MPUMEHSEMBIX B IIPO-
(heccuoHaIbHOM JESITEIBHOCTH

3HaTh MPUHLMUIBI pabOThl COBpE-
MEHHBIX HWH(OPMAIIMOHHBIX TeX-
HOJIOTUH, TPUMEHSEMBIX B IPO-
(beccroHaIbHOM 1EATEIbHOCTH

OIIK-8.2 YMeer ucHoanr30BaTh CO-
BpEMEHHbIE HH(OPMAIIMOHHBIE TEX-
HOJIOTUU 1JIA peHIeHI/H[ 3a1a4 HpO-
(heccuoHanbHOM e TENbHOCTH

YMeTp uCnonb30BaTh COBPEMEH-
Hble UHGOPMAIMOHHBIE TEXHOJIO-
TUU JJI9 peuieHus 3aaa4 npodec-
CHOHAJILHOM JIEATETbHOCTH

OIIK-8.3 Bnaneer HaBbIKaMH IpHU-
MEHEHHSI COBPEMEHHBIX HWH(OpMa-
LIMOHHBIX TEXHOJIOTUH Uil pelIeHus
3a1a4 Po(EeCcCHOHATLHON /IS TEIb-
HOCTH

[Ipodeccuonanpubie

Brnanets HaBBIKAMU NMPUMEHEHHS
COBPEMEHHBIX HH()OPMAIIMOHHBIX
TEXHOJIOTHI ISl PEIIeHUs 3a/1a4d
npoecCHOHANEHON  JIeATeNbHO-
CTH
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Kon n HaumeHoBa-
HHUEC KOMIICTCHIINU

NHaukaTopbl TOCTHXKEHUS

[Inanupyemble pe3ynbTaThl
00ydYeHUs 1O TUCITUTLIINHE

Tabmuna 2 — [Nacnopt

bOH1a OIICHOYHBIX CPEJICTB

KonTpoampyembie
pa3aeJibl (TeMbl)
AUCHHUILIMHBI

dopmMupyemas
KOMIIeTEeHIUS

HaumenoBanue
OIIEHOYHOI'0
cpejacTBa

Iloka3zaresn oueHKH

Teopernueckue oc-
HOBbI UH()OPMATHUKH.

VK-1

Bonpoce! piist
TECTUPOBAHUS

3HaeT METOAMKH MOHUCKa, cOopa
00paboTkn MHPOPMAINH, YMEET
OPUMEHATh METOAMKH TIOMCKa,
cbopa u 00paboTku MHpOpMAIUU
TaKXKe OCYIIECTBIISITh KpUTHYE-
CKUH aHaIW3 W CUHTE3 MH(pOpMa-
IIUH, TTOJIyYeHHON M3 Pa3HbBIX HC-
TOYHUKOB, BJIAJICET METOJIAMH
noucka, coopa u o0pabOTKH WH-
dopmanuu JUIS  TIOCTaBJICHHBIX
3agad

TexHuuyeckue u Mpo-
rpaMMHBIE  CpPEJICTBA
peanuzauuu  UHPOP-
MallMOHHBIX TPOILIEC-
COB.

YK-1

Bompocs! qst
TECTUPOBAHUS

3HaeT METOAMKHU MOUCKa, cOopa u
00paboTKu HMHpOpMALUH, YMEET
NPUMEHATh METOJUKH IIOHCKA,
coopa m oOpabotku wuH(pOpMa-
MM, @ TaKXe BIAJICeT METOAAMHU
noucka, coopa u o0pabOTKH WH-
dopManu Ui TOCTAaBICHHBIX
3aj1a4

OIIK-8

JlaGopaTopHbie
pab6otsl, PI'P

3HaeT MPUHIHUIBI pabOTHl COBpE-
MEHHBIX HH(GOPMAIMOHHBIX TEX-
HOJIOTUM, YMEET HUX HCIOIb30-
BaTh, a TaK)Ke BlIaJie€T HaBLIKAMH
IIPUMEHEHUSI COBPEMEHHBIX WH-
(hOpMaITMOHHBIX TEXHOJIOTHH IS
pelnieHus 3ana4d npoecCUoHaNb-
HOHM HeSITeNbHOCTH

OneKkTpoHHas obpa-
30BaTeNIbHAs cpella
KHATY

YK-1

JlaGopaTopHsble
paboThI

3HaeT METOJMKU IOUCKa, coopa U
00paboTKH HMHPOPMALMK, yMEET
NPUMEHATh  METOIUKH  IIOMCKa,
cbopa 1 00paboTKK MHPOpPMAIH
TaKKe OCYLIECTBIATh KPUTHYE-
CKHW aHAU3 W CHUHTE3 MH(OpMa-
IIMY, TOJy4eHHOM W3 pa3HBIX HC-
TOYHUKOB, BIIAJICET METOJIAMHU TIO-
ucka, coopa u 00paboTku HHPOP-
MAI|H JIJIs TOCTABJICHHBIX 33/1a4
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KonrTposmmpyemble | ®opmupyemasi | HaumeHoBanue

pa3aenbl (TeMbl) KOMIETEeHIHA OI[€HOYHOI0 Iloka3aTenu Ol EeHKH
AV CHHMIITHHBI cpeacTBa
TekcToBbIN TIpolLIEC- OIIK-8 JlaboparopHbie | 3HaET MPUHIMIBI PaOOTHI COBpe-
cop Word pa6otsl, PI'P MEHHBIX HH(GOPMAIMOHHBIX TEX-

HOJIOTMH, yMEEeT HX MHCIOJb30-
BaTh, a TAK)KE BJaJIe€T HaBbIKAMU
MPUMECHECHHUST COBPEMCHHBIX WH-
(bopMaIlMOHHBIX TEXHOJOTUNA ISt
penieHus 3amad npodecCUOHANb-
HOU JIeATENbHOCTH

Tabmuunerit nporec- | OINK-8 JlaboparopHbie | 3HaeT MPUHIMIBI PaOOTHI COBpe-
cop Excel pa6otsl, PI'P MEHHBIX HH(GOPMAIMOHHBIX TEX-
HOJIOTMH, yMEEeT HX MHCIOJb30-
BaTh, @ TAK)KE BJIAZICET HABBIKAMHU
MPUMECHEHHUS COBPEMCHHBIX WH-
(OpMaIMOHHBIX TEXHOJIOTUH IS
peuieHus 3a1a4 npogeccuoHab-
HOW JIeATEIbHOCTH

JloxanbHBbIE U I110- YK-1 Bompocsr quis 3HaeT METO/AMKH MOMCKa, cOopa
OanpHBIC ceTn DBM TECTUPOBAHUS 00paboTku HMHpOpPMAIUH, yMEEeT
MPUMCHITh METOJUKU TIOWCKA,
coopa m 00paboTKHM HHpOpMa-
IIUH, & TaKXe BJIAZCET METOJIaMH
MOMCKa, cOopa U 0O0pabOTKU WH-
dbopmaruu a7 TTOCTABJICHHBIX

3aa4
OcuoBsl nHpopMmann- | YK-1 Bormpocsr quis 3HaeT METOAMKH MOHMCKa, cOopa
OHHOM 0€30ITacCHOCTH. TECTUPOBAHUS 00paboTku HMHpOpPMAIUH, yMEEeT

NPUMEHSATh METOJMKH TIOHCKA,
coopa um o0OpaboTku wuHpOpMa-
I[1H, & TaKXe BIAJICCT METOJIaMHU
noucka, coopa u o0pabOTKM MH-
dbopmaruu 11 TTOCTABJICHHBIX
3amaq

2 Mertoanuyeckne MaTepHaJibl, ONpe/Ie/AoNMe NPoLeaypPbl OlleHUBAHUS 3HAHUI,
YMEHH I, HABBIKOB U (MJIM) ONbITA AESTEJIbHOCTH, XapAKTEPU3YIOLIME MPOLece
(¢opMupoBaHus KOMIIETEHUMH

MeTtoanueckre MaTepuabl, ONpPeAeISIONINe MPOIEIyphl OIICHUBAHUS 3HAHUM, YMEHUH,
HaBBIKOB U (WJIM) OTBITA JICATEIILHOCTH, TIPEACTABICHBI B BUJIE TEXHOJOTHUECKOW KapThl TUCITU-
winHbI (Tabuuna 3).

Tabmuna 3 — TexHoJornyeckas kapra

Haumenosanue
Cpoku IIxkana oue- Kpurepun
OLIEHOYHOI'0
BBINIOJTHEHHUS HUBAHUA OLlCHUBAaHUA
cpeacTBa
1 cemectp
Ilpomesxcymounana ammecmayus ¢ ghopme IK3amen
‘ Tect ‘ 8-10 Henens ‘ 30 ‘ 30 6amno - 91-100% mpaBwiIb-
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HanmenoBanue
OILIEHOYHOI'0
cpeacTBa

Cpoxku
BbINOJTHEHH S

MIxaJua one-
HUBAHUA

Kpurepun
OlleHUBAHUS

CeMCeCTpa

HBIX OTBETOB — BBICOKHI YPOBEHB
3HAHUI;

25 6aiioB - 71-90% npaBUIIEHBIX
OTBETOB — JIOCTATOYHO BBICOKUU
YPOBEHb 3HAHUM;

15 GamoB - 61-70% mnpaBUIBLHBIX
OTBETOB — CPEAHUI ypOBEHb 3Ha-
HHUI1, YMEHUI U HABBIKOB;

10 GamnoB - 51-60% npaBUIBHBIX
OTBETOB — HU3KUH YpPOBEHb 3HAa-
HUM;

0 O6ammoB - 0-50% mpaBUIBHBIX
OTBETOB — OYEHb HU3KUI YPOBEHb
3HAHUU

JlabopatopHbie
paboThI

B teuenue nByx
Helelab ¢ JaThl
BBIJTAYH

10 OamioB (3a
Kaxayro u3 13
mabopaTOPHBIX
paboT)

- Brmmonneno 0e3 ommOOk u B
cpok — 10 Gaios;

- Hapyiiensl cpoku cpauu — Mu-
Hyc 1 Gam;

- JomynieHsl MOTpEeUIHOCTH He-
MPUHIMITHAILHOTO  XapakTepa —
MuHyc | Gamna;

- I[OHyHICHI)I HE3HAYUTCIbHBIC
OIMOKH, UCTPABICHHBIC MOJ PY-
KOBOJICTBOM  TIpErojaBaTenss —
MHUHYC 2 OaJia.

PI'P

14-16
ceMecTpa

Henes

40 6amwioB

- BremmonmHeno 0e3 ommOOK u B
cpok — 40 6aos;

- Hapyuiensl cpoku cpauu — Mu-
HyC 6 0aJUIoB;

- JlomymieHsl TOTPENIHOCTH He-
NPUHLIUIAAIBHOTO XapakTepa —
MUHYC 9 0alIoB;

- I[OHyHIeHI)I HE3HAYUTCIbHBIC
OLIMOKH, WCIIPABJIEHHBIE IOJ PY-
KOBOJICTBOM  TIperiojiaBaTenst —
MuHyc 14 6aos.

Texymuit KOHTPOIIb:

200 6amtoB

DK3aMeH

100 6amnoB
Teopernueckuit
BONPOC — OIle-
HUBAHUE YPOBHS
YCBOEHHBIX
3HaHU# (B OmIte-

Te 2 BOmIpoca 1o
50 6annoB)

OnuH BompOC:

50 6amioB — CTYJEHT MPaBUIEHO
OTBETUJI HAa TEOPETHUYECKHH BO-
npoc Owmiera. [Tokaszan OTIUYHBIC
3HAHUSI B PaMKax YCBOEHHOI'O
yuebHoro marepuana. OTBeTHI Ha
BCE JIOTIOJIHUTEBHBIEC BOIIPOCHI.
40 6ayIoB — CTYJEHT OTBETHI Ha
TEOPETUYECKUH BOIpOC Omiera ¢
HEOONBIIMMHI HETOYHOCTSIMU. [lo-
Ka3aJl XOpoIlle 3HaHUSI B PaMKax
YCBOEHHOTO Y4eOHOTr0 Marepuana.
OrBeTy1 Ha OOJBIIMHCTBO JI0-
MOJTHUTENLHBIX BOTIPOCOB.

30 6amioB — CTyJEHT OTBETHI Ha
TEOPETUYECKUH BOIpoc Ouiera ¢
CYNIECTBEHHBIMH HETOYHOCTSIMU.
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HanmenoBanue
OLeHOUHOTO Cpoxku HIkana oue- Kpurepun
BbINOJTHEHH S HUBaHUSA OlleHUBAHUS
cpecTBa

ITokazan YAOBJICTBOPUTCIBHBIC
3HaHUd B paMKax YCBOCHHOI'O
yae6HOro marepmana. [Ipu orBe-
Tax Ha AOIIOJIHUTCIBHBIC BOIIPOCHI
OBLIO A0NyII€HO MHOI'O HETOYHO-
cTel.
0 6amIoB — IIpU OTBETE HA TEOpe-
TUYECKUN BOIIPOC ouiera CTYACHT
IPOJEMOHCTPHPOBAI  HENOCTa-
TOYHBIA ypoBeHb 3HaHuil. [lpum
OTBE€Tax Ha JOIIOJIHUTCIBHBIC BO-
IMPOCHI OBLIO AONYIICHO MHOXE-
CTBO HENIPaBUJIbHBIX OTBETOB.

DK3aMeH: - 300 GamnoB -

Kputepuu ouneHnku pe3yaibTaToB 00y4eHHUs 110 AUCUUILIMHE:

0 — 64 % OT MakCHMMaJIbHO BO3MOYKHOW CYMMBI 0asIOB — «HEYAOBJIETBOPUTEIBHO» (HEHO-

CTaTOYHBIA YPOBEHbB JUIsl IPOMEKYTOYHOM aTTECTAIIUH 110 TUCIUIUINHE);

65 — 74 % oT MakCMMaJIbHO BO3MOXHON CYyMMBI 0aJlJIOB — «yJOBJIETBOPUTEIHHOY (TIOPOTO-

BbIil (MUHUMAaJbHBIN) YPOBEHB);

75 — 84 % 0T MakCHUMaJIbHO BO3MOXHOW CyMMBbI 0aJlJIOB — «XOPOLIO» (CPEIHUN YPOBEHbD);

85 — 100 % oT MakcMMaNbHO BO3MOXKHOW CYyMMBI OQJIJIOB — «OTJIMYHOY (BBHICOKHUN (MaKCH-

MaJbHbIH) YPOBEHB)

3 TunoBble KOHTPOJILHBIE 3aJaHNs] U HHbIE MATEPUAIbI, HEOOXO0TUMBIE JIJIsI
OLIEHKH 3HAHMI1, yMeHHii, HABBIKOB U (MJIM) ONBITA 1eSITEJIbHOCTH, XapaKTepPH-
3ywinue npouecc GopMUPOBaHNs KOMIIETEHIINIT B X0/1¢ OCBOeHHUsI 06pa3oBa-
TeJbHOI MPOrpaMMbl

3.1 3aganus 1Js TEKYLIEro KOHTPOJS yCIeBaeMOCTH
3agaHus A9 TeKylero KOHTPoJIs
TecTbl

1. UndopmaTuka u nporpaMMupoBaHue, 370 ...
1.1. paBHO3HAYHbIE TIOHATHUS;
1.2. HemepeceKaronecs MOHATHS;
1.3. ymeHue noiap30BaThCs MPOTPaMMHBIM 00ECIIEUeHHUEM;
1.4. HepaBHO3HAYHbIE TOHATHUS

2. Npuxaaanas nungopMaTnka o0beJUHSAET ...
2.1. uaopMaTHKy, TEOPUIO MAITUHOCTPOCHHUS U TEOPHIO BEPOSITHOCTH;
2.2. nHHOpMATHKY, MaTEMATUKY U (DU3HKY;
2.3. uH(HOPMATHKY, BBIYUCIUTEIbHYIO MATEMAaTUKY, UCKYCCTBEHHBI HHTEIJIEKT;
2.4. uHQOPMATHKY, BRIYHCIUTEIBHYIO TEXHHKY U aBTOMATH3AIIUIO

3. OcHoBHO¥ 3a1a4eii HHGOPMATHKH He SIBJISIETCH ...
3.1. cucremaruzanusi IPUEMOB U METOJI0B pabOTHI € aNlMapaTHbIMU CPEACTBAMHU BBIYHCIIHU-
TEIbHON TEXHUKH;
3.2. HaKoIUIeHHe U 00paboTKa HHPOPMALIUH C LENIbIO MOTYYEeHUs] HOBBIX 3HAHUIA;
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10.

11.

3.3. cucremaruzanus MPUEMOB U METOJI0B PabOThI C MPOTPAMMHBIMHU CPEICTBAMH BBIYHCITH-
TEIbHON TEXHUKH;
3.4. aHanu3 ¥ uccnenoBaHue GU3NIECKUX MMapaMeTPOB HCTOUHMKOB HH(pOpMAIUU

IMocien0BaTEILHOCTHI0 HH(POPMAINIMOHHBIX MPOIECCOB, ONMUCAHHBIX B MPEIJI0KEHHHU:
«CrtyneHT Ha0paJ TekceT pedepara HAa KOMIIBIOTEPE», ABJISAETCS ...

4.1. 06paboTKa - BBIBOS,

4.2. o6paboTka - mepemaya;

4.3. BBOJ - XpaHEHHUE;

4.4, XpaHeHUE - BBIBO/I

Nudpopmanus, npeacraBjieHHasi B BUAe, IPUTOJHOM JIsl epepadoTKH ABTOMATU3UP O-
BAHHBIMM WJIH ABTOMATHYECKUMH CPeACTBAMHU, ONPelesIsieTCsl MOHITHEM ...

5.1. areHTsr;

5.2. Te3aypyc;

5.3. maHHEbIE;

5.4. curHansl

HNudopmanuonnblii npouecc odecnevynBaercs ...

6.1. KOMMYHUKAIIMOHHBIMU KaHAJIAMH;

6.2. nHGOPMAITIOHHBIMHU CHUCTEMaMH M CPEJCTBAMU TIepeIadn JaHHBIX;
6.3. anmapaTHbBIM (TEXHUYECKHM) 00CCIICUCHHUEM;

6.4. mporpaMMHBIM 0OeCIIEUCHHEM

BepHbIM siBJIsieTCSl YTBEepP:KICHHE ...

7.1. naopMaIIOHHBIE POLIECCHI SABIIAIOTCS MaTepUaIbHBIM HOCUTENIEM HH(pOpMaIH;

7.2. B KayecTBE HOCUTENS MH)OPMAIIH MOTYT BBICTYIIATh TOJIBKO CBETOBBIC M 3BYKOBBIC
BOJIHBI;

7.3. B KayecTBE MaTEepPHAIBHOIO HOCUTENSI HH(OPMAIIMHA MOTYT BBICTYIATh 3HAHUS, CBE/IC-
HbSl WJIM COOOILEHUS;

7.4. B KadyecTBE HOCUTENS MHPOPMAIMU MOT'YT BBICTYIaTh MaT€pHalIbHbIE IPEIMETHI?

Buabl uHopManu Mexx1y co00i ...
8.1. He CBS3aHBI,

8.2. B3aMMOTEpEIIETAI0TCS;

8.3. B3aMMO03aBHUCHMBI;

8.4. HacnmeayroTCs OT OJTHOTO BUA

HNHpopmanus 10cTOBEPHA, €CJIH OHA ...

9.1. oTpaxkaeT MCTUHHOE MOJIOKEHUE JIEIT;

9.2. ucnonp3yeTcsl B COBPEMEHHOM crcTeMe 00paboTKi HH(OpMAIIHH;
9.3. mocraTo4Ha U NPUHSATHUS PEIICHN;

9.4. mone3Ha

HNudpopmanueii Ha3pIBaeTcCs:

10.1.3aperucTprpoBaHHbIE CUTHAIIBI,

10.2.mepa ycTpaHeHHS HEOTIPEISIEHHOCTH B OTHOIIIEHHH MCX0/1a HEKOTOPOTO COOBITHS;
10.3.3HaKu, 3adMKCUPOBAHHBIE B OTIpeieTICHHON (hopMme;

10.4.uudpoBwIe JaHHBIE ONIPeIeTICHHOTO (hopMaTa, MpeHa3HAYCHHBIC JUIS ITepeIadn

Bei0epuTe BApHaHT, B KOTOPOM €AMHUIBI H3MEPEeHUs HH(POPMALMHU PACIIOJIOKEHBI B

nopsiike yobipaHusi:
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12.
HUA:

13.

14.

15.

16.

17.

18.

19.

11.1.xkuno0aiiT, MmerabaiiT, rurabainr;
11.2.rurabait, MmerabamT, KHJIOOANT;
11.3.mera0aiit, rurabaiT, Kuao00auT;
11.4.xuno6ait, ruradaiT, Meradaiur.

Bri0epuTe BapuaHT, B KOTOPOM 00beMbI NIAMATH PACIHOJI0KEeHbI B MOPSIIKe BO3pacTa-

12.1. 10 our, 20 Ourt, 2 Oalita, 1 Ko6atit, 1010 GaiiT;
12.2. 10 Owur, 2 Gatita, 20 our, 1 Koaiit, 1010 OaiiT;
12.3. 10 owur, 2 Oaiita, 20 6ut, 1010 OGaiit, 1 K6a¥iT;
12.4. 10 ourt, 20 6wut, 2 Gaiita, 1010 Oaiit, 1 Koaiit

JIisl XpaHeHUsl B ONEPATHBHOI MAMSITH CHMBOJIBI IPe0Opa3yroTes B:
13.1. rpaduueckue oOpaswr,

13.2. umcnoBBIC KOABI B MIECTHAAIATEPUIHON PopMe;

13.3. 4ncia0BBIE KOABI B NECATUYHON CHCTEME CUHCICHU,

13.4. yucnaoBbIC KOJBI B JBOUYHONU CHCTEME CUUCIICHHUS;

CI/ICTeMOﬁ KoJAMpoBaHusd CUMBOJIOB, OCHOBAHHOMN HA UCHOJb30BAHUH 16-pa3pﬂzmor0
KOAUPOBAHUA CHMBOJIOB AABJISACTCH:

14.1. ISO;

14.2. ASCII;

14.3. UNICODE;

14.4. Windows Vista.

Yemy pasen 1 0aiir?

15.1. 10 our
15.2. 10 Koaiit
15.3. 8 our
15.4. 1 0on

IIpu BbIK/JII0YEHHH KOMNIbIOTEPa Besl HH(OPMALMS CTHPAETCH. ..
16.1. Ha rMOKOM aUCKeE

16.2. wa CD-ROM nucke

16.3. Ha KeCTKOM JHUCKE

16.4. B omepaTHBHOI MamMsATH

B xakoM HanpaBJieHMH OT MOHMTOPA BpeJHble H3JIy4eHUS] MAKCUMAIbHbI?
17.1. ot skpana Bnepen

17.2. ot skpaHa Ha3ax

17.3. ot skpaHa BHU3

17.4. ot skpaHa BBepx

DaiiyIoBYI0 cHCTEMY 00BIYHO M300PAKAIOT B BU/IE /IePeBa, I7le KBETKN» - ITO KATAJIOTH
(manmkm), a «IMCThs» - 3TO Gailiibl (IOKYyMeHThI). UT0 MOKeT pacnosiararbesi Hernocpea-
CTBEHHO B KOPHEBOM KaTaJiore , T.€. HA «CTBOJIe» JepeBa?

18.1. karanoru u Qaisl

18.2. TonBKO KaTaNOTH

18.3. TombKko Qaitasl

18.4. Huuero

B nmpomecce pe1akTHPOBaHUS TEKCTa H3MEHSIETCH. ..
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19.1. pasmep mpudra

19.2. mapametps! ab3ama

19.3. mocaemoBaTeIbLHOCTL CUMBOJIOB, CIIOEB, a03alleB
19.4. mapameTpsl CTpaHHUIIBI

20. ITaauTpamMu B rpapuecKoOM peaKkTope siBJISIIOTCS. ..
20.1. nuHHS, KPYT, IPIMOYTOIBHUK
20.2. BBIIENEHUE, KOTMPOBAHUE, BCTABKA
20.3. kapanjai, KUCTh, TACTHK
20.4. HaOOpPHI IBETOB

21. PactpoBblii rpadudeckuii ¢paiis1 cogep:KuT YepHo-0esi0e n3odpaskenue ¢ 16-Tbio rpaja-
nusMH ceporo nsera pasmepom 10 *10 Touek. KakoB nagopmanuoHHblii 00beM 3TOr0
daiiaa?

21.1. 100 6ur
21.2. 400 Oaiit
21.3. 400 6ur
21.4. 100 Gait

22. 3BykoBasi IJ1aTa ¢ BO3MOKHOCTHIO 16 OUTHOI0 JBOMYHOI0 KOJUPOBAHUS M03BOJIsIET
BOCHPOU3BOAUTH 3BYK C...
22.1. 8 ypOBHSMU UHTEHCUBHOCTHU
22.2. 16 ypoBHSAMHU UHTEHCUBHOCTH
22.3. 256 ypoBHAMU UHTEHCUBHOCTHU
22.4. 65536 ypoBHSIMH HHTEHCUBHOCTH
23. ba3a 1aHHBIX NpeJcTaBJ/ieHa B TA0IM4HOI (opme. 3anuch odpasyer...
23.1. momne B Tabnuue
23.2. uMms nons
23.3. cTpoKy B TabIMIIC
23.4. syeiiky

24. JDnexkTpoHHas noura (e-mail) mo3BoJisieT nepeaaBaTh...
24.1. ToNBKO cOOOIIEHUS
24.2. ToNBKO (aiiisl
24.3. cooOIeHus 1 MPUII0KEHHBIC (ailTbl
24.4. BuneouzoOpakeHUE

25. HTML (Hyper Text Markup Language) sisisiercs ...
25.1. cepepom UHTEpHET
25.2. S3BIKOM pa3MeTKH TUIepTeKcTa
25.3. SI3BIKOM MPOTPAMMHUPOBAHHS
25.4. cpenctBoM npocMoTpa Web-cTpaHui

Tunosble 3a1aHus U151 J1a00PATOPHBIX padoT

Tema: TexcroBslii npoueccop Word

Jlabopamopnan paooma «A63ayo1)

ITponsBenuTte HaCTPOIKy napameTpoB cTpaHul]. OTpeIaKTUPYUTE TEKCTA C IIOMOILBIO
a63aneB. Co3gaiiTe TUTYIBHBIN JIUCT B COOTBETCTBUU C TPEOOBAHUSAMHU PYKOBOJSILETO HOpMa-
tuBHOTO oKyMeHTa DI BOY BO «KHAT'Y» 013-2016 «TekcToBble CTyIeHYECKUE paOOTHI.
[TpaBuiia opopmieHUs».
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Tema: TexcroBblii npoueccop Word

Jlabopamopnan paooma «Cmunu ad3ayes, KO1OHMUMYJIbL)

Coznaiite cTuib ad3aleB U BBEJIEHUS, IPOM3BEIUTE HACTPOMKY IKCIpecc-CTHIIEN 3aro-
noBka 1 u 3arosoBka 2, a Takke co3/jaiiTe orjgaBieHre paboThl B COOTBETCTBUU C TPEOOBAHUSAMU
pykoBosiiero HopmatuBHoro nokymenta ®I'bOY BO «KHAT'Y» 013-2016 «TekcToBbie CTY-
neHueckue padoTsl. [lpaBuna opopmiienus». Opopmure HUKHUI KOTOHTUTYII.

Tema: TexcroBblii npoueccop Word

Jlabopamopuasa paboma « Tabauywsl, cpagpuyeckue 603MOHCHOCIU PEOAKMOPA)

Cozpnaiite 1 oTpelakTUpyHTe TabIuUIly, Mpou3BeAnTe 0hopMIICHIE TaOIHIIBI KaK yKa3aHO
B pykoBozsieM HopMmatuBHoro aokymenta ®I'bOY BO «KHAI'Y» P/ 013-2016 «TekcroBbie
crynenueckue padotsl. [IpaBuna opopmuenusy». [Ipeodpa3yiite Teker B Tabnuity. [IpeoOpasyiite
tabmuiy B TekcT. [IpoBeaute BhrumciaeHus B tabmune mno gopmynam. OTCOpTHUPYHTE CTPOKH
TaOJIMLIBI 110 BO3PACTAaHUIO 33JJaHHOTO MTapaMeTpa.

Hapucyiite cxemsl ¢ ucnonb3oBanueMm ¢uryp. Co3gaiiTe CHUMOK M BBIPE3KY JKpaHa,
cenaiTe K HEeMy HOJIMUCH U O(POPMHUTE €ro KaK yKa3aHO B PYKOBOJSILIEM HOPMAaTHUBHOTO JTOKY-
Menta ®I'BOY BO «KHAI'Y» PII 013-2016 «TekcroBbie cryneHueckue pabotel. [IpaBuia
o OpMIICHHUSY.

Tema: Texcrosbliii mpoueccop Word

Jlabopamopnaa paboma «Paboma c hopmynamu, ogpopmnenue cnucka ucnonb3o6am-
HBIX UCHOYHUKO8)

Hcnonb3ys BcTpoeHHbIH penakTopa hopmyn Microsoft Word 2010, coznaiite dhopmyity
JUTSL HAXOKJICHHSI OJJHOTO U3 KOPHEH MPUBEAEHHOTO KBaIPATHOTO YPaBHEHHUSI.

[TpeoOpazyiiTe Gopmyiy IS HAX0XKISHUS OJHOTO U3 KOPHEH NMPUBEIEHHOTO KBAAPATHO-
ro ypaBHEHUs B GOpMyILy AJisl HaX0kJIeHUs1 00enX KOpHEH ypaBHEHHUS.

Co3zpaiite mad0H, TO3BOISIONIMNA aBTOMAaTU3UPOBATH MPOIIECC HyMepauu (Gpopmyi.

OdopmMuTe CIUCOK UCIIOJIb30BAHHBIX UCTOYHUKOB B COOTBETCTBUU C TPEOOBAHUSIMU PY-
koBoasero HopmatusHoro fokymenta ®I'b6OY BO «KHAI'Y» 013-2016 «TekcToBble cTyaeH-
yeckue pabotsl. [IpaBuna opopmieHus».

Tema: TexcroBslil npoueccop Word

Jlabopamopnaa paboma «Oghopmnenue Mno2oCmpanuyHslX OOKyMeHm06»

Ckonupyiite B 0TUET 1O J1abOpaTOpHON paboTe MHOTOCTpaHUYHBIN TeKcT. BcTaBbTe HO-
Mepa cTpanuil. BcTaBbTe Ba :KECTKUX (MPUHYAUTENIBHBIX ) pa3pbiBa CTPAHUIIBI. Y TAJTUTE OJIUH
JKECTKUM pa3pbIB CTPAHULLBI.

CoznaiiTe B TEKCTE TPH pasfena.

3anaiiTe BTOpOMY pasieny anbOOMHYI0 OpUeHTaIuio. M3MeHuTe mosst BToporo paszena
Ha CTaHJapTHbIE. 3a/1aliTe TPETheMY pa3/ielly HECTaHJAPTHBIE MOJISL.

Co3zpaiite B IepBOM pa3jieie HECTaHAAPTHBIN KOJIOHTUTYIL. Y JaIUTe KOJIOHTUTYJ BO
BTOpOM paznene. Co3maiTe B TPEThEM pasziesie 0COObI KOJTOHTUTYII.

HckirounTe BO3MOXKHOCTD MOSIBJIEHUS B TECTE€ OTOPBAHHBIX 3ar0JIOBKOB, 3aIIPETUTE B 32
TOJIOBKAaX MEPEHOC CJIOB U BO3MOKHOCTh pa3pbiBa 3arojoBKa, Kak 3TO MPEANUCHIBAET PYKOBO-
Jsuid HopMatuBHBIN TokyMeHT @T'BOY BO «KHAT'Y» 013-2016 «TekcToBbie CTyIeHUECKHE
pab6oTtsl. [IpaBmna ohopminerus». [IpoBepsTe paboTOCTIOCOOHOCTH MPON3BENEHHBIX HACTPOEK.

HckitounTe BO3MOKHOCTD MOSIBJIEHUS B CKOMMMPOBAHHOM TEKCTE BUCSIUMX CTPOK.

B ckonupoBaHHOM TE€KCTa MPOBEIUTE ABTOMATHUECKYIO HYMEPAIUIO 3aroJIOBKOB pasjie-
JIOB ¥ TIOJIpa3/I€JIOB, BCEX PUCYHKOB.

Ha nro6oit u3 cTpanuI] TekcTa co3gaiite Tabnuity. [laiite Tabimie Homep 1 Ha3BaHue. B
CKONTUPOBAHHBIN TEKCT BCTaBbTE €lIE yeThipe TabauIpl. [IpuaymaiiTe u BOUIINTE Ha3BAaHUE
KaKJIOM M3 HUX, MPOBEIUTE aBTOMATHYECKYIO HYMEPAITHIO BCEX TAOJIHII.

24



Tema: TexcroBblii npoueccop Word

Jlabopamopnan pavoma «Ccoliku u 3aK1a0Ku»

CosznaiiTe CChUIKHM HA pa3zelibl U MOApa3/ieiibl MPUBEAEHHOTO TEKCTA JIa0opaTOPHOU pa-
60Tb1. Co3/1aliTe CCHUIKM HAa PUCYHKU U TabmuIsl B TekcTe. Co3aaiiTe 3aKiIa Ky U OCYILIECTBUTE
OBICTpPBIN MEPEX0]] K TEKCTY.

Tema: DiekTpoHHas oOpa3oBartesbHas cpefa KHAI'Y

Jlabopamopnan paooma «/Iuunwviii kabunem, caiim ynusepcumema, padoma c
ZO0OM»

O3HakoMJIEHHE ¢ OCHOBHBIMH pa3/ieliaMu caiiTa, paboTa B TUYHOM KaOMHETe CTyeHTA.
[TpukperiaTe paboTy Ha MPOBEPKY MpENoaBaTeiio, o0marscs B yate. Mcnonb3yiiTe cChlIKy
ZOOM pis monkiroueHus Ha nmapy. O3HaKoMbTeCh € maHenbio yrnpasienus ZOOM.

Tema: Ta6amunbiii mpoueccop Excel

Jlabopamopuasa paboma «Abcontomuan u OMHOCUMETbHAA AOPECAUU)

PaccuuTaiite 3HaueHre QyHKIMH IS psia 3aIJaHHBIX TAPaMETPOB, UCTIONB3YSl OTHOCH-
TEbHBIC U a0COITFOTHBIE CCHUIKH.

[Toctpoiite rpaduk Gynkuuu. [Ipeodbpazyiite rpadux GhyHKIUH.

[TpoBeauTe pacuéThl B 3JEKTPOHHBIX Tabmumax. [IpommocTpupyiiTe oydeHHBIC pe-
3yJIbTaThl rpaUUIECKH.

Tema: Ta6anunbiii npoueccop Excel

Jlabopamopnaa paboma « Copmupogka, hunompayus, npomexHcymounvle Uumozuy»
Jl1s 3a1aHHOTO MacCHBa JAaHHBIX:

- yHOpsAA0YbTE (OTCOPTUPYNUTE) JaHHBIE 110 33JaHHOMY [IapaMeTpy;

- YHOOPSA0YbTE JaHHBIE OJTHOBPEMEHHO TI0 TPEM MapaMeTpam;

- otOepute (OTHUIBTPYHTE) JaHHBIC MO 3aJJaHHOMY TTapaMeTpy;

- 0TOEepUTE TEKCTOBbIE JaHHBIC, HAUWHAIOIIUECS C MEPBBIX MATH OYKB andaBuTa;

- 0TOEpUTE TEKCTOBBIC JAHHBIC, HAUMHAIOIIMECS C 3aJaHHON OYKBBI an(aBUTa;

- IPOBEJIUTE TPYIIIUPOBKY JAHHBIX, [TOABEIUTE MPOMEKYTOUYHbIC UTOTH.

Tema: Tadmmunsbiii npoueccop Excel

Jlabopamopnas paboma «3naxkomcmeo co ecmpoennvimu gpynxyuamu ¢ Excely

Hcnonp3yiiTe MaTeMaTuueckrue GyHKINU 7S] BBIYUCICHUS anreOpandeckux U TpUroHo-
METPUYECKUX 3HAYECHUM.

Hcnonb3yiiTe QyHKIMM JaThl U BpeMs JJIsl BBIYMCICHUH BPEMEHHU.

Hcnonp3yiiTe cTaTucTHYECKHE PYHKIIUH TSI CTATHCTUYECKOTO aHAIN3a JaHHBIX.

Hcnonb3yiiTe TekcTOBbIE (PYHKIMH 1 00pabOTKM TEKCTOBOM MH(pOpMAIIHH.

Tema: Tadmmunsbiii npoueccop Excel

Jlabopamopuasa paboma «/locuueckue gpynkuyuu ¢ Excel»
Hcnonb3yiiTe cienyronme Joruueckue GyHKIu i pacyEéToB:
- noruueckas pynkuust ECJIU;

- nornyeckas pynkus U;

- noruueckast pynkuus MJIU;

- KOMOMHUPOBaHHE JTOIMYECKUX (YHKINH.

Tema: Tadmmunblii npoueccop Excel

Jlabopamopnan paooma «Iloo6op napamempos»

Hcnonw3yiiTe moadop napamMeTpoB sl HAXOKIEHUS OJJTHOTO PEIICHHUS MPEICTAaBICHHBIX
3ajau:

3aganue 1.
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HeobxonnMo mogo0path MpOIEHTHYIO CTaBKY IO 3aiiMy, €CITH U3BECTHA CyMMa 3aliMa B
100000 p. u cpok 36 mecsieB

3ananmue 2.

Kakue nomxHbl ObITH €keMecsyHble BKIIAbl B TeueHue 12 MecsieB npu IporeHTHON
ctaBke 10,5% ro1oBbIX, 4TOOKI 0 UICTCUEHUH CPOKA HA cYeTy Hakommiack cymma B 100 000

py0.?

Tema: Ta6amunbiii npoueccop Excel
Jlabopamopuasa paboma «Ceoonvie madauyo)
[TocTpoenue cBOHOM TaOIUIIBI M CBOJIHOM AHarpaMMBl.

KommnuiekT 3axanuii 11 pac4éTHo-rpaguueckoid padoTbl

Hcnonb3ys Tabauunblil npoueccop Excel, o6paboTtaTh 3agaHHbII NpenoaaBaTesieM Mac-
CHB MH(OPMAINH 1 BBIITOJHUTD HIKECIIEIYIOUINE 3a/IaHHs.
3aganue Ne 1

1.1 Vicrionb3yst GyHKIHIO «cuémecauy TOCUNTATh KOJTUYECTBO BU3UTOB B perHoHe (Tad-
muna 1).

1.2 Vcrionb3yst GyHKIHIO «CyMMecauy» TOCYUTATh KOJINYECTBO BU3UTOB B perruoHe (Tad-
nauua 1), rae ectb B Hannuuu TapugHblil n1aH, orpeaesieHHbI HOMEpOM BapHaHTa.

1.3 Jlononuure Tabnuiy 3 xojdoHKOH «Pa3mep Toukm». Mcmonb3yst GyHKINIO «eciu» B
9TOM KOJIOHKE BIMILUTE XapaKTEPUCTHKY TOYKU: Eciau 4ucio nmponaBlOB-KOHCYJIBTAHTOB Ha
TOUYKE MEHbIIE 4-X, TO TouKa «MaiieHbKas», HHaue Touka «bombiiasy.

1.4 Ha nucte «VcxoaHble JaHHBIE» MPU TOMOLIM YCIOBHOIO (POPMATUPOBAHUS 6b10€ U~
me y6emom BU3NTHI, TJI¢ HET B HAJTMYUU Tapu(PHOTO MITaHa COTTIACHO BAlllEeMy BapUaHTY.

1.5 IIpu nomo1u c800Hol madnauybl pacCUUTaTh B pa30UBKE 110 PETHOHAM:

- KOJIMYECTBO BU3UTOB;

- konu4ecTBo BU3UTOB ¢ HannuueM T1I 1Cynep Houns;

- KoJIn4ecTBO BU3UTOB ¢ HammuueM 111 2Konuekr 2;

- kosinuecTBO BU3UTOB ¢ HanmmuueM TII 1Cymnep [lepBblit;

- konuuecTBo BU3UTOB ¢ HannuueM TII Red Energy;

- CyMMY IIPOJaBLIOB KOHCYJIbTAHTOB B KaXX10M PETHOHE;

- cpe/iHee KOJIMYECTBO MPOJIABLOB «HA TOUKY;

Tabnuna 1 — BapuanTs! ans BeimonHeHus 3aaanus Nel

Howmep Saganue 1.1 3aganue 1.2 3aganue 1.4
BApUAHTA pPErvoH TapuUpHBINA
I1aH
1 Pecn. Caxa (SIkytus) [Tpumopckuii kpait | Cynep Hounb Red Energy
(BnaguBocTok)
2 XabapoBckuil Kpai KamuaTckuit Cymep Ilepssiii | Konnekr 2
(ITerponasi.-
Kamuatckuit)
3 CaxanuHcKas Espetickas AO Konnekr 2 Red Energy
(bupobumxan)
4 IIpumopckuit kpau Marananckas Red Energy Cynep Houp
(BmaguBocToK)
5 AmMmypckas Pecn. Caxa Red Energy Cynep Ilepssiit
(bnarosereHck) (Axytust)
6 Hpkyrckas Xabaposckuii kpait | Cymnep IlepBbiit | Konnekr 2
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7 3abaiikanbckuii Kpai CaxanuHckas Konnexr 2 Cynep Homnb
KamuaTckuit Hpkyrckas Cynep Honp Cynep Ilepssiii

8 (ITerpomas.-
Kamuarckuit)

9 Marananckas Amypckas Konnekr 2 Cynep Houb

(bnaroBereHck)

10 Espeiickas AO 3alalikanbCKuii Cynep Ilepssiii | Konnekr 2

(bupoOumxan) Kpait

1.6 Ilpu nmomomu ¢pyukuuio «BITP» NpucBOUTh KOJIaM TOYEK, 10 BApUAHTaM, YKa3aHHBIM
B Ta0nwmiie 2, agpeca Touek ¢ aucta «VcXoaHbie TaHHBIC O BU3UTaX KIHEHTOBY. [Ipu HeoOxomu-
MOCTHU MTOMEHSIITe MecTaMH CTOJIOIBI B TabnuLe 3.

HUcxonusie nanusle 3amanus 1.6

No Anpec Anpec Anpec Anpec Anpec
BapuaHTa | TOYKH 1 TOYKH 2 TOYKH 3 TOYKH 4 TOYKH 5
1 91500801 91000962 90101838 90101688 90101949
2 90101838 91000931 91201947 90600059 91000993
3 91000958 90300045 91201946 91201946 91000957
4 90600059 91000933 91500317 91000953 91201945
5 90101851 90900390 91202189 91202189 91202013
6 90900263 90101936 90101949 91000996 91000957
7 90600051 91202012 91000961 90101857 91000953
8 90101859 91000959 90200458 91202191 91000929
9 90800392 91202028 90600051 90101837 90900267
10 91500317 91000957 91000996 91201945 91000957

3aganue Ne 2

1 Paccuurath om0 auctpubyiun (yAeabHOro Beca, %) KaxJI0ro Tapu(HOro riaHa B pa3oMBKe
110 PErHoHaM 3a HOSAOPb.

2 IlocTpoutsb rpaguk exeHeaeqbHON TMHAMUKH J0JIM JUCTPpUOYIMHU (YAEIBHOIO Beca, %) Kax-
JI0TO Tapu(HOTO TIaHA IT0 BCEM PErHOHAM CyMMAapHO.

3 ITocTpouts rpaduk cpaBHEHUs J0aei qUcTprOynnu (yAeabHOro Beca, %) Kakaoro TapugHoro
IUIaHa B pa30MBKE IO PETHOHAM.

3aganus pacueTHo-rpadguueckoii padoThl 151 HHOCTPAHHBIX CTY/ICHTOB

1) Ucnonw3ys molyio nouckoByro cucremy (SAunexc, Google u np.) Haifitu B cetu MHTepHeT
MH(pOpPMaLIMIO Ha 3aJJaHHYIO IIPEToaBaTesieM TEMY.

3) CkonupoBath U nepepaboTaTh HalAEHHYIO0 HH(OpMaIuio, IpoBecT (hOpMaTUPOBAHUE TECTA.
Pesynbrar ohopmMuTh B BUAE KOHTPOJIBHON pabOThI B COOTBETCTBUU ¢ TpeboBaHusmu PJI 013-
2016 «TekcroBble cryaendeckue padotsl. [IpaBuna opopmiaeHus».

Temsb! 3amanni

WNudopmannoHHblil Gu3Hec.

Teopust ”HPOPMAIIMOHHBIX TPOIIECCOB U CUCTEM

Kadenpa Boennoit noarorosku KHAT'Y.

Cucremsl MOANECPKKH PUHATHS PELIEHUM.

HckyccTBEHHBINM UHTEIIIEKT.

WNuxeHepus 3HaHUM.

DKOHOMHUKA HH(POPMALIMOHHBIX CUCTEM.

NoabkowhE
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8.
9.

10.
11.
12.
13.
14.
15.
16.
17.
18.
19.
20.
21.
22.
23.
24,

25.
26.
27.
28.
29.

30.
31.

Pa3Butne nndopmammonHoro oodmecTra

WNHpopmanoHHbIE CUCTEMbI MAPKETHUHTA.

WudopmanroHHbIe TEXHOJIOTUU B MEHEKMEHTE.

WHbopmanOHHbIE CUCTEMBI U TEXHOJIOTHH B YKOHOMUKE.

WNudopmarrka B )KU3HU OOIIECTBA;

IToxxomap! K OLIEHKE KOJIMYEeCTBAa MH(POPMALIUY;

Ucropus pa3BUTHS 3JEKTPOHHO-BBIYUCIUTENbHBIX MaliuH (OBM);

CoBpeMEeHHOE COCTOSIHUE AJIEKTPOHHO-BBIUMCIUTEIbHON TEXHUKH;

Bpennoe Bo3zaeiicTBue koMiptoTepa. CriocoObl 3aIMThI;

Ckanepbl ¥ IporpaMMHOE 0OecrieueHHe paclio3HaBaH!Usl CUMBOJIOB;

KomnbroTepHas rpaMOTHOCTh M HH(GOPMAIIMOHHAS KYJIbTYPa;

YcerpoiicTBa BBOAa HHGOPMAIIHH;

CucTeMbl CUUCIICHUS,

ApXUTEKTypa BBIYMCIUTEIbHON cucTeMbl. Kitaccudukanus KoMIbIOTEPOB;

YcrpoiicTBa BeIBOJIA HH(OpMAINH;

CokaTtve NaHHBIX;

[Ipobnembr 6e3omacHOCTH PadbOTH ¢ UHPOpManue. Buibl HECAaHKIIMOHUPOBAHHBIX aTak
n yrpos,

OcHOBHBIE IOHATHS HH()OPMATHKH;

daiinoBas cucrema. OCHOBHbIE IOHATUS;

basbl gansbix (b/1) u cucrems! ynpasnenus 6a3zamu aanHbiX (CYB/l). OcHoBHBIE TIOHS-
TUSA;

Penaxtop anekrponnsix Tadbmun MS Excel. @yHkunoHaabHbIE BO3MOKHOCTH M OCOOCH-
HOCTH pabOTHI,

Texcrosiit penakrop MS Word. @yHKIIMOHAIEHBIE BO3MOYKHOCTH M 0COOEHHOCTH pado-
TBI;

Knaccudukanus KOMIBIOTEPHBIX CETEH;

[Tonatue anropur™a. AJIropuTMbl JTUHEHHON, IUKIMYECKON U Pa3BETBIAIOLICHCS CTPYK-

TYpBI;

ITo YCMOTPCHHUIO MMPETIOAAaBaATCIIA CTYACHTY MOKET OBITE BbIIAHO NHAUBUAYAJIBHOC 3a/JaHHUC.
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3aganus 119 NPOMeKYTOYHOM aTTecTallNU
KoHTpoJibHBIE BONIPOCHI K IK3aMeHY

IIpumepHas CTPYKTYpAa 3K3aMEeHALMOHHBIX OWJIETOB

MuHHCTEPCTBO HAYKH U BhICIIEro oOpazoBanus Poccuiickoit denepannn
denepanbHOE TOCYAAPCTBEHHOE OFOKETHOE
00pa30BaTENIbHOE YUPEXKIEHUE BBICILIEI0 00pa30BaHUs
«KomMcomonbckuii-Ha-AMype rocyapCTBEHHBI YHUBEPCUTET
Kadenpa «IIpoextuposanue, ynpasienue u pazpaboTka HHOOPMAIMOHHBIX CHCTEM)

3K3AMEHAIIMOHHBINA BUIET Ne 3
no aucuuiumie «HpopManoHHbIE TEXHOIOTHID)

1. HWnadopmarmoHHbIl OM3HEC
2. Wmxenepus 3HaHUI

3aB. kadenpoit «I ITYPUC» B.A. Tuxomupon

3aIlaHI/Iﬂ AJIsA l'[pOMC)KyTO‘lHOﬁ aTreCcralumn

KoHTposibHBbIEe BONIPOCHI K IK3aMEHY
1 XpaHeHue AaHHBIX TpaH3akuuid. Co31aHue U COMPOBOXKIECHUE XPOHOJIOIMH JTAHHBIX TpaH-
3aKIHAN
2 Yetbipe criocoba omnpesiesieHrs TEXHOIOTHH OIoKYeitHa
3 WNnentudukanus v 3ammra y9eTHBIX 3aliCel moiib3oBareneid. Beeaenue B kpunrorpaduro
JUIS HAYMHAKOLINAX

4 KonupoBanue rpadpuieckux JaHHbIX.

5 KoaupoBanue 3ByKOBBIX JTaHHBIX.

6 Hcropus pa3BUTHS BEIYUCIUTEIbHON TeXHUKH. bazoBas KoHUTrypalus KoMIIboTEpA.

7 [Tpoueccop. Kectkuii quck. OnepaTuBHAs NaMsTh.

8 [TocTosnHoe 3anmomuHaromee ycrpoictBo (II3Y) u 6Ga3oBasg cucrema BBOJAA-BBIBOAA

(BIOS).

9 bazoBelif ¥ CUCTEMHBIN YpOBEHb MPOrPaMMHOI0 OOecreueHHs, SAPO ONEpPaluOHHON Cu-
CTEMBI.

10  CmyxeOHbIii U NPUKIATHONW YPOBEHb MPOTPAMMHOTO 00ECTIEYEHHUS.

11  Ilpunuun opranuzanuu ainoBoit cuctemsl. [lonHoe ums gaitna.

12 Monenu pemieHns: GyHKIMOHATIBHBIX U BBIYMCIUTENbHBIX 337a4. OCHOBHBIE TOHATHS.

13 Monenu pemeHust GyHKINOHAIBHBIX U BBIYUCIHTENBHBIX 33/1a4. DTabl MOJCITUPOBAHHS .
14  Knaccudukanuus KoMIbOTEpHBIX ceTel. Tomonorus KOMIbIOTEPHbIX CETEH.

15 JluHuU CBSA3M U KaHAJbI Iepeadr JaHHbIX.

16  IIpoToko:ibl mepenaun JAHHBIX, CTEKU MIPOTOKOJIOB Nepeaayn JaHHbIX.

17  CnocoOsl mepenayn 1aHHBIX B ceTH. [P-maker.

18 CereBoe 0b6opya0BaHUE.
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19  Appecanus B cersax. Ousndeckuii (JIokanbHBIN) anpec, ceteBoil (IP—ampec), cHMBOIBHBIM
anpec (DNS—wums).

20 HMudopmarnmonnsie pecypcsl MHTEpHETA.

21  BpenoHocHbIE MporpamMmbl (KIacCUYECKHUe BUPYCHI, CETEBbIE YEPBU, TPOSHCKUE MPOrpaM-
MbI). OCHOBHBIE TIPaBUJIa 3aIIUTHI OT BUPYCOB.

22  DJNEKTPOHHBIA JOKYMEHT M 3JICKTPOHHAS MOAMKCH. Y TIOCTOBEPSIOIIUHN IIEHT].

23  Curnaunsl 1 nansbie. Bocpousseaenue u o0padotka ganneix. [lonstue nndopmarmm.

23  Koauposanue nanueix. KonupoBaHue 4iCIOBBIX TaHHBIX.

24  KoampoBaHHE TEKCTOBBIX JTaHHBIX.
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JIucr perucrpanuu usmenenuit k PI1/1

Howmep npoTokona 3acenanus kadenpsl,
JlaTa YTBEP>KICHUS U3MEHEHUS

KomnuectBo
CTpaHMI]
A3MEHEHUS

IMoamuce
paspaboTunka

PIIJT
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