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1 O01mme moJ10KeHU s

Pabouas mporpamMma muctuiminHbl « IHOCTpaHHBIH S3BIK» COCTaBJIEHA B COOTBETCTBUH C
TpeGoBaHUAMH (heZepaIbHOTO TOCYAAPCTBEHHOTO 00pa30BaTEIbHOTO CTaHAApTa, YTBEPKICHHO-
ro mpukazoM MuHucTepcTBa 00pa3oBaHuss W Hayku Poccuiickoit ®enepammu Ne 970 ot
12.08.2020, u ocHOBHOW TpodeccHOHaTbHON 00pa30BaTENbHON MPOrpaMMbl  MOJTOTOBKH
«IIpoekTupoBaHue, opraHu3aNys U aAMUHUCTPHpOBaHUE Ou3Heca» mo HampasiaeHuto 38.03.02
"Meunemxkment".

3anaun - OBJIaJICHUE MHOCTPAHHBIM SI3bIKOM KaK CPEJCTBOM JIEJIOBOTO OOILIECHUS;
AUCHHILIAHBI - pa3BUTHE KOTHUTUBHBIX YMEHUU;
- 3HaHHE KYJIbTYPHBIX LIGHHOCTEH CTPaH U3y4aeMOro SI3bIKa;
- BIIaJicHre WH(HOPMAIIMOHHO-00pa30BaTEILHON CpeIoit
OcHoBHBIE O6pazoBanue B Poccun u 3a pydexxkom; Poccusi: 5KOHOMHKA, MPOMBILLICH-
paszensl / TeMBI | gocts, Gu3HEC, KynpTypa; KyiapTypa ¥ Tpaguuuu CTpaH HU3y4aeMoOro s3bIKa;
AUCIHILTAHBI Mos npodeccust ¥ ee MeCTO B COBpeMEHHOM Mupe; Pabora ¢ mpodeccuo-
HAJIbHO-OPUEHTUPOBAHHOM JIEKCUKOIA.

2 IlepeuyeHb NJIAHUPYEMBIX Pe3yJIbTATOB 00y4eHUs MO JUCHUIINHE (MOY.T10),
COOTHECEHHBIX C INIAHNPYEeMbIMH Pe3yJ1bTATAMM 00pa30BaTeIbHOIl MPOrpaMMBbl

[Tponiecc u3ydeHus MUCHUTUTHHBI «IHOCTpaHHBIN S3BIK» HamNpaBlieH Ha (GopMupoBaHUE
cnenyromux kommnereHui B coorBercTBuu ¢ ®I'OC BO u ocHOBHOI 00pa3oBaTenbHOI Mpo-
rpammoi (tabmuna 1):

Ta6n1z1ua 1- KOMHCTCHI_II/II/I U IJIAaHUPYCEMBbIC PE3YJIbTAThL O6y‘I€HI/I${ IO AUCHUIITIMHE

[1nanupyemble pe3yiabTaTbl O0yYEHUS 110 AUCLUILIMHE

KOI[ 1 HAMMCHOBAHUC

Nuaukatopel 1OCTHXKEHUS
KOMIIETEHIINU

[Inanupyemsle pe3yiib-
TaThl 00y4YeHHUs 11O

JUCHUITIINHEC

YHuBepcanbHbIe

3HaeT 0COOCHHOCTH
YCTHOTO M MTUCBMEHHO-
ro oOIIeHHs Ha pyc-
CKOM U HHOCTPaHHOM
SI3bIKAX; TIpaBUiIa U 3a-
KOHOMEPHOCTH JIEJ0-
BOW YCTHOM U ITHCH-
MEHHON KOMMYHHUKa-
o YMeeT npume-

VYK-4 CnocobeH ocymiecTs-
JSTh 1€JIOBYI0 KOMMYHHKA-
LU0 B YCTHOM Y MUCbMEHHOMN
dbopMax Ha rocynapcTBEeH-
HOM s3bike Pocculickoit de-
Jepaly U THOCTPAHHOM(BIX )
A3bIKe(ax)

VYK-4.1 31aeTr 0cOOEHHOCTH YCTHO-
ro ¥ MUCbMEHHOT0 OOLIeHUs Ha
PYCCKOM M MHOCTPAHHOM SI3bIKaX;
IIpaBWJIa ¥ 3aKOHOMEPHOCTH JEJI0-
BOM YCTHOMW U ITMCBMEHHON KOMMY-
HUKaLlUN

VYK-4.2 Ymeer npuMeHsTh pazand-
HbIE€ METO/IbI JIEJIOBOTO OOIIEHUS Ha
PYCCKOM M HHOCTPAHHOM SI3bIKaX

KakK B YCTHOW, TaK U B IUCbMEHHOU
dbopme

VK-4.3 BnageeT HaBbIKAMH YTEHUS
Y MepEeBO/Ia TEKCTOB HA NMHOCTPaH-
HOM SI3BIKE B MPO(ECCHOHATHHOM
OOIIIEeHNH; HAaBBIKAMH JI€JIOBBIX
KOMMYHUKAIU{ B YCTHOU U IUCh-
MEHHOH (popme Ha PyCCKOM U UHO-
CTPaHHOM SI3bIKax

HAThH PA3INYHBIE METO-
IIBI IEJIOBOTO OOIIIEHUS
Ha PYCCKOM U UHO-
CTPaHHOM SI3bIKaX Kak B
YCTHOH, TaK U B MHUCh-
MeHHOH (hopme
Bnaneer HaBBI-
KaMH YTCHHSI U TIEPEBO-
Jla TEKCTOB Ha MHO-
CTPaHHOM SI3bIKE B
npodecCHOHATEHOM




OOIIIEHN Y, HAaBBIKAMU
JIEIIOBBIX KOMMYHUKA-
U B YCTHOM M NUChH-
MeHHOI (popme Ha pyc-
CKOM M MHOCTPaHHOM
SI3BIKAX.

O6menpodeccuoHaabHbIE

OIIK-1 CnocobeH pemiaTh
npodeccuoHaNbHBIC 3a/1a4H
Ha OCHOBE 3HaHUH (Ha
MIPOMEKYTOUHOM YPOBHE)
3KOHOMUYECKOM,
OpraHU3alMOHHOU U
YIPABICHUYECKON TEOPUH;

OIIK-1.1 3HaeT OCHOBBI SKOHOMH-
YECKOM, OpraHu3alliOHHON 1
yIpaBIeHYECKON TEOPUH B 00BEME,
HEOOXOIMMOM JIJIsl YCTICIITHOM
YIPaBJICHUYECKOU J1eATENbHOCTH;
NepeI0BOM OTEYECTBEHHBIN U 3a-
PYOEXKHBIH OIBIT OpraHU3aIuu
YIPaBJICHUS TPOU3BOACTBOM
OIIK-1.2 Ymeer ¢popmynrpoBath U
dbopManu30BBIBATH yIIpaBICHYE-
CKHE 3a7]a4H, UCIIONIb3Ys IOHATUI
armapaT 3KOHOMHYECKOM, OpraHu-
3alIMOHHOM U YIIPABJIEHYECKON
HayK

OIIK-1.3 Bnageet HaBbIKaMu pe-
IICHUS TUTIOBBIX PO ECCHOHAITB-
HBIX 33/1a4, B TOM YHCJIE U3YYCHUS
3apy0eKHOTO OTbITa

3HaeT OCHOBBI 3KO-
HOMMYECKOH, OpraHu-
3allMOHHOM U yIIpaB-
JICHYECKOM TEOpHH B
00BEMe, HEOOXOIUMOM
JUTsl YCTICIIHOM ypaB-
JICHYECKOH AESATENbHO-
CTH; TIepeI0BOM oTeye-
CTBEHHBIN U 3apy0ex-
HBIM ONBIT OpraHK3a-
[IUHU YIIPABJICHUS TIPO-
U3BOJICTBOM,;

Ymeet Gpopmynupo-
BaTh U (OPMaATH3OBBI-
BaTh YIPaBJICHYECKHE
3aJ1a4uM, UCIOJIB3YS MO-
HATHH armapar 5KOHO-
MUYECKOIi, OpraHu3a-
LIHOHHOM Y YIIPABJICH-
YECKOH HayK;

Bnaneer HaBbikaMu
pelleHus] TUTIOBBIX
PO eCCUOHATBHBIX
3aJa4, B TOM YHUCIIe
W3y4YeHUs 3apyOeKHOTO
OTIBITA.

3 MecTo IMCHUIIMHBI (MOYJ151) B CTPYKTYpe 00pa3oBaTebHOIi MPporpaMMbl

HucuunnnHa «MHOCTpaHHBIM s3bIK» H3yuyaeTcs Ha 1,2 kypce(ax) B 1,2,3,4 cemect-

pe(ax).

Z[I/ICI_II/IHJ'II/IHB. BXOJUT B COCTaB Onoka 1 «Z[I/ICI_[I/IHJ'II/IHBI (MO,Z[y.TII/I)» N OTHOCHUTCA K

0a30BOM YaCTH.

Jlist OcBOEHMsI JUCLMIUIMHBI HEOOXOIMMBl 3HAHUS, YMEHMs, HaBBIKU U (uUau) onvim
npakxmuueckou oesmenvHocmu, ¢GOPMUPOBAHHBIE B NPOLECCE U3YYEHUs IUCLMILIMH / IMpaK-
TUK: THOCTpaHHBIH SI3bIK (ILIKOJIBHBIN YPOBEHB).

JucuunnuHa «VHOCTpaHHBIM SI3bIK» YaCTHYHO peaiu3yercs B ¢GopMe MpakTHUYeCKON
NOAroTOBKHU. lIpakTHyeckas MOArOTOBKA OPraHU3YETCs IIyTEM BBINOJIHEHMS NPAKTUYECKUX 3a-

HATHH.

I[I/ICLII/IHJ'II/IHB. ((I/IHOCTpaHHBIﬁ SA3BIK» B paMKax BOCITUTATEIbHOM pa6OTLI HallpaBJICHA Ha

BOCIIMTaHUE q)OpMHpOBaHI/Ie KYJIBTYPBI MC)KHAITUOHAJIIBHOT'O O6H.[€HI/I$I.

4 O0beM TMCUMILUTHHBI (MOYJIs1) B 3a4€THBIX €IMHUIAX ¢ YKA3aHHEM KOJIHYeCcTBa
aKaJeMH4YeCKHX YaCOB, BbI/ICJICHHBIX HA KOHTAKTHYIO padoTy 00y4alommxcs ¢
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npenojaasareseM (10 BUAaM y4eOHbIX 3aHATHIT) U HA CAMOCTOSITEJILHYIO PadoTy

00y4aromuxcs

OO6mmast Tpy10eMKOCTh (00beM) TUCIUILTMHEI cocTaBisaeT 9 3.e., 324 akaj. yac.
Pacnpenenenne o0beMa AUCIUILTMHBI (MOJTYJIS) 110 BHJIAM YYE€OHBIX 3aHATHI MpeCTaB-

JIEHO B Tadymue 2.

Ta6ymma 2 — O6beM TUCHUTIINHBI (MOYJIs) TIO BHIaM YUCOHBIX 3aHITHH

O0beM TUCHUTIIINHBI

Bcero akagemu-
YeCKHUX 4aCOB

OO0m1as TpyA0€MKOCTh JUCITUTLTHHBI

324

KonTakTHasi aynuropHasi padora o0y4yaomuxcs ¢ npemnojaanaresueM (1o
BH/IaM Y4eOHBIX 3aHSATHIi), BCEro

129

B Tom uucie:

3aHATHS JIEKIIHOHHOTO THNA (JISKIIUU U UHBIC YUCOHBIC 3aHSITHS, TIPEIY-
CMaTPHUBAOIINE TPEUMYIIIECTBEHHYIO Tepeaady yaeOHoi nadopmammm rme-
JarOTHYCCKUMH PaOOTHUKAMU )

3aHATHUS CEMUHAPCKOTO TUIA (CEMUHAPBI, TPAKTUYECKUE 3aHATHUS, TTPAK-
TUKYMBI, JJa0OpaTOpHbIE PabOThI, KOJJIOKBUYMbI M MHBIC aHAIOTUYHBIE 3a-
HSTHS)

129

CamocrosiTesibHast padoTa 00y4aIIUXCsl U KOHTAKTHas padoTa, BKIIO-
Yarolas rpynoBbie KOHCYJIbTAIUK, HHIMBUAYAIBHYIO paboTy 00y4ato-
HIMXCS C MPEernoaBaTesiMU (B TOM YUCIIE WHINBUAYAIbHbIC KOHCYIbTALIUN);
B3aUMO/ICHCTBUE B AJIIEKTPOHHON MH(POPMAIIMOHHO-00pa30BaTEIHLHOM cpesie
BYy3a

160

[TpomexyTounas arrectanus o0yqaromuxcs — 3auét, 3a4uér, 3a4uér, DK3a-
MEH

35

5 Coaep:xanue THCUUILNIMHBI (MOAYJIs1), CTPYKTYPHPOBAaHHOE 110 TeMaM (pa3jejiaM)
€ YKa3aHMeM OTBEJACHHOI0 HAa HUX KOJIMYECTBA aKaJeMHYeCKHX YacOB U BH/I0B

y4eOHoii padoThI

Tab6muma 3 — CTpykTypa U cofiepsKaHue TUCIUILTAHBI (MOTYJIs)

Bunsr yueGHOI paboThl, BKIIFOYAsi CAMOCTO-
SITENIbHYIO0 Pa0b0Ty 00YJarOIIUXCs ¥ TPYIO-
€MKOCTH (B Yacax)
KonTaktHas pabora npenojasa- CPC
HaumeHnoBaHMe pa3zienoB, TeM U CoJIepKaHUe Ma- TeJIs C 00yJaloUMMHUCS
Tepuana Jlexumu | Cemunap- | JlaGopa-
CKHe TOpHBIE
(mpakTu- | 3aHATHS
YecKue
3aHATHA)
1 cemecTp
1 O6pazoBanue B Poccuu u 3a pyoeskom 32* 40
2 Pabora ¢ npodeccrnoHaIbHO-OPUEHTUPOBAHHOM
JIEKCUKOMN
3 BeimonHeHne KOHTPOIBHOM paboThI
2 cemecTp




Bunpl yue6HO# paboThI, BKIIFOYAsi CAMOCTO-
ATENbHYIO paboTy 00yJaromuxcs u Tpya0-
€MKOCTb (B yacax)
KonrtakTHas pabora npemnoaasa- CPC
HaumenoBanue pa3zienoB, TeM U COJEp>KaHUE Ma- Test ¢ 00ydaromuMucs
Tepuana Jlekuuu | Cemunap- | JlaGopa-
CKHe TOpPHBIE
(mpaktu- | 3aHATHS
YecKue
3aHSTHUSA)
1 Poccust: 5KOHOMHKA, IPOMBIIIIEHHOCTh, OH3- 32 40
HEC, KyJIbTypa
2 Pabora ¢ mpodeccroHaIbHO-OpUEHTUPOBAHHOMN
JIEKCUKOMN
3 BrinmosgHeHnEe KOHTPOJBLHON PabOTHI
3 cemecTp
1 KynpTypa 1 Tpaauluu CTpaH U3y4aeMoro si3bl- 32* 40
Ka
2 Pabota ¢ mpodeccuoHaIbHO-OpUEHTUPOBAHHOM
JIEKCUKOMN
3 BrlnosiHeHne KOHTPOJIbHOM paboThI
4 cemecTp
1 Mos npodeccust U ee MECTO B COBPEMEHHOM 33* 40
MUpe
2 Pabora ¢ npodeccnoHaIbHO-OPHEHTUPOBAHHOM
JEKCUKOMN
3 BbinosiHeHUE KOHTPOJIbHOM paboThl
HUTOI'O no aucuuminHe 129 160

«  PEAJIM3YETCS ® BOPME I[TIPAKTUYECKOM ITOTOTOBKU

6 BHeayauTopHasi caMOCTOSITeIbHAsI Pa00Ta 00yYAIOIUXCS MO TUCIUIIIIHHE
(Moxyr0)

[Ipy nmnaHUpPOBAHHHM CAMOCTOSATENHLHON PabOTHI CTYIEHTY PEKOMEHIYEeTCs PYKOBO-
CTBOBAThCS CJICNYIOIIUM pacipeeIeHHEM YaCOB Ha CaMOCTOSITEIbHYIO paboTy (Tabnuma 4):

Tabnuna 4 — PekomeHayemMoe pacnpeiesieHle 9acoB Ha CAMOCTOSTEIIbHYIO paboTy

KoMIOHEHTBI CaMOCTOATEIBbHON PadOThI \ KoanvecTBo yacoB

1 cemecTp

ITonroroBKa MOHOJIOTMYECKOTO BbICKA3bIBAHMSI 13

[TonroroBka K 3aHITHSIM CEMUHAPCKOTO THUTA 13

IToaroToBka u opopmiaeHne KOHTPOJIbHOI pabOTHI 14

Wroro 3a 1 cemectp: 40
2 cemecCTp

[TonroToBKa MOHOJIOTHYECKOTO BBICKA3bIBAHHUSI 13

[TonroroBka K 3aHATHSIM CEMUHAPCKOTO THTIA 13

[TonroroBka u oopmiieHuEe KOHTPOJIHLHON PabOThI 14

Wroro 3a 2 cemectp: 40
3 cemecTp

[TonroToBKa MOHOJIOTHYECKOTO BBICKA3bIBAHMSI 13

[TonroToBKa K 3aHATHSIM CEMUHAPCKOTO THUTIA 13




IToaroroska u ohopmiaeHrEe KOHTPOJIBbHOU paOOTHI 14
Hroro 3a 3 cemecTp: 40
4 cemecTp
[TonroToBKa MOHOJIOTHYECKOTO BHICKA3bIBAHHS 13
[TonroroBka K 3aHITHSIM CEMUHAPCKOTO TUTIA 13
[TonroroBka u oopmieHnEe KOHTPOIBLHOU PabOTHI 14
Hroro 3a 4 cemecTp: 40
Hroro mo nucuumninme: 160

7 OueHoOYHbIE CPeCTBA /IJIsl MPOBeAeHHs TEKYIEero KOHTPOJIsI
U IPOMEKYTOYHOM aTTecTaAlui 00YYAIOIIUXCS M0 JUCHUILINHE (MOIYJIIO)

@DoHJ| OILIECHOYHBIX CPEJCTB JJI MPOBEACHUS TEKYILETO KOHTPOJS YCIEBAEMOCTH U MPO-
MEXYTOUHOM aTTecTaluuu npeacrasicH B [Ipunoxenun 1.

[ToyTHBIN KOMIUIEKT KOHTPOJIBHBIX 3aJaHUI WM WHBIX MAaTEpUaJIOB, HEOOXOAMMBIX s
OIICHUBAHUS PE3YJIbTATOB OOy4YEHUS MO JUCHUIUIMHE (MOIYJI0), IPAKTUKE XpaHUTCS Ha Ka-
denpe-pazpaboTunke B OyMaKHOM H 3JIEKTPOHHOM BHJIC.

8 VYueOHo-MeTOOAMYecKOe ¥ HH(POPMANMOHHOE oOOecleYeHHe JTUCHHUIIMHBI
(MmonxyJis)

8.1 OcHoBHasi uTEepaTypa

1 ManbkoBckas, 3.B. [lenoBoil aHTIMHCKHIA SI3bIK: YCKOPEHHBIN Kypce [ DJIEKTPOHHBIN pe-
cypc] : yueb. mocodbue / 3.B. ManbkoBckas. — M. : MHOPA-M, 2017. — 160 c. //
ZNANIUM.COM :  onekTpoHHO-OuMOnMoTeuHas  cuctema. —  Pexum  jgoctyna:
http://www.znanium.com/catalog.php, orpannueHHbIN. — 3ari. ¢ FKpaHa.

8.2 JlonoJHUTeIbHAs JIUTEPATYPA

1 Mromtep, B. Bonbmoii aurmo-pycckuii cioBaps. — M.: FOPAHT, 2012. — 1002c.

2 AHTTIMICKUI SI3BIK JIJIS1 TYMaHUTApUEB [ DNEKTPOHHBIN pecypc] : y4eOHUK 7Sl CTYACHTOB
BY30B, O0YUaIOIUXCsl IO TYMaHUTAPHO-COLIMAIILHBIM criennaibHocTaM / M.B. 3onoToBa [u ap.].
— M. : IOHUTHU-TAHA, 2015. — 368 c. — // IPRbooks : anekTpoHHO-O0MOIMOTEYHAs cCUCTEMA. —
Pexwum noctyna: http://www.iprbookshop.ru/52608.html, orpanndensslii. — 3ari. ¢ 3kpaHa.

8.3 MeToauueckue yKa3aHusi sl CTYJI€HTOB 110 OCBOEHHIO I CHMILIMHbBI

1 Bynymas npodeccust U ee MECTO B COBPEMEHHOM MHpE: METOAMYECKUE YKa3aHUs JUIs
CTYJIGHTOB 2-TO Kypca BcexX crenuanbHocTel ouHor ¢opmbl oOyuenus / coct. C.A. Illaposaro-
Ba. — Komcomonbsck-Ha-Amype: [OYBIIO «KHAI'TY», 2011. — 32c.

2 KynbpTypa W TpaauIiy CTpaH M3y4aeMOTO SI3bIKAa: METOJAWYECKHE YKa3aHUs IS CTY-
JIEHTOB 2-T0 Kypca BceX crenuanbHocTeil ouHol gopmbl oOyuenus / coct. T.A. Pomamikuna,
JILJI. llTanumosa. — Komcomonbck-Ha-Amype: [OYBIIO «KHATTY», 2011. —31c.

3 OobpaszoBanue B Poccuu 1 3a py0e:koM: METOAMYECKUE YKa3aHUs Ui CTYAEHTOB 1-ro
Kypca Bcex crenuaibHocTell ouHoi ¢popmbl o0yuenus / coct. JI.JI. Kapauakosa, C.B. Jlatuna. —
Komcomonsck-Ha-Amype: ['OYBIIO «KHAI'TY», 2011. — 24c.

4 Poccusi: SKOHOMHKA, POMBIIUIEHHOCTh, OW3HEC, KYJIBTypa: METOJANYECKUE YKa3aHUS
JUIS CTYJEHTOB 1-ro Kypca Bcex crenuaibHocTel ouHoi (opmbl 00yuenus / coct. E.A. UrnaTs-
eBa. — Komcomoneck-ma-Amype: [OYBIIO «KHAI'TY», 2011. —32c.

8.4 CoBpemeHHble TmpodeccuoHATbHbIE 0a3bl AAaHHBIX M HH(OPMALHOHHBbIE
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CIpaBO4YHbIC¢ CUCTEMbI, HCII0/Ib3YEMbIC IIPU OCYIIECTBJICHUUA 06p330BaTeJIbHOFO
npomecca mo 1MCUUIJINHE

Hayunas snextponnas 6ubanoreka — http://cyberleninka.ru/
DnekTpoHHO-0nOIMoTeuHas cucrema — http://www.iglib.ru/
Pycckas nayka B Matepner — http://rusnauka.narod.ru/
OBbC YHuusepcuterckas oubnuoreka ornaita — http://www.biblioclub.ru/
Cuiyx0a 2IIeKTPOHHBIX TOJIKOBBIX ciioBapeii — http://glossary.ru/
DnekrpoHHO-0uOMoTeuHas cucrema ZNANIUM.COM - http://www.znanium.com/
Hayunas snextponnas 6ubanoreka Elibrary.ru — http://elibrary.ru/

8 DnexkrpoHHO-OMOIMOTEYHass cucTeMa u3garenbcTtBa «kOpaitr» — http://www.biblio-
online.ru/

9 DnexkrpoHHo-0HOIMOTEUHast cucTtemMa IPRbooks— http://mww.iprbookshop.ru/

10 Dnexkrponno-oubmmoreunas cucrema BOOK . .ru — http://www.book.ru/

~No ok DN

8.5 Ilepeyenb  pecypcoB  HHGPOPMAIHOHHO-TEJIEKOMMYHUKANIMOHHON  ceTH
«HTEepHET», HEOOXOAMMBIX /1JIsl OCBOECHHS THCIIUIIIUHBI (MOIYJIs1)

1 Multitran.ru : oHyaliH 3JIEKTPOHHBIA ciOBaph: caitT. — MockBa, 2001 — . — URL:
https://www.multitran.com/m.exe?l1=1&12=2
2 Reverso : onmaiiH - nepeBoauuK: cait. — @panmms, 2013 — . — URL:

https://context.reverso.net/

8.6 JIuleH3MOHHOEe MPOrPpaMMHOe o0ecredeHHe, HCMOJIb3yeMoe MPHu
OCylleCTBJIeHHH 00pa30BaATEIbHOI0 NpoLecca mo JUCHUILINHE

Tabnuna 5 — [lepeuenpb UCHOIB3yeMOro MPOrpaMMHOT0 00eCieUeHus

Hanmenosanwne I10 PexBu3uthl / YCJIOBUA NCTIOJIb30BAHUS

OpenOffice CBoOoHAas TUIIEH3US, YCIOBHS UCTIOJIb30BaHUS IO CCHUIKE:
https://www.openoffice.org/license.html

9 OpraHn3aun0nn0-nenarornqec1cne yciaoBus

Opranuzanus o0pa3oBaTeIbHOIO MPOLECCca periJaMeHTupyeTcs y4eOHbIM IJIaHOM M pac-
NUCaHUeM y4eOHBIX 3aHATHH. fI3bIK 00ydeHus (mpernoaaBaHus) — pycckui. [[ns Bcex BUAOB
ayJUTOPHBIX 3aHATUN aKaJeMUYECKUN Yac YCTaHABIUBACTCS MPOIOJIKUTEIBHOCTBIO 45 MUHYT.

[Ipn dopmupoBanuM cBOEW MHAMBHIYaTbHOM 00pa3oBaTEeNbHON TpaeKTOpuHM o0yuaro-
IIMHACS UMEET MPaBo Ha Mepe3ayeT COOTBETCTBYIOUINX TUCHUIUIMH U MPO(ECCHOHATBHBIX MOJY-
JIel, OCBOEHHBIX B MPOIIECCE MPEAIECTBYIONMIET0 00YUYeHHs, KOTOPBIM 0CBOOOXKTaeT 00y4JaroIie-
rocsi OT HEOOXOJUMOCTH UX MMOBTOPHOT'O OCBOEHMUS.

9.1 O6pa3oBaTe/ibHbIE TEXHOJIOTHHI

VY4ebHblil npoliecc MpH NMpernoaaBaHuu Kypca OCHOBBIBAETCS HA UCIOJIb30BAHUU TpPaau-
IOWOHHBIX, MHHOBAIIMOHHBIX H I/IH(i)OpMaHI/IOHHBIX O6p330BaTeJ'H)HBIX TEXHOJIOTHIA. TpaHI/IHI/IOH-
Hble 00pa3zoBaTeIbHbIE TEXHOJIOTUU MPEACTABICHBI JEKIMSIMA U CEMUHAPCKUMU (ITPAKTUYECKU-
MI/I) 3aHATUAMU. I/IHHOBaHI/IOHHBIe O6pa3OBaTeJ'H)HI)Ie TEXHOJIOTHHU HUCIIOJIB3YIOTCSA B BUJAC HINPO-
KOTO IIPUMEHEHUS! aKTUBHBIX 1 MHTEPAKTUBHBIX (OpM NpoBeieHus 3aHatuil. MHdopmanmonasie
o0pa3oBaTeNbHbIE TEXHOJOTHH PEATH3YIOTCS ITyTeM aKTHBU3AIMU CaMOCTOSITEIhHON paboTHI
CTYZICHTOB B MH(OPMAIIMOHHOM 00pa30BaTeIbHOI cpefe.


http://cyberleninka.ru/
http://www.iqlib.ru/
http://rusnauka.narod.ru/
http://www.biblioclub.ru/
http://glossary.ru/
https://www.multitran.com/m.exe?l1=1&l2=2
https://context.reverso.net/
https://www.openoffice.org/license.html

9.2 3aHATHS JEKIIHOHHOIO THIIA
He npexycMoTpeHs! yueOHBIM MITaHOM.
9.3 3aHsATHS CEMMHAPCKOIO THIIA

CemMuHapCKuUE 3aHATHS MPEJCTABISIOT COOON NETATH3AIMIO JIEKIIMOHHOTO TEOPETHYECKO-
ro MaTepuana, MPOBOATCS B IEISAX 3aKPETUICHUS Kypca M OXBATHIBAIOT BCE OCHOBHBIC Pa3/ICIibI.

OcHoBHOW (hOpMOY TIPOBEJICHHUSI CEMHHAPOB SIBJISICTCSL 00CYXKIIeHHEe Hanboliee mpoosieM-
HBIX U CIIO)KHBIX BOIPOCOB IO OTAEIBHBIM TE€MaM, a TakXke pa300p MPUMEpPOB U CUTYyalHil B
ayJUTOPHBIX YCIOBHSX. B 00s3aHHOCTH TpenojaBareisi BXOJAT: OKa3aHHE METOJIUYECKOH Io-
MOIIA U KOHCYJIbTUPOBAHUEC CTYACHTOB 110 COOTBCTCTBYIOIUM TCMaM KypcCa.

AXTHUBHOCTh Ha CEMHHAPCKHX 3aHATHSIX OIEHUBACTCS 10 CICIYIOIIUM KPUTEPHUSIM:

- OTBETHI Ha BOIIPOCHI, MPE/IaraeMbIe MPETNo/IaBaTeIeM;

© y4acTue B TUCKYCCHUSIX;

* BBIIIOJIHCHUC IMTPOCKTHBLIX U MHBIX 3aI[aHPII>'I;

* ACCHCTHUPOBAHME TPEIIOABATEIIO B IPOBEICHUN 3aHSATHIA.

OTBet foKeH ObITh apryMEHTHPOBAHHBIM, PAa3BEPHYTHIM, HE OJTHOCIIOKHBIM, COJIEPKATh
CCBUIKHM Ha MCTOYHUKH.

I[OKJ'IaI[I)I N OIIIOHHUPOBAHUEC AOKJIAAOB HPOBCPAIOT CTCICHL BJIAACHHA TCOPCTUUCCKHUM
MaTepHaioM, a TAKXKe KOPPEKTHOCTh U CTPOTOCTh PACCYKICHHIH.

OHGHI/IBaHI/Ie 3aI[aHI/II71, BBITIOJIHCHHBIX Ha CCMHUHAPCKOM 3aHATHH, BXOAUT B HAKOIIJICH-
HYIO OILICHKY.

9.4 CamocTosiTe/ibHAsA padoTa 00yYaOUIUXCS M0 JUCHUIINHE (MOIYJII0)

CamocTtosaTenbHas paboTa CTYIEHTOB — 3TO MPOILIECC aKTUBHOTO, IIeNIEHANPABIECHHOTO
nproOpeTeHNs] CTYIEHTOM HOBBIX 3HAaHHUH, YMEHUI 0€3 HEeMOCPEICTBEHHOTO Y4acCTHsl Mpernoa-
BaTelsl, XapaKTEpU3YIOIIMNCA MPEAMETHON HampaBlIEHHOCTHIO, 3(PGEKTUBHBIM KOHTPOJIEM U
OLICHKOW pPe3yJbTaTOB JEATEIbHOCTH 00YYaroIIerocs.

[{enu caMOCTOSTENBHOMN pabOTHI:

* CUCTEMaTH3alysl U 3aKPEIICHUE MOJIyYEHHBIX TEOPETUUECKUX 3HAHUHN U MPAKTUYECKUX
YMEHUH CTYJIEHTOB;

- yriy0JieHre U paclIMpeHue TEOPETUYECKUX 3HAHUI;

- (hopMHUpPOBaHME YMEHUH HCIIOJIB30BaTh HOPMATUBHYIO U CHPAaBOYHYIO JOKYMEHTAIHIO,
CHEIHAJIbHYIO JINTEPATYPY;

* pa3BUTHE MMO3HABATENBHBIX CIOCOOHOCTEH, aKTUBHOCTH CTYJIEHTOB, OTBETCTBEHHOCTHU U
OpraHU30BaHHOCTH;

- (hOpMUPOBAHHUE CAMOCTOSTEILHOCTH MBILIUIEHUS, TBOPUECKOM MHUIIMATUBBI, CIOCOOHO-
CTeH K cCaMOpa3BUTHUIO, CAMOCOBEPILIEHCTBOBAHHIO M CaMOpeaIn3alluu;

* pa3BUTHUE UCCIEA0BATENBCKUX YMEHUM U aKaIEMUYECKMX HABBIKOB.

CamocTosTenbHast paboTa MOXKET OCYLIECTBISATHCS UHAUBUIYaIbHO WM IPyHIaMH CTY-
JICHTOB B 3aBUCHUMOCTH OT I11€JIH, 00beMa, YPOBHS CIIOKHOCTH, KOHKPETHONW TEMaTHKU.

TexHonorust opraHu3ai CaMOCTOSTEIbHON pabOThl CTYJAEHTOB BKJIIOYAET UCIOJIb30Ba-
HUe HH(POPMAIIMOHHBIX U MaTEPUAbHO-TEXHUYECKHX PECYPCOB YHUBEPCUTETA.

KoHTponb pe3ynpTaToB BHEAyIUTOPHON CaMOCTOATEIbHOW PAaOOTHI CTYAEHTOB MOXKET
IPOXO/UTH B MMCbMEHHOM, YCTHOW WIJIM CMELIaHHOM (opme.

CTyneHThl JOKHBI MOIXOJUTh K CaMOCTOSITENIbHOM pa0oTe Kak K HauBaXHEUIIeMy
CPEICTBY 3aKpeIJIeHUs U Pa3BUTUSI TEOPETUUYECKUX 3HAHMMU, BHIpAOOTKE €IMHCTBA B3IJIAZ0B Ha
OTJIeNbHBIE BOIIPOCHI Kypca, IPUOOpETEHUsI ONPEEICHHBIX HABBIKOB M MCIOIb30BaHUs Mpodec-
CHOHAJIbHOW JIMTEPATYPBHI.

9.5 MeTroanuyecKkue yKa3aHus I 00y4alOUIMXCs 110 OCBOEHUIO TN CIUTITHHBI

[Tpy uM3y4eHWH IUCIUIUIMHBI O0YyYaromIMMCs I1eJeco00pa3HO BBIMNOJHATH CIEIYIOIINE
PEKOMEHIAINH



1. U3yuenne yuyeOHOM TUCHUIUIMHBI JJOJPKHO BECTHCh CUCTEMATHUYECKH.

2. Ilocne n3ydeHHus Kakoro-muodo paszziena 1Mo y4eOHUKY WMIM KOHCIIEKTHBIM MaTepHaiaM
PEKOMEH/IyeTCsl 110 MaMSATH BOCIIPOM3BECTH OCHOBHBIC TEPMUHBI, OTIPE/ICICHHUS, IOHITUS pa3zie-
na.

3. Ocoboe BHUMAHUE CIEAYET YACIUTh BHIMOJHEHUIO OTYETOB MO MPAKTUYECKUM 3aHSATH-
SIM ¥l HHJJUBHTyaJIbHBIM KOMIUIEKCHBIM 33JJaHUSIM Ha CAMOCTOSTEIBHYIO padoTy.

4. Bes TemMaTuka BOIIPOCOB, M3YYaEMBIX CaMOCTOSITEIBHO, 33/1a€TCA HA JISKLIUAX MPero-
naBaresneM. VMM ke 1aloTcsi HCTOYHHKH (B MEPBYIO OYepe/ib BHOBb M3aHHBIC B MEPHOANYCCKON
HAYYHOI uTeparype) 1y 0ojee AeTaIbHOTO MOHUMAaHUs BOIIPOCOB, 03BYYEHHBIX Ha JICKIIUU.

[Tpu camocTosTeNEHON IPOPAOOTKE Kypca 00ydarouecs TOJIKHbI:

* IPOCMATPHUBATH OCHOBHBIE OTIPE/ICICHUS U (PAKTHI;

* TIOBTOPUTh 3aKOHCIIEKTUPOBAHHBIM Ha JICKIIMOHHOM 3aHATUU MaTepuai U JOMOJIHHUTH
€ro ¢ y4eTOM PEKOMEHJOBAaHHOM 110 JaHHOM TEME JIMTepaTyphl;

* U3YYUTh PEKOMEHIOBaHHYIO JIUTEPATYPY, COCTABISAThH TE3UChI, aHHOTAIIMH U KOHCIICKTHI
Han0oJice BAXKHEIX MOMCHTOB;

* CAMOCTOSITEIILHO BBIMOJIHATH 33/I1aHUs1, aHAJOTUYHBIC MTPE/IaraeMbIM Ha 3aHITHSX;

* UCTIOJIB30BATh JIJIsl CAMOIIPOBEPKH MaTepuabl (POH/Ia OLIEHOYHBIX CPEJICTB.

10 Onucanue MaTepuaIbHO-TEXHUYECKOT0 o0ecriedeHusi, He0OX0MMOT0 JIJIsi
ocyuiecTBJIeHHs 00pa30BaTEIbHOIO NMPoIecca Mo JUCHUIINHE (MOYJII0)

10.1 Yue6Ho-1200paTOpHOE 000pYy/I0BaHHE
He npenycMoTpeHo

10.2 Texnnuyeckue v 3J1eKTPOHHbIE CPeCTBA 00yYeHH

IIpakTH4yeckue 3aHATHS
[Tpu npoBeeHNN 3aHATUI UCIIONB3YETCS AyAUTOPHUS JUIsl KOHTAaKTHOM paOOThI

CamocrosiTesibHasA padoTa.

[TomereHust A7l CaMOCTOSITENILHON pabOThI OCHAIIEHBI KOMITBIOTEPHON TEXHHUKOM C BO3-
MO>KHOCTBIO TIOJIKITFOUCHHS K ceTH «MHTepHEeT» M JOCTYIIOM K 3JIEKTPOHHOW HH(POPMAIIHOHHO -
oOpasoBatensHOi cpene KHAI'Y:

- yuranbHBIN 3a11 HTh KHAT'Y;

11 Unble cBeaeHus

MeToanuyecKkue PEKOMEHAAIUHA 110 Oﬁy‘IEHI/IIO JIMI ¢ OTPAHNYCHHBIMH BO3MOZKHO-
CTSAMHU 310POBbA U UHBAJIMAOB

OcBoeHMe NUCHUIUIMHBI O0YUYaIOIUMUCS C OTPAaHUYEHHBIMU BO3MOYKHOCTSMHU 3/10POBbSI
MOYET OBITh OPraHM30BaHO KAaK COBMECTHO C JPYIMMM OOYYalOIIMMUCS, TaK U B OTJEIbHBIX
rpynnax. [Ipennonaratorcs cnenuaibHble YCIOBHS IS TOJIy4yeHus: 00pa3oBaHusl 00y4aromuMHU-
Csl C OTPAaHUYEHHBIMHU BO3MOKHOCTSMH 3/10POBBS.

[Tpodeccopcko-Teqarorndyeckuii COCTaB 3HAKOMHUTCS € TICUXO0JIOTO-(PU3UOTOTHIECKUMHU
OCOOEHHOCTSIMU O0YyYaroIMXcs WHBAIUIOB U JIUL[ C OTPAaHMYEHHBIMH BO3MOXKHOCTSIMHU 3710PO-
Bbsl, MH/AMBUYAIbHBIMU NPOrpaMMaMM peaOuIMTallMi UHBAIHIOB (pu Hamuuuu). [Ipu HEeoO-
XOJIMMOCTH OCYILECTBIISIETCS JOMOJHUTEIbHAS MOAEP)KKa MPENoAaBaHus ThIOTOPAMH, TCHUXO-
JIOTaMH, COLIMAJIbHBIMU paOOTHUKAMU, POIIEIIIMMHU TOATOTOBKY aCCUCTEHTaMH.

B cooTBeTcTBHM ¢ METOIMUYECKHUMH peKoMeHaanusmMu Munoopraayku PO (ytB. 8 anpens
2014 r. N AK-44/05BH) B Kypce MpearnoyiaraeTcsi MCIojib30BaTh COLMAIbHO-aKTUBHBIE M pe-
(i1eKCUBHBIE METOABI 00YUYEHHUSI, TEXHOJIOTUU COIIMOKYIbTYPHON peaduInTalluu ¢ LEeIblo OKa3a-
HUS [IOMOILY B YCTAaHOBJIEHUH IOJIHOLIEHHBIX MEXJIMYHOCTHBIX OTHOLLEHUH C APYTUMU CTY/EH-

10



TaMH, CO3JJaHUH KOM(POPTHOTO MCUXOJIOTHYECKOT0 KIMMaTa B cTyleHueckoil rpymnne. [Togbop u
pa3paboTKka y4yeOHBIX MaTepHaIOB MPOU3BOJSATCS C yYETOM IPEJOCTaBICHUs MaTepHalia B pas-
JUYHBIX (hopMax: ayauaabHOW, BHU3YaJIbHOW, C HCIIOJB30BAaHUEM CHEIHMATBHBIX TEXHHMUYECKUX
CPEICTB U UHPOPMAIIMOHHBIX CUCTEM.

OcBoenne nucuuiuivHbl gunamMu ¢ OB3 ocymiecTBisercss ¢ HUCIOJIB30BAHUEM CPENICTB
o0OydeHus 0o0IIero M crenuaibHOro Ha3HaueHus (IepCOHATBHOTO U KOJUIEKTUBHOTO MCIIONb30-
BaHMs). MarepuaabHO-TEXHHUECKOE 00eCIeueHHEe MpeyCMaTpUBAET MPUCIIOCOOICHHE ayIUTO-
puii kK Hy>kaam jimi ¢ OB3.

®opma NpoBeACHUS ATTECTALMK JUIsl CTYACHTOB-UHBAINIOB YCTAaHABIMBAETCS C YUETOM
WHIUBHUIYAIbHBIX MCUX0(pU3NIeCKuX ocobeHHocter. s ctynentoB ¢ OB3 nmpexycmarpuBaet-
cs1 tocTymnHas popma MpeIoCTaBICHUS 331aHUI OLICHOYHBIX CPE/ICTB, @ UMEHHO:

- B TIEYaTHOW WM DJIGKTPOHHOM dopme (s JUIl € HapyUICHUSIMH OIOPHO-
JIBUTATEILHOTO amnmapara);

- B IIe4aTHOM (hopMe WJIH PIEKTPOHHOM (opMe C YBETUUEHHBIM MIPUGTOM U KOHTPACTHO-
CTBIO (7151 JIUL C HAPYLLIEHUSIMU CIIyXa, pe4H, 3pEHuUs);

* METOJIOM YTEHHS aCCUCTEHTOM 3a/1aHus BCAYX (ISl JTUI] C HAPYIICHUSIMH 3PEHUS).

CryneHTaM ¢ MHBaJIMIHOCTHIO YBEIMUMBAETCS BPEMs Ha MOATOTOBKY OTBETOB Ha KOH-
TPOJIbHBIE BOMPOCHL. JIJis TakUX CTYIEHTOB IMpeaycMaTpuBaeTcs AOCTymHas ¢opMa ImpeaocTaB-
JICHUs] OTBETOB Ha 3a/laHusl, a UMEHHO:

- MIMCBMEHHO Ha OyMare uiu HaOOpOM OTBETOB HAa KOMIIBIOTEPE (Il JIHI] C HAPYIICHU -
MU CllyXa, peuHn);

- BLIOOPOM OTBETa U3 BO3MOYKHBIX BAPUAHTOB C MCIOJIb30BAHUEM YCIYT aCCUCTEHTA (IS
JIMI] C HapYLIEHUSIMU OIIOPHO-/IBUTATEJILHOTO aliapara);

* YCTHO ([UIs1 TUI[ C HAPYLICHUSIMU 3PEHHUSI, OTIOPHO-JIBUTATEIHLHOTO alapara).

[Tpu HEeoOxoaMMOCTH ISl 00YUYaOLIUXCsl ¢ MHBAJIUAHOCTBIO MPOLIEypa OLEHUBAHUS pe-
3yJIbTaTOB O0yUYEHUSI MOKET MPOBOJIUTHCS B HECKOJIBKO ATAIOB.
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[Tpunoxenue 1

®OH/I OHEHOYHbIX CPEJICTB
10 AMCIHILINHE

HNHocTpaHHBIN A3BIK

Hanpanenune noaroToBku

38.03.02 "Meneoscmenm”

HampasnenHocTs (Mpoduib)

Ilpoexmuposanue, opeanusayusi U AOMUHUCMPUPOBAHUE

00pa3zoBaTebHON MTPOTrPaMMBI ousHeca
KBanmudukanus BEITyCKHUKA bakanasp
I'ox Hayasa MOATOTOBKHU 2020
(no yueoHomy niawy)
®opma 00yueHus OyHas
TexHonorus 00y4eHus MPaoUYUOHHAS
Kypc Cemectp TpynoeMKocCTs, 3.€.
1,2 1,2,34 9

Bua npomexyTo4HON aTTecTaluu

OOGecneunBaroiiee noapas3aeicHne

3auém, 3auém, 3auém, Ixzamen

Kageopa «JIMK - Jluneeucmuxa u
MEHCKYIbMYPHAS KOMMYHUKAYUS»
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1 IlepeuyeHb MUIAHHUPYEMBIX pPe3yJbTATOB 00y4eHHs N0 JUCHUILIHHE (MOAYJIIO),
COOTHECEHHBIX € IJIAHUPYEMBbIMH pPe3yJIbTaTaMH 00pa30BaTe/IbHON NPOrpaMMblI

Tabmuna 1 — KoMnereHuu 1 njaaHupyeMble pe3yabTaTbl 00yYeHUs MO0 JUCIUILTHHE

Kox n naumenoBaunue
KOMIIETEHIINU

[Inanupyemble pe3yiabTaThl O0yYeHHs 110 AUCLIUILIINHE

Nunukatopel 1OCTHXKEHUS

[Inanupyemsle pe3yiib-
TaThl 00y4eHHUs 110
JUCHUIIIINHE

YHuBepcanbHbIe

YK-4 CnocoGeH ocyIiecTB-
JSTH IETOBYI0 KOMMYHHKA-
LU0 B YCTHOM Y MMCbMEHHOM
dbopMmax Ha rocynapcTBeH-
HOM s3bike Pocculickoit de-
Jiepari ¥ KHOCTPaHHOM(BIX)
A3bIKe(ax)

YK-4.1 3naetr 0cCOOEHHOCTH YCTHO-
ro ¥ MUCbMEHHOTO OOLICHHS Ha
PYCCKOM M MHOCTPAHHOM SI3bIKaX;
IpaBUjIa U 3aKOHOMEPHOCTH JIEJI0-
BOM YCTHOM U ITIMCBMEHHON KOMMY-
HUKaIM1

VYK-4.2 Ymeer npuMeHsTh pazand-
HBIE METO/IbI JIEJIOBOTO OOIICHHS Ha
PYCCKOM M MHOCTPAHHOM SI3bIKaX
KaK B YCTHOW, TaK U B MMCbMEHHOMN
dbopme

VK-4.3 Brnageet HaBBIKAMHU YTEHUS
U TIEpeBO/ia TEKCTOB HA MHOCTPAH-
HOM SI3BbIKE B MPOPECCHOHATBHOM
OOLIEHNH; HABBIKAMU JIEJIOBBIX
KOMMYHUKAIM{ B YCTHOU U MUCh-
MEHHOH (popMe Ha PyCCKOM U MHO-
CTPaHHOM SI3bIKax

3HaeT 0COOCHHOCTH
YCTHOTO ¥ MTUCBMEHHO-
ro oOIICHHSI HA pYyC-
CKOM U MHOCTPaHHOM
SI3bIKAX; IpaBuia v 3a-
KOHOMEPHOCTH JIEJI0-
BOM YCTHOM U ITHUCH-
MEHHOM KOMMYHHKa-
U YMeEeT npume-
HATH Pa3IMYHbIC METO-
JIBI IEJIOBOTO OOIICHUS
HA PYCCKOM U UHO-
CTPaHHOM SI3bIKaX KaK B
YCTHOM, TaK U B MHUCh-
MEeHHOH (hopme

Bnaneer HaBbI-

KaMH YT€HUSI U TIEPEBO-
Jla TEKCTOB Ha MHO-
CTPaHHOM SI3bIKE B
npodeccCuoHaTEHOM
OO0IIEHNY;, HaBBIKAMU
JIEIIOBBIX KOMMYHHUKa-
M B yCTHOM U NTUChH-
MEHHOH Qopme Ha pyc-
CKOM U UHOCTPaHHOM
SI3BIKAX.

O6menpodeccuoHaabHbIE

OIIK-1 CnocobeH pemiaTh
npodeccuoHaIbHbIE 3a/1a4n
Ha OCHOBE 3HaHMI (Ha
IPOMEKYTOUYHOM YPOBHE)
DKOHOMMYECKOM,
OpraHMU3alIOHHON U
YIPaBJICHUYECKON TEOPUH;

OIIK-1.1 3HaeT OCHOBBI 3KOHOMH-
YECKOM, OpraHu3allMOHHON U
yIpaBiIeHYECKON TEOPUH B 00BEME,
HE00XO0IMMOM JJISl YCHEIIHON
YIPaBJICHUYECKON JEATEIIbHOCTH;
NEpPEI0OBON OTEUECTBEHHBIN U 3a-
PYOEXKHBIN OIBIT OpraHU3aluu
yIpaBiIeHUs POU3BOACTBOM
OIIK-1.2 Ymeer hopmynupoBaTh U
(bopManu30BBIBaThH YIpaBIeHYE-
CKHE 3a/1a4M, UCTIOJIb3Ys TOHATHI
annapar 5JKOHOMHUYECKOH, OpraHHu-

3HaEeT OCHOBHI DKO-
HOMUYECKOH, OpraHu-
3allMOHHOM U yTIpaB-
JIEHYECKOM TEOpUH B
00BEME, HEOOXOIUMOM
JUIsl YCTICITHOM yIipaB-
JIEHYECKOH JTeATeIbHO-
CTH; MIEPEIOBOM OTEUE-
CTBEHHBIN U 3apy0ex-
HBI OIIBIT OpTaHMU3a-
AU YIIPABJICHHS TIPO-
W3BOJICTBOM,;
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3allMOHHOM W yIIPaBIECHYECKOM
HayK

OIIK-1.3 Bnangeer HaBbIKamMu pe-
HICHUS TUITOBBIX MPO(pECCHOHAIb-
HBIX 33]1a4, B TOM YHCIIE U3y4EHUs
3apy0eKHOTO OIbITa

YmMmeer hopmynupo-
BaTh U (HOPMAIIN30BBI-
BaTh yIpaBJICHUYECKUE
3aJ1a4M, UCIOJIb3YS MO-
HSATHUH anmapaT 3KOHO-
MHYECKOM, OpraHu3a-
LIMOHHOM M YIpaBJIeH-
YECKOM HayK;

Bnaneer naBbikamu
pELIEHHSI TUTIOBBIX
npodeccuoHaNIbHbBIX
3aJa4, B TOM YHUCJIE
U3Y4EHHUS 3apyOexHOTO
OTIBITA.

Tabmuna 2 — [Macriopt ¢oH/1a OIIEHOYHBIX CPEJICTB

KouTtposmpyemsie ®opmupyemasi | HaummeHoBaHue
paszaebl (TeMbl) KOMIICeTCHIUS OLICHOYHOI0 IToxa3arTenn oneHkn
AUCHHILIMHBI cpeAcTBa
Ob6pazoBanue B Poccun u YK-4 Mownonoruueckoe | CoOmoieHe  CTPYKTYpBI
3a pyoexoM; OIIK-1 BBICKA3bIBAaHUE pPEYEBOr0 COOOIICHUS

Poccust: s3xoHOMUKA,
IPOMBIIIIIEHHOCTh, OU3-
HEC, KyJIbTYpa;

Kynprypa u Tpagunuun
CTPaH U3y4aeMOT0 S3bIKa;
Mos npodeccust u ee me-
CTO B COBPEMEHHOM MHpE

Pa6ota c nmpodeccuo-
HaJIHO-
OPHUEHTHPOBAHHOM JIEK-
CUKOU

Bce paznenbl

UreHnne u mepeBoj
npo¢eccuoHabHO-
OPHUCHTHUPOBAHHBIX
TEKCTOB

[TonHoTa mepenauum coaep-
JKaHUS IIPOYUTAHHOTO.
CobmroieHue npuHATON
CTPYKTYPbI COXpaHEHUS
CTUJIA, ICKCUKHU U I'paMMa-
THKH.

Konrtponbnas pa-
oora B 1-4 cemect-
pax

IlomHOTA BEITOJTHEHUS BCEX
3aIaHUN

1 Mertoanueckue MaTepHuabl, ONpeae/solue NpoueIypbl OLeHUBAHUS 3HAHU,
YMeHM, HABBIKOB H (MJIH) ONBITA AeATeIbHOCTH, XapaKTepU3yoLme npouecc
(opMupoBaHusa KOMNIETEHIH

MCTOI[PI‘ICCKI/IC MaTCpUuaJibl, OMPECACIAIONNEC TPOUCAYPbl OLICHUBAHUSA 3HaHHﬁ, yMCHHﬁ,
HaBBIKOB U (I/IJ'II/I) OIbITa ACATCIIBHOCTH, IPEACTABIICHBI B BUAC TEXHOJIOTHYECKOMH KapTbl JUCIIH-

TUTHHEI (Tabnuma 3).

Tabnuna 3 — TexHoJornyeckas Kapra

HaumenoBanue

OICHOYHOI'0 Cpeacrea

HIxkana
OllCHUBAHUA

Cpokn
BbINOJTHEHH S

Kpurepun
OLICHUBAHUSHA
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HauMenoBanue
OLIEHOYHOI0 CPe/ICTBA

Cpoxku
BbITNIOJIHECHNS

HIxanaa
OLICHMBAHUSA

Kpurepun
OLICHUBAHWS

1, 2, 3 cemecTp
Ilpomerncymounas ammecmavus 6 hopme 3auéma

MoHoornueckoe
CKa3bIBaHUE

BbI-

6-¢e 3ausaTHE

MaKCUMaJILHO 15
0aiIoB

15 6amioB — TEMa BBICKA-
3BIBaHUS PACKPHITA, BHI-
CKa3bIBaHHUE CBSA3HO U JIO-
TUYHO, TPAMOTHOE YII0-
TpeOJICHHE S3BIKOBBIX
cpeacTB (HeT TpyOBIxX
OIMOO0K, HAPYIIAIOIITUX
KOMMYHHMKAIUIO), 00beM
BeICKa3bIiBaHus 20-25
MPEIJIOKEHUN;

10 6amioB — TEMA BBICKA-
3BIBaHUS PACKPHITA Ya-
CTHYHO, BEICKA3LIBAHHUE
CBSI3HO U JIOTUYHO, TIPH-
CYTCTBYIOT OLIHOKH,
HapYIIAOINIE KOMMYHH-
KaIlMi0, 00BEM BBICKA3EI-
Banus 10-15 npennoxe-
HUH;

5 0aIoB — TEMa BEICKA-
3bIBaHMS HE PACKPHITA,
BBICKA3bIBaHUE HECBSA3HO U
HEJIOTMYHO, YIIOTpeOIeHHe
SI3BIKOBBIX CPEJICTB HErpa-
MOTHOE (TpyOble OLINOKH,
HapYIIAOINE KOMMYHH-
KaIlio), 00bEM BBICKA3bI-
BaHus MeHee 20 mpeio-
JKeHUM

YreHne W TIOHUMaHHUE
npodeccuoHaIbHO-
OPUEHTHPOBAHHBIX TEK-
CTOB

3-e, 10-e u 14-
€ 3aHATHS

MaKCUMaJIbHO 15
0aJUI0B

15 Gayu10B — ITOHMMAaHHE
6onee 60% conepxaHus
TEKCTa,

5 6anIoB — MOHUMAaHHE
Menee 60% conepxaHus
TEeKCTa

KonTponbhas padota

15-16-1 Hene-
s

MakcuMaiibHO 40
0aJUI0B

0 6amnoB — 1o 30% BEI-
[TOJTHEHHBIX 3aJIaHHil;
15 6ammos — 31-60%;
20 6amnos — 61-80%;
40 6ammoB — 81-100%

HUTOTI'O:

75 OaioB

Kpurepun oueHku pe3yjibTaToB 00y4eHHs! 110 JUCHUILIMHE:
IToporoBblif (MUHUMAaNIBHBINA) YPOBEHB Ul aTTecTaluu B opme 3aueta — 75 % OT MakcHMallb-

HO BO3MOHOUW CYMMBI OQJIJIOB

HaunmeHoBanue Cpoku HIxana Kpurepun
OLHCHOYHOI0 CpeacTBa BBINNIOJIHECHUSA OllCcHUBaHUA OllCHUBAaHUA
4 cemecTp
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HauMenoBanue
OLIEHOYHOI0 CPe/ICTBA

Cpoxku
BbITNIOJIHECHNS

HIxanaa
OLICHMBAHUSA

Kpurepun
OLICHUBAHWS

Ilpomesrcymounas ammecmayus 6 popme rIkzamena

MOHOJIOTHYECKOE  BBI-
CKa3bIBaAaHUC

6-¢e 3ausaTHE

MaKCUMaJILHO 15
0aiIoB

15 6amioB — TEMa BBICKA-
3BIBaHUS PACKPHITA, BHI-
CKa3bIBaHHUE CBSA3HO U JIO-
TUYHO, TPAMOTHOE YII0-
TpeOJICHHE S3BIKOBBIX
cpeacTtB (HeT TpyObIX
OIMOO0K, HAPYIIAIOIITUX
KOMMYHHMKAIUIO), 00beM
BeICKa3bIiBaHus 20-25
MPEIJIOKEHUN;

10 6amioB — TEMA BBICKA-
3BIBaHUS PACKPHITA Ya-
CTHYHO, BBICKA3LIBAHHUE
CBSI3HO U JIOTUYHO, TIPH-
CYTCTBYIOT OLIHOKH,
HapYIIAOINE KOMMYHH-
KaIlMi0, 00BEM BBICKA3EI-
Banus 10-15 npennoxe-
HUH;

5 0ajIoB — TEMa BBHICKA-
3BIBaHMS HE PACKPHITA,
BBICKA3bIBaHUE HECBSA3HO U
HEJIOTMYHO, YIIOTpeOIeHHe
SI3BIKOBBIX CPEJICTB HErpa-
MOTHOE (TpyOble OLINOKH,
HapYIIAOIE KOMMYHH-
KaIlio), 00bEM BBICKA3bI-
BaHus MeHee 20 mpeio-
JKeHUM

Yreane M NOHWMAaHUE
npodeccuoHanbHO-
OPUEHTHPOBAHHBIX TEK-
CTOB

3-e, 10-e u 14-
€ 3aHATHS

MaKCUMaJIbHO 15
0aJUI0B

15 Gayu10B — ITOHMMAaHHE
6onee 60% conepxaHus
TEKCTa,

5 6anIoB — MOHUMAaHHE
Menee 60% conepxaHus
TEeKCTa

KonTponbnas padota

15-16-1 Hene-
s

MakcuMaiibHO 40
0aJUI0B

0 6amnoB — 1o 30% BEI-
[TOJTHEHHBIX 3a1aHHii;
15 6ammos — 31-60%;
20 oamnos — 61-80%;
40 6ammoB — 81-100%

DK3aMeH

MOHOJIOTHYECKOE BbI-
CKa3bIBAHUC

Ilo pacnuca-
HUIO DK3aMe-
HaIlMOHHOU
ceccuu

10-0aiuipHAs

10 6annoB «OTIMYHO» —
TeMa BBICKa3bIBaHUS pac-
KpBITa, BHICKA3bIBAHNE
CBSI3HO U JIOTUYHO, Tpa-
MOTHOE yIoTpebaeHue
SI3BIKOBBIX CPEJNICTB (HET
rpyOBIX OMIMOOK, HApY-
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HauMenoBanue
OLIEHOYHOI0 CPe/ICTBA

Cpoxku
BbITNIOJIHECHNS

HIxanaa
OLICHMBAHUSA

Kpurepun
OLICHUBAHWS

HIAIOIIUX KOMMYHUKA-
LIUI0), 00hEM BBICKA3bIBa-
Hus 20-25 npennoxeHu;
5 6aIoB «XOPOIIOY» — Te-
Ma BBICKa3bIBaHMsI pac-
KpBITa HEMOJIHO, BRICKA3bI-
BaHUE CBSI3HO U JIOTUYHO,
rpaMOTHOE ynoTpeOieHne
SI3BIKOBBIX CPEJICTB (HET
rpyOBIX OMIMOOK, HAPY-
HIAIOIIUX KOMMYHUKA-
LIUI0), 00hEM BBICKA3hIBa-
HUs 10 20 npeasioKEHU;
3 Ganna «ynoBIETBOPU-
TEIbHO» — TeMa BbICKa3bl-
BaHUS PACKPHITA HEIOJTHO,
BBICKA3bIBaHUE CBSI3HO U
JIOTUYHO, HETPAMOTHOE
ynoTpeOiIeHHe A3bIKOBBIX
CPEICTB (JIOMYLIEHBI IPY-
Oble OLIMOKY, HapyIIaro-
[I1Me KOMMYHHUKAIIHIO),
00BbEM BBICKA3bIBAHUS HE
6onee 15 mpemnioxxeHuii;

0 GannoB «HEYIOBIETBO-
PUTEIIEHO»— T€Ma BBICKa-
3bIBaHUS HE PACKPHITA,
BBICKA3bIBAHUE HECBSI3HO U
HEJIOTMYHO, HErpaMOTHOE
yHOTpeOJICHUE SI3BIKOBBIX
cpencTB (rpyOble OMMOKH,
HapyIIAIIIHe KOMMYHH-
KaIlio), 00bEM BBICKA3bI-
BaHus meHee 10 npeno-
JKCHHIA,

4.2

YreHne n TOHUMaHNE
npodeccuoHanbHO-
OPUEHTHPOBAHHBIX TEK-
CTOB

5-0annpHas

5 0aJIOB «OTJIIMYHOY —
nonumanue 100% coxaep-
JKaHHUS TEKCTA,

4 Ganna «xXopoIio» — Mo-
numMmanue menee 80% co-
JepKaHUS TEKCTa;

3 Oayta «y/IOBJIETBOPH-
TENILHO» — MOHUMAaHHE
Menee 60% conepykaHus
TEKCTa,;

0 6amIoB «HEYMOBIETBO-
PUTENBHO» — TOHUMAaHUe
menee 40% conmeprkaHus
TEKCTa

4.3

[TucbMeHHBIN EpeBO

10-6ayutbHAS

10 6a1I0B «OTIIMYHOY —
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HaumeHoBaHue Cpoxku HIkana Kpurepun

OIICHOYHOI'0 CpeacTBa BbINNOJTHCHUSA OLICHUBAHUA OIl¢CHUBaAHUA
HpO(l)CCCI/IOHaJ'IBHO- IIEPEBOJ BCETO TEKCTA C
OpPUCHTHUPOBAHHBIX TCK- COXPAHCHUCM CTHUIIA U 0e3
CTOB IrpaMMaTH4YC€CKUX OH_II/I6OK;

5 6aIoB «XOpOIION— TIe-
peBox meHee 90% TekcTa ¢
COXpaHEHUEM CTHIIA U 1-2
rpaMMaTHYECKUX OIIUOKH;
3 Ganna «ynoBIETBOPU-
TenbHO» — nepeoa 80%
TeKCTa 0e3 COXpaHeHHUs
cTuis U 3-4 rpamMMmaTuye-
CKUX OIINOKU;

0 6a/mIoB «HEYIOBIETBO-
PUTEILHO»— MIEPEBOI Me-
Hee 60% Tekcra, 6e3 co-
XPaHEHUs CTHIIS U C
rpaMMaTHYECKUMH OIITHO-

KaMu
Tekylmuii KOHTPOJIb: - 75 OaioB -
DK3aMeH: - 25 Gamnos -
HUTOI'O: - 100 OamoB -

Kpurtepuu ouenku pe3yabTaToB 00ydyeHus no aucuumianne: 0 — 64 % ot MakcUManbHO BO3-
MOKHOU CyMMBbI OQJIJIOB — «HEYJOBJICTBOPUTEIBHO» (HEIOCTATOYHBIN YPOBEHB JIJISI IIPOMEXKY-
TOYHOM aTTeCTallUU M0 AUCHUILIUHE); 65 — 74 % OT MakCUMaJIbHO BO3MOKHOU CyMMBI 0aJlJIOB —
«yIOBIETBOPUTENIBHO» (MTOPOTOBBIM (MUHUMANBHBIN) ypoBeHb); 75 — 84 % OT MakcHUMallbHO
BO3MOKHOM CyMMBI 0ajlIOB — «XOpoIio» (cpeanuil ypoBenb); 85 — 100 % oT makcumallbHO
BO3MOXXHOW CYMMBbI 0aJlJIOB — «OTJIIMYHOY (BBICOKUH (MaKCUMAJIbHBII) YPOBEHB)

2 TunoBble KOHTPOJILHBbIE 32/1aHNUSI WM HHbIE MATEPHUAJIbI, HEO0X0AMMBbIe ISl
OLICHKHU 3HAHUI, YMEHHM i, HABBIKOB U (MJIM) ONbITA AEeATEJIbHOCTH, XapaKTepPH-
3yloume npouecc popMupoOBaHHUSA KOMIIETEHIMH B X0/1e 0CBOeHHs 00pa3oBa-
TeJbHOH MPOrpaMMbl

3.1 3apanus 11 TeKyLero KOHTPOJIsl yCIeBaeMOCTH

1 MoHoJsiornueckoe BhICKa3bIBaHHE
1 cemectp - OGpa3oBanue B Poccuu u 3a pydexom;
2 cemecTp - Poccusi: skoHOMUKA, MPOMBINIJIEHHOCTh, OU3HEC, KYJIbTYPA;
3 cemecTtp - KynbpTypa u Tpaauiuu CTpaH U3y4aeMoro si3bIKa;
4 cemectp - Mos ipodeccus u ee MECTO B COBPEMEHHOM MUPE

2 TekcThI AJ1s YTeHUsI 1 MIOHUMAaHUSA
**k*k

Management is based on scientific theories and today we can say that it is a developing
science.

But knowledge of theories and principles doesn't provide practical results. It is necessary
to know how to apply this knowledge. Practical application of knowledge in the management
area requires certain abilities or skills. Here is an example:

Depending on its size, an organization may employ a number of specialized managers
who are responsible for particular areas of management. A very large organization may employ
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many managers, each responsible for activities of one management area. In contrast, the owner
of a sole proprietorship may be the only manager in the organization. He or she is responsible for
all levels and areas of management.

*k*k

Managers are concerned with the following main resources:

1. Material resources are physical materials and the equipment used by an organization to
make a product. For example, cars are made on assembly lines. These assembly lines and the
buildings that house them are material resources.

2. The most important resources of any organization are its human resources — people.
Some firms believe that their em-ployees are their most important assets. To keep employees
con-tent, a variety of incentives are used, including higher-than-average pay, flexible working
hours, recreational facilities, lengthy paid vacations, cafeterias offering inexpensive meals, etc.

3. Financial resources are the funds the organization uses to meet its obligations to vari-
ous creditors. A grocery store obtains money from customers and uses a portion of that money to
pay the wholesalers from which it buys food. A large bank, borrows and lends money. A college
obtains money in the form of tuition, income from its endowments, and federal grants. It uses the
money to pay utility bills, insurance premiums, and professors' sala-ries. Each of these transac-
tions involves financial resources.

4. Finally, many organizations increasingly find they cannot ignore information. External
environment — including the econo-my, consumer markets, technology, politics, and cultural
forces — are all changing so rapidly that an organization that does not adapt will probably not
survive. And, to adapt to change, the organiza-tion must know what is changing and how it is
changing. Companies are finding it increasingly important to gather information about their
competitors in today's business environment.

*k*k

‘Resources utilization’ is becoming a familiar term in management theory. It means
achievement of greater economy in the use of everything — metals, minerals, energy, water,
manpower, finance, etc. The main management technique is better cost control. It means answer-
ing the question: “How can we achieve the same value of output while reducing all our resources
inputs?” The answer is: “We must improve quality and standards required by consumers and in-
dustrial customers and make longer our product’s life. Second, we must include economy in the
use of natural resources if they are scarce. It may be the best way to use scarce resources”.

The best solution for companies is to set up a resources utilization section. In small com-
panies with 1,000 employees two men will be enough.

A company’s management must be very responsible. Resource utilization must not cause
damage to people and environment.

*kx

Each organization can be represented as a three-story structure or a pyramid. Each story
corresponds to one of the three general levels of management: top managers, middle managers,
and first-line managers. At the basic level of this pyramid there are operating employees.

A top manager is an upper-level executive who guides and controls the overall activities
of the organization. Top managers constitute a small group. They are generally responsible for
the organization's planning and developing its mission. They also determine the firm's strategy
and its major policies. It takes years of hard work as well as talent and good luck, to reach the
ranks of top managers. They are president, vice president, chief executive officer, and member of
the Board.

A middle manager is a manager who implements the strategy and major policies handed
down from the top level of the organization. Middle managers develop tactical plans, policies,
and standard operating procedures, and they coordinate and supervise the activities of first-line
managers. Titles at the middle-management level include division manager, department head,
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plant manager, and operations manager.

3 KoHTpoJsibHBbIE PA00THI

KOHTPOJIbBHAS PABOTA Ne 1
(BbInosiHsAeTCs B 1 cemecTpe)
3aoanue 1: Yueonasa nexcuxka. Boibepume npagunvuwtii omeem.
1. One can find meanings of the foreign or technical expressions used in the text in

1) index 2) glossary 3) content 4) keys
2. Most take four to six years to finish their degrees.
1) lecturers 2) undergraduates  3) professors 4) lab-assistants
3. Congratulations! I hear you your examination yesterday.
1) failed 2) revised 3) passed 4) do badly in
3aoanue 2: /lenosasn nexcuxka. Beioepume npasunvnlit omeem.
1. The of work involve hours, rest periods, and vacations; regulation of the em-
ployment of young persons; and special provisions concerning the employment of women.
1) salaries 2) wages 3) conditions 4) rules
2. building in the workplace creates a sense of collective responsibility.
1) Computer 2) Conflict 3) Power 4) Team
3. lwould like to for the position of IT assistant in your college.
1) confirm 2) response 3) attend 4) apply
3aoanue 3: Cnosoobpazoeanue. Bvibepume npaguibHulit omeem.
1. John left his job because he was to deal with such a large amount of work.
1) ability 2) uponable 3) unable 4) able
2. Traditional homes have been by big blocks of apartments.
1) replaced 2) place 3) displaceable 4) placement
3. The last year has shown a slight in the economy.
1) improve 2) improved 3) improvable 4) improvement

3aoanue 4: Mecmoumenus.
3aoanue 4.1 Bcmasome neodxooumvie mecmoumenus. Mecmoumenus npedcmaenensl 6
mabauye:

[ he, its, it, my, mine, his, your, ours, me, us, their, theirs, him, them, hers, yours
1. Look at these two cars. This one is and the other one is hers.
2. composition is the best.

3. ltis not my book, it is

3aoanue 4.2 Bvibepume npaguivbHbulit omeem.

4. city is bigger, London or Paris?
1) When 2) Which 3) Who 4) Where

5. Hereare of the business letters they received last Monday.
1) any 2) some 3) anything 4) none

6. — Do you want to come in for a while? — No, thank you. [ haven’t got time.
1) few 2) a lot of 3) much 4) many

3aoanue 5: Cmenenu cpagnenus npunazamenvHvlX u Hapeuuil. Boioepume npaeuns-
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Hbll omeem.

1. Shesings than anyone | know.

1) most beautiful 2) more beautiful 3) beautiful 4) much beautiful
2. Itwas the sweater in the shop.

1) most cheapest 2) cheaper 3) cheap 4) cheapest
3. Karenisthe girl in the class.

1) prettier 2) prettiest 3) more pretty 4) much pretty

3aoanue 6: Apmuxknu. Bcmasome onpedenennwtii apmukis (the) unu neonpedenennoiii
apmuknb (a (an)), 20e neobxooumo.

1. Hewas only person to disagree.
2. Thave appointment at the dentist’s this afternoon.
3. Bats and owls generally hunt at night.

3aoanue 7: Ilpeonozu. Bcmasvme coomeemcmeyrwouwiuii npeonoz, 20e HeoodX00umo.
Ilpeonozcu npueeoenvt 6 maodauye:

[ next to, over, for, from, in, with, of, at, about, to, out of, on, under, by ]
1. She is going to study music next year.
2. The Great Wall of China is a long way any major city.
3. lentered Moscow State University last year.

3aoanue 8: Coroszvl. Bcmasvme coomeemcmeyoujue corw3svt. Coro3vl npueedenvt 6 mao-
auye:

S0 as, despite, so, whether, though, because, or, what, where, when, but, although, if, as if,
because of, that, not so ... as, that’s why, since, while, until, as soon as, unless

1. She used an alarm clock to wake up on time.
2. It’s Sunday tomorrow, I don’t have to get up early.
3. You should eat more, you’ll make yourself ill.

3aoanue 9: I'nazon u ezo gpopmoi. Buidepume npasunvnuiii omeem.

1. — George phoned while you were out. — O.K. I him back.

1) will phone 2) phoned 3) will be phoned 4) is going to phone
2. He didn’t see me as he when I came into the room.

1) was reading 2) has read 3) is reading 4) read
3. He a book for five hours when she came.

1) has been reading  2) read 3) were reading 4) is reading

3aoanue 10: Henuunvie ghopmut 2nazona. Buibepume npasunvnuiii omeem.

1. While the text, Ann used the dictionary.

1) being translated  2) translated 3) translate 4) translating
2. Youseem weight.

1) having lost 2) being lost 3) to be lost 4) to have lost
3. We saw several people in the lake.

1) to be swimming  2) swimming 3) to be swum 4) being swum

3aoanue 11: Dpazosvie 2nazonvl. Boibepume npagunvhulii omeem.
1. Sam spent half an hour his keys.
1) looking for 2) looking into 3) looking after 4) looking through
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2. Jim the volume so he could listen to the news.

1) turned ... to 2) turned ... off 3) turned ... up 4) turned ... down
3. It took the firemen three hours to the fire.
1) put on 2) put out 3) put off 4) put down

3aoanue 12: Mooanvnsie 2enazonvl. Bcmasvme coomeemcmeyouiuii MoOaabHblil 27142071
unu e2o Ikeusanenm. MooanvHbvle 21a20nbl U UX IKEUBATIEHM bl NPEOCMABIEHbL 6 madaUule:

could, have to, need, were able to, ought, must, had to, should, may, has to, be allowed to, was
able to, might, cannot, can, had, couldn’t, shall, ought to, be able to, can’t

1. Don’t argue with her, you respect her age.
2. — May I talk to you, please? — Sorry, I go now. I’m late for a meeting.
3. — Helen lose some weight. Her doctor said so. — Then she must go on a diet.

3aoanue 13: Bwimoeasa cgepa. Bvioepume pennuxy, naubdonee coomeemcmeyrwuyro
cumyayuu oouienus.
1. Hostess: “Thank you for coming.”

Guest: “ ”?
1) Not at all. You are welcome. 2) Thank you for inviting us, it was a lovely evening.
3) Good bye! See you later. 4) Many happy returns!
2. John: “T have been waiting for you for two hours!”
Ann: “ ”
1) Sorry. It was wrong of me. 2) Never mind!
3) That’s all right. 4) I don’t think so.

3. Father: “I see you have a problem with a software task. Do we have to buy a computer
for your home work?”
Son: “
1) Thank you, it was very kind of you.
2) I am not sure that I’'m good at solving problems.
3) Sure, if only we can afford that.
4) Solving this problem is not connected with a home computer.

2

3aoanue 14: Ilpogheccuonanvnuo-oenoeasn cghepa. Bvibepume pennuky, naubonee coom-
6€MCMEYIOWYI0 CUMYAUUU 0OU|eHU .
1. Boss: “All the workers of our plant are on strike!”

Secretary: “ ”
1) What don’t they need strikes for? 2) That’s really awful of you to say that!
3) I don’t believe you. 4) I can’t believe it!
2. Employee 1: “Now, what we really need is a nice long holiday — both of us.”
Employee 2: ”

1) Why, indeed, it’s not my fault.
2) How ridiculous! We must try another company.
3) Why should you be so unfortunate?
4) Please stop saying that! You know why we can’t leave our jobs at the moment.
3. Boss: “Yes, come in.”
Employee: “
1) I’'m going to be late tomorrow.  2) I’'m going to come to work half an hour late tomorrow.
3) I won’t come in time tomorrow. 4) Is it all right if I came in half an hour late tomorrow?
3aoanue 15: Yuebno-coyuanvnasa cgepa. Bvioepume pennuxy, naubonee coomeem-
CMEYIOWYI0 CUMYAUUU 00U eHUs.
1. Student 1: “Let’s go to the library right now and look up this word in the dictionary!”
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Student 2: « ”

1) I don’t know what this word means. 2) Why should 1? I’d rather send a fax.
3) Good idea! Let’s do it now. 4) Why should we? I don’t remember this word.
2. Student: “ ”?

Tutor: “Yes, it was quite good.”
1) Have you had time to mark my essay?  2) What about my essay?

3) Didn’t you mark my essay? 4) What did you do with my essay?
3. Student 1: “Let’s go to the library and take the necessary books.”
Student 2: “ ”
1) 1 am not ready for my English class. 2) My idea doesn’t coincide with yours.
3) Are you all right? 4) I think, we’d better do it after the break.

3aoanue 16: Couuanvno-oenosas cghepa. Bvibepume pennuxy, naubonee coomeem-
CMBYIOWYI0 CUMYAUUU 00U eHU.
1. Hotel receptionist: “How can I help you?”

Employee: “ ”
1) I have a reservation. 2) Hello, I have a reservation in my company’s name.
3) Hello. Do you have any vacancies? 4) Hello, do you reserve my company?
2. Colleague: “Can you lend me some money?”
Peter: “ ”?
1) Nobody likes to lend money. 2) Sorry, but I’'m short of money at the moment.
3) You see, money is not everything. 4) Yes, do, please.

bh

3. Colleague: “
John: “Anyhow, I am going to live in London. I’ve got a new job.”
1) You are not going to London, are you? 2) London is a perfect place for your career.
3) What’s wrong with your job? 4) But London is too expensive for young people.

3aoanue 17: Cmpanosedenue. 3anoninume nponycku.
1. The oldest university in Britain is

1) London 2) Edinburgh 3) Oxford 4) Cambridge
2. The US has its headquarters in the Capitol Building.

1) Congress 2) National Library 3) Supreme Court  4) Police
3. IS not situated in Canada.

1) Ottawa 2) Toronto 3) Boston 4) Quebec

4. Sir Laurence Olivier is world famous for his outstanding achievements in the sphere of
1) sport 2) the computer design 3) technology 4) theatre and cinema

3aoanue 18. Ogpopmaenue oenosozo nucoma. Pacnonorcume wacmu 0e106020 nucoma 6
npaguibHOM nopaoKe.

1. 1) Ms. Rachel Glass, Sunburst Conference Planning, P.O. Box 61875, Monterey, CA
93940

2) Dear Ms. Glass:

3) We are holding our annual meeting from May 2-5. | look forward to hearing from you.

4) Sincerely yours, Frank Feder, Director of Operations

5) Help the Ocean, 2601 Ocean Park Avenue, Santa Monica, CA 90405, February 23, 2008

2. 1) 627 North Grand Boulevard, St. Louis, MO 63105, 3 August 2008

2) Mr Clarence T. McPherson, Recruiting Specialist, The Hyde Park Group, 92401 South
Broadway, Suite 140, Kansas City, MO 64154

3) Dear Mr McPherson,

4) Recently I’ve learned that the Hyde Park Group routinely recruits and hires college
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graduates. Having lived in the Kansas City area for ten years, | am very familiar with your or-
ganization and its reputation for being a leader in the management consulting industry and | am
certain that my education and experience would compliment the Hyde Park Group’s tradition of
excellence.

5) Thank you for your consideration. Yours sincerely, LaRhonda S. Jackson, Kansas
Community College Graduate

3. 1) We thank you for your letter dated the 29™ September and are pleased to send you our
latest catalogue and the current price list. We shall send you a special offer as soon as we have
your exact requirements.

2) George Finchley & Sons, 68 Bond Street, London, 4 October 2003

3) Yours faithfully, Sally Blinton, Sales Manager

4) Dear Sirs,

5) Messrs Dickson & King, 9 Newgate Street, London

KOHTPOJIBHAS PABOTA Ne 2
(BBINOJTHAETCS BO 2 cemMecTpe)
3aoanue 1: Yueonan nexcuka. Boibepume npagunvnutii omeem.

1. After graduating from the university she decided to take courses.
1) undergraduate 2) students 3) doctoral 4) postgraduate
2. My favourite at school were history and geography.
1) periods 2) lessons 3) subjects 4) tasks
3. A(n) is usually more expensive than a dictionary because it is in several
volumes.
1) report 2) encyclopedia 3) publication 4) journal

3aoanue 2: /lenosas nexcuka. Bvibepume npasunvholit omeem.
1. Mary gave the shop assistant three pound notes and received 65 pence

1) queue 2) turn 3) change 4) money
2. Are you working on the early or the late today?
1) staff 2) team 3) shift 4) routine
3. My phone number is 8-366-68-98 and is 455.
1) intention 2) conjunction 3) extension 4) distinction

3aoanue 3: Cnosoobpazosanue. Bvibepume npaguivnulii omeem.

1. Kate is very .

1) friendly 2) friendship 3) friend 4) friendless
2. The article deals with the problem of our country’s economic

1) politics 2) politician 3) policy 4) political
3. She always works and does her best.

1) hardened 2) harder 3) hard 4) hardly

3aoanue 4: Mecmoumenus.
3aoanue 4.1 Bcmasome neodxooumvie mecmoumenusn. Mecmoumenusa npedcmaenenvl 6
maonuye:

[ he, its, it, my, mine, his, your, ours, me, us, their, theirs, him, them, hers, yours
1. Your bag looks heavy! I'll carry for you.
2. Is this book yours or ?

3. The grandfather promised a nice gift to the eldest grandson of
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3aoanue 4.2 Bvioepume npasunbHolii omeem.

4. 1 looked for a hotel to stay at, but was full.
1) something 2) anything 3) everything 4) nothing
5. — We’ve got time to make a cake before the party! — I’ll go out and buy one
then.
1) few 2) no 3) some 4) any
6. In abasketball match team has five players.
1) someone 2) everything 3) everyone 4) each

3aoanue 5: Cmenenu cpasHeHus npuiazamenvbHuIX U Hapeuuil. Bvibepume npasuo-
HblIL Omeem.

1. Arthur is much than his brother.

1) taller 2) more tallest 3) more tall 4) tallest
2. | think that marmalade is much than chocolate.

1) delicious 2) deliciouser 3) more delicious 4) most delicious
3. It’s too noisy here. Can we go somewhere ?

1) quieter 2) quietest 3) quiet 4) much quiet

3aoanue 6: Apmuxnu. Bcmasvme onpedenennvtit apmuxas (the) unu neonpeoenennwiii
apmuknb (a (an)), 20e neobxooumo.

1. Many people were waiting for more information about the accident in Swiss
Alps.

2. He knows history of French Revolution well.

3. Tower of London is a popular tourist attraction.

3aoanue 7: Ilpeonozu. Bcmasevbme coomeemcmeyroujuii npeonoz, 20e HeodxXooumo.
Ilpeonozu npusedenvt 6 maodauye:

[ next to, over, for, from, in, with, of, at, about, to, out of, on, under, by
1. My brother can run 100 metres 11.5 sec.
2. Modern English began the fifteenth century.
3. Abig pool oil from a tanker has caused an ecological problem.

3aoanue 8: Corozvl. Bcmasovme coomeemcmeyouwjue cor3swl. Corozvl npueedernvt 6 mao-
auye:

so as, despite, so, whether, though, because, or, what, where, when, but, although, if, as if,
because of, that, not so ... as, that’s why, since, while, until, as soon as, unless

1. She went to work she had a cold.
2. D’mused to getting up early now, I didn’t like it at first.
3. She was late her car had broken down.

3aoanue 9: I'nazon u ezo popmot. Bvibepume npagunvhulit omeem.
1.  Unemployment among young people constantly.
1) has increased 2) increased 3) had increased 4) is increasing
2. My course on Monday at 9.30.
1) are starting 2) have started 3) starts 4) shall start
3. The film we last week is a huge hit in the USA.
1) see 2) saw 3) will see 4) has seen
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3aoanue 10: Henuunvie popmot 2nazona. Bvibepume npasunvnuiii omeem.
1. | forgot any bread when | was at the supermarket.
1) to buy 2) buying 3) buy 4) bought
2. the difference between two approaches, the scientists offered a new experi-
ment.
1) To understand 2) Being understood 3) To be understood 4) Understood
3. Mr. Roberts was seen his house at 12.15 last night.
1) leaving 2) to have left 3) left 4) be leaving

3aoanue 11: @pazoswvie 2nazovl. Boioepume npasuivnulit omeem.
1. We began work at 3 p.m. and till 9 p.m.
1) goon 2) go from 3) go after 4) go by
2. Dear Tom, Marry and me would like to you your birthday.
1) congratulate ... to 2) congratulate ... on
3) congratulate ... from 4) congratulate ... with
3. Nowadays a lot of children in one-parent families.
1) are brought out  2) are brought in 3) are brought up 4) are brought on

3aoanue 12: Mooansusie znazonvl. Bcmagbvme coomeemcmeyrouwiuii MooanbHulil 21azou
unu ezo Ikeusanenm. MooanvHble 21azonvl U UX IKEUBAIEHMbL NPEOCMABICHbL 8 Mabauye:

could, have to, need, were able to, ought, must, had to, should, may, has to, be allowed to,
was able to, might, cannot, can, had, couldn’t, shall, ought to, be able to, can’t

1. You not ring the bell, I’ve got the key.
2. John take a taxi because he was late.
3. You give me the name of someone we can contact for reference.

3aoanue 13: bvimoeaa cgepa. Bovibepume pennuky, naudonee coomeemcmeyouyro
cumyayuu ooujeHus.
1. Ann: “I go shopping. Do you want to come with me?

Helen: ”
1) Do you have enough money? 2) I can’t do it. 3) Why? What for?
4) ’m afraid, I can’t. My parents are waiting for me.
2. Friend: ”
You: “Sure, here it is.”
1) Can | use your pen, please? 2) 1 wonder, if I can have your pen, please?
3) I want your pen. 4) Is there anybody to lend me a pen?
3. Grandmother: “Happy birthday, my dear!”
Grandchild: “ ”
1) Thank you ever so much indeed, grandmother of mine! 2) Thank you, my ancestor.
3) Where shall | put your box? 4) Thank you for your present, grannie!

3aoanue 14: Ilpogheccuonanvno-oenoeasn cghepa. Bvibepume pennuky, naubonee coom-
6EMCMEYIOWYI0 CUMYAUUU 0OUWeHU .
1. Consultant: “Who do you work for?”

A person: “ ”
1) I am with ABC Software Company. 2) My work is for me.
3) My Boss is a high class expert. 4) I don’t want to work anywhere.
2. Woman: “Mr Granger, I’d like you to meet Nick Thomas, from our Boston office.”
Mr Granger: “ ”
1) Hi, Nick! 2) Hello, everybody! 3) Yes? 4) How do you do, Nick!
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3. Guest: “I want to speak to the manager!”

Receptionist: “ ”?
1) She is busy now. 2) She is not available at the moment. Can | help you?
3) You can’t do so! 4) You have to wait for some time. Be patient, please!

3aoanue 15: Yueono-coyuanvnaa cghepa. Bvibepume pennuxy, naubdonee coomeem-
CMEYIOWYI0 CUMYAUUU 00U{eHUA.
1. Your teacher: “You don’t seem to be making any progress.”

You: “ ”
1) Glad to hear it from you. 2) Really?
3) It’s your fault! 4) Oh! I will work harder.
2. Teacher: “Well, good bye and the best of luck for the future.”
Student: «
1) Good bye for ever. 2) Thank you for teaching me, I really enjoyed your lessons.
3) Good luck. 4) Let’s hope for the best.
3. Student 1: “I’ll help you with your homework.”
Student 2: “
1) Oh, will you? Thanks very much. 2) You should do it.

3) Oh, should you? Thanks very much. 4) Oh, shall I? Thanks very much?

3aoanue 16: Couyuanvno-oenoeasn cgepa. Bwvibepume pennuky, naubonee coomeem-
CHBYIOWYIO CUMYaAUUU 00U eHU.
1. You: “Would you like to come to our party tomorrow?”
Fellow employee: “Er, thanks for the invitation,
1) I shouldn’t come. I’1l be working all day tomorrow.
2) but I’ve got lots of work at the moment. I’ll be working all day tomorrow.
3) I’ll come. I’ll be working all day tomorrow.
4) I will never come. I’ll be working all day tomorrow.
2. Cafeteria assistant: “Can I help you?”
Guest: “ ”?
1) A glass of grapefruit juice.
2) Give me a glass of grapefruit juice with ice!
3) Can I have a glass of grapefruit juice, please?
4) Would you be so kind as to give me a glass of grapefruit juice, please?
3. Visitor: «
Local Resident: “Oh, you can get a bus .... Any bus will take you there.”
1) Excuse me .... How can I get to Central Station, please? 2) Central Station.
3) Where is Central Station? 4) I’'m looking for Central Station.

3aoanue 17: Cmpanogedenue. 3anoinume nponycKu.
1. The Royal family lives in

1) Tower of London 2) Ne10 Downing Street
3) Westminster Palace 4) Buckingham Palace
2. Inthe USA onJuly 4, 1776.
1) the Revolutionary War began 2) the Civil War began
3) the first President was elected 4) the Rights for Independence were signed

3. Canada is situated in .
1) South Africa 2) North Africa 3) South America  4) North America

4. is regarded by many people as America’s greatest president as he freed the
slaves and united the country.
1) Richard Nixon 2) Ronald Reagan ~ 3) Abraham Lincoln 4) John Kennedy
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3aoanue 18: Oghopmaenue pe3rome, nucobma-3a:16,1eHUA, NUCOMA-YEEOOMIEHUA, NUCOMA-
3anpoca. Onpedenume, K KAKomy 6uody 0€108020 O0OKYMEHMA OMHOCUMCA NPeOCmagsieHHble

HUsICe OMpPbIBKU.
1

Thank you for your fax dated 13 May concerning your order for five of our drills.

We must apologize for the delay in shipping this order. This was due to unforeseen cir-
cumstances. However, we are dealing with your order now and it will be sent without further
delay.

1) letter of apology  2) memo 3) letter of application 4) CV
2

Dear Sir or Madam

I am writing in connection with my forthcoming visit to your company and my letters of
12 and 13 January.

Unfortunately, 1 will not be in Hong Kong until 13 March because all the flights before
then are full.

1) CV 2) memo 3) simple commercial letter 4) contract
3.

I am writing to apologize for the mix-up in your order. We recently began using a new
packaging system, which still has a few small bugs. This morning we straightened out your
order and sent it. To compensate for the inconvenience, we have enclosed coupons for you to
enjoy on future purchases at any of our retail stores. Again, | apologize for the confusion and
any trouble this may have caused you.

1) letter of apology 2) CV 3) contract 4) letter of application

KOHTPOJIbBHAS PABOTA Ne 3
(BbINOJIHAAETCSA B 3 ceMecTpe)
3aoanue 1: Yueonan nexcuka. Boibepume npagunvnutii omeem.

1. The year begins in September.
1) new 2) secondary 3) final 4) academic

2. The Internetis ahuge _ network which helps us to communicate with each other.
1) center 2) education 3) computer 4) conference

3. You can study a lot of different at this university.
1) careers 2) options 3) degrees 4) subjects

3aoanue 2: /lenosan nexcuka. Boioepume npasunvnulii omeem.

1. is the proportion of a person’s time spent at work.

1) Rest hours 2) Working hours  3) Vocations 4) Working traditions
2. Would you like a single or a room?

1) business 2) suitable 3) nice 4) double
3. A “tip”is the you pay a waiter for doing a good job.

1) dollars 2) change 3) currency 4) money

3aoanue 3: Cnoeoobpazosanue. Bvibepume npagunvnolit omeem.

1. Who gave you those flowers?

1) beautiful 2) beautify 3) beauty 4) unbeauty
2. 1It’s cold today, considering it’s still summer.

1) unusuall 2) unusually 3) imusually 4) usualness
3. I’dlike to do it this time.

1) differently 2) indifferent 3) different 4) difference

3aoanue 4. Mecmoumenus.
3aoanue 4.1 Bcmasome neodxooumvie mecmoumenus. Mecmoumenusn npedcmaenenvt 6
maonuye:
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[ he, its, it, my, mine, his, your, ours, me, us, their, theirs, him, them, hers, yours ]

1. Someone sent these beautiful flowers for my birthday.
2. We are going for a walk. You can go with
3. The dog has lost collar.

3aoanue 4.2 Bvibepume npagunvuvlii omeem.

4. Id like to know Michaela is.

1) why 2) how many 3) where 4) that
5. Idon’t have free time today. Sorry.

1) some 2) something 3) any 4) anything
6. Children like doing everything by .

1) them 2) themselves 3) their 4) us

3aoanue 5: Cmenenu cpasHeHus npuiazameivbHuIX U Hapeuuil. Bvibepume npasup-
HblIL omeem.

1. Kate can speak Spanish than Avis.

1) fluenter 2) more fluently 3) most fluently 4) more fluentlier
2. He could write plays than any other playwright of his time.

1) faster 2) fast 3) fastest 4) most fast
3. Sinking of the Titanic was the disaster of that time.

1) large 2) larger 3) more large 4) largest

3aoanue 6: Apmuxnu. Bcmasvme onpedenennotit apmuxas (the) unu neonpeoenennuiii
apmuknb (a (an)), 20e neobxooumo.

1. Last year we went to Greece.
2. book you gave me is very interesting.
3. They went for a stroll around St. James’ Park.

3aoanue 7: Ilpeonozu. Bcmasvbme coomeemcmeyroujuii npeonoz, 20e HeodxXooumo.
Ilpeonozu npusedenvt 6 maoauye:

[ next to, over, for, from, in, with, of, at, about, to, out of, on, under, by ]
1. We’ve known the Robinsons twenty years now.
2. Many people today are worried global warming.
3. He looked at me and took a pencil his bag.

3aoanue 8: Corozvl. Bcmasovme coomeemcmeyouwjue cor3swl. Corozvl npueedernvt 6 mao-
auye:

so as, despite, so, whether, though, because, or, what, where, when, but, although, if, as if,
because of, that, not so ... as, that’s why, since, while, until, as soon as, unless

1. Mary ordered a taxi she could get to the theatre on time.
2. | was listening to the radio I heard the news.
3. T haven’t written to them I came to Moscow.

3aoanue 9: I'nazon u ezo popmot. Bvibepume npagunvhulit omeem.
1. If the rain stops, the match :

1) begin 2) will begin 3) began 4) have begun
2. —You hard today. — Yes, I’ve got a lot to do.
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1) works 2) has worked 3) are working 4) work

3. Yesterday, it me ages to get home because of the traffic jams.

1) has taken 2) was taken 3) was taking 4) took
3aoanue 10: Henuunote popmot 2nazona. Bvibepume npasunvnuiii omeem.
1. There’s no point in again. There’s no one at home.

1) called 2) to have called 3) to call 4) calling
2. Mary is crazy about photographs.

1) to take 2) taken 3) taking 4) to have taken
3. a foreign language takes a lot of time.

1) To be learnt 2) Being learnt 3) Learning 4) Having learnt
3aoanue 11: @paszoswvie 2nazonvi. Boibepume npasunvuvlit omeemn.
1. Areyou working for us?

1) interested in 2) interested on 3) interested at 4) interested with
2. Our daughter is learning foreign languages.

1) fond with 2) fond of 3) fond for 4) fond in
3. lamreally fashion. Soam I.

1) interested in 2) interested on 3) interested with 4) interested at

3aoanue 12: Mooansnsie znazonvl. Bcmagovme coomeemcmeyrouwiuii MooanbHulil 21azon
unu ezo Ikeusanenm. MooanvHble 21a201bl U UX IKGUBATICHIMbL RPEOCMABIEHbL 8 madauye:

could, have to, need, were able to, ought, must, had to, should, may, has to, be allowed to, was
able to, might, cannot, can, had, couldn’t, shall, ought to, be able to, can’t

1. Jane still be in her office, but she usually leaves before six.
2. Doctors of the future will make specific pills for each patient.
3.1 swim when | was a boy of 6.

3aoanue 13: bvimoeasa cgepa. Bovibepume pennuky, naubonee coomeemcmeyouyro
cumyauuu ooujenus.
1.  Guest: “Can you pass me the salt, please?”

Hostess: “ ”
1) No, I can’t 2) Salt is bad for you if you eat it too much.
3) Can’t you do it yourself? 4) Sure, there it is.
2. Hostess: “Would you like some tea or coffee?”
Guest: “ ”?
1) No, thanks. Don’t trouble yourself, please. 2) Here you are.
3) Help yourself. 4) Very well indeed, thanks.
3. Passenger: “Thank you very much, you’ve been very helpful.”
Conductor: “ ”
1) You are welcome. Always glad to help you. 2) How can I help you?

3) How nice of you to have been able to help me. 4) I’d be grateful.

3aoanue 14: Ilpogheccuonanvno-oenoeasn cghepa. Bvibepume pennuky, naubonee coom-
6EMCMEYIOWYI0 CUMYAUUU 0OUeHU .
1. Security officer: “
Visitor: “Yes, of course.”
1) Sign here. 2) You have to sign it.
3) You must sign here. 4) Would you mind signing it?
2. Harry: “Did you enjoy the seminar?”
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Visitor: “ ”?
1) We were not very pleased, it was rather interesting.
2) My hotel was a bit far out.
3) We didn’t learn anything new. It wasn’t very productive.
4) Not really, it was no trouble at all.

3.  Mr Brown: “ ”

Mr Smith: “Good morning, Mr Brown. Glad to see you.”
1) Good morning, Mr. Smith. I am sorry for being late. It’s because of the traffic congestion.
2) Sorry, Mr. Smith. | was unlucky.
3) Good afternoon, Mr. Smith. Sorry for being late.
4) Hi, Mr. Smith! How are you?

3aoanue 15: Yueono-coyuanwvnasn cgepa. Bvibepume pennuxy, naubonee coomeem-
CMBYIOWYI0 CUMYAUUU 00U eHU.
1. Student 1: “T’ve failed my first exam!”

Student 2: “ ”
1) I think you should prepare better for the next one. 2) Think nothing of it.
3) That’s your opinion, not mine. 4) Thank you very much.
2. Student: “What additional literature can you advise?”
Teacher: “ ”?

1) Oh, dear, you can look up in the library yourself.

2) | have one technical booklet.

3) Your list of literature is available at the laboratory.

4) There are two new text-books in our reading hall and a technical encyclopedia.

3. Student: ”?
Teacher: “Yes, certainly. So...”
1) Could you repeat that, please? 2) What?
3) Slow down! 4) Say it again.

3aoanue 16: Coyuanvno-oenoeasn cgepa. Bwvibepume pennuxy, naubdonree coomeem-
CMEYIOWLYI0 CUMYAUUU 00U|eHUA.
1. Tourist : “Excuse me, can you tell me, where is the nearest post office?”

Policeman: * ”
1) No, | don’t know. 2) Yes. First you turn to the left and then you go straight.
3) Oh. It’s far way from here. 4) Find it on the map, please.
2. Waiter: “Are you ready to order?”
Guest: “ ”
1) Hi! How are you? 2) A meat sandwich, please.
3) Bring me a meat sandwich! 4) I want a meat sandwich.
3. Receptionist: “Welcome to the equipment exhibition. Where are you from?”
Participant: * ”

1) Thank you. The exhibition was useful. I’ve made a lot of contracts.
2) Thank you, I am from France.

3) Thank you for invitation.

4) The equipment is from Moscow.

3aoanue 17: Cmpanoeedenue. 3anoinume nponycKku.

1. is a commercial part of London.

1) Westminster 2) The City 3) The East End 4) The West End
2. The Library of Congress is situated in :

1) Boston 2) London 3) Oxford 4) Washington

3. The official head of state in Canada is the
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1) House of Lords  2) House of Commons 3) Senate 4) Monarch of Britain
4. is the author of the Harry Potter books.
1) Alfred 2) Rowling 3) Tolkien 4) Stevenson

3aoanue 18: Odpopmnenue cnyynceonoii 3anucku. Bvibepume cnoea unu couemanus
C/108 01 3aNOJIHEHUA NPONYCKO8 MAK, YMoObl OHU OMPAXNCAIU O0COOEHHOCU OpopMIeHUA
CIIYHCEOH O 3anUCKU.

1.

(1) . All Staff

From : R&D Director

(2) : the Chairman’s visit

The Chairman of our corporation, (3) , Will visit our company next Friday, 15 No-

vember. He is coming to visit our new production centre. He will arrive at 11:30 am and you are
kindly requested to be at the welcome reception for him at the Conference Hall.

(4)

1) Subject 2) Mr Schnabel 3) U.T. 4) To
2.
1) : Sales representatives
From : Sales manager
(2) - Sales meeting

Date . 22 May
A meeting of sales representatives will be held in the Sales Manager’s Office in Bee Street

on Monday 22 May at 10.00 a.m. Everyone is requested to arrange their (3) so that they
will be free to attend.

(4)
1) schedules 2) D.M. 3) To 4) Subject

3.

(1) : Purchasing & Sales Supervisor

From 1 (2)

(3) : Drinks and Beverages Co

Date : 1 Feb

Drinks and Beverages Co recently delivered our (4) . Unfortunately, we ordered 75

kilos of tea and 60 kilos of coffee powder and they only sent us the tea.
Please write and ask them to deliver the coffee powder as soon as possible.
1) order N0.378 2) Manager 3) To 4) Subject

KOHTPOJIbHAS PABOTA Ne 4
(BbINOJIHAETCS B 4 cemecTpe)
3aoanue 1: Yueonan nexcuka. Boibepume npasunvnuoiii omeem.

1. He gave an interesting 45-minute on information technology.
1) lesson 2) workshop 3) lecture 4) conference
2. The graduates from our university take a course to get the Candidate of Sci-
ence degree.
1) last 2) finishing 3) entering 4) postgraduate
3. 1 got some good in my continuous assessment this term.
1) grands 2) marks 3) exams 4) notes

3aoanue 2: /lenosas nexcuka. Bvibepume npasunvhulit omeem.
1. Applicants should have at least two years’ post high school education or work .
1) performance 2) experience 3) position 4) abilities
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2.l am writing in reply to your in The Times.

1) statement 2) advertisement 3) registration 4) explanation
3. A is a formal written agreement, drawn up between two sides.
1) invoice 2) registration 3) declaration 4) contract

3aoanue 3. Cnosooopaszosanue. Bvioepume npasunvHbvlit omeem.

1. The level of was very high at that time.
1) unemployment  2) inemployment 3) overemployment 4) reemployment

2. Mike tried to phone Cathy several times.
1) successfully 2) unsuccessfully 3) unsuccessful 4) unsuccess

3. A very important part of the American system is the community college.
1) educative 2) educate 3) educator 4) educational

3aoanue 4. Mecmoumenus.
3aoanue 4.1 Bcmaevme neodxooumovle mecmoumenusn. Mecmoumenus npedcmaenenvl 6
mabauye:

[ he, its, it, my, mine, his, your, ours, me, us, their, theirs, him, them, hers, yours ]
1. He wrote a letter to every day when he was in Paris.
2. There is a new film on, but I haven’t seen yet.
3. It’s your turn, or is it ?

3aoanue 4.2 Bvibepume npaguibHbulil omeem.
4. — How did you get my sister’s book? — She gave it to me !

1) herself 2) themselves 3) ourselves 4) myself
5. — Shall we sit in the corner or by the window? — you want.
1) Anywhere 2) Anybody 3) Anything 4) Anyone
6. — Did you get the cake from the baker’s? — No, I made it .
1) me 2) myself 3) my 4) mine

3aoanue 5: Cmenenu cpaeHenus npunazamenvHuvlX u Hapeuyuil. Beloepume npaeuis-
Hblll omeem.

1. That’s building I’ve ever seen.
1) much modern 2) the most modern  3) more modern 4) modern
2. Of the three boys, Dave is the .
1) tallest 2) more tall 3) tall 4) taller
3. Heisthe person I’ve ever known.
1) most interesting  2) interestingly 3) very interesting  4) more interesting

3aoanue 6: Apmuxnu. Bcmasvme onpedenennvrit apmuxins (the) unu neonpeoenennutii
apmukas (a (an)), 20e neobxooumo.

1. Thereis good chance we’ll be late for the train.
2.  We’re having dinner with Smiths at the weekend.
3. Everest is the highest mountain in the world.

3aoanue 7: Ilpeonozu. Bcmasvbme coomeemcmeyrujuii npeonoz, 20e HeodxXooumo.
Ilpeonozcu npueeoenvt 6 maodauye:

next to, over, for, from, in, with, of, at, about, to, out of, on, under, by

2.  We met some interesting people the party last night.
3. We enjoyed the film but it was very cold the cinema.
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3aoanue 8: Corwsvi. Bcmasovme coomeemcmeyroujue corosvl. Coro3vl npueedenvt 6 mao-
auye:

so as, despite, so, whether, though, because, or, what, where, when, but, although, if, as if,
because of, that, not so ... as, that’s why, since, while, until, as soon as, unless

1. We enjoyed our walk the bad weather.
2. Ask him he can do it tomorrow.
3. That is the house Shakespeare was born.

3aoanue 9: I'nazon u e2o gpopmui. Boioepume npasuibHulit omeem.

1. They sometimes to the cinema on Friday evening.

1) go 2) have gone 3) goes 4) shall go
2. When the game is over, we a cup of tea.

1) will have 2) has had 3) had 4) has
3. The Queen at Windsor Castle yesterday.

1) arrive 2) is arriving 3) have arrived 4) arrived

3aoanue 10: Henuunvie ¢hopmut 2nazona. Boibepume npagunvnutii omeem.

1. limagined by the sea somewhere warm and sunny.

1) living 2) to live 3) to be lived 4) being lived
2. She suggested to the cinema.

1)togo 2) having gone 3) gone 4) going
3. ladvised him after the party.

1) being cleaned 2) to be cleaned 3) to clean 4) cleaning

3aoanue 11: @pazosvie 2nazonvl. Bvibepume npagunvhulii omeem.

1. The secretary her number in the telephone book.

1) looked ... up 2) looked ... in 3) looked ... down 4)looked ... forward
2. Richard was by a car and taken to hospital.

1) run away 2) run down 3) run into 4) run across
3. The new manager will next week.

1) take over 2) take after 3) take on 4) take off

3aoanue 12: Mooanvnwvie 2nazonvt. Bcmasovme coomeemcmeyrouiuii MoOaIbHblil 214201
unu ezo yxeuganenm. MooanvHsle 21a201bl U UX IKGUEATICHMbL NPEOCMABIEHbI 8 MabuYe:

could, have to, need, were able to, ought, must, had to, should, may, has to, be allowed to, was
able to, might, cannot, can, had, couldn’t, shall, ought to, be able to, can’t

1. Twill go to bed early tonight.
2. | have left my bag in the bus.
3. You have informed the clients in advance. Why didn’t you do that?

3aoanue 13: Bvimoeasa cgepa. Bwvibepume pennuxy, naudonee coomeemcmeyouiyro
cumyayuu ooujeHus.

1. Guest: “ ”?
Hostess: “Oh, I'm glad you enjoyed it.”
1) Enjoy your meal. 2) The meal wasn’t as bad as I expected.
3) The meal was rather good. 4) The meal was absolutely delicious.
2. Mother: ”
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Daughter: “Thank you!”

1) Are you ready for your lessons? 2) Have you any chance to do it now?
3) Have a nice weekend! 4) What a nice day we are having today!
3. Daughter: ”?
Mother: “You’d better return home now.”
1) 1 want to do the shopping just now. 2) | am going back home.
3) It is great to be at home again. 4) It looks like raining. I don’t know what to do.

3aoanue 14: Ilpogpeccuonanvno-oenosasn cpepa. Bvibepume pennuxy, naubonee coom-
6EMCMEYIOUYI0 CUMYAUUU 00U eHU L.
1. Clerk: “How do you want your cash?”

Customer: “ ”
1) Very quickly, please 2) The more the better, please
3) I want it all now, please 4) In tens and twenties, please
2. Secretary: “How was a trip?”
Employee: “ ”?
1) I was late as usual. 2) Everything was fine but a bit tiring.

3) I’'m thinking of going on a business trip. 4) I’m just back from my trip.
3. Employee: “Are there any vacancies in our department?”
Manager: “ ”
1) This seat is vacant, you can take it.
2) There was a vacancy, so he applied for this position.
3) I’'m afraid, I don’t know. Please, ask somebody from the Personnel.
4) What do you want?

3aoanue 15: Yuebno-coyuanvnasa cgepa. Bvioepume pennuxy, naubonee coomeem-
CMEYIOWLYI0 CUMYAUUU 00U|eHUA.
1. Teacher: “Let me help you with the translation.”

Student: “ ”?
1) Here you are. 2) I’'m afraid I won’t be able to help you.
3) You are welcome. Don’t mention it. 4) It’s all right. I’ll manage, thank you.
2. Student: ”?

Teacher: “Not really. Why can’t you come?”
1) I don’t want to attend the English lesson tomorrow.
2) Is it OK if I miss the English lesson tomorrow?
3) I won’t attend the English lesson tomorrow.
4)) I am going to miss the English lesson tomorrow.
3. Teacher: “There are some new words in the story.”
Student: “ ”
1) When does this lesson finish? 2) Help!
3) Could you explain what they mean? 4) What?

3aoanue 16: Couyuanvno-oenoeasn cgepa. Bwvibepume pennuxy, nauboniee coomeem-
CMEYIOWYI0 CUMYauuu 00u|eHus.

1. Visitor: ”

Clerk: “Sure, we can change it for you here.”

1) I want to change some money.
2) Excuse me, is there somewhere around where | can change money?
3) Change it into dollars.
4) Where can | change money?

2. Employee: “As far as I understand, it’s almost impossible to operate the production
line so quickly.”
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Manager: “

2

1) 1 think you should give up this idea.
3) Yes, | get the ideal decision.

3. Nurse: “Health Helpline, how ¢

Patient: «

1) Look here! I need some help.
3) Help!

2) You have no right to get on with this job.
4) Well, you are quite right, but we are to do our best.
an I help you?”

2) I don’t know it for sure.
4) I’'m not feeling very well. I wonder if you might be able to help me.

3adanue 17: Cmpanogedenue. 3anoinume nponycku.

1. The official residence of the Prime Minister of the United Kingdom of Great Britain

and Northern Ireland is .
1) the West End 2) Scotland Yard

1) “crazy tribes” 2) “old empire”
3. Quebec is the province of

1) New Zealand 2) Great Britain
4. Elisabeth Il lives in

1) Buckingham Palace

3) Ne10, Downing Street

3aoanue 18: Ogpopmnenue koneepma. Coomnecume uHpopmayuio noo onpeodereHHbvIM

3) Australia

3) 10 Downing Street 4) Buckingham Palace
2. A well-known name for the USA is :
3) “wild world”

4) “melting pot”

4) Canada

2) The Tower of London
4) Westminster Palace

HOMEPOM HA KOHéepme C mem, Umo OHa obo3nauaem.

1

(1) Hafta Co.
12 Bank Road
(2) Liverpool (3) L23 4MR

England (4) Mr David Bintley

4 (5) King Street

Foxhill

Cambridge (6) CA25 3VC
1) the ZIP code in the mailing address 2) the addressee

3) the street name in the mailing address
5) the town the letter comes from

2

4) the ZIP code in the return address
6) the sender’s company name

(1) Design Plus
55 (2) Stevenson Road
(3) San Francisco, CA 94015

(4) Mr. P.T. Vitale

(5) Mutual Insurance Company
33 South Street

New York, (6) NY 3476

1) the sender’s name
3) the addressee’s company name
5) the addressee

3

2) the street name in the return address
4) the town the letter comes from
6) the ZIP code in the mailing address

(1) Foreign Language Institute
555 (2) Deer Run Lane
Aurora, (3) CO 80014

(4) Sandberg Educational, Inc.
(5) OrchardRidge Corporate Park
Building Two, Fields Lane

(6) Brewster, NY 10509
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1) the town in the mailing address 2) the street name in the return address
3) the ZIP code in the return address 4) the addressee’s company name
5) the street name in the mailing address 6) the sender’s company name

3.2 3agaHus 11 MPOMEKYTOYHOM aTTecTalMu B popMe IK3aMeHa

DK3aMeH COCTOUT U3 CIEAYIOIINX ATAMOB:

1 IlucemeHHBIN TiepeBO] TPOGhECCHOHATHLHO-OPUEHTHPOBAHHOTO TEKCTa CO CIIOBapeM
1500 meuaTHbIx 3HaKOB (80 MHUH.).

2 UreHue W MOHUMaHHE NPOPECCHOHATHLHO-OPHUEHTUPOBAHHOTO TEKCTa 0e3 cloBaps
(yctusrit nepeon) 1800 meuaTHbix 3HakoB (10 MuH.).

3 MoHOJ0TrHYecKOe BhICKa3bIBaHUE 110 OJHON U3 BHIOPAHHBIX YCTHBIX TeM (OOpa3oBaHue
B Poccuu u 3a pybexxom; Poccusi: s3koHOMUKa, IPOMBIIIIIEHHOCTh, OU3HeC, KyabTypa; KymbTypa
U TPaIUIUU CTPaH M3y4aeMOTo si3bIka; Mosi Oymymias mpodeccuss U €e MECTO B COBPEMEHHOM
obmecTse).

TekeT A1 MMCHbMEHHOT0 TIePeBo/Ia
A first-line manager is a manager who coordinates and supervises the activities of operat-
ing employees. First-line managers spend most of their time working with employees, answering
questions, and solving day-to-day problems. Most first-line managers are former operating em-
ployees who, owing to their hard work and potential, were promoted into management. Many of
today's middle and top managers began their careers on this first management level. Common
titles for first-line managers include office manager, supervisor, foreman and project manager.
Operating employees are not managers. They are qualified and non-qualified persons
working for the organization. For their labour or services they get salaries or wages. They repre-
sent the workforce of the organization.

Texcr OJId YTCHUA U IOHUMAaHUA

An organizational structure can also be divided more or less horizontally into areas of
management. The most common areas are finance, operations, marketing, human resources, and
administration. Depending on its purpose and mission, an organization may include other areas
as well - research and development, for example, or risk management.

A financial manager is primarily responsible for the organization's financial resources.
Accounting and investment are specialized areas within financial management. Because financ-
ing affects the operation of the entire firm, many of the presidents of the largest companies are
people who got their "basic training" as financial managers.

An operations manager creates and manages the systems that convert resources into
goods and services. Traditionally, operations management is equated with the production of
goods. However, in recent years many of the techniques and procedures of operations manage-
ment have been applied to the production of services and to a variety of non-business activities.
Like financial management, operations management has produced a good percentage of today's
company presidents.
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